
The guidance below outlines the process that Local Agencies can use to electronically sign title sheets via the 
Project Signature Sheet.  There are directions, videos, etc. to make yourself familiar with the process.  
 
Support Services Resource Page (see image below) - Related documents can be found under the dropdown “All 
Pilots” and then “Digital Project Signatures”. 
 

 
 
The above location provides an overview of the necessary documents, along with a quick step-by-step recorded 
webinar tutorial (approximately five minutes in length) to help walk you through the process. Please utilize the latest 
Excel workbook and follow the “Instructions” tab. 
 
The link to the MDOT Digital Signature webpage is: MDOT Digital Signature Program (michigan.gov) 
 
The above information was developed for MDOT projects.  Therefore, please note the following for LAP use: 

1. Be sure to enter the full Contract ID at the top of the sheet. 
2. Local Agency Projects typically only have one plan set or log, therefore, that would be the only file 

entered. The proposal and estimate are not to be listed. You can’t delete the extra rows, so ignore them. 
3. Update the “Representative Signatures” with the Local Agency signers. Each signature should include the 

Local Agency’s name and the person’s title below it. Additional spots can be added if needed by selecting 
the number of signers on the right side and hitting “Update.”  

4. If the local agency is sealing the plans, that engineer needs to use their seal.  
5. If a consultant is sealing the plans, then create a spot for them by entering “Yes” and “1” on the right-

hand side and hit “Update.”  
6. Everyone must use the OneSpan process as detailed in the instructions. Do not use Adobe or DocuSIgn!  
7. This file will NOT need to be updated due to S&E revisions or addenda. 
8. No signatures are to be placed on the title sheet(s) and the signature block should be removed. 

 
If you have any questions, please contact Ryan Doyle. 

https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmdotjboss.state.mi.us%2FSpecProv%2Ftrainingmaterials.htm%231949666&data=02%7C01%7CDoyleR3%40michigan.gov%7Cf9d117e1657a4db00db408d7e79061dd%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637232479606802360&sdata=Iwe90oan7YUz1AXIVadb0U5q98yuKMzTlUtAU46YXWE%3D&reserved=0
https://www.michigan.gov/mdot/Business/digital-signature
mailto:DoyleR3@Michigan.gov

