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Getting Started-Logging In

Getting Started — Logging In

Michigan State Housing Development Authority - PRD

Certifjcation =
n Line=
Version: 4.8

ange your user name/password Click Here >>

*Note: The user name and password fields are case sensitive.

@ Emphasys Software. All Rights Reserved
& Intermet far Hw00% -

The management company initial username is
its’ Management Company Number. There is
only one primary user per company. All on-site
managers are treated as subsidiaries of this
one primary user for the company.



Getting Started — Logging In

Certifjcation =
n Line=

“Note: The user name and password fields are case sensitive.

@ Emphasys Software. All Rights Reserved
Done @ Internet far H00% -

Note: If logging in as an on-site manager, you
must use the username and password the
primary account holder for your management
company grants you.



Getting Started — Logging In

Please setup a new Username and Password

User Name/Password

Certifjcation =
N Line=
Version: 4.8

*Note: The user name and password fields are case sensitive and
must be atleast 6 characters long.

@ Emphasys Software. Alf Rights Reserved E
[oone 00T T T Ndocal intranet NEERTAR

A new username and password must be
chosen at initial login. This event will only
occur at initial login. At all subsequent logins,
the newly selected username and password
should be used to access COL. Note: All on-site
user password resets are to be handled by the

primary account holder for the management
company.
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Projects

Welcome, Rockstar Management !

Getting Started — Logging In

Michigan State Housing Development Authority-TEST

Project 1D Development Development
Number Name Address
Suzanne Test &

Tuesday, June 19, 2012

b Upload Files B Annual Dwner Cens b Proceed to Buidings

Annual Owner Last Annual
Certs Status Submission Date
10/28/10

o] TESTL 554 Music Lan SUBMITTED

C TEST2 Fritz Test 596 Music Lane NOT SUBMITTED 00/00/00
C TEST3 Lynda Test 557 Music Lane NOT SUBMITTED 00/00/00
C TEST4 Tyler Test 558 Music Lane SUBMITTED 11/05/10
o TESTS Kendrick Test 559 Music Lane NOT SUBMITTED 00/00/00
C TESTE Danielle Test 553 Music Lane SUBMITTED 01/21/11
C TYLER House of Rock 555 Music Lane SUBMITTED 09/17/10

Total Number of Projects: 7

C T T A tecantranet

For the primary user, all properties managed
by the management company are listed. On-

site users will only see properties to which the

primary user gives them access.

"&'|+\]m bl



Familiarizing Yourself — COL Page Layout

Familiarizing Yourself — COL Page Layout

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management !
Projects
Select Number Name Address

o] TEST1 Suzanne Test 554 Music Lane SUBMITTED 10/28/10
(9] TEST2 Fritz Test 556 Music Lane NOT SUBMITTED 00/00/00
c TEST3 Lynda Test 557 Music Lane NOT SUBMITTED 00/00/00
C TEST4 Tyler Test 558 Music Lane SUBMITTED 11/05/10
] TESTS Kendrick Test 559 Music Lane NOT SUBMITTED 00/00/00
O TESTE Danielle Test 553 Music Lane [ SUBMITTED 01/21f11
c TYLER House of Rock 555 Music Lane SUBMITTED 09/17/10

Total Number of Projects: 7

Home

CETT T A ocalvtranet RN

Clicking the Home button at any point in the
process will take you back to this main screen.



Familiarizing Yourself — COL Page Layout

Michigan.gou

*".Tu)m.h 4
o W b

Michigan State Housing Development Authority.TEST

Weicome, Rockstar Management !

Available Document Templates

Financial Audit

% No Templates found for this category *%%

Uploaded By

Document Templates
Budget

**% No Templates found for this category ***

Monthly Income & Expense (MIE)

Original Template Name
MSHDA_MIE_-_Empty_Template.xls

Uploaded By
Emphasys Admin User

ogi@?f.@

03/01/10 08:47:09

Tuesday, June 19, 2012

-

Uploaded On

Uploaded On

[T T T T T Socmranst

=l
i [-idm * 4

Clicking the Document Templates button will
provide a screen like this one, where financial
documents can be uploaded to MSHDA Asset

Management.



Familiarizing Yourself — COL Page Layout

TEST1 Suzanne Test 554 Music Lane SUBMITTED 10/28/10

&
(9] TEST2 Fritz Test 556 Music Lane / NOT SUBMITTED 00/00/00
C TEST3 Lynda Test 557 Music Lane / NOT SUBMITTED 00/00/00
C TEST4 Tyler Test 558 Music Lane / SUBMITTED 11/05/10
O TESTS Kendrick Test 559 Music Lane / NOT SUBMITTED 00/00/00
() TESTE Danielle Test 993 Music Lane / SUBMITTED 01/21f11
c TYLER House of Rock 555 Music Lane SUBMITTED 09/17/10

Total Number of Projects: 7

Upload Files

[T N ocalintranet [Fa - [Roow -

Just like Document Templates, you can access
the same screen to allow financial documents
to be uploaded to MSHDA Asset Management
by clicking on the Upload Files button.



Familiarizing Yourself — COL Page Layout

Done [ [T T T T Mcalintranet o~ [ R0

The User Management button is the next one
down the line. Only the primary account
holder for the management company has
access to this button; on-site users will see the
button grayed out. This button is discussed in
greater detail in the User Management section
of this presentation.

10



Familiarizing Yourself — COL Page Layout

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management ! Tuesday, June 19, 2012
Hroje load Files JF Annual Cers W Proceed 1o Buildings
Select Number Name Address
© TEST1 Suzanne Test 554 Music Lane SUBMITTED 10/28/10
(9] TEST2 Fritz Test 556 Music Lane NOT SUBMITTED I 00/00/00
C TEST3 Lynda Test 557 Music Lane NOT SUBMITTED [ 00/00/00
C TEST4 Tyler Test 558 Music Lane SUBMITTED I 11/05/10
O TESTS Kendrick Test 559 Music Lane NOT SUBMITTED I 00/00/00
() TESTE Danielle Test 333 Music Lane SUBMITTED I 01/21f11
') TYLER House of Rock 555 Music Lane SUBMITTED 09/17/10

Total Number of Projects: 7

Contact Us

C T T dtocalotrenet o~ [Riomw -

The Contact Us button refers you to an email
account where you can voice your comments
and concerns to MSHDA.



Familiarizing Yourself — COL Page Layout

Michigan.gov
e

o Michigan State Housing Development Authority TEST
Vg Wbt

Welcome, Rockstar Management ! Tuesday, June 19, 2012

Projects ﬁ New Message & iﬂlﬂ
- s
Select Number Name | I = »
g TESTL Suzanne Test | = x h ﬂ 4 9 J ‘
|1 -Send: | Gut Cop Faste . lndn Check Soeling |

@ 10/28/1

@] TEST2 Fritz Tast 00/00/00
EaTo: *rrwhdawpkarv:e@mxhgan.gw

O TEST? Lynda Test 00/00/00
[ Ce: ]

C TEST4 Tyler Tes t 11/05/10
Subfect:

C TESTS Kendrick Test | 00/00/00

£ TESTE Daniells Test 01/21f11

C TYLER House of Rock 09/17/10

;| I

Total Number of Projects: 7

|
4

T T Miocintrenet RERIENT T

When you click the Contact Us button, a new
email window opens on your screen. The
address to send to is listed as
mshdacompliance@michigan.gov.

12



Familiarizing Yourself — COL Page Layout

Welcome, Rockstar Management !
Projects

Michigan State Housing Development Authority-TEST

Project Project 1D Development Development Annual Dwner
Select Number Name Address Certs Status
0

Last Annual
Submission Date

o] TESTL Suzanne Test 554 Music Lane SUBMITTED 10/28/10
C TEST2 Fritz Test 596 Music Lane NOT SUBMITTED 00/00/00
C TEST3 Lynda Test 557 Music Lane NOT SUBMITTED 00/00/00
C TEST4 Tyler Test 558 Music Lane SUBMITTED [ 11/05/10
o TESTS Kendrick Test 559 Music Lane NOT SUBMITTED / 00/00/00
C TESTE Danielle Test 553 Music Lane SUBMITTED / 01/21/11
C TYLER House of Rock 555 Music Lane SUBMITTED 09/17/10

Total Number of Projects: 7

Help

T T N ocaltranet

Yav [ RI00% - A

Whenever you get stuck or have questions

about something in the system, click here on

Help.

13



Familiarizing Yourself — COL Page Layout

[FSearch- (T I Rovotieip o)

ap )

@ ntroduction

Process
User Management

Certification—_

W Lines
Powered by @aod mlcm
to.
Certification Online
@ AOD. All Rights Reserved i
hd|
[T T Ntocaintronet [Fa~ %o ~

If you click on Help, a new window opens that
looks something like this, there to guide you

through trouble areas.



