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Checklist

2

***You must complete the application within 30 days of starting it***

For anyone who wants to become a new Home Help Provider:

Ç Have paper and a writing utensil nearby

ÇCreate a MiLoginuser ID and password

ÇRequestaccess to CHAMPS

ÇCompletethe Provider Enrollment application

ÇTrack the applicationstatus

ÇApplication Approved

Contact the Provider Support Helpline if you need assistance:

1-800-979-4662



Register for 
MiLogin and 

CHAMPS

MiLogin is the State of 
Michigan Identity, Credential, 
and Access Management 
(MICAM) solution. All users who 
need access to the information 
within CHAMPS must obtain a 
MiLoginUser ID and Password. 

The CHAMPS (Community 
Health Automated Medicaid 
Processing System) is the 
MDHHS application where 
providers enroll, update 
provider enrollment 
information, and report 
services performed. 
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Register for MiLogin 
and CHAMPS

· Open your web browser (e.g., 
Internet Explorer, Google 
Chrome, Mozilla Firefox, 
etc.).

· Enter
https://milogintp.Michigan.g
ov into the search bar.

· Review the Terms 
& Conditions, Privacy 
Policyand click to agree.

· Click create an account.
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Register for MiLogin 
and CHAMPS

5

Á Enter an email address.

Á #ÈÅÃË ÔÈÅ Ȭ)ȭÍ ÎÏÔ Á ÒÏÂÏÔȭ ÃÈÅÃËÍÁÒËȢ

Á Click Next Step.

Don't have an email address? There are 
several email providers who offer an email 
address and services at no cost. A few 
popular email providers are listed below. 

Á Gmail:https://www.google.com/gmail/
about/#

Á Yahoo 
Mail:https://login.yahoo.com/account/
create

Á Microsoft Live 
Hotmail:https://outlook.live.com/owa/

These commercial provider organizations 
arenot affiliated with the State of 
Michigan.Your email messages will not be 
stored on the State of Michigan systems.

https://www.google.com/gmail/about/
https://www.google.com/gmail/about/
https://login.yahoo.com/account/create
https://login.yahoo.com/account/create
https://outlook.live.com/owa/


Register for MiLogin 
and CHAMPS

Á Enter the Passcode that was 
sent to the email address.

Á Click Next Step.

Á If the passcode was not sent 
select the Resend Passcode 
link.

6



Register for MiLogin 
and CHAMPS

Á Enter the Work Phone 
number.

Á Click Next Step.
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Register for MiLogin 
and CHAMPS

Á %ÎÔÅÒ ÔÈÅ 5ÓÅÒȭÓ &ÉÒÓÔȟ 
optional Middle Initial, and 
Last name. 

Á Review the terms and 
ÃÏÎÄÉÔÉÏÎÓ ÁÎÄ ÃÌÉÃË ÔÈÅ Ȭ) 
ÁÇÒÅÅȭ ÃÈÅÃËÂÏØȢ

Á Click Next Step.
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Register for MiLogin 
and CHAMPS

Á A phone call will be made to 
the work phone number. 

Á Enter the Passcode.

Á Click Confirm Passcode.

Á If the call was missed, click 
the Resend Passcode to 
receive another phone call. 
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Register for MiLogin 
and CHAMPS

Á Enter the mobile phone 
number.
ÅThis is an optional step and 

can be completed later by 
ÃÌÉÃËÉÎÇ ÔÈÅ Ȭ3ËÉÐ ÔÈÉÓ ÆÏÒ 
ÎÏ×ȭ ÌÉÎËȢ

Á Click Next Step.
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Register for MiLogin 
and CHAMPS

Á Select either the Text 
Message or Voice Call 
verification method.
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Register for MiLogin 
and CHAMPS

Á Enter the Passcode sent to 
the mobile phone number on 
file.

Á Click Confirm Passcode.
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Register for MiLogin 
and CHAMPS

Á Enter the User ID following 
the guidelines provided.

Á Click Next Step.
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Register for MiLogin 
and CHAMPS

Á Create a Password following 
the guidelines.

Á Enter the same password in 
the Confirm Password field.

