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PURPOSE: To ensure that each EMS clinician obtains meaningful continuing education
in alignment with Administrative Rule R 325.22326. The Department is responsible for
providing oversight and establishing policies and procedures that hold individuals
accountable for their continuing education activities.
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POLICY: In accordance with Administrative Rule R 325.22326, one continuing
education (CE) credit hour is earned for each 50-60 minutes of instruction at an
approved education program, one-half credit hour is earned for each 25-30 minutes of
instruction. All CE sessions must be completed independently; participants are not
permitted to complete more than one session at the same time. The use of technology
such as plugins, fast-forward tools, or any other methods that bypass instructional
content is strictly prohibited. If an audit reveals that a participant holds twelve (12) or
more certificates from an online vendor with identical completion dates, the auditor will
create a complaint and assign it to an EMS Education Coordinator. Additionally, a
complaint may be initiated if a participant holds two (2) or more certificates from an
online vendor, to allow further investigation into the legitimacy of the certificates. The
participant will be required to provide transcripts or other supporting documentation
verifying that the sessions were completed independently and in compliance with this

policy.

PROCEDURE:

1. Participants must complete continuing education sessions one at a time.
Opening several browsers and tabs while playing videos concurrently is not
permitted. Use of any type of technology to fast forward through content is
prohibited.
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2. Upon completion of each session, participants must obtain a certificate of
completion that includes the participant’s name, date of completion, credit
category, and number of continuing education credit hour(s) awarded.

3. Participants must maintain records of CE completion in accordance with
licensure renewal requirements.

4. In the event of an audit:
e The participant must submit certificates and, if requested, transcripts from
vendors to demonstrate sequential completion and meeting the at least 25
minutes for 0.5 credits and at least 50 minutes for 1.0 credits.

e Credits that are earned concurrently will not be accepted.

e Failure to provide documentation may result in denial of CE credit for the
sessions in question.
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