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STATE OF MICHIGAN
GRETCHEN WHITMER DEPARTMENT OF TRANSPORTATION BRADLEY C. WIEFERICH, P.E.
GOVERNOR LANSING DIRECTOR

December 1, 2025

To: Act 51 Transit Agencies and Michigan Tribal Governments

Subject: FY 2027 Application Instructions for Public Transit Programs Administered
by the Office of Passenger Transportation (OPT)

The FY2027 Application Instructions will be available soon on our website at Annual
Application for Funding (michigan.gov). A notice will be included in the OPT Weekly
Express when they are available.

The FY2027 annual application is the first in PTIMS and the process will be quite
different than previous year. It is imperative that agencies review the instructions
and help guides in PTIMS carefully to learn the new process. In addition, the
recording from the PTIMS training can be found in Project Wise in the Training
Recording folder.

PTIMS Estimated Availability Date: December 18, 2025
Application Due Date: Feb. 16, 2026

Local Bus Operating Assistance and Section 5311 Operating Assistance:

FY 2027 LBO Percentage: When preparing your FY 2027 application, use 33.1804
percent of total eligible expenses for rural areas and urbanized areas with a Michigan
population less than 100,000 and 28.0948 percent of total eligible expenses for
urbanized areas with a Michigan population greater than 100,000.

These percentages are the best estimate for FY 2027 using the FY2026 budgeted
eligible expenses plus a 12% growth rate and using $290,357,300 for the LBO
appropriation. Several factors may have impact on the final budgeted percentages, and
we will keep you informed as those factors come to light. As in past years, you will have
an opportunity to amend your budgets after the FY 2027 State budget has been passed.

FY 2027 Section 5311 Percentage: Use 18 percent of your FY 2027 total annual
budgeted OAR eligible expenses as the federal operating revenue amount.
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PTIMS Application Changes Overview (list may not be complete and agencies must

review the annual application instructions)

Part Il. Requirements for a Complete Application

The peak number of vehicles is now VOMS (Vehicles Operated in Maximum
Service) and must be entered on the Service Information tab.

The vehicle inventory spreadsheet provided by OPT Regional Project Managers
must be used to identify vehicles that should be chosen as eligible in the drop-
down list of all assigned vehicles when creating projects for replacement revenue
vehicles.

Signed copies of the equipment inventory are no longer attached to the
application to meet the federal requirement of an annual inventory. Agencies
must click on all items in the Inventory-Equipment module and hit save to create
the history log of each piece of equipment.

Projects and funding requests are created for capital and operating funding
requests in PTIMS to create capital requests which is different than the process
in PTMS

TA forms for each individual application are included and must be downloaded,
filled out, uploaded, and saved in PTIMS.

There is no limit on the number of files that can uploaded and the maximum file
size is 525 megabytes.

PTIMS Help Guides will be in PTIMS in the Help Menu section.

Part Ill. Application Submittal by Program

The Budgeted OAR(s) will automatically populate when an operating project and
funding request are created. It will display all revenue, expenses, and non-
financial codes for each service type of the agency.

The Funding Breakdown section of each OAR must also be populated with
federal, state, and local funding equal to the total eligible expenses. A Funding
Split document will be saved in Global Documents to assist.

Capital Assistance Program

When creating revenue vehicle projects and funding requests use Appendix D in
the annual application instructions for anticipated market prices. The prices will
not automatically populate like they did in PTMS.

Projects and funding requests are attached to applicable applications based on
the type of funding requested.
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Specialized Services Operating Assistance Program

e New wording added- Agencies should request funding for all anticipated service
for the fiscal year regardless of the funding source (e.g., DHHS, CMH, local
agencies, other local funding, etc.); however, the application should designate
the services that would be prioritized with the current level of MDOT specialized
services funding allocated to the agency. This will help OPT determine the
unfunded need for specialized services.

Section 5310/Section 5311 Mobility Management Program

e The application form is included in the forms section of the Mobility Management
applications which will be accessible after creating the project and funding
requests.

IV. Instructions for TA Forms and Related Requirements- the letters below
correspond to the annual application instructions document.

a. Section 5333(b) Labor Warranty

The Labor Warranty TA form is not needed with PTIMS. Agencies applying for
Section 5339, Section 5311, and Section 5311(f), must complete the Labor
Unions tab under the Organizations module in PTIMS.

f. FTA Master Agreement Provisions (Form 3076)

The form has been renamed from the previous Contract Clauses Certification
which more accurately reflects that applicants are agreeing to the current FTA
Master Agreement and any future master agreements if the grant is amended
before agencies complete their funded projects.

g. Coordinated Public- Transit Human Services Transportation Plan

All applicants are required to attach the Coordinated Public Transit-Human
Services Transportation Plan that was created by KFH Group, Inc. (KFH) after
community/agency meetings for the transit agency service area. The plan can be
found at Michigan Coordinated Transportation Planning.
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k. FTA Certifications and Assurances

The TA form has been replaced with the FTA annual Certifications and
Assurances document. The first two pages must be reviewed, signed, uploaded
and saved in the PTIMS application.

p. Section 5310 Coordinated Plan Information:

The TA form is not needed with PTIMS. Applicants must complete the justification
box in the Project Details of the project and funding budget to include the page
number and section of the Coordinated Public Transit-Human Services
Transportation Plan that addresses the project, how the project addresses a
service gap or includes coordination with other agencies, if there are multiple
providers for the project, how the project will be coordinated with other agencies,
the project implementation timeline after receiving the funds, and any additional
information.

Other Updates:

e Specialized Services Budget Data TA form is no longer needed with PTIMS.
When the project/budget is created for specialized services, an annual budgeted
OAR must be populated by the agency for their transportation program.

e JARC/New Freedom Project Summary TA forms are no longer needed with
PTIMS. The required information is provided when applicants create projects and
funding requests in PTIMS.

Appendix C Replacement Schedule for Capital Items

Appendix D Estimated Vehicle Prices
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Agencies will be notified when PTIMS is available to create FY2027 annual applications
for funding. If you have any questions please contact your OPT Regional Project
Manager.

Sincerely,

E-SIGNED by JEAN RUESTMAN
on 2025-12-01 13:34:29 EST

Jean Ruestman, Administrator
Office of Passenger Transportation
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