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PURPOSE: 

The purpose of this policy is to describe the process and requirements for retest(s) for 
instructor coordinator candidates. 

POLICY: 

In accordance with MCL 333.20950 (4), in order to be eligible for licensing as an 
instructor-coordinator candidates must successfully complete an instructor-coordinator 
initial education program and the department prescribed examination to be eligible for 
an instructor coordinator license.  

If the candidate is unsuccessful on their initial attempt at passing the department 
prescribed examination, they must follow this procedure. 

PROCEDURE: 

1. Candidates will be emailed their examination results.

2. If they do not achieve the published cut score of 76% for successful completion, 
instructions on how to schedule a retest will be included.

3. Candidates must wait 15 days from the date of the failed exam to schedule a 
retest.

4. Candidates may attempt the licensure exam up to three (3) times without 
receiving remedial education.
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5. In accordance with R 325.22334, “An applicant who fails to attain a passing
score on the written examination in three (3) attempts must successfully
complete an approved instructor-coordinator education course or refresher
course before reapplying to the department for further examination”.

6. Candidates will have a total of six (6) attempts within their two (2) year eligibility
period to pass the exam.

Educational Remediation Requirements: 

Once the candidate has attempted the exam three (3) times and has not obtained a 
passing score on the exam, the candidate must complete one of these three options to 
be eligible for additional attempts at the exam.  

Option 1: Completion of a Department-approved instructor coordinator refresher 
course. 

Option 2: Completion of Department-approved initial instructor coordinator education 
course. 

Option 3: If a refresher course is unavailable, prior to completing classes, a candidate 
may apply for Department approval of an alternative program. This program must 
include 30 continuing education credits aligned with the instructor coordinator refresher 
course, with at least three credits in each of the following categories: Instructional 
Techniques, Measurement & Evaluation, and Education Administration.  

Prior to enrolling in the candidate’s desired option, the following must occur: 

1. Submit an email to the Education Coordinator at MDHHS-
EMSED@Michigan.gov identifying the remedial education option they are
requesting to complete to fulfill the requirement.

2. Upon receipt, the Education Coordinator will review the course content and
associated hours to determine if they meet the standards equivalent to a
refresher course.

3. The candidate will be notified by email if their preferred educational remedial
option is approved.

4. If additional education is required, the Education Coordinator will issue a formal
letter specifying the additional requirements within seven (7) business days.
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