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MICHIGAN DEPARTMENT OF LIFELONG EDUCATION, ADVANCEMENT, AND POTENTIAL (MILEAP) 

SEPTEMBER 2025 

GRANT ANNOUNCEMENT 

2025-2026 GREAT START READINESS PROGRAM EVALUATION GRANT 

NATURE OF ACTION REQUESTED: Voluntary 

The Michigan Department of Lifelong Education, Advancement and Potential (MiLEAP) is pleased to 
announce the 2025-2026 Great Start Readiness Program Evaluation Grant competition. The grant 
funds are allocated annually through the State School Aid Act. The Great Start Readiness Program 
Evaluation Grant will provide for one (1) grant in the amount of three-hundred fifty thousand 
($350,000.00) with Fiscal Year (FY) 2025-2026 funds. This grant will be awarded for one (1) year, 
with the possibility of exercising option years. This grant will have 4 option years that can be 
exercised pending the States decision and pending continued appropriations and appropriate 
progress of the grantee. Applicants are required to submit a budget for October 1, 2025 – September 
30, 2026. Note, the amounts above could increase or decrease depending on the pending state 
budget.  

Criteria for the Great Start Readiness Program Evaluation Grant was approved by the Michigan of 
Lifelong Education, Advancement and Potential. The funds will be awarded through a competitive 
process to any public or private for-profit or nonprofit legal entity or agency with proven experience 
and ability in the design and utilization of process and outcome evaluation, including both 
qualitative and quantitative methods for assessment of PreK programs and with program 
improvement activities. Applicants must demonstrate an understanding of developmentally 
appropriate early childhood programs and appropriate assessment of young children. Priority will be 
given to applicants who can demonstrate previous experience in the evaluation of programs for 
PreK-aged children and their families, as well as previous experience in the evaluation of children 
age birth to eight. 

The grant application for the 2025-26 Great Start Readiness Program Evaluation Grant, 
containing the necessary forms and instructions for completing the application, is available 
on-line at http://www.michigan.gov/gsrp. Clicking on the title of the grant will allow the 
user to download the application forms and instructions. 

Completed applications must be received via MiLEAP-GSRP@michigan.gov in PDF format no 
later than October 24, 2025 and no later than 5:00 p.m. (EDT). The original application 
as a PDF copy should be included in the email submitted to MiLEAP. Only those applicants meeting 
all of the conditions outlined will be eligible for consideration. Please assist us by making this 
information available to other interested parties.  Questions concerning the 2025-2026 Great Start 
Readiness Program Evaluation Grant should sent to the MiLEAP-GSRP@michigan.gov.  

SUBMISSION INSTRUCTIONS: The completed application must be 
submitted in PDF form to the following email: MiLEAP-GSRP@michigan.gov 

and received no later than 5:00 p.m. (ET) on October 24, 2025. 

http://www.michigan.gov/gsrp
mailto:MiLEAP-GSRP@michigan.gov
mailto:MiLEAP-GSRP@michigan.gov
mailto:MiLEAP-GSRP@michigan.gov
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MICHIGAN DEPARTMENT OF LIFELONG 
EDUCATION, ADVANCEMENT AND 
POTENTIAL DIVISION OF EARLY 

LEARNING AND FAMILY SUPPORTS 

APPLICATION FOR THE 
2025-2026 Great Start Readiness Program Evaluation Grant 

SECTION 1 – APPLICATION DESCRIPTION 

INTRODUCTION 
The Michigan Department of Lifelong Education, Advancement and Potential is pleased to announce 
the 2025-2026 Great Start Readiness Program Evaluation Grant competition. One (1) grant in the 
amount of three-hundred fifty thousand ($350,000.00) with Fiscal Year (FY) 2025-2026 funds. The 
grant will be awarded for one (1) year, with the possibility of annual renewal, up to four additional 
years, pending continued appropriations and appropriate progress of the grantee. Applicants are 
required to submit a budget for October 1, 2025 – September 30, 2026. Note, the amount above is 
pending approval of the FY2025-2026 State budget. 