Familiarizing Yourself — COL Page Layout

4-\.1“,“. 3 Michigan State Housing Development Authority- TEST
Vg Wbt

Weicome, Rockstar Management !
Projects

Project ID 2 5
Number ame iss
® TESTL Suzanne Test REA bhiasin Lann SUBMITTED 10/28/10
x
# TESTZ Fritz Test NOT SUBMITTED 00/00/00
O TEST? Lynda Tast ::p Are you sure you want to log out ? NOT SUBMITTED 00/00/00
C TEST4 Tyler Test SUBMITTED 11/05/10
C TESTS Kendrick Tast E Cancel | NOT SUBMITTED lr 00/00/00
O TESTE Danielle Test 552 Music Lane SUBMITTED / 01/21/11
' TYLER House of Rock 555 Music Lane SUBMITTED 09/17/10

Total Number of Projects: 7

Log Out

http:Jmshida-aod-web]COL-TST/col070. acu?heold70-userid-in=F 1234321 238hcolo70- tus-n=logoutshco07omanl | [ [ [ [ & Localintranet [V = R0 ~

Click the Log Out button when you wish to end
your session. A message will appear asking
“Are you sure...?” Clicking OK will return you
to the main login screen.

15



Familiarizing Yourself — COL Page Layout

Welcome, Rockstar Management !
Projects

Project Project 1D Development Development Annual Dwner
Select Number Name Address Certs Status
0

Michigan State Housing Development Authority-TEST

Last annual
Subr ussion Date

o] TESTL Suzanne Test 554 Music Lane SUBMITTED 10/28/10
C TEST2 Fritz Test 596 Music Lane NOT SUBMITTED 00/00/00
C TEST3 Lynda Test 557 Music Lane NOT SUBMITTED 00/00/00
C TEST4 Tyler Test 558 Music Lane SUBMITTED / 11/05/10
o TESTS Kendrick Test 559 Music Lane NOT SUBMITTED / 00/00/00
C TESTE Danielle Test 553 Music Lane SUBMITTED / 01/21/11
C TYLER House of Rock 555 Music Lane SUBMITTE 09/17/10

Total Number of Projects: 7

MSHDA Website

T T N ocaltranet

Yav [ RI00% - A

For more help and access to other online
resources, use this link to the MSHDA website.

16



Familiarizing Yourself — COL Page Layout

e Pacn ~ o ) MICHIGAN.GOV ~ *
J TR
8] Michigan's
f Official
i | Website
Property Managers [P Printer Friendly T Text Version A- AtTextSize EBShare MSHDA Quick Links
> Comglance for Rental Property Managers + Events & Training
Housing MSHDA provides many options for Property Managers, these are by MSHDA'S | ip, C + News Releases
- Michigan Housing Locator |  Development, and Housing Voucher Programs Divisions. Esch division has several programs wih unique quaifications and - Media Center
= 8 + MiScorecard
i sl ol SHD, rage Per Unit Annual ent Operatin ses Performance
> Online Systems The folowing charts display a weighed average of the per unit costs of 356 MSHDA financed Multifamily developments. Summary IZa
> Property Improvement for > More +How{o File an ADA
Landlords Compiaint with the
s Michigan State
s Click here for: Compliance for Rental Housing Click here for: Michigan Housing Locator Housing
> Performance Based Development
Contract Administration Authority
Chick here for; Management Agents Chick here for; Use this application for Compliance and Financial £ :
> Contacts Data Entry + Eligible Distressed
About MSHDA Areas (2012)
« Combined Application
Archaeology Liick here for; information on Property Improvement for Ciick here for; Landiord Housing Related Links for Rental Housing
X Landiords through the Property improvement Program (PP)
Cultural Economic ' Programs
Development + Regulated Plans
Click here for, Performance Based Contract Administration Click here for, Property Manager Contacts - Enabling Legislation
Developers and « Consumer Privacy
Contractors Policies and
Downtown Developers Praclices
e = - « Technical Assistance ¥
hittp: ffwwew . michigan. gov mshda/ J Trusted sites ¥a v Hin% -~

This button will open up a new window linking
you to the Property Managers tab on the
MSHDA website. The only button that now
remains is User Management.

17



User Setup — Establishing On-Site Managers

User Setup — Establishing On-Site Managers

*"‘1 M St
o Wi Habie

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management !
User Management

Wednesday, June 20, 2012

<] CREATE, EDIT AND REMOVE ON-SITE MANAGERS >
RESET ON-SITE MANAGER'S PASSWOR B
B

< RESET LOCKED PROJECTS

User Management

bore T [ [ N3 ocalintranet [Fa~ [Hi00% -

Clicking the User Management button will
bring you to this screen. Reminder: Only the
primary account holder for the management
company has access to this button; on-site
users will see the button grayed out.

18



User Setup — Establishing On-Site Managers

Michigan.gov
«iwgm. d.u Michigan State Housing Development Authority TEST
o Weuge Veabite

Welcome, Rocksitar Management ! Wednesday, June 20, 2012

User Management b Close

RESET ON-SITE MANAGER'S PASSWORD

RESET LOCKED PROJECTS

pane C T T N toca imtanet [Fa = [%10m% ~

The Create, Edit, & Remove On-site Managers
button allows the primary account holder to

designate other users to enter information
into the system.

19



User Setup — Establishing On-Site Managers

o T ler W Hull
. O “DOL]TZ&SU . Suzanne Politza - J
€ |seTerR Fritz Seitz / / /
| BELISLELY Lynda Belisle / / /
| WEBERK Kendrick Weber / / /
€ | BENGELD Danielle Bengel
; View/Update 7 Close
New Delete
bone C T S ocalintranet [7a - [®ioow -

All on-site managers associated with the
management company are listed.

20



User Setup — Establishing On-Site Managers

Michigan.gou
A2 T s

3 Michigan State Housing Development Authority. TEST
o et hatals

Welcome, Rockstar Management ! Wednesday, June 20, 2012

On-Site Manager

First name: ITylel
Middle: W

Last name: I Hull

g-mail: | hullt@michigan. gov

Financial Managar Only: [~ U pdate
User Name: I LLTY1: *Note: The username and password fields mustbe at least 6 characters long.
Password: Ipassword
et C T T T N Localintranet 72~ [Ri0e% -

Clicking either New or View/Update brings
you to this screen where you must enter the
user’s information. When finished, click
Update. Please note: Once a username has
been chosen, this field cannot be changed at
any time.

21



User Setup — Establishing On-Site Managers

«iTum £3 Michigan State Housing Development Authority. TEST
U e

Weicome, Rockstar Management ! Wednesday, June 20, 2012

On-Site Managers

ol

HULLTY12

POLITZASU

;.’/ Are you sure you want to delete this Manager 7
SEITZFR

BELISLELY E Cancel | /

DD D

WEBERK

BEMGELD Danielle Bengel

Delete

http:fmshd-sod-web/COL-TSTHCOLO7 biml [T N caintraet 7~ [®100% -

Clicking Delete will provide you with this
message. Be very sure before you click OK.

22



User Setup — Establishing On-Site Managers

«iwm‘ (4 Michigan State Housing Development Authority TEST
o Weuge Veabite

Welcome, Rocksitar Management ! Wednesday, June 20, 2012

User Management b Close

RESET LOCKED PROJECTS

bone [T N3 tocal intranet [Pa~ [Hio0w -

After creating the users you must assign them
to the properties they manage. Each property
can only have one user beyond the primary
account holder assigned to it.

23



User Setup — Establishing On-Site Managers

Michigan.gou
-

.Tulﬁ.iﬁ i Michigan State Housing Development Authority-TEST
o e

Welcome, Rockstar Management ! Wednesday, June 20, 2012

On-Site Managers

Select a User
Name! ITl,ll!lW Hull 'IM Update

A
Project Assignment
[hosion [ Project D | ameoithe Development | Address
ic Lane

il TEST1 Suzanne Test 554 Mus Suzanne Politza
o TEST2 Fritz Test 556 Music Lane Fritz Seitz

I TEST3 Lynda Test 557 Music Lane Lynda Belisle

[\7 TEST4 Tyler Test 558 Music Lane ** UNASSIGNED **
o TESTS Kendrick Test 559 Music Lane Kendrick Weber
C TEETE Danielle Test 553 Music Lane Danielle Bengel

2 TYLER House of Rock 555 Music Lane *® UNASSIGNED **

Check Boxes

pone LT T N ocaltranet [Fa = [Hioo% -

To assign a project, select a user from the
dropdown menu, check the boxes of their
properties, and click Update.



User Setup — Establishing On-Site Managers

«iTum. 55 Michigan State Housing Development Authority TEST
o Weuge Veabite

RESET LOCKED PROJECTS

Welcome, Rocksitar Management ! Wednesday, June 20, 2012

User Management b Close

Poe T T Ntocaintranet

Sy v | Hi00% v

Password resets are handled exclusively by

the primary account holder for your
management company.

25



User Setup — Establishing On-Site Managers

*"'u:m.iu i Michigan State Housing Development Authority- TEST
o Wege abie

Weicome, Rockstar Management ! Wednesday, June 20, 2012

On-Site Managers

Name: [Tomrwra 5] €g=———_Select a User
Reset Password

To reset a user’s password, first select a user
from the dropdown menu then click Reset
Password.



