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= HUD and the IRS require owners with a development/project
with federal funding to annually provide a certification of
continuing program compliance.

= Due February 27, 2026
= MSHDA AOC MEMO 1.6.26

* Fun Fact: We refer to this process as AOC or “CERTS”.
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https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/MSHDA-2025-AOC-Cover-Memo.pdf?rev=de87885db331454c8f8a54072b7ac356&hash=C67BAE1D3D1FE46D94543EFEAB2A986E
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/MSHDA-2025-AOC-Cover-Memo.pdf?rev=de87885db331454c8f8a54072b7ac356&hash=C67BAE1D3D1FE46D94543EFEAB2A986E

The Process

= The AOC process consists of submitting forms, unique to each funding
source within a development or property, online through the MSHDA
Compliance Portal (OPIC/CARS/Certs/UA). The AOC must be completed
and signed by ownership (or authorized signatory) on or after 12/31 of the
reporting year.

ex. AOC due date is February 27, 2026 requiring the 2025 “cert” with
a reporting date of January 1, 2025 through December 31, 2025.

= All owner and manager OPIC/CARS/Certs/UA contacts have access to
submit the AOC in the Compliance Portal. If someone other than those
contacts needs access, a must be completed and
submitted to MSHDA.
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https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Management-Agent-Forms/mshda_crh_f_maf_06_system_access_contact_change_pdf.pdf?rev=28b4b22dab9546d0b52d2452016fa197&hash=8067E6B11EA9892194F9F961C8327024

Which funding sources must complete the AOC:

= Tax Credit (LIHTC), 1602, and or TCAP—financed developments
= HOME and/or NSP financed developments

= HTF Funding

= Missing Middle (pending)

NOTE: If you do not know the funding source(s) in your development or
project, please contact your Compliance Officer.
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2026 Notable Changes

= Reminder: as of 2021 Utility Allowance documents
should no longer be included with the AOC
submission. UA documents should come
separately when they are effective and can be
uploaded using the MSHDA Compliance Portal.

= The Resident Fees Form is needed for all funding
sources. (If you charge no additional fees, we sill
require the form with an “N/A")

= HOTMA Question — “No” will not be accepted

= Non-Smoking Policy Question —we are data
collecting, and it is acceptable for the answer 1o
be “Yes” or “No" but not to be left blank.
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= All guestions have been reordered under four
sections to help make the AOC flow in a more
logical progression:
= Section 1: Program Requirements
= Section 2: Tenant Requirements
= Section 3: Physical Requirements
= Section 4: Nondiscrimination and Fair Housing

= Because of significant changes to both AOC
forms, older versions will not be accepted.
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(1) Logging on to the MSHDA Compliance
Portal

Note:
If you forgot your password, no worries. Simply enter your email, hit the NEW
PASSWORD link, and you will get a “reset password” message in your email.

Initial Submission

1. Go to MSHDA's Compliance Portal Site (OPIC / CARS) http://housing.state.mi.us/opic

2. Log in using your OPIC/CARS account information. Note: If you forgot your password,
just enter your email address and click on ‘New Password’
Please login.

Email
Password W Logn

Mew Password?
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(2) CERTS Tab

If a property has multiple programs, you will see multiple entries for the same property,
but the types will be different. The example below shows Property 1 twice, but one is
LIHTC while the other is HOME. In cases like these, you must submit an Annual Owner
Certification form for each program.

= Click on the CERTS tab. MSHDA Annual Owner Certification

. Thls WI” |IS1‘ O” The properhes Properties waiting for an "Annual Owner Certification’
thT I'eCIUITG Oﬂ OﬂﬂUCﬂ I:..MS.H[]';“L Nl?mber Projedﬁun1e Address City Year Type Due Date Issues
owner'’s cerfification

999999 Property 1 123 Main Street City 2025 LIHTC  2/27/2026

subbmission.

999999 Property 1 123 Main Street City 2025 HOME  2/27/2026

= Click on the Property Name.
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(3) Uploading the Required Documents

= Check the box for each document that
Is included in the single file being

u p I O a d e d . frogram Documentation Requirements:
" LIHTC/TCAP 1602 HOME NSP  HIF Document Uploading
m C I . k h C t 7 f 7 t t | d Required Required  Required  Required Required  AOC-Qwner Certification
I C O n C O OS e e r I I Ca e O u p O a Required Required  Required  Required Required  Resident Fees
1 i i i N/A N/A Required  Reguired Required  Rent & Occupancy
and navigate to the file that is being S | | | M | :
Optional Optional N/A N/A N/A 8609 Part IT [
u p I O a d e d - Optional Optional  Optional ~ Optional Optional  Ownership/Management Change [
. . Optional Optional Optional Optional  Optional Local Inspection Report [ ]
[ | O n Ce S e I e Cte d th e n CI I C k u p | O a d T h I S Optional Optional  Optional  Optional Optional  Rental Certificate of Compliance []
y .

will upload the file to the MSHDA
compliance database and remove the
property from the CERTS list. A— song.