The Great Start Readiness Program (GSRP) for four-year-old children has been operating in Michigan 
school districts and public/private agencies since 1985. In FY 2024-2025, the total allocation to 
operate GSRP was $609,720,000.00. 

Starting in the fall of 1995, the State School Aid Act appropriated general fund money for a 
competitive grant to continue a longitudinal evaluation of children who have participated in GSRP. 
Results of the evaluation have been publicized widely, indicating that the program is successful in 
helping children be prepared for success when they reach school and throughout their educational 
tenure, including children’s grade advancement and graduation from high school. The longitudinal 
evaluation from 1995 through 2011 has been recognized nationally for its rigorous research design 
and impact on longitudinal academic and non-academic outcomes. Since 2011, additional short-
term studies have been conducted and reported regarding the GSRP’s positive impact on early 
literacy and math indicating children who attended GSRP have greater proficiency within those 
subject domains than their matched comparison peers. The evaluation has also aided department 
staff in planning and implementing program improvements and has supported the program’s 
expansion to support Michigan’s PreK for All goals. 

GRANT PURPOSE 
The specific purpose of the Great Start Readiness Program Evaluation Grant is to ensure that both 
locally and statewide, GSRP PreK programs are assessed for effective implementation that impacts 
the success of the children as they enter school and for their future. This grant provides information 
that enables department staff, program grantees, and their partners the assurance that the GSRP 
sites are implementing Prekindergarten with fidelity to achieve the highest quality programs that can 
be most effective for the children served. 

The successful applicant will propose evaluation activities that will: 
• conduct quasi-experimental longitudinal evaluation of children in GSRP, as they enter

kindergarten, and through third grade;
• conduct quasi-experimental longitudinal evaluation and impact of prior programs and

services received by children prior to entering GSRP;
• collect and report statewide aggregate data on performance of children in GSRP, based on

department approved child assessment for GSRP;
• collect and report data on program quality and effectiveness of GSRP in different settings

(e.g., school districts, community-based organizations), program options (i.e., part-day,
school-day, and GSRP Head Start blend), and by Great Start to Quality levels of quality;

• collect and report data on family income and program eligibility factors as defined by the
department for all children participating in the program;



- 4 -

• collect and report data on staff characteristics for key program and grantee positions as
defined by the department, including credentials and pay and benefit structure

• collect and report relevant data on other publicly available Prekindergarten programs
including, Head Start and Early Childhood Special Education programs; and

• support state data collection and program improvement activities.

MICHIGAN DEPARTMENT OF LIFELONG EDUCATION, ADVANCEMENT, and POTENTIAL 
GUIDING PRINCIPLES AND STRATEGIC GOALS 
This grant supports the guiding principles and strategic goals of the Michigan Department of 
Lifelong Education, Advancement and Potential by ensuring the Great Start Readiness Program 
(GSRP) requirements will continue the evaluation of children who have participated in GSRP are 
fully implemented.  This grant will support the goal of adding capacity in our early learning team 

ELIGIBLE APPLICANTS/TARGET POPULATION TO BE SERVED 
An eligible applicant for the Great Start Readiness Program Evaluation Grant is any public or private 
for-profit or nonprofit legal entity or agency that is in accordance with section 32d of the State 
School Aid Act, including all subsections. 

All GSRP sites are eligible to be included in the statewide evaluation efforts, including data collection 
on the entire cohort of children funded through the program each year. 

GRANT RANGE AND FUNDING LIMIT 
The State School Aid Act, Section 32d(3), is proposed to include $350,000.00 for the evaluation in 
FY 2025-2026.  

LENGTH OF AWARD 
This grant will be awarded for one (1) year, with the possibility of exercising option years. This grant 
will have 4 option years that can be exercised pending the States decision and pending continued 
appropriations and appropriate progress of the grantee. 

REJECTION OF APPLICATIONS 
MiLEAP reserves the right to reject any and all applications received as a result of this 
announcement and will do so if the application does not adhere to the eligibility requirements or 
application preparation instructions. 

CLOSING DATE AND SUBMISSION REQUIREMENTS 
Completed applications must be received via MiLEAP-GSRP@michigan.gov in PDF format 
no later than 5:00 p.m. (EDT) on October 24, 2025.  