User Setup — Establishing On-Site Managers

*it .
ti————

Welcome, Rocksitar Management !

Michigan State Housing Development Authority TEST

Wednesday, June 20, 2012

User Management b Close

RESET ON-SITE MANAGER'S PASSWORD =

RESET LOCKED PROJECTS

) Localntranet [7a ~ [%0ow -

The Reset Locked Projects option allows the
primary account holder to release/unlock all
projects assigned to a particular on-site

manager.

27



User Setup — Establishing On-Site Managers

Michigan.gou
RO

Y Michigan State Housing Development Authority-TEST
.

Welcome, Rocksiar Management ! Wednesday, June 20, 2012

On-Site Managers

— Select a User

Reset Locked Projects

bone ] [ [ [N Local ntranet Ta v | R100% -

A project displays as “locked” whenever one
manager is working in it and another manager
tries to access the same project. When you log
out, the project unlocks. If your session is
terminated due to system error or power
outage, for example, these projects will
sometimes stay “locked.” To correct, use this
screen.

28



User Setup — Establishing On-Site Managers

«iwm. 55 Michigan State Housing Development Authority TEST
o Weuge Veabite

Welcome, Rocksitar Management !
User Management

Home

< B
| B
4 RESET ON-SITE MANAGER'S PASSWORD =
< =

RESET LOCKED PROJECTS

) Localntranet [7a ~ [%0ow -

Return to the main menu by clicking Home to
begin learning about the Annual Owner’s
Certification in the next section of this
presentation.

29



Obsolete

Processing Annual Owner’s Certifications

Michigan.gou

T Ml St
e habi

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management ! Tuesday, June 19, 2012
Projects bUpload Files |
e e = (=~ e e
Number Name Address Certs Status Submission Date
(o] TESTL Suzanne Test 554 Music Lane SUBMITTED 10/28/10
C TEST2 Fritz Test 596 Music Lane NOT SUBM]‘I’TEI! 0o/oo/o0
C TEST3 Lynda Tast 557 Music Lane KOT susMn‘# 00/00/00
C TEST4 Tyler Tast 558 Music Lane susmmﬂ 11/05/10
C TESTS Kendrick Test 559 Music Lane NOT SUBWTED 0o/oo/on
C TESTE Danielle Test 553 Music Lane suefﬁso 01/21/11
C TYLER House of Rock 555 Music Lane SUPMITTED 09/17/10

Total Number of Projects: 7

Annual Owner Certs

| | | l, ”\-'_J"l_u:al'ﬂra'et ‘, '.:"\Im =
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Obsolete

Processing Annual Owner’s Certifications

Michigan.gou
-~ TLL :,‘u_ Michigan State Housing Development Authority-TEST
g Wit
Welcome, Rockstar Management ! Wednesday, June 20, 2012
Annual Owner Certification b Update b Submi [l Amnual Quner Cert Form =
Project [D: |'|}c,|'. | drick Test
Owner Tax ID: [F-123212321 | Rockstar Ownershif
Last Cert Ending: I Type of Certification: ertificat
New Certification Period: IW1D to | 12/31f2010 Smelt 55
L S
7 —=. - N
(" Mo Buildings have been Placed in Service An nual Owner cert Fo rm
At least one building has been Placed in Service but o lects to begin credit period in the following year
¥ MNone of the above applies
The undersigned: - -
== Enter Reporting Period
On behalf of: |
\ S
r \
1. The projectmeets the minimum requirements of: (check one)
" 20-50 test under Section 42(g)(1)(A) of the Code
(¥ 40-60 test under Section 42(g)(1)(B) of the Code (25-60 NY Only) =
8J Local intranet [73 « [%100% -
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Obsolete

Processing Annual Owner’s Certifications

Michigan.gou

“"‘v WMl B
o g Wabite

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012

12, Anextended low-income housing commitment as described in Section 42(h)(6) was in effect, including the requirementunder Section 42(h)(6)(B)(iv) that an owner
cannot refuse to lease a unit in the project to an applicant holds a voucher or certificate of eligibility under Section  of the US Housing Act of 1937, 42 U.5.0.1437s.
Owner has not refused to lease a unit to an applicant based solely on their status as a holder of a Section § voucher:

& ves C wo WA
13, The owner received its credit allocation from the portion of the state ceiling set-aside for a pru]eu lving “qualified non-profit i under Section 42(h)
(5) of the Code and its non-profit entity materially participated in the operation of the d t within ing of Section 469 (I\] of the Code

C ves C no & WA
14. The owner has complied with Section 42(h)(6)(E)(i)(I) and not evicted or terminated the tenancy of an existing tenant of any low -income unit other than for good
cause:
& ves C wo N
15. ;I‘he nnn:'::ws complied with Section 42(h)(6)(E)(ii)(II) and notincreased the gross rent above the maximum allowed under Section 42 with respect to any low-
ncome unit:
& YES C No [l 17}

16. There has been no change in the ownership or management of the project:
 NO CHANGE € CcHANGE

[T N tocalntranet. [7a - [Hioon

»

<]
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Obsolete

Processing Annual Owner’s Certifications

Michigan.gou

Trufiin Sl
o gt Wbt

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012

I

12. Anextended low-income housing commitment as described in Section 42(h)(6) was in effect, including the requirementunder Section 42(h)(6)(B)(iv) that an owner
cannot refuse to lease a unit in the project to an applicant holds a voucher or certificate of eligibility under Section 2 of the US Housing Act of 1937, 42 U.5.0.1437s.
DOwner has not refused to lease a unit to an applicant based solely on their status as a holder of a Section 8 voucher:

& s C wo C Na
13. The owner received its credit allocation from the portion of the state ceiling set-aside for a project i ing " i non-profit organizations™ under Section 42(h)
(5) of the Code and its non-profit entity materally participated in the operation of the devel t within the ing of Section 469(h) of the Code:
C vES C no F WA
14, The owner has complied with Section 42(h)(6)(E)(i)(I) and not evicted or terminated the tenancy of an existing tenant of any low-income unit other than for good
cause:
® ves C No T WA

15, The owner has complied with Section 42(h)(6)(E) (i)(I1) and notincreased the gross rent above the maximum allowed under Section 42 with respect to any low-
income unit:

* YES C WO C WA

16. There has been no change in the ownership or management of the project:
" NO CHANGE @ CHANGE

Ownership Transfer O Owner Contact Change O Management Contact Change O

EY|

= EEEE ”ii‘rjm:dl'hmet | B A LT ;

33



Obsolete

Processing Annual Owner’s Certifications

Michigan.gou
-

S Michigan State Housing Development Authority-TEST

.v Aeige Wrtnts

Welcome, Rockstar Management ! Wednesday, June 20, 2012

Transfer of Ownership

Date of Change: l_

Taxpayer ID: ]_ I_
Legal Owner First: ]—
Midde: [

Last: |

Update

Clear Entry

General Partnership: ]

Status of Partnership: | CanCEL

one LT T T M uocalintranet [“a ~ | % 100% -

34



Obsolete

Processing Annual Owner’s Certifications

Michigan.gov o - :
T e Michigan State Housing Development Authority-TEST
'v gt Wb
Weicome, Rocksiar Management ! Wednesday, June 20, 2012
Change Owner Contact
Date of Change:
Contact First: U pdate
Middle: [
Lzt Clear Entry
Phone: I I
Fa [ |
Cancel
E-mail: |
. J
Ipone T T T T T N tocalintranet [7a ~ [%100% -~

Fhe-OwnerContact-Change-button-takesyou



Obsolete

Processing Annual Owner’s Certifications

Michigan.gov
-

.Y I R 3- T
e sbits

Michigan State Housing Development Authority- TEST

Weicome, Rockstar Management !

Change in Manager Contact

Wednesday, June 20, 2012

Date of Change: I

Contact First:

{

Management Co. Name: I Middle: ’_
Management Addressi: | Last:
Address2: | Phone: ’_
City: ! Fax:
State: ’_ E-mail: |
Zip Code: I |
. J
/ Cancel
Update
Clear Entry
pone [T T T M tocaintranet 7 - [Hiom -
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Obsolete

Processing Annual Owner’s Certifications

Michigan.gou

“"‘r.nm.;. e Michigan State Housing Development Authority - TEST
ARG Wbty

Welcome, Rockstar Management ! Wednesday, June 20, 2012

Annual Owner Certification

Project ID: | TESTS [ Kendrick Test

Owner Tax 10: [F-123212321 | Rockstar Ounership

Last Cert Ending: Type of Certification:

New Cetification Period: [01/01/2010  to [12/3172010 i

L J
F 4
' L 4 N
£ Ho Buldings have basn Fscad ia service Annual Owner Cert Form

(" Atleast one building has been Placed in Service but owner elects to begin credit period in the following year
¥ MNone of the above applies

The undersigned: |
On behalf of: |
\ J
' 3
1. The proj the mini quir of: (check ane)

" 20-50 test under Section 42(g)(1)(A) of the Code

(¥ 40-60 tast under Section 42(g)(1)(B) of the Code (25-60 NY Only)

|4

—

il &3 Local intranet [7a = [H100% -
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Obsolete