Á Click Create Account.
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Register for MiLogin 
and CHAMPS

Á Your MiLogin account has now 
been created successfully.

Á Your MiLogin Welcome Page 
will not display any online 
services.

Á Select either the Discover 
Online Services option or click 
the Find Services hyperlink.

*Additional MiLogin resources are 
available by clicking the Help link at the 
top of the page.
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Register for MiLogin 
and CHAMPS

Á Filter by Departments and 
select for Michigan 
Department of Health and 
Human Services.  

OR

Á Enter CHAMPS in the search 
for services box and click 
Search.

Á Click on CHAMPS.
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Register for MiLogin 
and CHAMPS

Á Select the CHAMPS user type 
ÁÓ Ȭ0ÒÏÖÉÄÅÒȾ/ÔÈÅÒȭ ÏÐÔÉÏÎȢ

Á Click Next Step.
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Register for MiLogin 
and CHAMPS

Á You will be given 
confirmation that your 
request has been submitted 
successfully and is being 
processed.

Á Click the continue to return 
to the MiLogin Welcome 
Page. 
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Register for MiLogin 
and CHAMPS

Á You will be directed back to 
your MiLogin Welcome Page.

Á Click the CHAMPS hyperlink.
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Register for MiLogin 
and CHAMPS

Á Review the terms and 
ÃÏÎÄÉÔÉÏÎÓ ÁÎÄ ÃÈÅÃË ÔÈÅ Ȭ) 
agree to the Terms & 
#ÏÎÄÉÔÉÏÎÓȭȢ

Á Click Launch service.
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Register for MiLogin 
and CHAMPS

Á Your Name and Provider ID 
number will show in the top 
section.

Á )Î ÔÈÅ Ȭ3ÅÌÅÃÔ 0ÒÏÆÉÌÅȭ ÄÒÏÐ-
down menu, select Atypical 
Access.

Á Click go.
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New Provider 
Enrollment

Steps on how to 
complete a new 
CHAMPS provider 
enrollment application 
for a Home Help 
Individual provider.

Note the CHAMPS enrollment type is 
listed as Atypical individual provider.
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New Home Help 
Individual Provider 
Enrollment

Á Click on New Enrollment.
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New Home Help 
Individual Provider 
Enrollment

· Click Atypical (non-medical) 
provider.

· Individual will automatically 
be marked.

· Click Submit.
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New Home Help 
Individual Provider 
Enrollment

Á Enter the required 
information: First Name, Last 
Name, SSN, Date of Birth, 
Email, Address, and Zip 
Code.
ÅThe email address entered 

should be the same email 
address used when creating 
a MiLogin account.

Á Click Validate Address.

Á Confirm Atypical 
Individual/Sole Proprietor is 
listed for Applicant Type.

Á Click Finish.
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New Home Help 
Individual Provider 
Enrollment

· Write down the Application 
ID number for future 
reference.

· Click OK.
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Step 2: Add Locations

Á Click Step 2: Add Locations.
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Step 2: Add Locations

Á Click Add.
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Step 2: Add Locations
Á Enter the required information, 

indicated by an asterisk (*): Address, 
Zip Code, Phone Number, and Office 
Hours.

Á Click Validate Address.

Á For Office Hours - use the drop-down 
arrow to choose the correct times.  
Make sure to select the hours you are 
ÏÐÅÎ ÏÒ ÃÈÏÏÓÅ Ȱ#ÌÏÓÅÄȱ.

Á Click OK
ÅNote: Location Type will always 

be Primary Practice Location.

ÅUse your personal residential 
address for Primary Practice 
Location.

ÅWhen the Zip Code is added, and 
Validate Address is selected, the 
State, City/Town, and County will 
automatically fill in.
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Step 2: Add Locations

· Click Primary Practice 
Location.

· Note: You are still in Step 2:  
Add Locations.  
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Step 2: Add Locations

Á Click Add Address.
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Step 2: Add Locations

Á In the Type of Address drop-
down menu, select 
Correspondence.

ÅNote: Fill in the address 
where you would like to 
receive your Home Help 
mail.

Á If the address is the same as 
the one entered previously, 
select Copy This Location 
Address next to Location 
Address.