Only those applicants meeting all the conditions outlined will be eligible for consideration.  Questions 
concerning the 2025-2026 Great Start Readiness Program Evaluation Grant should be forwarded 
to the MiLEAP-GSRP inbox at MiLEAP-GSRP@michigan.gov.  

Acceptable submission guidelines: 
• The email submission MUST be received in the MiLEAP-GSRP inbox on or before 

October 24, 2025, no later than 5:00pm (EDT).
• The timestamp on the email received in the MiLEAP-GSRP inbox will serve as proof of 

delivery time.
• When the grant application is received, a confirmation email will be sent to the email address 

verifying receipt of the application at MiLEAP within 2 business days of receipt. The applicant 
is responsible for contacting Dawn Kalkman at KalkmanD@Michigan.gov by 5 p.m.
(EDT) on October 27, 2025, if the applicant does not receive a confirmation email.

mailto:MiLEAP-GSRP@michigan.gov
mailto:MiLEAP-GSRP@michigan.gov
mailto:KalkmanD@Michigan.gov
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Late applications, or an application submitted, but not in accordance with the application 
preparation instructions (below), will not be accepted and will be discarded without review. 

APPLICATION PREPARATION INSTRUCTIONS 
Applications should be prepared simply and economically using the forms provided, with the 
narrative portion of the application being no more than 15 pages in length, with a Veranda 
font no smaller than 10 point. Applicants must adhere to the page limits stated on each of the 
forms. Supplementary materials, such as commercial publications and videos, are not reviewed and 
will be discarded. Incomplete applications will not be accepted or reviewed. 

ACKNOWLEDGMENT 
All publications including reports, films, brochures, and any project materials developed with 
funding from this program, must contain the following statement: “These materials were 
developed under a grant awarded by the Michigan Department of Lifelong Education, 
Advancement and Potential.” 

NONDISCRIMINATION AND OTHER COMPLIANCE WITH LAW 
Applications must include a statement of assurance of compliance with all federal and state 
laws and regulations prohibiting discrimination, with all requirements and regulations of 
MiLEAP. See page 1a of the Application Forms. 

AMERICANS WITH DISABILITIES ACT 
MiLEAP is committed to providing equal access to all persons in admission to, or operation of 
its programs or services. Individuals with disabilities needing accommodations for effective 
participation in this program are invited to contact MiLEAP for assistance. 

WHERE TO OBTAIN HELP 
The instructions contained in these materials are issued by MiLEAP, the sole point of contact 
in the state for this program. Questions regarding applications should be directed to MiLEAP, 
Division of Early Learning and Family Supports:  Dawn Kalkman at 
KalkmanD@Michigan.gov. Additional resources pertaining to GSRP can be obtained from the 
program’s website at www.michigan.gov/mileap/early-childhood-education/early-learners-
and-care/gsrp. 

FUNDING PROCESS 
The Michigan Department of Lifelong Education, Advancement and Potential will make the 
funds for the Great Start Readiness Program Evaluation Grant available through a 
competitive process. 

PAYMENT SCHEDULE 
All grantees are required to request funds, as needed, to reimburse for expenditures incurred by the 
program. Requests for funds can be made by emailing invoices to MiLEAP-GSRP@michigan.gov. 
Payment to the grantee is made through the MiLEAP Office of Financial Management. 

FINANCIAL REPORTING 
A Final Expenditures Report (FER) will be required within 60 days of the grant ending date each 
year, showing all bills paid in full for all projects funded under this grant program. It is expected 
that grantees have standard account audits completed prior to the submission of the FER.  All 
financial reports are to be emailed to MiLEAP-GSRP@michigan.gov for final review and approval. 