Processing Annual Owner’s Certifications

=181 x
OWNER'S CERTIFICATE OF CONTINUING PROGRAM COMPLIANCE =)
To: Michigan State Housing Development Authority -TEST 735 E. Michigan Ave , Lansing , MI. 489039 -0000
Certification Dates: From: January 01, 2010 To: December 31, 2010 ’
Project Name: Kendrick Test Project No: TESTS ’
Project Address: S59 Music Lane City: City not found Zip: 0D0000-0000 f B
Tax ID # of Ownership Entity: | F-123212321 ‘
I
O He buildings have been Placed in Service
[0 Atleast one building has been Placed in Service but owner elects to begin credit period in the following year
If either of the above applies, please check the appropiate bow, and proceed to e 2 to sign and date this form.
The undersigned on pehalf of
(the "Owner™), hereby cerfffies that:
1. The project meets the minimum requirements of: (check one)
O 20-50 test under Section 42(g){1){A) of the Code
B4 40-60 test under Section 42(g)(1)(B) of the Code (25-60 NY Only) Print
O 15-40 test for "deep rent-skewed” projects under Section 42{g){4) and 142{d){4)(B) of the Code
2. There has been no change in the applicable fraction {as defined in Section 42(c)(1)(B) of the Code) for any building in the project:
M NO CHANGE [0 CHANGE
If “Change™ , list the applicable fraction to be reported to the IRS for gach building in the project for the certification year on page 3:
3. The owner has received an annual Tenant Income Certification from each low-income resident and documentation to support that certification, or the
owner has a re-certification waiver letter from the IRS in good standing, has received an annual Tenant Income Certification from each low-income
resident, and documentation to support the certification at their initial occupancy .
& YES O ~No
A__Each lnusincama snit in tha nroiact hac haan rantoractrictad indar Sactinn 47021 7) of tha Coda: : . =
| [ SJocalintranet [%a » [R100% ~




Obsolete

Processing Annual Owner’s Certifications

Michigan.gou

3 oD B
[ ot g bt

Michigan State Housing Development Authority - TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012

Annual Owner Certification b update JBb submit Jb Anousi Guner Cert Form B Close |

Project ID: IH-’.T‘. | :

Owner Tax ID: |F.123212321 [ Rodkstar Onnershis

Last Cert Ending: I 10/ 20/ 0000 Type of Certification: artificatior

New Cetification Period: [01/01/2010  to [12/3172010
L Update

r B
(" No Buildings have been Placed in Service

" Atleast one building has been Placed in Service but owner elects to begin credit period in the following year

¥ MNone of the above applies

The undersigned: |

On behalf of: |

r "\
1. The projectmeets the minimum requirements of: (check one)

" 20-50 test under Section 42(g)(1)(A) of the Code

(¥ 40-60 tast under Section 42(g)(1)(B) of the Code (25-60 NY Only)

|4

&3 Local intranet [ [Hi% -
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Obsolete

Processing Annual Owner’s Certifications

*'iru:r..'na..

o Mg ki

Weicome, Rockstar Management !

nual Owner Certification

Michigan State Housing Development Authority-TEST

pUpoate b submi |

Annual Dwner Cen Form [ Close | =

Wednesday, June 20, 2012

Project ID: | TESTS |

Last Cert Ending: I 00/ 00/0000

MHew Certification Period: I[!lJD:Lr’ZDlD to | 12/31/201C

Kendt e -
Message from webpage
Owner Tax 1Dt IF-1232l2321 Rocks

Tipe o \?/ Are you sure you wank to submit this form to Agency ?

x|

" 20-50 test under Section 42(g)(1)(A) of the Code

& 40-60 test under Section 42(g)(1)(B) of the Code (25-60 NY Only)

nitp:f fmshda-aod-web/COL-TST/heol0 10, html

.
: I Uit
r '
" No Buildings have been Placed in Service
(" Atleastone building has been Placed in Service but owner elects to begin credit period in the following year
# None of the above applies
The undersigned: I
On behalf of: |
L% 7
- 3
1. The project meets the minimum requirements of: (check one)

[ N3 Localintranet

Vo v | Ri00% -
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Obsolete

Processing Annual Owner’s Certifications

T Dl Sl
‘r\k‘m Vnbits

Michigan State Housing Development Authority.TEST

Welcome, Rockstar Management ! Tuesday, June 19, 2012

Projects b Upload Files b Annual Quner Cens |
Project Project ID Deuelupment Annual Owner Last Annual
Select Number Addnn Certs Status Submission Date

* TESTL Suzanne Test 554 Music Lane SUBMITTED 10/28/10
C TEST2 Fritz Test 596 Music Lane NOT SUBMITTED 00/00/00
C TEST2 Lynda Test 557 Music Lane NOT SUBMITTED 00/00/00
C TEST4 Tyler Test 558 Music Lane SUBMITTED 11/05/10
C TESTS Kendrick Test 559 Music Lane NOT SUBMITTED 00/00/00
L TESTE Danielle Test 553 Music Lane SUBMITTED 01/21/11
C TYLER House of Rock 555 Music Lane SUBMITTED 09/17/10

otal Number of Projects: 7

Submitted

Date

I (O X N

Annual-Owner-Cert-Status-will-hewsheow
LSUBMHTTED . and-the datesent:



Sritbedates & Changes

T o i St
’r\k'»r. Wbty

Welcome, Rockstar Management !
Projects

Obsolete

Unit Updates & Changes

Michigan State Housing Development Authority-TEST

Project ID Development Development Annual Owner L* = Annual
Number Name Address Certs Status  abmission Date

Tuesday, June 19, 2012

P Upload Fies JIp Avnua Ouner Cens Jp Proveed toBuidings

« TESTL Suzanne Test 554 Music Lane SUBMITTED 10/28/10
C TESTZ Fritz Test 556 Music Lane NOT SUBMITTED / 0o/oo/o0
C TEST3 Lynda Test 557 Music Lane NOT SUBMITTED / 00/00/00
C TEST4 Tyler Test 558 Music Lane SUBMITTED / 11/05/10
' TESTS Kendrick Test 559 Music Lane NOT suwﬁ 0o/o0/00
C TESTS Danielle Test 553 Music Lane SU%ED 01/21/11
C TYLER House of Rock 555 Music Lane BMITTED 0%/17/10

Total Number of Projects: 7

Proceed to Buildings

. ™ S P Y
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Obsolete

Unit Updates & Changes

*“'1 M B
e ——

Michigan State Housing Development Authority-TEST

Weicome, Rockstar Management ! Wednesday, June 20, 2012

( T T e [555 Music Lane J

Buildings
Bldg Building 1D Placed in Service v st Submissic v
Select Number Date

o | MI-01-00100 NOT READY 00/00f00

f“ MI-01-00101 NOT READY 00/00/00

Upload
Building Proceed Close
Data Report to Units
View Period Submit
Details Tenant Reports
Certs
- T EIEy o
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Obsolete

Unit Updates & Changes

T B
'v\k'qr"\‘nl

Michigan State Housing Development Authority- TEST

Weicome, Rockstar Management ! Wednesday, June 20, 2012

( Project 1D: | TYLER |r— of Rock l"-:‘f- Music Lane J

Bm‘!dings

ing 1D Placed Report : i HOME Compliance Agency Tenant Recert Last Submission
select Number Date 5 Status Status Status

MI-01-00100 01/01/05 | 12/31f05 ¥ Mot tested Not tested NOT READY 00/00/00

MI-01-00101 01/01/05 00/00/00 Not tested Hot tested NOT READY 00/00/00

View
Details

pone CTTTT7T Nuocaintranet [7a~[®io0% +
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Obsolete

Unit Updates & Changes

Michigan.gou e ; 3
e S Michigan State Housing Development Authority-TEST
.n‘ e ugt Wbt

Weicome, Rockstar Management ! Wednesday, June 20, 2012

[ Project 10: [ |-. st of Pock I - J |
Close
Building Detail Informat BCic s |

Compliance status as of

Building 1D: | MI-01-00100

Address 1: | 555 Music Lane Ia_st reporting periOd
Address 2:
City: | City not found
State: | MI

Zip Code: | 48823-0000 Number of Units: 4
County: | County not found [ ’ Sq Footage:] 4,000 I

BUILDING COMPLIANCE STATUS

Last Tested on Last Report Ending Date Status
IRS 09/17/10 12/31/05 In compliance
Agency 00/00/00 12/31/05 Mot tested
Home 00/00/00 12/31/05 Not tested
\ v,
]




Obsolete

Unit Updates & Changes

Michigan.gou s ; .
b Michigan State Housing Development Authority TEST

e et

Weicome, Rockstar Management ! Wednesday, June 20, 2012

( Project ID: [ TvLEF [House of Rock | 555 Music Lane J

Bui!dmgs b Reports [ Close |

st Repo IR l:m-phance HOME _ smpliance Agency Cu'npllance Tenant Recert Last Submission
s‘elect Status

MI-01-00100 01/01/05 5 In compliance ot tested Mot tested NOT READY 00/00/00

MI-01-00101 01/01/05 00/00/00 | Not tested Net tested Nt tested NOT READY 00/00/00

Change
Report
Period

Pone T T T M iscalintranet 73 = [R100% -
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Obsolete

Unit Updates & Changes

o T S
[ Hirtommtonri

Michigan State Housing Development Authority TEST

Weicome, Rocksiar Management f Wednesday, June 20, 2012

[ Plojet*.ID:l F i & of Rock | 55 Mu ¢ )

Change Report Period b Update [l Ciose |

Building 10: [mr-01

Hew Reporting Period: |01/01/10 to |12,|’31J10

Enter the dates of the reporting period

pone [ [ [&J Local ntranet [¢a v [H100% ~
L] . o o L]
[] ]
J
. )
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Weicome, Rockstar Management !

