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• Certified weekly payrolls must be submitted to the Construction 
Engineer on all Federal-aid contracts in excess of $2,000.00.

• Contractors are required to use LCPtracker for the submission of all 
prevailing wage documentation. (SP-104D)

• Payroll submitted via LCPtracker must be entered into the system, 
certified, and approved by the prime to be considered received by the 
Department. (SP-107D)

Certified payrolls will not be submitted on contracts funded entirely by 
the State of Michigan. 

Certified Payroll

• Persons performing the duties of laborers and mechanics must be paid 
the PW rate regardless of any written contractual arrangement. 

• e.g., Pavement sweeping, flagging & concrete pumping

• Certified payrolls are required anytime employees are paid PW.

• It is the responsibility of the prime contractor to ensure that certified 
payrolls are submitted by any company with which they have a 
contractual arrangement.

Prevailing Wage & Subcontracts

87

88



3/7/2022

3

Guidance in Construction Manual: 
Division 1 > Section 107 > Prevailing Wage > 6.2 LCPtracker

Project Delivery

• Basic information about the contract is required for setup
• TSCs are responsible to setup their own projects including full CE
• LAP projects must send contract ID, prime approver, and office tech’s 

information to resource email for setup

• Active projects will be visible on contractor and agency side 
immediately after login to LCPtracker

• Once project is setup, contractor and prevailing wage schedule(s) are 
assigned payroll can be completed

• The resource email should be used to address any comments, 
questions, or concerns (including new accounts)

LCPtracker Contract Setup
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www.lcptracker.net

System Login

*Contract agency view

Active Projects List
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Certifications Tab
Various 
filters

Shows 
payroll

Once payroll is reviewed 
it must be accepted

Additional 
Info

*Contract agency view
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Prevailing Wage Documents

The eDocuments tab allows you to view all 
documents that have been submitted on your 
project

*Contract agency view
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Documents must be viewed and accepted

Various 
filters Helpful with apprentices

*Contract agency view

Prevailing Wage Documents

*Contract agency view

Prevailing Wage Documents
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Payroll Review

Things to look for: 
• Classification and location correct?
• Number of hours and employees look appropriate?
• Fringes match fringe benefit statement? 
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Certified Payrolls

• If fringe benefits are paid into approved programs and plans, a 
detailed breakdown of the type of benefits and hourly dollar value 
must accompany the first payroll.

• Contractors paying fringe benefits on the check must submit a 
document under the designation “fringe benefit statement” stating 
fringes are paid on check.

• Contact information for the fringe benefit plan administrator must 
also be provided.

• This document must be maintained during the construction phase 
of the contract.

• Fringe benefit statements must be reviewed and approved by the 
office tech.

Fringe 
Benefit 

Statement 
(union)
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Fringe Benefit Statement

Fringe Benefit 
Statement 
(no fringes)
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Apprentices

• Only document allowed to be submitted to “all contracts”
• Once one office technician has approved the document all other 

copies will show as approved 
• Apprentices certs are valid for 90 days from issue date
• Enhanced eDocument search function by employee name 
• Three step process including approving the document, approving the 

apprentice and providing a classification

Valid 
Apprentice 

Certification
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Apprentices

Only select 
contractor

Admin > add/edit employees

Select load 
employees

Locate 
employee

Expire date = 90 days from 
date issued on cert *Contract agency view

Apprentices

Set Up > Prevailing Wage Setup > Add/Edit Project Wage Data

*Contract agency view
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Must say 
apprentice

Reduce basic 
rate & carry 

math through

Contractor’s program may 
reduce fringe contributions also

*Contract agency view

Certified Payrolls
Certified payrolls are required to identify trainees and 

apprentices, and program levels.
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Certified Payrolls

Owners:
The salary reporting requirements do not apply to bona fide owners if:

• They are at least 20% EQUITY owner, AND
• They are actively engaged in the management of the enterprise

Certified Payroll Review Examples

The following slides are examples of situations that project staff may 
encounter. They are intended as examples to create a better 
understanding of labor compliance situations that may be encountered 
during project delivery. Project staff is expected to rely on their own 
engineering judgement when delivering project and be able to defend 
the decisions that they have made. Required actions are contained in 
the Prevailing Wage Oversight Procedures located in the MDOT Wiki 
Construction Manual. 