CONTINUATION OF FUNDING 
This 2025-2026 Great Start Readiness Program Evaluation Grant is awarded for the first 12 months 
of a five-year cycle, pending satisfactory performance and continued state appropriations. 
Applicants shall describe a multi-year project but must provide a formal budget only for the first 12 
month period. If the grantee reports successful implementation, it will be asked to provide 
continuation applications and budgets for subsequent fiscal years, if state funding continues to be 
available. 

https://www.michigan.gov/mileap/early-childhood-education/early-learners-and-care/gsrp
https://www.michigan.gov/mileap/early-childhood-education/early-learners-and-care/gsrp
mailto:MiLEAP-GSRP@michigan.gov


- 6 -

PERFORMANCE REPORTING  RESPONSIBILITIES 
The grantee is responsible for sharing all evaluation results with MiLEAP and the field using 
various strategies, as appropriate and approved by the department, that will enable programs to 
use evaluation findings for continuous improvement, dissemination of promoting practices, and 
general information for the public. The grantee is also responsible for submitting an annual 
performance report to MiLEAP, as well as other requested data reports. 

REVIEW PROCESS 
All applications are evaluated using a peer review system. The award selection is based on merit 
and quality, as determined by points awarded for the Review Criteria section and all relevant 
information. The Application Information and Instructions and Review Criteria rubrics are used as a 
rating instrument in the review process. All funding is subject to approval by MiLEAP. All applicants 
are notified of the department’s action. 

The maximum score for the application is 120 points. 

ADDITIONAL REVIEW FACTORS 
In addition to the review criteria, MiLEAP may apply other factors in making funding decisions, such 
as evidence that an applicant has demonstrated successful implementation, organizational capacity, 
and systemic fiscal controls on previous projects and/or prioritization based on the department’s 
Guiding Principles and Strategic Goals. 

GRANT REVIEWERS 
MiLEAP will designate a panel of peer reviewers who are knowledgeable in the design and utilization 
of process and outcome evaluation, including both qualitative and quantitative methods for 
assessment of Prekindergarten programs, and with program improvement activities.  Persons 
involved in the development of a proposal or associated with an applicant submitting a proposal are 
ineligible to serve on this peer review panel. 

APPLICATION REVIEW AND APPROVAL 
All applications are reviewed for eligibility requirements by staff of the MiLEAP Division of Early 
Learning and Family Supports. All applications are then reviewed and rated by a peer review panel. 
Only those proposals meeting all the identified criteria and not exceeding the total amount of state 
allocated funds will be recommended for funding to the Department Executive Director. All 
applicants will be notified in writing of the action taken by the department. 

SECTION 2 - REVIEW CRITERIA 

APPLICATION COVER PAGE 
On the cover sheet, the district/agency/organization submitting the application must be fully 
identified, as well as the contact person for this program. All boxes must be appropriately 
completed, including signatures addresses, telephone numbers, and e-mail addresses, as 
well as the federal identification number of the applicant organization. 
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ASSURANCES AND CERTIFICATIONS 
The Assurances and Certifications form (Page 1 of application forms) must be reviewed, validated by 
signature by the person authorized to execute legally-binding Grant Agreements with the State of 
Michigan. 

PART A.  PROJECT ABSTRACT 
(5 points) 
The Project Abstract must briefly synopsize the overall project, including quality and experience 
of personnel and adequacy of resources and commitment. 

Not    
Recommended for 

Funding 
(0 points per row) 

Recommended for Funding 
(3 points per row) 

Highly Recommended for Funding 
(5 points per row) 

The application: The application: The application: 
does not include the 
project abstract. 

is missing sections of the 
required elements of the 
project abstract (synopsis of 
overall project, quality and 
experience of personnel, and 
adequacy of resources and 
commitment) or sections are 
labeled “see attached.” 

contains all elements required of the 
project abstract (synopsis of overall 
project, quality and experience of 
personnel, and adequacy of resources 
and commitment); is clearly stated 
AND succinctly gives enough 
information on one page so that it 
can stand alone for public 
presentation. 

PART B.  NARRATIVE PROPOSAL AND PROJECT WORK PLAN 
(90 points) 
In this section, the applicant has the opportunity to provide a complete narrative proposal and a 
project work plan which together address all of the required information. The application may 
include a total of not more than fifteen (15) typewritten pages for the narrative proposal. 
Applications that exceed the 15-page limit will not be reviewed. 