= IMPORTANT - The uploaded file
should be a single PDF that contains
all required documents along with any
WOHH' documents. MICHIGAN.GOV/MSHDA

. Click on choose file and navigate to the file that is being uploaded.




LIHTC/1602/TCAP

= | |[HTC/1602/TCAP Annual Owner's

Certification Form (Word)
= Resident Fees (Excel)

OPTIONAL FORMS

Common Area Unit Designation (Word)
= First Year Credit Statement (Word)
= List of Unit Numbers (Excel)
= Qwnership Entity Information Form

(Excel)

= Notice of Change in Management Agent

(Word)
= Notice of Change in Ownership (Word)

= Change in System Contact Form (Word)

HOME/NSP/HTF

HOME/NSP/HTF Annual Owner's
Certification Form (Word)

Resident Fees (Excel)

HOME Rent and Occupancy
Report (for HOME Projects Only

(Excel)

NSP Rent and Occupancy Report
(for NSP Projects Only)(Excel)

HTF Rent and Occupancy Report
(for HTF Projects Only)(Excel)
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https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/LIHTC-1602-TCAP-AOC.docx?rev=80177ea1caa84a7294154c1246465d66&hash=06CBF23B8B96B710DB19D0D38FD3D3E3
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/LIHTC-1602-TCAP-AOC.docx?rev=80177ea1caa84a7294154c1246465d66&hash=06CBF23B8B96B710DB19D0D38FD3D3E3
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/LIHTC-1602-TCAP-AOC.docx?rev=80177ea1caa84a7294154c1246465d66&hash=06CBF23B8B96B710DB19D0D38FD3D3E3
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/Resident-Fees.xlsx?rev=28917bec71de42f6bbeb14e888c109cd&hash=879604B903B70919D90E586D1292938A
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/Resident-Fees.xlsx?rev=28917bec71de42f6bbeb14e888c109cd&hash=879604B903B70919D90E586D1292938A
https://www.michigan.gov/documents/mshda/mshda_crh_f_yer07_comm_area_unit_des_187396_7.doc
https://www.michigan.gov/documents/mshda/mshda_crh_f_yer07_comm_area_unit_des_187396_7.doc
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/mshda_crh_f_yer08_first_yr_credit_state_docx.docx?rev=00c6ace0aded477a9ebb2c487ad1a16b&hash=A5E9B69B2C06C9E749F5A06355AEA6A7
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/mshda_crh_f_yer08_first_yr_credit_state_docx.docx?rev=00c6ace0aded477a9ebb2c487ad1a16b&hash=A5E9B69B2C06C9E749F5A06355AEA6A7
https://www.michigan.gov/documents/mshda/mshda_crh_f_yer09_list_of_unit_nos_231373_7.xls
https://www.michigan.gov/documents/mshda/mshda_crh_f_yer09_list_of_unit_nos_231373_7.xls
https://www.michigan.gov/documents/mshda/mshda_crh_f_yer12_ownership_entity_info_304060_7.xls
https://www.michigan.gov/documents/mshda/mshda_crh_f_yer12_ownership_entity_info_304060_7.xls
https://www.michigan.gov/documents/mshda/mshda_crh_f_yer12_ownership_entity_info_304060_7.xls
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Management-Agent-Forms/mshda_crh_f_yer13_notice_change_in_mgmt_agent_docx.docx?rev=250330c186784242a2a4a45cbb7fa20a&hash=FA03D27ED242E8F41D056D002CEEBC3D
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Management-Agent-Forms/mshda_crh_f_yer13_notice_change_in_mgmt_agent_docx.docx?rev=250330c186784242a2a4a45cbb7fa20a&hash=FA03D27ED242E8F41D056D002CEEBC3D
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Management-Agent-Forms/mshda_crh_f_yer13_notice_change_in_mgmt_agent_docx.docx?rev=250330c186784242a2a4a45cbb7fa20a&hash=FA03D27ED242E8F41D056D002CEEBC3D
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Management-Agent-Forms/mshda_crh_f_yer14_notice_change_in_ownership_docx.docx?rev=4420c3862d7540f89d4f9420a1160d2c&hash=66F0305DB7DA03CC8B0D6FD482718BA8
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Management-Agent-Forms/mshda_crh_f_yer14_notice_change_in_ownership_docx.docx?rev=4420c3862d7540f89d4f9420a1160d2c&hash=66F0305DB7DA03CC8B0D6FD482718BA8
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Management-Agent-Forms/mshda_crh_f_maf_06_system_access_contact_change_docx.docx?rev=e68d2c7aba5640be94904e32912683ab&hash=9500B89F3EDFB0B8A685F4B1B613004B
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Management-Agent-Forms/mshda_crh_f_maf_06_system_access_contact_change_docx.docx?rev=e68d2c7aba5640be94904e32912683ab&hash=9500B89F3EDFB0B8A685F4B1B613004B
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HOME-NSP-HTF-Owner-Certification.docx?rev=d63e9c40b98d4d1fb4bd244380e36db9&hash=445EF52F58106E99B3DDBACC46F0C7F5
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HOME-NSP-HTF-Owner-Certification.docx?rev=d63e9c40b98d4d1fb4bd244380e36db9&hash=445EF52F58106E99B3DDBACC46F0C7F5
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HOME-NSP-HTF-Owner-Certification.docx?rev=d63e9c40b98d4d1fb4bd244380e36db9&hash=445EF52F58106E99B3DDBACC46F0C7F5
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/Resident-Fees.xlsx?rev=28917bec71de42f6bbeb14e888c109cd&hash=879604B903B70919D90E586D1292938A
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/Resident-Fees.xlsx?rev=28917bec71de42f6bbeb14e888c109cd&hash=879604B903B70919D90E586D1292938A
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HOME-RO-For-HOME-Projects-Only.xlsx?rev=4afaf3ffa0b44af58181dcd3b561965b&hash=94BB08E0556BEFCAAF1272823E6226F0
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HOME-RO-For-HOME-Projects-Only.xlsx?rev=4afaf3ffa0b44af58181dcd3b561965b&hash=94BB08E0556BEFCAAF1272823E6226F0
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HOME-RO-For-HOME-Projects-Only.xlsx?rev=4afaf3ffa0b44af58181dcd3b561965b&hash=94BB08E0556BEFCAAF1272823E6226F0
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HOME-RO-For-HOME-Projects-Only.xlsx?rev=4afaf3ffa0b44af58181dcd3b561965b&hash=94BB08E0556BEFCAAF1272823E6226F0
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/NSP-RO-For-NSP-Projects-Only.xlsx?rev=2ee4390472c34d0296a89c79b0c0977c&hash=DB6CE9EDD4DCEBFC3585A074E1294ED9
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/NSP-RO-For-NSP-Projects-Only.xlsx?rev=2ee4390472c34d0296a89c79b0c0977c&hash=DB6CE9EDD4DCEBFC3585A074E1294ED9
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/NSP-RO-For-NSP-Projects-Only.xlsx?rev=2ee4390472c34d0296a89c79b0c0977c&hash=DB6CE9EDD4DCEBFC3585A074E1294ED9
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HTF-ROFor-HTF-Projects-Only.xlsx?rev=7e320ec0675f4dd580a7df207f307cf0&hash=A95EBBA30E485D0BEF00D6F4651038B5
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HTF-ROFor-HTF-Projects-Only.xlsx?rev=7e320ec0675f4dd580a7df207f307cf0&hash=A95EBBA30E485D0BEF00D6F4651038B5
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Compliance-Forms/Year-End-Reports/HTF-ROFor-HTF-Projects-Only.xlsx?rev=7e320ec0675f4dd580a7df207f307cf0&hash=A95EBBA30E485D0BEF00D6F4651038B5

