MICHIGAN STATE HOUSING Compliance Annual
DEVELOPMENT AUTHORITY Owners Certification

Webinar — Q&A

TOPIC: All participant questions

For Question #10a on the LIHTC AOC is internal HOTMA training through our own
company acceptable?

Yes, this can be acceptable.

Does the Resident Fees form have a new revision date?

The form does not have a new revision date, but look to make sure that the date on the
form is 1/1/2026 (current year), as we are looking at what fees are being charged today,
not for the prior year, unlike the rest of the AOC forms.

Can the AOC be signed via Electronic Signature if you are approved to use electronic
signatures?

Yes, if your company has been approved for Electronic Signatures, then the AOC can be
signed that way. (If your company needs to apply for this, please see our web page for the
policy and form at MSHDA Asset Management E-Signature Policy

In regard to Mandatory Fees on the Resident Fees form: Can you discuss short term lease
options greater than month-to-month? i.e. 3, 6, 9 months are technically avoidable if the
resident signs a 12-month lease. Would these be considered mandatory as well?

Any additional fee charged for a shorter lease period is considered Mandatory and must be
added to the calculation of Gross Rent.



https://www.michigan.gov/mshda/rental/property-managers/compliance/manuals/mshda-asset-management-e-signature-policy

On the HOME AOC question 8a. reads "If the annual income of a resident of a HOME
restricted unit in the project increased to an amount that exceeded 80% of the area median
income at recertification, the household’s rent was adjusted to 30% of the family adjusted
income (unless Low-Income Housing Tax Credit Program rules apply to the unit)."

If we do indeed have both HOME and LIHTC rules for said unit is the appropriate answer
"n/a"?”

If you had units over 80% you would mark either "yes" you followed the HOME rules or
"no" you didn't follow the HOME rules. With an additional LIHTC layer on the property the
answer would be "yes" since you deferred to LIHTC rules.

An answer of "N/A" would mean you had no units that went over 80% AMI.

If a brand-new property has been partially placed in service (i.e. two of the three buildings
are PIS) do we complete a simplified AOC or a whole AOC?

If you have even one resident that you have qualified for LIHTC, then you must complete
the whole AOC form.

If there is a change in management or ownership in 2025, which entity (old or new) is
responsible for submitting the AOC for 20257

The new company will be the only one with access to submit the AOC to MSHDA through
the portal. However, if the current ownership does not feel comfortable signing an AOC for
the entire year, they can certify for the period they owned, and request that prior ownership
certify for the period they owned. But the new company or new agent is responsible for
uploading all AOC documentation.

Do we need to include any documentation to support whether we do or do not have a non-
smoking policy?

Nothing needs to be submitted if you do not have a non-smoking policy.

Further Training suggestions are welcome and can be emailed to

MSHDACompli@michigan.gov at any time.
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