The narrative proposal must detail the evaluation design, which will determine the extent to 
which GSRP sites are implementing the model with fidelity to achieve the highest quality 
programs that can be most effective for the children served. 

The narrative proposal must address how the applicant will: 
• conduct quasi-experimental longitudinal evaluation of children in GSRP, as they enter

kindergarten, and through third grade;
• conduct quasi-experimental longitudinal evaluation and impact of prior programs and

services received by children prior to entering GSRP;
• collect and report statewide aggregate data on performance of children in GSRP, based on

department approved child assessments for GSRP;
• collect and report data on program quality and effectiveness of GSRP in different settings

(e.g., school districts, Head Start grantees/programs, community-based organizations),
program options (i.e., part-day, school-day, GSRP Head Start blend and Extended
GSRP), and by Great Start to Quality quality levels;

• collect and report data on family income and program eligibility factors of all children
participating in the program;

• collect and report data on both grantee and subrecipient staff characteristics, including
credentials and pay and benefit structure;

• collect and report relevant data on other publicly available Prekindergarten programs
including, Head Start and Early Childhood Special Education programs; and

• support state data collection and program improvement activities.
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The project work plan explains the project goals, objections, specific activities to accomplish 
objectives, identified personnel to perform the evaluation, and the timeline for implementation. 

Not    
Recommended for 

Funding 
(0 points per row) 

Recommended for Funding 
(5 points per row) 

Highly Recommended for Funding 
(10 points per row) 

The application: The application: The application: 
does not include a 
clear statement of a 
longitudinal 
evaluation, and the 
methodology to be 
used. 

includes a statement of a 
longitudinal evaluation, the 
methodology, and proposed 
outcomes in GSRP, at 
kindergarten entry, and 
through third grade; BUT they 
are not clearly aligned 
AND/OR it is not clear that 
the methodology chosen is 
appropriate for the proposed 
evaluation. 

includes a clear statement of a 
longitudinal evaluation, the 
methodology, and proposed 
outcomes in GSRP, at 
kindergarten entry, and through 
third grade; the methodology 
chosen is clearly appropriate for 
the proposed evaluation. 

does not include a 
clear statement of a 
longitudinal evaluation 
of program and 
services received prior 
to entering GSRP, and 
the methodology to be 
used. 

includes a statement of a 
longitudinal evaluation of 
program and services received 
prior to entering GSRP; BUT 
they are not clearly aligned 
AND/OR it is not clear that 
the methodology chosen is 
appropriate for the proposed 
evaluation. 

includes a clear statement of a 
longitudinal evaluation of 
program and services received 
prior to entering GSRP; the 
methodology chosen is clearly 
appropriate for the proposed 
evaluation. 

does not include a 
clear statement on 
collection and 
reporting of statewide 
aggregate data on 
performance of 
children in GSRP. 

includes a statement on 
collection and reporting of 
statewide aggregate data on 
performance of children in 
GSRP, BUT does not clearly 
state how alignment will be 
achieved across multiple tools 
used at the child level. 

includes a clear statement on 
collection and reporting of 
statewide aggregate data on 
performance of children in GSRP; 
AND it is clearly stated how 
alignment will be achieved across 
multiple tools used at the child 
level. 

does not include a 
clear statement on 
collection and 
reporting of program 
quality and 
effectiveness of GSRP. 

includes a statement on 
collection and reporting of 
program quality and 
effectiveness of GSRP, BUT 
does not address all required 
areas (settings, options, quality 
levels). 

includes a clear statement on 
collection and reporting of program 
quality and effectiveness of GSRP 
across all required areas (settings, 
options, quality levels). 
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does not include a 
clear statement on 
collection and 
reporting of 
demographics, family 
income and other 
eligibility factors of all 
children participating 
in GSRP. 

includes a statement on 
collection and reporting of 
demographics, family income 
and other eligibility factors of 
all children participating in 
GSRP. 

includes a clear statement on 
collection and reporting of 
demographics, family income and 
other eligibility factors of all children 
participating in GSRP; AND includes 
reporting on trends and changes in 
the profiles of the cohorts of 
children in GSRP. 

