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The Basics of Special Education 
10 Key Essentials of the Special Education Process 

1. Child Find: School districts have an ongoing obligation to identify, locate, 
and evaluate children who are in need, or may be in need, of special 
education and related services.  

2. Request for Initial Evaluation: A parent of a child may request an initial 
evaluation when the child is suspected of having a disability. Requests for an 
initial evaluation are submitted to school personnel in the district where the 
child lives. Visit BuildUpMI.org or call 888-320-8384 to the identify the 
appropriate district coordinator.  

3. Notice and Consent: Within 10 school days of receiving the request for 
initial evaluation, the district must provide the parent with written notice 
whether or not they will conduct an evaluation. When the district is proposing 
to conduct an evaluation, they must request parental consent to evaluate.  

4. Evaluation: After receiving parental consent to evaluate, a Multidisciplinary 
Evaluation Team (MET) conducts an initial evaluation and makes a 
recommendation to the IEP Team regarding the child’s eligibility for special 
education. 

5. Invitation to Attend: Prior to holding the initial IEP Team meeting, the 
school district must send out an invitation early enough to ensure that 
parents have an opportunity to attend. The meeting must be held at a 
mutually agreeable time and place. The child’s parents are required 
members of the IEP Team. For a child who is attending a preschool 
program, the teacher must be an invited participant.   

6. Individualized Education Program (IEP) Team Meeting: Within 30 school 
days of receiving parental consent to evaluate, the district must convene and 
IEP Team meeting to review the MET recommendation and determine the child’s 
special education eligibility or ineligibility. Parents are required members of the 
IEP Team meeting. When determined eligible, the IEP Team decides on 
appropriate accommodations, supports, goals, objectives, programs and 
services.  The completed IEP is the district’s offer of a free and appropriate 
education (FAPE) for the child. Parents must provide consent for initial provision 
of programs and services.  

7. IEP Implementation: Unless the IEP Team determines a different 
timeline, the district is required to begin implementing the child’s IEP as 
soon as possible and no later than 15 school days after the district’s offer 
of FAPE.  

8. IEP Progress Reporting: The IEP will specify how the child’s progress on 
special education goals and objectives will be measured and when it will be 
reported. Special education progress reporting must be done at least as often 
progress reporting is done in the child’s GSRP setting. Reports are shared with 
parents and others who are part of implementing the IEP. 

9. Annual IEP Review: Each year, no later than one year from the previous IEP 
date, an annual IEP Team meeting must be held to update/revised the child’s 
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IEP. School personnel and/or parents may request an IEP Team review sooner 
than one year if the child is not making adequate progress or if additional needs 
arise.  

10. Redetermination of Eligibility: Every three years, and no later than three 
years from the child’s initial IEP date, the school district must determine the 
child’s ongoing need and eligibility for special education.  This process 
includes reviewing the child’s educational performance and providing needed 
evaluation. The redetermination process involves a new IEP Team meeting. 

 If child is not found eligible for Special Education: 
• Parents must receive documentation of the multidisciplinary team 

recommendation and the IEP Team meeting.  

• Parents must be provided information about what they can do if they 
disagree with the eligibility determination made by the IEP Team. 

• Parents have the right to request mediation or a due process hearing to 
resolve a dispute about the child’s identification, evaluation, or education 
placement of their child. 

• Parents have a right to request an independent educational evaluation (IEE). 

• A child who has a disability may be eligible for the protections and supports 
afforded by other laws. For example, some children may require a 504 plan 
to address disability-related educational needs at school.  

• Providing appropriate general education supports and ongoing monitoring is 
imperative for a child who is determined not to be eligible for special 
education. As the child grows, he/she may become eligible for services. 
Ongoing assessment will give more information regarding developmental 
changes. 
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