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New PremierOne People Search Feature

PremierOne now allows users to search for people more efficiently. This function can be used any time
users add people to any module—Offenders, Victims, Witnesses, etc. The application will search Master
People records for the correct person, as the user types in the name. The more information users’ type,
the more filtered results you will see.

How to use this feature:

On the right side of the screen where the Warnings are located, there is now a Work Assist Tool and a
People tab where results will be displayed.
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Type the name of the person in the Name field. Remember to utilize the Wild Card Percent Sign when

needed if spelling is unknown.
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Click the Tab key and the application will begin to search the master people records.

In this example, the search resulted in two people. Common names will yield multiple results. Users may
either continue typing identifying information to continue filtering results or scroll through the results and

find the correct person.
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Click on the people in the results to view their details. Once the correct person is selected, click “Send to

Current” and the information will autofill to the correct fields.
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Remember the fields are populated with previously recorded information from the Master People
records. Please verify the information is still accurate and update your record as needed. This will in turn

update the Master People record for the individual.
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Repeat this process for each new person you're adding.
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