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Updating VFC Information after Online Enrollment Submission  

 VFC Enrollment tab 

 
Provider staff changes after VFC enrollment has been submitted and approved will follow 
these instructions. Any changes in the medical director, new providers within the practice, 
or changes in the VFC Primary and/or Backup contacts need to be reported to the local 
health department (LHD). The LHD will submit that information to the MDHHS VFC, who will 
then make the appropriate changes to the VFC Enrollment tab in MCIR.  

Any changes with the medical director after online enrollment has been approved requires 
a signature of the new medical director on the Michigan Provider Agreement document. 
The field staff should have a copy of this on hand to provide to their local health 
department.  

  
 
 
 
 
 
 
 
 
 
 
 

https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Folder3/Folder98/Folder2/Folder198/Folder1/Folder298/Provider_Agreement_Sample.pdf?rev=afef9390df9242e3b413c34d46267214&hash=98437B46B4439B3C21C67C2263502432
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VFC E-Ordering tab

 
 

The VFC E-Ordering tab is updated and maintained by the Administrator of the site. MDHHS 
VFC does not maintain or update this screen.  

VFC Shipping tab 



 
pg. 3 

Rev. 03/06/2024 
Michigan Department of Health and Human Servies- Division of Immunization 

 

The VFC Shipping tab should be updated by the provider. The Shipping Hours information is 
what is transmitted to McKesson and Merck and informs the shipping services when your 
practice is open and staff available to accept vaccine deliveries. Provider staff must be 
available to accept vaccine deliveries during stated Shipping Days/Hours so be sure this 
information is accurate. If the shipping address changes, the LHD must be notified. Provider 
should never refuse a shipment.  

 VFC Storage tab 

 

The VFC, Storage tab should be updated/maintained by the provider, once approval of the unit 
has been received from the LHD. Providers should follow the guidelines for storage units 
outlined in the VFC Resource Book.  

 

https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Adult-and-Childrens-Services/Children-and-Families/Immunization-Information/VFC/Michigan-VFC-Provider-Manual-1-24-2024.pdf?rev=f3d3885fe0e54f668c1147549413d9e0&hash=1ED8D6A3B926A270AEB66F2262A96FB8