Á Click OK.
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Step 2: Add Locations

· Notice the Correspondence 
and Location now have 
addresses.

· Click Add Address one more 
time to add a Pay To address.
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Step 2: Add Locations

Á From the Type of Address 
drop-down menu, select Pay 
To.

Á If the address is the same as 
the one entered previously, 
select Copy This Location 
Address next to the Location 
Address.

Á  Click OK.
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Step 2: Add Locations

Á Notice the Correspondence, 
Location, and Pay To address 
types all have addresses.

Á Click Save.

Á Click Close on the next two 
screens to go back to the list 
of steps (not shown).
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Step 3: Add Specialties

Á Click Step 3: Add Specialties.

36



Step 3: Add Specialties

Á Click Add.
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Step 3: Add Specialties

· In the Provider Type drop-
down menu, select Atypical 
Individual.

· In the Specialty drop-down 
menu, select Home Help 
Individual.

· Click OK.

38



Step 3: Add Specialties

Á Click Close.

39



Step 12: Complete 
Enrollment Checklist

Á Click Step 12: Complete 
Enrollment Checklist.
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Step 12: Complete 
Enrollment Checklist

Á Answer all the Provider 
Checklist questions by 
choosing Yes or No from each 
drop-down menu in the 
Answer column. If an answer 
is required, choose Yes and 
put the answer in the 
Comments.

Á Click Save.

Á Click Close.
ÅNote: The County Name, 

Worker Name, and Clients 
Name will need to be 
included in the comments 
box on the appropriate 
question.
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Step 13: Submit 
Enrollment Application 
for Approval

Á Click Step 13: Submit 
Enrollment Application for 
Approval.
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Step 13: Submit 
Enrollment Application 
for Approval

Á Click Next.  By clicking the 
.ÅØÔ ÂÕÔÔÏÎȟ ÙÏÕ ȰÁÇÒÅÅ ÔÈÁÔ 
the information submitted as 
part of the application is 
correct (Private and 
ConfidentialɊȱ.
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Step 13: Submit 
Enrollment Application 
for Approval

Á Read the Terms and 
Conditions Atypical 
Enrollment statement.

Á Check the box at the bottom 
of the page indicating you 
have read and agree to the 
terms.

Á Click Submit Application.
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Step 13: Submit 
Enrollment Application 
for Approval

Á If you have not taken note of 
your Application Number, 
please do so for tracking 
purposes.

Á Click Close and close out of 
the application.
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Tracking Your 
Application

How to track the status 
of your CHAMPS 
Provider Enrollment 
application
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MiLogin and CHAMPS

· Open your web browser (e.g., 
Internet Explorer, Google 
Chrome, Mozilla Firefox, 
etc.).

· Enter
https://milogintp.Michigan.g
ov into the search bar.

· Enter the User ID and 
password. 

· Review the Terms & 
Conditions, Privacy Policy 
and click to agree.

· Click Log In.
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MiLogin and CHAMPS

Á You will be directed to the 
MiLogin Home Page. 

Á Click the CHAMPS hyperlink
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MiLogin and CHAMPS

Á Click the 
Ȭ!ÃËÎÏ×ÌÅÄÇÅȾ!ÇÒÅÅȭ ÂÕÔÔÏÎ 
to accept the Terms & 
Conditions to get into 
CHAMPS
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MiLogin and CHAMPS

Á The Provider ID and Name 
will show in the top drop-
down menu.

Á In the Select Profile drop-
down menu, select Atypical 
Access.

Á Click Go.
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Tracking Your 
Application

Á To check the status of your 
application, from the 
CHAMPS Homepage click 
the Track Application 
hyperlink.
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Tracking Your 
Application

Á Enter your Application ID

Á Click Next
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Tracking Your 
Application

· Enter your Social Security 
Number, Date of Birth and 
Home Zip Code 

· Click Submit
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Tracking Your 
Application

Á A text box at the top will 
confirm the status of your 
application. 

Á If you do not see this 
statement, you have not 
completed and submitted 
the application to the state 
for review.  Please complete 
all required steps to submit.    
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