MDOT Wiki Construction Manual 
https://mdotwiki.state.mi.us/construction/index.php/Main_Page
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Certified Payroll Review Examples

Notes: IDR states contractor on-site 11 hours and 10 employees. Hourly 
rate is different. Are these problems?

IDR: Restoration contractor was on-site from 7:00am to 6:00pm. Topsoil 
was placed at multiple locations throughout the project. Personnel 
listed foreman (1) laborer (5) operator (4). Equipment listed skid steer, 
excavator, backhoe, two loaders. No hours listed in equipment. 

Wage Rate Interview: Worker responded they make $23.17 hourly and 
observed raking topsoil. Worker responded he was a union employee, 
and the restoration contractor pays them.

Payroll: Shows worker listed on WRI as group 1 laborer. Worker paid 
$26.92/hr. and fringes are paid to union funds. Payroll contains laborers 
(5) and operators (4) in total for that day all group 1.  

Certified Payroll Review Examples

Notes: $18/hr. is quite different from the $26.92 required by the 
contract and the $40+ total package. Is this an issue? 

IDR: Restoration contractor was on-site from 7:00am to 6:00pm. Topsoil 
was placed at multiple locations throughout the project. Personnel 
listed foreman (1) laborer (5) operator (4). Equipment listed skid steer, 
excavator, backhoe, two loaders. No hours listed in equipment. 

Wage Rate Interview: Worker responded they make $18.00 hourly and 
observed raking topsoil. Worker responded he was not a union 
employee and doesn’t receive fringes.

Payroll: Shows worker listed on WRI as group 1 laborer. Worker paid 
$26.92/hr. and fringes are paid to union funds. Payroll contains laborers 
(5) operators (4) in total for that day all group 1.  
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Certified Payroll Review Examples

Notes: Could they complete their work without equipment? If we 
haven’t had any WRI’s completed now is the time! 

IDR: Restoration contractor was on-site from 7:00am to 6:00pm. Topsoil 
was placed at multiple locations throughout the project. Personnel 
listed foreman (1) laborer (5) operator (4). Equipment listed skid steer, 
excavator, backhoe, two loaders. No hours listed in equipment. 

Wage Rate Interview: None available for this day.

Payroll: Payroll shows all employees listed as group 1 laborers. 

Certified Payroll Review Examples

Notes: If worker was observed operating a skid steer why were they not 
paid for that task? Were they moving equipment? That’s a lot of 
equipment for two operators…

IDR: Restoration contractor was on-site from 7:00am to 6:00pm. Topsoil 
was placed at multiple locations throughout the project. Personnel 
listed foreman (1) laborer (5) operator (4). Equipment listed skid steer, 
excavator, backhoe, two loaders. No hours listed in equipment. 

Wage Rate Interview: Worker responded they didn’t know their hourly 
and was observed operating a skid steer. Worker responded he was not 
a union employee, and the restoration contractor pays them.

Payroll: Shows worker listed on WRI as group 1 laborer. Worker paid 
$26.92/hr. and fringes are paid to union funds. Payroll contains laborers 
(7) operators (2) in total for that day all group 1.  
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Additional Information

• If you’ve got new subcontractors send them to the resource email to 
obtain an account. 

• Contractors should only have ONE account setup per company. Access 
may then be shared via set up > add/edit additional users. 

• Contractors using weighted average overtime will need special 
exceptions but method is allowable. 

• Remarks on payroll should state weighted average is being used. 

• Please include project number and other relevant information when 
contacting the resource email. 

MDOT-LCPtracker@Michigan.gov

Additional Information

Documents submitted in LCP will be maintained in the system 
until they’ve met their retention.

115

116



3/7/2022

17

Contract Closeout Set up > Add/Edit Projects

*Contract agency view
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