does not include a 
clear statement on 
collection and 
reporting of GSRP staff 
characteristics, 
including credentials 
and pay and benefits 
structure. 

includes a statement on 
collection and reporting of 
GSRP staff characteristics, 
including credentials and pay 
and benefit structure. 

includes a clear statement on 
collection and reporting of GSRP 
staff characteristics, including 
credentials and pay and benefit 
structure; AND includes reporting 
on trends and changes in the 
profiles of the GSRP staff. 

does not include a 
clear statement on the 
collection and 
reporting of relevant 
data on other publicly 
available 
Prekindergarten 
programs including, 
Head Start and Early 
Childhood Special 
Education programs 

includes a statement on the 
collection and reporting of 
relevant data on other publicly 
available Prekindergarten 
programs including, Head Start 
and Early Childhood Special 
Education programs 

includes a clear statement on the 
collection and reporting of relevant 
data on other publicly available 
Prekindergarten programs 
including, Head Start and Early 
Childhood Special Education 
programs 

does not include a 
clear statement on 
how the applicant 
intends to support 
state data collection 
and program 
improvement activities 
of the GSRP 
Evaluation Grant. 

includes a statement on how 
the applicant intends to 
support state data collection 
and program improvement 
activities of the GSRP 
Evaluation Grant (e.g., 
advisory group, presentation 
plans, regular meetings with 
MiLEAP). 

includes a clear statement on how the 
applicant intends to support state 
data collection and program 
improvement activities of the GSRP 
Evaluation Grant (e.g., advisory 
group, presentation plans, regular 
meetings with MiLEAP); AND 
describes the plans in detail and with 
intended outcomes. 

does not include a 
work plan that outlines 
the project goals, 
objectives, specific 
activities, and a 
timeline for the 
implementation of the 
proposed project. 

includes a work plan that 
outlines project goals, 
objectives, specific activities, 
personnel, and a timeline for 
the implementation of the 
proposed project BUT is 
incomplete based on the areas 
outlined within the narrative 
AND/OR is not clear. 

includes a work plan that outlines 
project goals, objectives, specific 
activities, personnel, and a 
timeline for the implementation of 
the proposed project for all areas 
outlined within the narrative AND 
is clear. 
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PART C.  QUALITY OF PERSONNEL 
(10 points) 
The applicant should identify individuals who will be associated with the project and its 
implementation. The proposed individuals must have appropriate expertise, experience, and training 
to complete the evaluation tasks. 

Not    
Recommended for 

Funding 
(0 points per row) 

Recommended for Funding 
(5 points per row) 

Highly Recommended for Funding 
(10 points per row) 

The application: The application: The application: 
does not include a 
description of 
personnel or provides a 
weak description of 
how personnel 
integrate into the 
administration of the 
project. 

includes a description of 
personnel to implement the 
project that have little or no 
experience in a project of the 
scope proposed or not 
exhibiting the skills and 
training necessary to ensure 
attention to the elements of a 
strong GSRP statewide 
evaluation. 

includes a description of personnel, 
with appropriate designation of 
responsibilities, who are qualified to 
develop, administer and implement 
the project of the scope proposed. 
Personnel have significant 
knowledge of the operation of GSRP 
programs and comprehensive 
program evaluation to ensure a 
strong GSRP statewide evaluation. 

PART D.  ADEQUACY OF RESOURCES AND COMMITMENT 
(10 points) 
The applicant should describe projects that have been undertaken in the past related to evaluation of 
PreK-aged children and their families, as well as previous experience in the evaluation of children age 
birth to eight, and describe the infrastructure that is in place to assure the success of this project. 

