Print Instructions
For OCA Foster Care Rights printable workbook and coloring books

This document has instructions for downloading or printing the coloring and workbooks if you are using
Chrome, Edge, or Adobe. If you need assistance with any other platform, please contact us at DTMB-
MIOCA@Michigan.gov.

These books are formatted so that they can be printed as full-page books, or smaller 8.5x5.5 booklets.

Access the documents

The printable workbook and coloring book for Foster Care Rights can be found at Michigan.gov/OCA
under the Resources Section, or directly using the url: https://www.michigan.gov/oca/continuing-
education/fostercare

Google Chrome

Downloading from Google Chrome

When accessing the PDF from Chrome, you will see a Download icon in the upper right corner of the
screen.

Clicking on the icon will open your download screen where you can select which folder you want to save
the PDF to.
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Printing from Google Chrome

When accessing the PDF from Chrome, you will see a Printicon in the upper right corner of the screen.

Clicking on the icon will open your print options in Chrome.

IMPORTANT NOTE: When printing a full 8.5x11 page, you will want to make sure to select “Fit to paper”
in the Scale option that is available under “More settings”.
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Microsoft Edge

Downloading from Microsoft Edge

When accessing the PDF from Edge, you will see a Save icon in the upper right corner of the screen.

Clicking on the icon will open your download screen where you can select which folder you want to save
the PDF to.
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Printing from Microsoft Edge

When accessing the PDF from Chrome, you will see a Printicon in the upper right corner of the screen.

Clicking on the icon will open your print options in Chrome.

IMPORTANT NOTE: When printing a full 8.5x11 page, you will want to make sure to select “Fit to
printable area” in the Scale option that is available under “More settings”.
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Printing from Adobe

When accessing the PDF, you will have the option to print either a booklet or full-page prints.
Printing the PDF in booklet format

To ensure that the booklet prints correctly, your printer will have to be capable of 2-sided printing.
After selecting your printer, you will want to click on the option for “Booklet”

Select “Both Sides” from the “Booklet subset” dropdown.

Select “Left” under the Binding option.

You should see a preview of the booklet in the print window.

IMPORTANT NOTE: The pages may seem out of order when you are looking at the preview. This is just
because of how the pages are printed double-sided. Trust the process!

Once printed, staple the booklet along the center line.
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Printing the PDF in full-page format

After selecting your printer, you will want to click on the option for “Size”

Select “Shrink oversized pages”

You should see a preview of the pages in the print window.

IMPORTANT NOTE: You may print this double-sided or one sided, whichever is preferred.

Once printed, staple the booklet along the left edge.
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