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Home Page

» To begin a project proposal, click 2024 OHSP Project Proposal from the My Opportunities
panel on your dashboard.

Home Searches ~ O @ q) Q ? LOGGED IN AS: Project Director ~

Dashboard

Instructions:

* Click on an Opportunity Name to start applying for the Opportunity.
* The 'My Tasks' panel will show documents that are currently in process or are in need of attention.

My Tasks My Opportunities
> Filter > Filters

¥ My Opportunities
Provider Availability Description

2023 Highway Safety MIMSP_QHSP Provider
Gr. org

2024 OHSP Project MIMSP_OHSP Provider
Proposal Oorg

MIMSP_GCSD Provider
Qrg




Project Proposal

» You will use the left panel to navigate through the project proposal. Once the page has
been completed and saved, a check will appear in the box to the right of that page. If
there are errors that need to be addressed, an error icon will appear.

PP-2024-Kent Low- P I I f t‘
00022 roposdai informdation
¥ Forms Instructions
= Allfields marked with a red asterisk (*) are required.
Proposql = After completing all required fields, click SAVE or NEXT FORM to store the information on this page.

* Completion o application submission.

Ipdating information on this page may result in errors on other pages. Those pages may require updates as indicated by the error message icon. @.

Proposal Information

®

Project Summary

Project Information

Countermeasures Instructions

» Enter the specified information about the proposed project.

Problem Statement » Enforcement grants must specify if the proposed project includes multiple agencies.

Organization Name Kent Lowell University

Goals & Activities

Organization Category No Organization Category Selected

* Project Title Project Title

Project Evaluation

O 0OOOODO

Strategic Plan



Proposal Scoring Chart

» Before beginning your project _
proposal, consider looking at the -

Proposal Scoring Chart, found —0
lower on the left panel. [ O
» This page details the criteria by
which proposals will be e
evaluated, please use this

information while completing

Document Validation

your proposal.

Print Document

» All the fields on this page will
be filled out by OHSP staff, no 7
action is required by prospective e
grantees.




Project Information

» Please read all instructions el - 0l Information
thoroughly. Fill in the appropriate ...
information.

R

Project Information

- Title, grant type, project type,
program area and duration of —
project must be selected.

0OO0OOODOODO

* You can click at the top or =
click for it to auto save = @
this page and move to the next =

application item.

£
[m]

(u]




Project Summary

» Enter the traffic safety
problem that your proposal
addresses, please be as
detailed as possible.

e Click or to
continue.

PP-2024-Kent Low-

00022

Y Forms

Proposal

Proposal Information

®

Project Summary

Countermeasures
Problem Statement
Goals & Activities
Project Evaluation
Strategic Plan
Budget

Personnel - Salaries &
Wages

0O 0OO0OOO|O

Project Summary

Instructions
* All fields marked with a red asterisk (*) are required.
» After completing all required fields, click SAVE or NEXT FORM to store the information on this page.
* Completion of this page is required for project proposal submission.

Summary of Proposed Project

Instructions

» Describe the traffic safety problem or deficiency that the proposed project is intended to correct or address.

* Project Summary

0 of 4000




Countermeasures

» Select Countermeasure(s) that will ~ == RICUEEEILWASECUUES SN

be used to address the traffic safety ... e e
p ro b le m . Propasal Information °

pproject proposal submission.
Project Summary

» At least one of the first three e
questions must be completed. e

R

Countermeasures

®

Instructions

Goals & Adtivities

Project Evaluation

0O OO OO

* Indicate whether your agency has —
related expertise.

3. Innovative Countermeasure
Personnel - Salaries & Wages

e Click or to e o
continue. E—

Travel 0 of 5000

Supplies & Operating Prior Experience

Equipment

Indirect Costs
here agency expertise in a related area of th sed project and program area?

OD0OOODOOOUODO

Budget Summary
* If yes, provide a brief summary of related expertise.

Attachments




Problem Statement

* Enter your proposal’s problem el Problem Statement
statement, please be as detailed

Proposal Instructions

.
a S O S S 'I b l e Status: Proposal in Progress
. Organization: Kent Lowell University * Al fields marked with a red asteris required.
Your Role(s): Agency Project Director * After completing all reg d fields, x SAVE or NEXT FORM to store the information on this page.
Period Date: 10/01/2023 - 09/30/2024 = Completion of this page is required for project proposal submission.