Not    
Recommended for 

Funding 
(0 points per row) 

Recommended for Funding 
(5 points per row) 

Highly Recommended for Funding 
(10 points per row) 

The application: The application: The application: 
does not provide a 
discussion that allows 
one to determine that 
the applicant has 
implemented a 
program that could 
serve as a basis for a 
successful GSRP 
statewide evaluation. 

provides a discussion of 
activities that have occurred in 
the applicant’s agency without 
providing information on the 
success of the activities, OR 
success of activities may be 
discussed, but the activities 
discussed do not align with the 
anticipated activities necessary 
to achieve the goals of this 
grant. 

provides objective evidence that the 
applicant has implemented 
comprehensive, complex projects in 
the past. Evidence of success in 
conducting a statewide evaluation on 
PreK-aged children and their 
families; AND/OR previous 
experience in the evaluation of 
children age birth to eight is 
prominently discussed. Evidence 
includes qualitative and quantitative 
data on positive outcomes of 
previous activities. 
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PART E.  BUDGET SUMMARY AND DETAIL 
(5 points) 
This section provides information to demonstrate that the project has an appropriate and cost-
effective budget for the program. The applicant must complete a proposed budget for 
October 1, 2025 - September 30, 2026 using the Budget - Summary (page 6 of application 
forms), and provide a Budget - Detail (page 6a of application forms) identifying expenditures 
that are allowable under budget guidelines. A brief narrative explaining budget costs may also 
be included; the budget narrative is not included in the 15-page maximum for Part B. 

The Budget - Summary must be completed and signed by the fiscal and administrative personnel of 
the agency/organization. 

The Budget - Detail must provide as much detail as possible regarding the line totals presented in 
the Budget Summary. MiLEAP grant allocation amounts for each line item should be listed by 
function code in the budget detail. For example, the “Salaries” total will be divided into amounts 
anticipated for each Full Time Equivalent (FTE), or portion thereof, planned for the project. 

Function Codes: 
280: Only function code 280 is used for the evaluation grant. Indicate total 

salaries, benefits, capital outlay*, purchased services, supplies and materials 
and other expenses. Include administrative costs in “other expenditures.” 
Administrative expenses are limited to fifteen percent of the total 
state funds. 

*Capital Outlay – include any single item over $1,000.

Use of Project Funds 
Project funds may be used for the implementation of the Great Start Readiness Program 
Evaluation Grant only. MiLEAP reviews each application for information the shows the project 
has an appropriate budget for the scope of work and is cost effective. Expenditures must be 
allowable, necessary, and reasonable. 

Not    
Recommended for 

Funding 
(0 points per row) 

Recommended for Funding 
(3 points per row) 

Highly Recommended for Funding 
(5 points per row) 

The application: The application: The application: 
does not include a 
complete budget 
summary form and 
budget detail. 

includes a complete budget 
summary form OR budget 
detail, but not both; OR 
includes expenditures that do 
not relate to the activities or 
are unallowable, unnecessary, 
and unreasonable. 

includes a complete budget summary 
form AND budget detail; AND 
includes expenditures related directly 
to the activities and personnel 
proposed in the work plan that are 
allowable, necessary, and 
reasonable. 
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APPLICATION CHECKLIST FOR GRANT APPLICANTS 

APPLICANT NAME FAX (_ ) 

E-MAIL

 Is the application narrative in a font no smaller than Verdana 10 point?
 Is the Narrative portion no more than 15 pages in length?
 Are the Application Cover page and Assurances and Certifications pages signed

by the authorized signatory?
 Is the Budget Summary signed by the authorized signatories?
 Are the forms/attachments completed and in the following order?

 Cover Page
 Assurances and Certifications – State Programs (Page 1)
 Part A. Project Abstract (Page 2)
 Part B. Narrative Proposal and Project Work Plan (Page 3 – no more than 15 pages total)
 Part C. Quality of Personnel (Page 4)
 Part D. Adequacy of Resources and Commitment (Page 5)
 Part E. Budget – Summary and Detail for October 1, 2025 – September 30, 2026

(Pages 6 - 6a)
 Attachments (if applicable)

E-MAIL THIS FORM WITH THE ORIGINAL APPLICATION, ACCORDING TO
DELIVERY INSTRUCTIONS ON PAGE 4. APPLICATIONS NOT MEETING THE ABOVE
STANDARDS WILL BE DENIED AND RETURNED TO THE APPLICANT.

...................................................................................................................................... 

For MiLEAP Use Only 

Received by:  Date: 
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