
OHSP Project Proposal

Walkthrough of Project Proposal Submission



Home Page

• To begin a project proposal, click 2024 OHSP Project Proposal from the My Opportunities 
panel on your dashboard.



Project Proposal

• You will use the left panel to navigate through the project proposal. Once the page has 
been completed and saved, a check will appear in the box to the right of that page. If 
there are errors that need to be addressed, an error icon will appear.



Proposal Scoring Chart

• Before beginning your project 
proposal, consider looking at the 
Proposal Scoring Chart, found 
lower on the left panel.

• This page details the criteria by 
which proposals will be 
evaluated, please use this 
information while completing 
your proposal.

• All the fields on this page will 
be filled out by OHSP staff, no 
action is required by prospective 
grantees.



Project Information

• Please read all instructions 
thoroughly. Fill in the appropriate 
information. 

• Title, grant type, project type, 
program area and duration of 
project must be selected. 

• You can click Save at the top or 
click Next Form for it to auto save 
this page and move to the next 
application item.



Project Summary

• Enter the traffic safety 
problem that your proposal 
addresses, please be as 
detailed as possible.

• Click Save or Next Form to 
continue.



Countermeasures

• Select Countermeasure(s) that will 
be used to address the traffic safety 
problem.

• At least one of the first three 
questions must be completed.

• Indicate whether your agency has 
related expertise. 

• Click Save or Next Form to 
continue.



Problem Statement

• Enter your proposal’s problem 
statement, please be as detailed 
as possible.

• Click Save or Next Form to 
continue.



Goals & Activities

• Enter one of your proposal’s 
goals. Multiple activities 
can be listed in the text 
box of that goal. 

• If you have more than one 
goal, enter the first goal 
information click Save and 
Add at the top right. A 
folder will appear where 
your other goals will be 
listed to edit.

• Click Save or Next Form to 
continue.



Project Evaluation

• Enter the way your proposed 
project will be evaluated, 
please be as detailed as 
possible.

• Click Save or Next Form to 
continue.



Strategic Plan

• The Strategic Plan page will only display for 
enforcement projects. Non-enforcement 
projects will not complete this page.

• Enter your strategic plan details including 
agencies, enforcement type, date of 
enforcement, and hours of enforcement.

• A strategic plan file may be attached

• Click Save or Next Form to continue.



Budget

• The following pages detail your proposed project’s budget 
for all grant dollars awarded.

• It is not necessary to complete sections that are not 
applicable to your project, these sections should be 
skipped.

• If a budget section is started in error, use the delete button on that 
page to clear the information, then move to the next applicable 
page.

• Once each applicable section is completed, the Budget 
Summary page must be reviewed.

• Note: If proposing a multi-year project, all budget pages 
should reflect the total project budget, not the budget for 
a single year.



Personnel – Salaries & Wages

• Salaries & Wages are for 
employees whose regular time is 
being funded by the proposed 
project.

• Be sure to indicate whether fringe 
benefits associated with this 
position are to be project funded.

• If multiple personnel need to be 
added, click Save and Add at the 
top right. A folder will appear 
where additional personnel will be 
listed to edit.

• Click Save or Next Form to 
continue.



Personnel – Overtime

• Salaries & Wages are for 
employees whose overtime is 
being funded by the proposed 
project.

• Be sure to indicate whether fringe 
benefits associated with this 
position are to be project funded.

• If multiple personnel need to be 
added, click Save and Add at the 
top right. A folder will appear 
where additional personnel will be 
listed to edit.

• Click Save or Next Form to 
continue.



Contractual Services

• Enter any contractual service costs.

• You  must attach existing contract 
documentation or an explanation as to 
why you do not have one yet.

• If no contract is in place, please include 
anticipated timeframe in the 
explanation box.

• If additional Contractual Services need 
to be added, click Save and Add at the 
top right. A folder will appear where 
additional contractual services will be 
listed to edit.

• Click Save or Next Form to continue.



Travel

• Estimated travel costs should be 
entered as accurately as possible 
based on proposed project 
activity.

• For out of state travel, you are 
required to complete an 
additional form, which is 
available at the bottom of this 
page.

• If additional travel costs need to 
be added, click Save and Add at 
the top right. A folder will 
appear where additional travel 
costs will be listed to edit.

• Click Save or Next Form to 
continue.



Supplies & Operating

• Enter any supply or operating 
costs.

• If additional supply & operating 
costs need to be added, click 
Save and Add at the top right. A 
folder will appear where 
additional supply and operating 
costs will be listed to edit.

• Click Save or Next Form to 
continue.



Equipment

• Enter any equipment costs. 
Supporting documentation is 
required for all equipment costs 
over $5,000.

• If additional equipment costs 
need to be added, click Save and 
Add at the top right. A folder will 
appear where additional 
equipment costs will be listed to 
edit.

• Click Save or Next Form to 
continue.



Indirect Costs

• Enter applicable indirect cost rates.

• If other or multiple indirect cost rates apply to 
this grant budget request, select the override 
checkbox and enter the total indirect cost 
amount.

• A copy of the approved indirect cost rate from 
your cognizant agency must be attached.

• If applicable, documentation of calculations 
used to derive the override total indirect cost 
amount must be attached.

• Click Save or Next Form to continue.



Budget Summary

• This is a view-only page that displays an overview 
of values entered on each individual budget page.

• If any changes are made to the budget pages after 
the initial first load of this page, this page must be 
revisited before document submission.

• This page automatically saves upon each page load 
to store updated budget values; no Save button is 
needed.



Supporting Documentation

• If any additional documentation 
or attachments are needed for 
the project proposal, they can 
be uploaded here.

• Click Save or Next Form to 
continue.



Proposal Submitted

• At this point, no further steps are 
required.

• After a final review of your 
proposal, scroll to the bottom of 
the left side panel and click 
Proposal Submitted.



Proposal Submitted

• To confirm that your proposal was 
submitted successfully, click 
Status History under Tools on the 
left side panel.

• If you see Proposal Submitted and 
Proposal Assignment Required, 
then your proposal is complete.
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