2 C li C k O r to Proposal Information E,v/
continue. roectsmmay

Countermeasures (£

Statement of the Problem and Background Information

Instructions:

» Describe the traffic safety problem or deficiency that the proposed project is intended to correct.
» |dentify the data, st or

Problem Statement s Use the most recent informa

e D * Problem Statement:
Project Evaluation O
Strategic Plan D

Budget

Personnel - Salaries &
Wages

Personnel - Overtime

b e e e -



Goals & Activities

» Enter one of your proposal’s  «ucmwon

goals. Multiple activities o
can be listed in the text
box of thatgoal. @ =
« If you have more than one =
goal, enter the first goal -
information click and R
at the top right. A - .
folder will appear where MR
your other goals will be — o
listed to edit. —
» Click or to o

continue.



Project Evaluation

» Enter the way your proposed
project will be evaluated,
please be as detailed as
possible.

e Click or to

continue.

PP-2024-Kent Low-

00022

% Forms

Proposal

Proposal Information
Project Summary
Countermeasures
Problem Statement

Goals & Activities

R QA RREX

Project Evaluation

Strategic Plan
Budget

Personnel - Salaries &
Wages

0|0

Project Evaluation

Instructions
s All fields marked with a red asterisk (*) are required.
s After completing all required fields, click SAVE or NEXT FORM to store the information on this page.
* Completion of this page is required for project proposal submission.

Evaluation

Instructions

» Describe how the project will be evaluated (i.e. what, when, who, how).

* Project Evaluation

0 of 4000




Strategic Plan

» The Strategic Plan page will only display for
enforcement projects. Non-enforcement
projects will not complete this page.

» Enter your strategic plan details including
agencies, enforcement type, date of
enforcement, and hours of enforcement.

» A strategic plan file may be attached
 Click or to continue.

0 @ R AR R @

Strategic Fian

mmmmmm

Attachments

SUpParting Documertatian

AddrEdi Propie

0O 00OO0OOOTOODO

Strategic Plan

+ Agencies Invohvd * Enforcemant Type

_ﬁ _ __
+
n




Budget

i3 , dget Budget
Personnel - Salaries &
' dBes D
e not o
ld be Personnel - Overtime D
delete button on that Conuactual services. O
the next applicable S 0
/; pleted, the Budget ey (g
) ; Equipment D
lti-year project, all budget pages ndirect Costs 0
ject budget, not the budget for
Budget Summary D




Personnel - Salaries & Wages

Salaries & Wages are for
employees whose regular time is
being funded by the proposed
project.

Be sure to indicate whether fringe
benefits associated with this
position are to be project funded.

If multiple personnel need to be
added, click and at the
top right. A folder will appear
where additional personnel will be
listed to edit.

Click or to
continue.

PP-2024-Kent Low-

00022

Budget

0O OOO|O

Budget Category: Personnel - Salaries & Wages

Instructions

Per: el Salaries & Wages

* Position Title and/or Description

Salaries & Wages Expenses

* Are there Fringe Benefits expenses associated with this o YES ‘:‘ NO
position?

* Select all fringe benefits that apply to this position to be included in the requested grant
funds amount.

Benefit Type Rate (%) Federal/State
[ rca
O Workers Compensation

D Retirement

] Unemployment Insurance

Overall Totals




Personnel - Overtime

PP-2024-Kent Low- Budget Category: Personnel - Overtime Salaries & Wages

 Salaries & Wages are for =
employees whose overtime is
being funded by the proposed
project.

« Be sure to indicate whether fringe .
benefits associated with this
position are to be project funded.

» If multiple personnel need to be

2
2
O O0O0O|0| O

* Select all fringe benefits that apply to this position to be included in the requested grant funds amount.

adde.d, CliCk ar].d at the Benefit Type Rate (%) Federal/State
top right. A folder will appear .
where additional personnel will be

li Sted tO ed i t . Unemployment Insurance

 Click or to
continue.




Contractual Services

« Enter any contractual service costs.

 You must attach existing contract
documentation or an explanation as to
why you do not have one yet.

 |f no contract is in place, please include
anticipated timeframe in the
explanation box.

« |f additional Contractual Services need
to be added, click and at the
top right. A folder will appear where
additional contractual services will be
listed to edit.

 Click or to continue.

Budget Category: Contractual Services

Instructions

= For all contractual and sub-contractual expenses for this project, enter the information as described below.