= AOC MANUAL

» 2015 HOME Compliance Manual

= 2013 LIHTC Manual

* Year End Reporting Forms (All AOC Forms)

" Online Systems (COL, MSHDA Compliance Portal (OPIC/CARS/Certs/UA),

and CSVT)
General Questions Cassandra Brown
MSHDACompli@michigan.gov brownc7@michigan.gov
AFHMP Updates Brandy Morrell
MSHDA-AFHMP@michigan.gov morrellb1@michigan.gov
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https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Online-Systems/Annual-Owners-Certification-Upload-Instructions.pdf?rev=ce66450a8afb4542832d7f943eaa62b0&hash=8F8BC0F6335B4807E3EC0DB564B52E21
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Online-Systems/Annual-Owners-Certification-Upload-Instructions.pdf?rev=ce66450a8afb4542832d7f943eaa62b0&hash=8F8BC0F6335B4807E3EC0DB564B52E21
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Manuals-Policies-and-Codes/HOME-Compliance-Manual/HOME-Compliance-Manual-2015-10.pdf?rev=5e8a0ccaf022497e82bccdbce3468d81&hash=EC3599F96F2DCB8390FA6EFD7386FC1D
https://www.michigan.gov/mshda/-/media/Project/Websites/mshda/rental/Property-Managers/Compliance-for-Rental-Housing/Manuals-Policies-and-Codes/HOME-Compliance-Manual/HOME-Compliance-Manual-2015-10.pdf?rev=5e8a0ccaf022497e82bccdbce3468d81&hash=EC3599F96F2DCB8390FA6EFD7386FC1D
https://www.michigan.gov/mshda/0,4641,7-141-5555_8002_26576_26578-254003--,00.html
https://www.michigan.gov/mshda/0,4641,7-141-5555_8002_26576_26578-254003--,00.html
https://www.michigan.gov/mshda/rental/property-managers/compliance/compliance-forms#anchor_1647979651345
https://www.michigan.gov/mshda/rental/property-managers/compliance/compliance-forms#anchor_1647979651345
https://www.michigan.gov/mshda/0,4641,7-141-5555_8002_34213---,00.html
https://www.michigan.gov/mshda/0,4641,7-141-5555_8002_34213---,00.html
https://www.michigan.gov/mshda/0,4641,7-141-5555_8002_34213---,00.html

s MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

THANK Y(

It is your hard work that helps MSHDA reach o
where all people have quality affordable housin
potential.
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