Obsolete

Unit Updates & Changes

Michigan State Housing Development Authority-TEST

( Project 1D: | TYLER

o | MI-01-00100 |

01/01/05 NOT READY

MI-01-00101

01/01/05 00/00/00 | Not tested Net tested Nt tested NOT READY 00/00/00

Proceed
to Units

8 Local intranet 73 = [R100% -
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Unit Updates & Changes

Michigan.gov

*"'l WM e
re——

Michigan State Housing Development Authority TEST

Weicome, Rocksiar Management f Wednesday, June 20, 2012
[ Building ID: | MI-01-00100 J
(717 X308 Uit Definition [ Income & Rent Test [l New Tenant Cert / Re-Cert [l View / Modity Cument Tenart Cert [l Delete Tenant Certs [l hoveout [ Unit Transter [Ready Al Units [ Close |
E {ead of Household L7 5 - Cert Date
* 100 offve Grohl 777-77-77F o1/01/0S NO
'®] l 101 Iﬂn Key [ I / sss-ss-fsa I 01/15/06 ’ HO
C [ 102 on Foreman l I / 123-43F6789 01/10f08 ' NO
O [ 103 Brandon Flovers / I / 135,9-2469 03/10/05 ’ HO
(o, Elvis Presley 04/04/08,

Unit New Tenant Delete Unit

Close

Definition Cert/Recert Tenant Cert Transfer
Income & View/Modify Moveout Ready
- RentTest — CurrentTenantCert its
[T Ntscalintranet [~ [Kiowe ~ )
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Unit Updates & Changes

Michigan.gov A . i
e Michigan State Housing Development Authority TEST
.« [l

Weicome, Rocksiar Management f Wednesday, June 20, 2012

[ Building ID:

T Ready to
NO

o« 100 Dave Grohl ?77-771-2777 01/01/05
o] l 101 Ryan Key 355-55-5555 01f15/08 NO
C I 102 Jon Foreman 123-45-6789 01f10/06 NO
C [ 103 Brandon Flowers 135-79-2468 03/10f05 NO
C ‘ 104 Elvis Presley 444-44-9444 04/04/06 NO
.
Unit
. sle
Definition
[T N tocaintranet 7 [Hoo% -
o [ L o [
° e, ®
[
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Unit Updates & Changes

Michigan.gou o ) '
& 1 e Michigan State Housing Development Authority-TEST

o WhHe bt

Welcome, Rockstar Management ! Wednesday, June 20, 2012

( Building 10: [ M1-01-00100

Unit Definition

R e - e i

o 100 1 1,000 Occupied ayll Grohl

C 101 1 1,000 Oceupled yan Kcy/ I
C 102 1 1,000 Occupied / Jon Foﬁm I
9 103 1 1,000 Occupied / Brlﬁn Flowers I
'» 104 1 1,000 i

View/Update Close
lpone LT T N ocalintranet [~ [ -
J/
’ []
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Unit Updates & Changes

michigan.
- ‘:’.f Michigan State Housing Development Authority.TEST

A Wt

Wedcome, Rockstar Management ! Wednesday, June 20, 2012
Unit Description bilpdate B Concel I |
Unit Humber:

Humber of Badrooms:

Unit Square Feet:

Litility Unit Type: {Apavtment ZI (Note: For Utility Allowance purposes)
Unit Type: ]Apartmont ;I

Unit Designation

LIHTC Unit [#
HOME Unit [~ € Fixed L Floating
Tax Exampt Unit [0 Update CIOSE
AHDP Unit [~
Other [~
\ A

H Unit Number Correction 7

Hew Unit Humber:

|«

[T T R tocalintranet [7a ~ [Foo% -
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Unit Updates & Changes

Michigan.gou o ) '
& 1 e Michigan State Housing Development Authority-TEST

o WhHe bt

Welcome, Rockstar Management ! Wednesday, June 20, 2012

[ Building ID:

Unit Definition

T T N TR I S
o 100 1 1,000 Occupied Dave Grohl
C 101 1 1,000 Oceupled Ryan Key I
C 102 1 1,000 Oceupied Jon Forerman I
9 103 i 1,000 Occupied Brandon Flovers I
C 104 1 1,000 Qccupied Elvis Prasley

Delete

lpone LT T N ocalintranet [~ [ -
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Unit Updates & Changes

Michigan.gov

% N S
o Weuge abal

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012
( Building 10: )
Unit Definition e | b Oeieio [ Close |
Y T T I VLA S I L S
® 100 1 1,000 Occupied Cave Grohl
(o 101 1 1.000 | rernnied Ryan Key
x
C 102 1 - — x4 Jon Foreman
s 103 1 D) are yousure you want to delsts this Lk ? Brandon Flowers
O 104 1 Elvis Presley

o ] omd —

hetp/Jmshda-sod-webJCOL-TST/HCOLOZ7. heml [T T T T Ndtocaintranst [7a = [HRio0% -

Be-verysure-before-you-click-OK-
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Unit Updates & Changes

Michigan.gou
-~ Tugﬁ_,, d.u Michigan State Housing Development Authority TEST

o Ve abals

Weicome, Rockstar Management ! Wednesday, June 20, 2012

( Project 1D+ I I e of Rock | P )

I 01-00100 £01, NOT READY
) MI-01-00101 01/01/05 00/00/00 | Not tested Net tested Nt tested NOT READY 00/00/00
bone [T T T T N tocalintranet 43 = [ R100% -
L3 [ [ o
o [ o [ o
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Processing Occupancy Information

Michigan.gou

uuuuuu
[ il

Welcome, Rockstar Management !

Processing Occupancy Information

Michigan State Housing Development Authority TEST

( Building 10: l__

Building ID: I— )

Wil Household income & Rent Limit Status =

HOUSEHOLD INFORMATION

Unit ID: | 104
Head of Household: | Elvis Presle ¥
Family Size: | 1

Income Limits | 03/08/2006 | 27,240 | Below Income Limit

No. of Bedrooms: | 1
Household Income: | 25,005,00
530.00

|Rent Limits | 03/08/2008 | 729 | Below Rent Limit

Gross Rent:

Income &
Rent Test

| [ S tocalintranet [Fa - [Hioowe -

At any

point before or after you are entering

certifications, you can use the Income & Rent Test

button

to verify that a household is below the

maximum allowable income and rent limits set for
the unit. Note: When calculating these maximumes,
COL does not take into account any of the deeper
targeting AMI percentage levels at a property. On
this screen, the system calculates only the
maximum allowable limits based upon the largest
AMI percentage permissible at the property.

56



Processing Occupancy Information

Michigan State Housing Development Authority.TEST

Welcome, Rocksiar ffanagement ! Wednesday, June 20, 2012

[ Building 1D: I 11-00101 J

(8] 7} % 3 Uit Detinition b lnoorme 8 Rent Test Jb Hew Tenant Ceri / Re-Cert b Visw / Modify Cumart Tenant Cet b Delste Teomnt Caris Jhoveovt [ Unit Transier BbFaady All Uniss [ Close |

tead of Household

Dave Grohl

(0 101 Ryan Key / 555-55-3555 01/15/06 NO
C 102 Jon Foreman l 123-45-6789 o1/10/06 NO
(e 103 Brandon Flouqrs/ 135-79-2468 03f10f/05 NO
r 104 Elvis Presley ‘ 444-44-d4444 04/04f08 NO
New Tenant
Cert/Recert

T T R tocalintranet 7+ [Foom—~

To enter a new move-in certification or an
existing tenant recertification, click on the
New Tenant Certs button.



