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PURPOSE: The purpose of this policy is to outline the process and requirements for the
Instructor Coordinator (IC) licensing examination. In accordance with R 325.22332, an Instructor
Coordinator candidate has two calendar years from the course completion date to successfully
pass the licensing examination. Additionally, R 325.22333 requires that the Department or its
designee administer a written examination to graduates of a Department approved Instructor
Coordinator education program.

To fulfill this requirement, the Department has designated the National Emergency
Medical Services Educator Certification (NEMSEC) examination as the official licensing
exam for Instructor Coordinators.

POLICY: Instructor Coordinator candidates must pass a written examination administered by
the Department or the Department’s designated provider. Candidates must complete and pass
this examination within two calendar years of completing their Instructor Coordinator education
program.

The Department has designated the National Emergency Medical Services Educator
Certification (NEMSEC) exam as the licensing examination.

PROCEDURE: Upon successful completion of a Department-approved Instructor Coordinator
course, candidates become eligible to register for the NEMSEC examination. Registration is
completed through the National Association of EMS Educators (NAEMSE) website, where
candidates must select the option to share their examination results with the State Of Michigan
EMS Office. Candidates may then register for the exam date of their choice. Candidates will be
required to upload a completed NEMSEC felony/conviction policy form, completed NEMSEC
exam application, copy of EMS provider license, and the instructor coordinator course
completion certificate.

Exam candidates will receive a confirmation email from the NEMSEC with further information
once the candidate has uploaded all required paperwork and paid for the exam. The day before
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the scheduled exam, the candidates will receive a link via email to check their system
compatibility to ensure that on the day of the exam the system will work on their computer.

On the day of the exam, the candidate will receive a link to access the test via email. The
candidate will be required to do/ensure the following:

1. If the candidate has dual monitors on their computer, they will need to turn off or unplug
the second monitor.

2. Follow all prompts that the software gives.
3. Allow the software to access their computer, camera, and microphone.

4. When accessing the exam, candidates will need to allow the software to take a photo of
them and their photo ID for verification purposes.

5. The exam is a closed book exam. Candidates are not permitted to use notes, books, or
technology.

6. The software tracks head and eye movement during the exam.

7. Once the exam has started, candidates cannot leave the room or have anyone enter the
room they are taking the exam in.

8. Candidates will not be able to navigate away from the exam window if this is attempted
more than once; the candidate will automatically fail the exam.

The exam is comprised of 100 questions. The time allotment for the exam is two (2) hours. A
minimum score of 76% is required to pass. Candidates will receive notification of their test
scores immediately upon completion of the exam.

Once the Department receives confirmation of a passing exam result, verifies that the candidate
meets all requirements under R 325.22331, and the licensing fee is paid, the application will be
processed and the instructor coordinator license will be issued.
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