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Purpose

This job aid will explain how to submit a Modification in the Child Care 
Licensing Bureau (CCLB) Provider Portal.

Business Role(s)

• Providers
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To apply for a modification to your license, follow the steps below:

1. Navigate to the CCLB Provider Portal, select the Apply/Modify dropdown and click on 
Modifications.

2. Read the guidance provided on modifications and click on the Next button.
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3. Select the relevant facility for which you would like to make modification request and 
click on the Next button.

4. Confirm Facility Details and click on the Next button.
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5. Select the type(s) of Modification requests you would like to submit to CCLB.

6. Fill in the corresponding information fields and click on the Next button.
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7. Read the attestation statement, select the confirmation box and click the Submit 
button.

7
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Note: Once the modification request is received by your consultant, they will reach out to 
discuss next steps in the process. Once the Modification Inspection has been scheduled, 
there will be a reminder on your Provider Portal home screen.
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