Processing Occupancy Information

Michigan.gov
B R

Y ; Michigan State Housing Development Authority TEST
g

Welcome, Rocksiar Management !
Tenant Certification

T[T N3 ocalintranet [Fa = [Roon -

This is the layout of the page where you can
enter Tenant Income Certifications (TICs). Start
by entering the dates of the reporting period
in the upper left (these fields will already be
updated if you entered your reporting period
for the entire building using the Change

Report Period button earlier as instructed).
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Processing Occupancy Information

Michigan.gou
B R

Y Michigan State Housing Development Authority TEST
g

Welcome, Rocksiar Management ! Wednesday, June 20, 2012
Tenant Certification

If you would like to stop at any time during the
process before submitting to MSHDA and
return to your entries later, remember to click
the top Update button.
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Processing Occupancy Information

Michigan.gou
-~ ,u:,__ .F Michigan State Housing Development Authority-TEST
[ Ji it
Welcome, Rockstar Management ! Wednesday, June 20, 2012
Tenant Certification b dts | Tenant Income Cert Form &
Project 1D: I E | e of Rock t
Building ID: | Unit ID: | 104 rt Ending: | 12/31/0%
New Reporting Period: I 1/01/10 | to I 1 1/1 Current Unit Status: | Market Rate
L v,
Head of Household Basic Data
Hame SSN Birth Date Age
IEIvis Presley |u¢ ’: 4444 |Dd)’0di:.9u | 3
Sex Employment Type/Occupation Marital Status
IMaPe vi IRetired LI I---- Select Type ----;I L]
\ J
-
Type of Certification: I ertificatio Family Size: I_ [T Mon Qualified Students
Move-In Date: I 3/ 04/06 Household Annual Income: I 20,0
- Last Cart Date: | 4/ 04/ 06
General Information Il ay Cot [——
Date:
Cone

Next, click on the General Information button
along the left side of the screen and proceed
to enter all Head of Household information.
Note: If entering a new move-in TIC, the
Initial/New Cert Date box should match the
Move-In Date box.
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Processing Occupancy Information

Tenant Certification

Michigan State Housing Development Authority TEST

Welcome, Rockstar Managememn ! ‘Wednesday, June 20, 2012

b Uipdats M kcome & Rent Test |

Ready to
[ Submit

Tenant Income Can Form [ Close |

Unit 10 Iln: Last Report Ending: | 12/31/0%

Household

View/Update

T T T T N tocalimtranet [Fa = [Hioow -

Click on the Household button. Members may
be added, deleted, or updated here.
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Processing Occupancy Information

[ michigan.gou
“~ .

Tu M .,
[ iy

Tenant Certification

Michigan State Housing Development Authority TEST

Welcome, Rockstar Management !

b Updats Jb iecome & Rent Tast |

Tenant Incoma Cart Form

Birth Date

SSM

| . —

Age

e

Employment Type/Occupaffon

|.......... Select Type ..i......

Household

For all units with more than one resident,
enter all other member information. When
finished entering each person, remember to

click Update to save your changes.
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Processing Occupancy Information

..T o e e
i Vg skt

Welcome, Rocksilar Management !

Tenant Certification

Tenant Name: | Elvis Presley
Project ID: | TrLER

Building ID: | MI-01-00100

Mew Reporting Period: 1/01/10 | % J12/31/10

Michigan State Housing Development Authority- TEST

‘Wednesday, June 20, 2012

b Update Wb income & Rent Test [ Tenart Income Cen Form

TR

Unit 10+

Curran & Unit Status: | Market Rate

104 Last Report Ending: | 12/31/08

Elvis Presle:

rml

He-d of Household

| social Security nsion

Income

Head of Household

Annual Income: 25,000.00
Annual Asset Income: 0.00
Total Annual Household Income: 25,000.00

New Delete
View/Update

[T N tocalintranet [7a - [Fiomm ~

The Income button is next. Here, income for
each household member may be added,

updated, or deleted.
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Processing Occupancy Information

p Undate | Tenant income Cert Form

Annual Incorne Source of Incormne

FINTENTI CALCULATE [social security/Pensions =l
Varification Date Incoma Varification Source
04/04/06 [-- Select Income Verification Source -~ =]

Calculate Update

Income

[T T N ocalintranet e [Ri% -

Within Income, the Calculate button opens a
window to assist with annual income if
needed. When finished, remember to click
Update to save your changes.
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Processing Occupancy Information

1-00100 Unit 1Dt ilnl Last Report Ending: [ 12/31/0°
New Reporting Period: I 101710 | b |22/31710 Mark et Rats
L

Current Unit Status:

Annual Income: 25,000.00
Annual Asset Income: : 5.00
Total Annual Household Income: 25,005.00

Delete
View/Update

Pone [T T[T N tocaintranet [7a - [0 -

The Assets button is where all household
assets must be entered. Use the New,

View/Update, and Delete buttons to make all
entries and modifications.
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Processing Occupancy Information

michigan.gou
-~

P —
g et

Michigan State Housing Development Authority TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012
Tenant Certification bUsdue | Tenare Income Cen Form I Closs |

Ready to
= Submit @
Unit 10: | 104 Last Report Ending: |12/21/0¢
Current Unit St

Member Narne
IEiu-s Presley -I

Type of Asset

| cos/savings Accounts =l

Asset Verfication Source

|l<:nunt..|fiarnmqs Statement =l [s. Upd ate
Varification Date
I [ov/eirso Cancel
o J
Assets
1. Done T T T M tocalintranet [%a « [*100%

Fill in all of the information boxes. You can
select the Member Name, Type of Asset, and
Verification Source by clicking on the
dropdown menus. When finished, remember
to click Update.
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Processing Occupancy Information

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012
Tenant Certification b Udta | Tanars Income Catt Fo

&)

Tenant Nare: W r Msm
Project 10: I-...':-.- | House of Rock
Building 101 | M1-01-001 Unit 102 III.II— Last Report Ending: I_
HNew Reporting Period: I_x to I_' Current Unit Status: | Market Rate

A

GENERAL INFORMATION P

Rent Change Date:
Tenant Paid Rent: | S00.00
Mandatory Charges: | 0,00

Rental Subsidy: | 100.00

Unit Rent

Utility Allowanca: [ 30 (Mote: Please enter this amount only if paid by Tenant)
L) Gross Rent: | 530 {Tenant Rent + Mandatory Charges + Urility Allowance)
.
Unit Rent

pone [T Nuocdintranet

iav |M‘1m -

The last tab is Unit Rent. The different

components of total gross rent are entered

here.
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Processing Occupancy Information

Michigan.gou
s

g e Michigan State Housing Development Authority TEST
i g Wabits

Welcome, Rockstar Management ! ‘Wednesday, June 20, 2012
Tenant Certification b Updats | Tenant Income Cert Form [ Close |

Ready to
F o bmit @
Project 1D: I E |.-. ise of Rock
Building ID: | a1 Unit ID: | 104 Last Report Ending: | 12/31/0¢

New Reporting Period: I 0110 | to I 1 1/1 Current Unit Status: | Market Rate
W

L.
Head of Household Basic Data
Hame SSN Birth Date &

W ot Tas rees) Update 8

Ernployment Type/Occupation Marital Status

IMaFe 'I IRetired LI I---- Select Type ----;I L]
"

|»

-

~
’,

Type of Certification: I ertificatio Family Size: I 1 [T Mon Qualified Students
Move-In Date: I 4/04/06 Household Annual Income: I 1,0 [
Last Cart Date: | 4/ 04/ 06 Unit Assistance Type:
I“iti‘”"e'l‘:)gt"e',t [ Owner's Designation: [LINTC |

=====- Select Type ----- =

|«

HOM Snerial Pannilation: | ------ Salact Tuna -oeee -l
[T T Ntocaintranet 7a v [ R -

Reminder: If you would like to stop at any
time during the process before submitting to
MSHDA and return to your entries later,
remember to click the top Update button.
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Michigan.gou
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Welcome, Rocksiar ffanagement !

Processing Occupancy Information

Michigan State Housing Development Authority.TEST

[ Building 1D: I 11-00101

104

"

C 101 [ 555-55-5555 01/15/06 NO
r 102 Jon Foreman I 123-45-6789 01/10/08 NO
c 103 Brandon Flowars , 135-79-2468 03/10/05 NO
f" NO

Elvis Pres ley 444-44-4444 04/04/08

View/Modify

Current Tenant Cert S

" [NJ Localintranet

o Ko

When you are ready to return to your saved
work, click the View/Update Current Tenant
Cert button. This will access the information

for (re)c

ertifications-in-progress.
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Processing Occupancy Information

Michigan.gov
B R

Michigan State Housing Development Authority TEST

[ Ptees

Welcome, Rocksiar Management ! Wednesday, June 20, 2012

Tenant Certification

Tenant Income Cert Form

Pone [T T T T T Ndtocalintranst v Rio% v,

Upon completion of all entries for the unit, use

the Tenant Income Cert Form button to print

the completed TIC.
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Processing Occupancy Information

/7 Certification On Line - Microsoft Internet Explorer provided by CGI Government Solutions

bl & &
HUD LIHTC Tenant Data Collection Form OME Agprowal Ho. 2528-0165 (E5p. 05312013)
HUD LIHTC Tenant Data Collection Form iﬁﬁmm gh: ETTIT
ificat ove.in Date: ___ 10060404
[ Initial Certafi B Recer O Other YY)
PART I - DEVELOPMENT DATA
Property Mame  House of Reck County :m“"’"' BIM # wze1-o01e0
555 Music L . .
Address 5 s Bl i aAA AR Unit Number: o, #Bedrooms: P ri nt
[ Vacant Unat PART [ - HOUSEHOLD COMPOSITION
HH First Hame Iddle Relationship to o . Date of Birth | FIT Student | Last 4 Digits
Mbor#| Initisl & Last Name | _Head of Housshod _| 720" | Ethadeity | Disabiled? | ¥er1) | Soeisl Sec #
1 Elvis Presley H 2 19440404 2 sl
2
3
4
5
[
7
PART Il - GROSS ANNUAL INCOME (USE ANNUAL
HH (A) (B) ()
Toiba # Employment or Wages Sec. yiPensions Public Assistance Other Incore
I 20,000.00
1 5,00000
TOTALS |$ 000 | 20,000.00 | § 000 | § 5,000.00
Audd totals from (A) through (D). shove TOTAL INCOME (E): [i$ 25.000.00 =

This screen acts as a print preview of the
document. To print, click the Print button in
the upper right-hand corner.



