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MSHDA grants are managed using the MSHDA Grants System in IGX. 
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System Access 
Organizations Who Have Not Had A MSHDA Grant In IGX  
To access the MI Neighborhood Application if your agency has never had a grant with MSHDA in IGX 
before, you will need to click on the MI Neighborhood Application System Request link on the IGX 
homepage. 

That will take you to the MI Neighborhood Application Access Request Page. Complete the entire page 
and click the Save and Proceed button at the bottom of the page.  
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They system will take you to a page showing that your account was successfully created.  Your username 
will be shown on the second line. You can now go back to the IGX homepage where you will login into 
IGX using the username and password you just created. 

 

When you log into IGX, it will take you to the Dashboard.  Scroll through the MY Opportunities panel to 
find the application you want to complete. Click on the blue link with the name of the application. Click 
Proceed on the pop up to go to the application. 
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Current and Past MSHDA Grantees 
Log into IGX using your normal Username and password. This will take you to the Dashboard.  Scroll 
through the MY Opportunities panel to find the application you want to complete. Click on the blue link 
with the name of the application. Click Proceed on the pop up to go to the application. 

 

Completing the Application 
Application Navigation 
This will take you to the Document Landing Page of the application.  The menu on the left-hand side of 
the screen includes all the forms that need to be completed to submit the application to MSHDA for 
review.  You can move around within the application using this menu.  The forms with check marks have 
been completed, the exclamation mark means they have errors, and the empty squares mean they have 
not been saved yet. Each form also has Previous Form and/or Next Form buttons at the bottom to move 
between pages.  The save button for each page is in the top right-hand corner. Save often, the system 
will log you out due to inactivity unless you are moving to new pages or saving.  The system does not see 
typing or scrolling as an activity.  

Click on Application Information on the purple menu to start the application.
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Application Information 
The Application Information page asks about application information, activity component requested, 
applicant type, applicant structure, organization service area, organizational history and capacity, 
community eligibility, and targeted income level goals. 

You will need to select the activity type you are applying for under Activity Component Requested. You 
can apply for either or both of the components.  Selecting a component will add another page to the 
application that you can access using the purple menu on the left-hand side of the screen. 

 

New Housing Unit Production and Unoccupied Rehabilitation 
The New Housing Unit Production and Unoccupied Rehabilitation page will only be available if you select 
it at the top of the Application Information page.  

The New Housing Unit Production and Unoccupied Rehabilitation page asks about program type, 
beneficiary type, project type, anticipated targeted income level goals of occupants, proposed 
construction type, project timeline, production budget, location, proposed project details, and 
construction financing.
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Existing Housing Unit Improvements (Occupied Rehabilitation) 
The Existing Housing Unit Improvements page will only be available if you select it at the top of the 
Application Information page.  

The Existing Housing Unit Improvements page asks about project type, targeted percentages, project 
timeline, production budget, financing, and location. 

 

Developer Fee 
The Developer Fee page asks if you are requesting a developer fee, if you will be using leverage funds 
towards the developer fee, source of leverage funds, and projects your organization is currently working 
on. 
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Proposed Budget 
The Proposed Budget page summarizes what you have entered into the application.  If changes are 
needed, you will need to go back to the part of the application where the information was entered. This 
section also asks about the prioritization of the components included in the application. 

 

 

Program Acknowledgement 
The Program Acknowledgement page asks you to read and acknowledge that additional program 
requirements are tied to these funds. It asks for information on anyone outside of your organization 
who helped you complete the application and contact information for your agency. 
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Submitting the Application 
Submitting or Canceling the Application 
Save using the Save button at the top right-hand corner of the screen.  Using the left-hand menu, click 
Submit Application to MSHDA for review or Cancel Application to cancel it. 

 

Returning to the Application 
Log into IGX and go to the application either using MY Tasks or the Search menu.  To use the Search 
Option, Click Search, then Applications.  Enter the application name for the Type and the organization’s 
name under Organization. Click Search.  Click the application number to take you to the application. 
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