« Contractual services are services provided by individual consultants or consulting firms pertinent to the
proposed highway safety project.

« All grantees or sub-grantees awarding contracts or sub-contracts shall comply with the terms and
conditions | of Title 49 Code of Federal Regulations, Part 18 - Uniform Administrative Requirements For
Grant And Cooperative Agreements To State And Local Governments, §18.36 Procurement. A copy of this
documentation is available from the OHSP upon request.

Contractual Services Expenses

Federal/State Local Match Total

( l

* Provide a spemf‘ c item description.

0 fZSO

* Specify whether an existing contract f )]
is in place. YES

New Note | Print | Save

| Add | Delete




Travel

« Estimated travel costs should be
entered as accurately as possible
based on proposed project
activity.

» For out of state travel, you are
required to complete an
additional form, whichis
available at the bottom of this

page.

» |If additional travel costs need to
be added, click and at
the top right. A folder will
appear where additional travel
costs will be listed to edit.

« Click or to
continue.

Budget Category: Travel




Supplies & Operating

» Enter any supply or operating
costs. Budget Category: Supplies & Operating LR || B ) G || 2 ) e |

 |If additional supply & operating insnucions

« For all supplies to be purchased and operating expenses for this project, enter the information as described below.

COStS n eed to be ad d ed . C l'i C k « Supplies and opera.ting cosvts are costs such.as traveling supplies, office supplies, postage, printing, and fuel.

« Use the space provided to include any additional comments.

and at the tOp r]ght. A Supplies & Operating
fo ld e r W'i l l a p pea r Wh e re * Provide a specific item description. * Unit Price * Quantity

additional supply and operating T —————

. . * Federal/State Local Match
costs will be listed to edit. Suppiies & Operating Expenses

g CliCk Or tO Comments
continue.




Equipment

« Enter any equipment costs.
Supporting documentation is Budget Category: Equipment
required for all equipment costs -
over $5,000.

NewNote | Print | Save | Add | Delete |

 |f additional equipment costs cquipment
need to be added, click and _ II: {
at the top right. A folder will
appear where additional pment Bipenses H:
equipment costs will be listed to

e Click or to
continue.



Indirect Costs

Enter applicable indirect cost rates.

If other or multiple indirect cost rates apply to
this grant budget request, select the override
checkbox and enter the total indirect cost
amount.

A copy of the approved indirect cost rate from
your cognizant agency must be attached.

If applicable, documentation of calculations
used to derive the override total indirect cost
amount must be attached.

Click or to continue.

Indirect Costs




Budget Summary

» This is a view-only page that displays an overview Pudget request summary
of values entered on each individual budget page. :

 If any changes are made to the budget pages after
the initial first load of this page, this page must be
revisited before document submission.

» This page automatically saves upon each page load
to store updated budget values; no Save button is
needed.




Supporting Documentation

PP-2024-Kent Low-00022

 |If any additional documentation M Supporting Documentation
or attachments are needed for
the project proposal, they can
be uploaded here.

Instructions

= Completi

Supporting Documentation

O O0C OO

Budget Summary
Instructions

» C li C k O r to Attachments o - rovidec : C t mentation file to be uploaded that will be supplemental
CO n ti n u e ° Supporting Documentation D

Review e e the fi : Document Source fi
j .rtf, .wpd, .txt, .pdf, .doc, 3 , pptx, xls, xlsx, vsd, .xml, .mp3, .mp4

Proposal Scoring Chart D £ & & en the word 4 y chara
: & file name, and it can include

W status Options

the total s
Proposal Submitted

Proposal Cancelled

AdAIT i Barnle




Proposal Submitted

» At this point, no further steps are PP-2024-Kent Low-
required. o0z

Supplies & Operating

» After a final review of your
proposal, scroll to the bottom of
the left side panel and click

Equipment

Indirect Costs

O 0O OO

Budget Summary

roposal in Progress to Proposal Submitted?

Attachments ease enter any notes in regards to this status change

ing
ion
Review Cancel

Proposal Scoring Chart 0

W  Status Options
Proposal Submitted
Proposal Cancelled

v Tools




Proposal Submitted

» To confirm that your proposal was
submitted successfully, click “—
under Tools on the — o=

ENE

Document Status History

left S]de panel, o Instructions:

* View or export document status history.

Proposal Scoring Chart

W Status Options

* If you see Proposal Submitted and . ..
Proposal Assignment Required,
then your proposal is complete.
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