Processing Occupancy Information

Michigan.gov
B R

Y . Michigan State Housing Development Authority TEST
g W

Welcome, Rocksiar Management ! Wednesday, June 20, 2012
Tenant Certification

Ready to Submit = /

This will change the envelope from open to closed
when you go back in to view the cert again.

Pone T[T N tecalintranst v Rio% v,

When the recert is complete, check the box
marked Ready to Submit, then click Update.
This returns you to the Units page. Note: The
image of the envelope should now show as
closed when you go back in to view the TIC.
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Processing Occupancy Information

Michigan State Housing Development Authority.TEST

Welcome, Rocksiar ffanagement !

[ Building 1D: | MI-01-00100

Delete
Tenant Cert

i Dave Gi NO
c 101 Ryan Key / 555-55-5555 01/15/06 NO
r 102 Jon Foreman / 123-45-6789 01/10/06 NO
C 103 Brandon Flovers / 135-79-2468 03/10f05 NO
- 104 Elvis Presley ‘ 444-44-4444 04/04/08 NO

I

‘ax|Rion -

To delete a tenant certification, select a tenant

and click on the Delete Tenant Certs button.
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Processing Occupancy Information

Michigan State Housing Development Authority TEST

Wefcome, Rockstar Management ! Wednesday, June 20, 2012
[ Building ID: [ M1-01-00100

(Re)Certifications

04/04/06 o1/01/10 04/04/06
04/04/06 04/04/06 04/04/06

Delete

[T T T Rtocalmranet [ = [Riowe -

Only certifications entered in the current
reporting period can be removed.



Processing Occupancy Information

Michigan State Housing Development Authority TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012

( Building 10: | m1-n1-oo100

(Re)Certifications

i [eroor o v 3 | o outome

04/04/06 Elvis Presley 04/04/06 00/00/00

04/04/06 Elvis Presley 3) Are you sure you wiank to delete this Cartification? 04/04/06 00/00/00
o o |
it fmshda-aod-webCoL-TSTjhcolo24. bt [T N tocdintranet o Rk -

Be very sure before you click OK.



Processing Occupancy Information

Michigan State Housing Development Authority.TEST

Welcome, Rocksiar ffanagement ! Wednesday, June 20, 2012

[ Building 1D: | MI-01-00100

(8] 7} 2308 Uit Dat inition [l Incoms 8 Rent Tast [l New Tenant Cart / Ra-Cort [l Visw / Modify Cumart Tenant Cert i Dalote Taont Carts JbMowsovt b Unit Transtar BbRaady All Uniss [ Close

Ready to
100 Dave Grohl o

o 7777777 01/01/05 W
C 101 Ryan Kay 555-55-{55 01/15/06 NO
r 102 Jon Foreman 123-43F6789 01/10/08 o]
5 103 Brandon Flowars 135/9-2469 03/10/05 NO
C 104 Elvis Presley

04/04/08 NO

Moveout

P T T Ntocantranet 7~ [Fo0% -

To move-out an existing tenant, click on the
Moveout button.
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Processing Occupancy Information

Michigan.
""v .,!;;':. P Michigan State Housing Development Authority. TEST
et

Wedcome, Rockstar Management !

[ Building 10: [mr-o:-00100 ]

Move-out Data

Building 10+ [m1-01-00100

Head of Household: |Elvis Prasie

unit1o: [10s
Move-outDater [ Update

\ Enter Date

2 T T T N ocalintranet [¥a = [®100% -~

Enter the move-out data, then click on the
Update button.



Processing Occupancy Information

Michigan State Housing Development Authority.TEST

Welcome, Rocksiar ffanagement !

[ Building 1D: | MI-01-00100

]
o 100 Dave Grohl

Ready to
Submit
01/01/0%5 NO

T77-77-7777
(o] 101 Ryan Key 555-55-5555 I 01/15/06 NO
C 102 Jon Foreman 123-45-6789 01/10/08 NO
C 103 Brandon Flowers 135-79-2468 03/10/05 NO
- 104 Elvis Presley 444-44-4444 ‘ 04/04/06 NO
Unit
Transfer

I

‘ax|Rion -

To transfer a tenant into another unit, click on
the Unit Transfer button.
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Processing Occupancy Information

Wedcome, Rockstar Management ! Wednesday, June 20, 2012

[ Building ID: | Mi-01-00100 Head of Household: |.- vis Presla J
Unit Transfer Data b Usciate B Ciose
Current Unit: | 104

Only vacant units
will be displayed

Tenant Paid Rent: | 500,00

Mandatory Charges: IT
Rental Subsidy: [100.00 Update
Utility Allowance: lau_ (Mote: Please enter this amount only if paid by the Tenant)
Gross Rent: r_-_‘-&“_“ (Tenant Paid Rent + Mandatory Charges + Utility Allowance)

[Done [T T T T S toca intranet [%a = [Ki00% -

Select the building and unit from the
dropdown windows and enter the applicable
information, then click on the Update button.



Processing Occupancy Information

[ michigan.gou
- i, .

1 Michigan State Housing Development Authority.TEST
A Madets

Welcome, Rocksiar Management ! Wednesday, June 20, 2012

[ Building 10: [Wi-0100i00 Ready All Units =

When complete with the Ready to Submit box
checked, the unit shows “YES” in the Ready to
Submit column.

EEEEE RS i

- [H00% -

You can easily track which units are complete.

Each individual unit can be marked to say
Ready to Submit throughout the entry

process, or the Ready All Units button may be

used at the end when all units within one

building are completed. When all units in all

buildings are completed, proceed to the
Submission to MSHDA section of this
presentation.
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Uploading Building Data

Uploading Building Data

Upload
Building
Data

Done [T T 1T [ M tocalintranet %8~ [ R100% -

The Upload Building Data process enables
property managers that use property
management software to transfer their tenant
data (move-ins, move-outs, (re)certifications,
and unit transfers) to the Certification On-Line
reporting system. It is accessed from the
Buildings page. Click on the Upload Building
Data button.
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Uploading Building Data

Certification
Line

Emphasys Software

Overwrite existing Upload
Unit activity

Click on the Browse button. This opens your
computer files directory. Locate the XML file
that you want to upload and highlight the file.
Then click on the Open button. The file path
will show in the XML file window.
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Uploading Building Data

Certification
Line

Browse

Overwrite existing Upload
Unit activity

You can also overwrite existing data in COL
and replace it with the new XML data. To
activate this process, click on the Overwrite
Existing Unit Activity box to place a check
mark in the box. If you do not want to
overwrite existing data, leave the Overwrite
Existing Unit Activity box blank. Click on the
Upload button.
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Uploading Building Data

Certification

Line Emphasys Software

Powered by 200
Welcome, Best Ever Manag C y! Thursday, April 16, 2009

[ Project ID: J
Upload Building Data f Coze |

Please Wait ... Syslem is Working

Please be patient while the system processes
your uploades.
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Uploading Building Data

by
[l

Certification
Line

Emphasys Software

Upload Status

Errors found in your File. Click here to see Error Log.

If errors are detected in the XML file, you will
get the Upload Status box with this message.
Click the “Click Here” text. This will take you to

the Error Log Main Screen.
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Uploading Building Data

Certification

Emphasys Software

Welcome, Emphasys Admin User ! Thursday, April 16, 2009

) Oouriliad Jib frint i Closa |

Enor Log

Ervor Description

(Re)Cartification Date must fall within the Reporting Pariod _

(F._?C_q:t_uf.@_nnop Cate m_u:sl_\‘all within the Regorting Pericd (
.:s’:ngfb\‘:(!!aoﬂrDlrhirvlrurlt fall mithin the Reporting Period

(Re)}Cartification Date must fall within the Reporting Period

Print

40-01-09301
40-01-09301
O-01-09301
MO-01-09301

10/02/2002
11/01/2002
10/28/2000
10/23/2002

Download

lose

From the Error Log Main Screen, you can

choose to download or print the file, or close.
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Uploading Building Data

rtifi ion
ot calffgg Emphasys Software

Welcome, Emphasys Admin User !

m - el

1. Right dick on the link belo
01-093 | M0-01-09301 10/02/2002 | 2. Select'ss aroe

01-093 | MO-01-09301| 214 11/01/2002 | 3. sa the file to your PC.
01-093 | MO-01-09301 219 10/28/2002

01-093 MO-01-09301 302 10/25/2002

Steps to download Cascade Style Sheet File
itk o h li k be I ow.
2 S I S gct
3. Rename f ch name ><S Sample.xsl'.
4. Save the file to your D

To download the file, click Download and
follow the instructions on the pop-up window.
Go back to the property management
software and correct the errors listed in the
Error Log. Return to the Upload Building Data
screen and repeat the Upload process.
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Uploading Building Data

Certification
Line

Print All
Transactions
TIC Forms

Upload Status fr i T ca®ions Ticren |

From the successful Upload Status box, you
can print TIC forms for all tenant transactions
uploaded. To complete the process, click on
the OK button. This will return you to the
Buildings page. All of the information for the
covering period is now in COL.
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Uploading Building Data

michigan.gou " : :
TS s Michigan State Housing Development Authority-TEST
.e-\\x e Nabile
Weicome, Rocksiar Management ! Wednesday, June 20, 2012
( Project ID: | TYLER | House of Rock | 555 Music Lane J
Bm!dmgs b Change Report Period Jib Submi Tenant Carts b Procsed to Units [ Reports i Close |
Bldg Building ID Placed in Service Last Report IRS Compliance HOME Compliance Agency Compliance (18 Last Submission
Select Number Date Date Status Status Status § Date
* MI-01-00100 01/01/05 12/31f05 Jh compliance No tested Not tested NOT READY 0o/00/00
MI-01-00101 01/01/05 00/00{00 Not tested Not tested Mot tested NOT READY 00/00/00
Proceed
to Units
bone [T T N tocalintranet [7a - [R100% -

Next, click on the Proceed to Units button to
finish preparing the TICs for submission.



Uploading Building Data

Michigan State Housing Development Authority-TEST

Wedcome, Rockslar ifanagement ! Wednesday, June 20, 2012

[ Building ID: | MI-01-00100

Units ITOEYmTEm New Tenant Cert / Re-Cart [l View / Modity Currart Tenart Cert [l Delete Tenant Carts [l Moveous | pReady Al Unit sl Close |

]
[} 100

Dave Grohl
C 101 Ryan Key l 535-55-5555 01/15/08& NO
C 102 Jon Foreman / 123-45-6789 01f10/06 NO
O 103 Brandon Flcwars/ 135-79-2468 03/10/05 NO

04 Elvis Presley 444-44-4444 04704/06 &

H)

New Tenant
Cert/Recert

[T N tocalintranet [7a - [Hiw% ~

All uploaded tenant files will still show as “No”
under the Ready to Submit column. Select a
tenant and click the New Tenant Cert button.
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Uploading Building Data

Michigan.gov
-~ T e S,

Y Michigan State Housing Development Authority TEST
o Whenge Wbt

Welcome, Rockstar Management ! Wednesday, June 20, 2012
Tenant Certification

Ready to Submit - /

This will change the envelope from open to closed
when you go back in to view the cert again.

T[T N3 Localintranet [Fa » [R100% ~

Check the box marked Ready to Submit, then
click Update. This returns you to the Units
page. You may do this for every tenant as you
review the data, or simply use the Ready All
Units button to complete this action in one
quick click.
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Uploading Building Data

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management !

[ Building 10+ | Mi-01-00100

Units

Incom 8 Rent Test [ tew Tenant Cent / Re-Cert [ \iew / Modity Cumrert Tenart Cert

When complete, the units show “YES” in the
Ready to Submit column.

d Il. i’
g 1 sve 777-77-77 01/01/0% a YES
C 101 Ryan Key 555-55-5555 oy/ YES
C 102 Jon Feremal 123-45-6789 01/10/06 YES
(o 103 Brandon Flowers mM 03/10/0% YES
O 104 Elvis Presley 444-44-4444 01/01/10 YES

[T T T R tocalintranet

a |+‘1m -

Upon completion, all TICs are now uploaded in
COL and ready to be submitted to the Agency.
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Submission to MSHDA

Submission to MSHDA

S oM s
'v\k'l‘r"\‘hl

Michigan State Housing Development Authority-TEST

Welcome, Rockstar Management ! ‘Wednesday, June 20, 2012
( Project ID: |= |r-. use of Rock E’-'“.::-_ c Lane J

Buildings

Eldg Building ID i Last Report RS Compliance HOME Compliance ¥ i Tenant Recert Last Submission
Select Number a Date Status Status Status Status Date
® | 12/31f05 | !

I
In compliance Mot tested Not teste, | NOT READY | 00/00/00 |

MI-01-00100 | 01/01/05

MI-01-00101 01/01/05 d NOT READY 00/00/00

pore T N tocalitranet ™ [75 7+ [R100% ~

Submissions in COL must be completed one
building at a time. Upon completion of all data
entry, return to the Buildings page.
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Submission to MSHDA

Michigan.gou
-~ ML b

T b Michigan State Housing Development Authority-TEST
.o’\k'-‘r'i\aut

Weicome, Rockstar Management ! Wednesday, June 20, 201

READY

When all units in a building are completed, the
Tenant Recert Status box will show “Ready.”
This building can now be submitted. Note:
Buildings will not show as Ready until the
Ready All Units button has been clicked or
until each individual unit has had the envelope
box checked to indicate Ready to Submit.
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Submission to MSHDA

Michigan State Housing Development Authority TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012

[ Project 10: | LER | ouse of Rock | Music Lane J

Buildings

Bldg Building 1D Placed in Service Last Report IRS Compliance HOME Compliance Agency Compliance Tenant Recert Last Submission
select Number Date Date Status Status Status Status Date

| MI-01-00100 01/01/05 12/31/05 In compliance Not tested Not tested READY 00/00/00

® MI-01-00101 01/01/05 o0/00/00 Not tested Mot tested Not tested NOT READY 00/00/00

Pl

A ReCerts for s units must be processad before building can be submitted.

I |

NOT READY

Ihttpi/jmshda-aod-web/COL-TST/HCOLwait.himl [T [T T N Localintranet [7a = [ %100% -

The system will not allow you to submit until
all units in the building are ready.



Submission to MSHDA

Michigan.gou — J .
1“”% £ Michigan State Housing Development Authority TEST
g st

Welcome, Rockstar Management ! ‘Wednesday, June 20, 2012

( Project ID: [TrLer | House of Rock | 555 Music Lane J

Bmldmgs b Reports [ Cloze |
Select Number Date Date Status Status Status Status Date
F MI-01-00100 01/01/05 12/31/05 r N ot tested READY 00/00/00
C MI-01-00101 01/01/0% 00/00/00 | Mot tested Net tested

Hot tested READY 00/00/00

Message from webpage i )_(l

?J Are you sure you wank to submit this Form bo Agency 7

o] _onw

hitp:fmshla-soc-web/COL-TST/HCOLwat b [T T[T Nocaintranet Pa - [ o -

Upon completion of all units in a building, click
the Submit Tenant Certs button. You will be
questioned to make sure.
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Submission to MSHDA

Michigan.gou o . ;
o e Michigan State Housing Development Authority. TEST

Welcome, Rockstar Management ! Wednesday, June 20, 2012

MI-01-00101 01/01/05 oo/fo0/00

Submitted Date

Done T T T T Ndtocalintranet ¥ R -

Once the building has been submitted, the system
attempts to automatically process your data and push
you through to the next reporting period. If no potential
items of non-compliance are detected, you will see the
Last Report Date change to be the last date for the
successfully posted reporting period, and the status will
show as “Not Ready” again, this time in reference to the
next reporting period due. If potential non-compliance
is detected, the status changes to “Submitted” and
shows the date until MSHDA approves the data or
contacts the administrative account holder via email.
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Submission to MSHDA

Michigan State Housing Development Authority TEST

x
Fumber Dabe Date

f - " -
MI-01-00101 | 01/01/085 | o0/00/00 | Mot tested | Mot tartad

&

©

Occupancy Data

Murmber Address Submission Date

i TEST1 Suzanne Te - SUBMITTED 10/ 28510

[l TESTZ Fritz Tast NOT SUBMITTED 00/ 00/ 00

[ TEST3 Lynda Tast NOT SUBMITTED oo/ 00/ 00
S e e ST s

« |  TESTS Kandrick T T SUBMITTED 0/ 00/ 0

c |  TESTS Canielle Test === |%%3 Musiclane | SUBMITTED o1/21/11

i« TYLE » of R UBMI ED &/ 20412
Owner Certificatio Total Numbe¥of Projects: 7

At year-end, after the submissions of both the
Occupancy Data (top screen) and Owner
Certification (bottom screen), this concludes
the submission process for the entire year.
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Quick Recap & Final Checklist

Quick Recap & Final Checklist

How to Manually Enter Data...

1) Change Report Period

2) Proceed to Units — Within New Tenant Certs,
enter all data under all tabs

3) Report —to check that all data was entered
(back on the Building page)

4) Proceed to Units — Ready All Units
5) Submit Tenant Certs
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Quick Recap & Final Checklist

How to Upload Data...

1) Change Report Period
2) Upload Building Data

3) Report —to check that all data was uploaded
(back on the Building page)

4) Proceed to Units — Ready All Units
5) Submit Tenant Certs
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