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ARTICLE 1

ARTICLE 1
PREAMBLE AND PURPOSE

This Memorandum of Understanding (hereinafter referred to as Agreement) is
made and entered into upon approval of the Civil Service Commission at Lansing,
Michigan, by and between the State of Michigan and its principal departments and
agencies (hereinafter referred to as the Employer) represented by the Office of the
State Employer, and Michigan AFSCME Michigan, AFL-CIO and its appropriate
affiliated locals, as exclusive representative of employees employed by the State
of Michigan (as set forth specifically in the recognition clause) hereinafter referred
to as the Union.

It is the purpose and intent of the parties hereto that this Agreement:

1. Implements the provisions of Michigan Civil Service Commission Rules and
Regulations;

2. Promotes harmonious relations between the Employer and the Union;

3. Provides for an equitable and peaceful procedure for the resolution of
differences;

4. Establishes conditions of employment which are subject to good faith collective
bargaining negotiations between the parties;

5. Recognizes the continuing joint responsibility of the parties to provide efficient
and uninterrupted services and satisfactory employee conduct to the public.

The present agencies and departments, and the corresponding Local Unions and
Chapters are set forth in Appendix A of this Agreement. Additions or deletions to
such schedule may be made by either party.
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ARTICLE 2

RECOGNITION

Section A. Representation Unit.

The Employer recognizes the Union as the exclusive representative, certified by
the State Personnel Director on October 12, 1978, for the purpose of collectively
bargaining on wages, terms and conditions of employment as defined by the terms
of this Agreement only for those employees included in the Institutional Unit as

described below:

INSTITUTIONAL UNIT - U11

Activities Therapy Aide 6

Activities Therapy Aide 7

Activities Therapy Aide E8

Activities Therapy Aide 9
Barber/Cosmetologist 7
Barber/Cosmetologist E8
Barber/Cosmetologist 9

Child Care Worker 8

Child Care Worker E9

Child Care Worker 10

Client/Resident Affairs Representative 8
Client/Resident Affairs Representative E9
Client/Resident Affairs Representative 10
Cook 5

Cook E6

Cook 7

Corrections Medical Assistant 6
Corrections Medical Assistant 7
Corrections Medical Assistant E8
Dental Aide 6

Dental Aide 7

Dental Aide E8

Domestic Services Aide 5

Domestic Services Aide E6

Domestic Services Aide 7

Emergency Medical Technician E9
Emergency Med Tech Paramedic-A 10
Food Services Leader - Prisoner E9
Institution Training Technician 7
Institution Training Technician 8
Institution Training Technician E9
Institution Training Technician 10
Institution Worker E5

Phlebotomist 6

Phlebotomist 7
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Phlebotomist 8

Physical Therapy Aide 6

Physical Therapy Aide 7

Physical Therapy Aide E8

Physical Therapy Aide 9

Practical Nurse Licensed E9

*Practical Nurse Licensed 10

Practical Nurse Lic Non-Career
Resident Care Aide 6

Resident Care Aide 7

Resident Care Aide E8

Resident Care Aide A

State Worker 4

Teacher Aide 6

Teacher Aide 7

Teacher Aide E8

Youth Aide 6

Youth Aide 7

Youth Aide E8

Youth Challenge Academy Advisor 9
Youth Challenge Academy Advisor 10
Youth Challenge Academy Advisor P11
Youth Challenge Academy Advisor 12
Youth Challenge Academy Cadre Aide E6
Youth Challenge Academy Cadre Aide 7
Youth Challenge Academy Recruiter 6
Youth Challenge Academy Recruiter 7
Youth Challenge Academy Recruiter E8
Youth Challenge Academy Recruiter 9
Youth Group Leader 9

Youth Group Leader 10

Youth Group Leader P11

*Youth Group Leader 12

Youth Group Leader 10 RR

Youth Specialist 7

Youth Specialist 8

Youth Specialist E9

*Youth Specialist 10

(*Some employees in these classes may be excluded depending on their duties)
and such other classifications and levels that may be assigned to the Unit by the
State Personnel Director and/or in accordance with the provisions of the Civil
Service Commission Rules and Regulations.
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All employees, unless otherwise specified in one of the Articles of this Agreement,
holding positions in classifications designated in this Article shall be covered by
the provisions of this Agreement.

Section B. State Employer.

The Union recognizes the State Employer as the exclusive representative of the
State of Michigan authorized to conduct primary level collective bargaining
negotiations and enter into an agreement on wages and other terms and conditions
of employment for all employees in the Bargaining Unit.
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ARTICLE 3
INTEGRITY OF THE BARGAINING UNIT

Section A. Bargaining Unit Work Performed By Non-Bargaining Unit
Employees.

Working out of class and specific duties to a classification or bargaining unit are
prohibited subjects of bargaining and governed by Civil Service Rules and
Regulations.

The Employer recognizes that the integrity of the Bargaining Unit is of significant
concern to the Union. The Employer shall inform the Union of the economic or
programmatic reasons for changes in work routines or systems that result in layoff
of employees, abolishment or attrition of positions. At the request of either party,
the parties will meet to discuss the impacts of any reduction in force.

The Employer may also continue to utilize student work experience programs,
patient/employee programs, JTPA program employees, volunteer programs, or
seasonal recreational programs of the kind currently employed in agencies in this
Bargaining Unit. The primary purpose of such programs shall be to supplement
ongoing activities or solely to provide training opportunities.

Section B. New, Abolished or Revised Classifications.

The parties will review all abolishments of existing unit classifications as well as all
new classifications consisting of a significant part of the duties of existing Unit
classifications. Bargaining Unit positions shall not be reclassified, reallocated, or
retitled by or at the request of the Employer for the purpose of removing same from
the Unit without prior agreement between the parties. This provision shall not be
construed to prohibit the Employer from reallocating positions which have been
downgraded for training because of the unavailability of a register. Classified
employees in classifications and positions assigned to this Unit in accordance with
this Section shall be subject to the provisions of this Agreement.

Section C. Contracting and Sub-Contracting.

Nothing in this Section shall apply to or prohibit the Departments of Human
Services or Community Health’'s plans to deinstitutionalize patients, and/or
residents.

The Employer recognizes its obligation to utilize Bargaining Unit members in
accordance with the merit principles of the Civil Service Commission. The
Employer reserves the right to use contractual services where necessary to
provide cost-effective, efficient services to the public.

The Employer agrees to make reasonable efforts (not involving a delay in
implementation) to avoid or minimize the impact of such sub-contracting upon
Bargaining Unit employees. When consideration is being given to outside
contracting, (when the investigation or costing out process begins) management
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will notify the Local President or designee and such possible contracting shall be
a proper subject of labor management meetings.

Whenever the Employer intends to contract out, sub-contract, modify or renew any
personal services that would involve any Bargaining Unit work, concurrent written
notice shall be given to the Union when the request is sent to Civil Service or the
Appointing Authority for approval. Such notice shall consist of a copy of the request
made to the Civil Service Commission or the Appointing Authority which shall
include such matters as:

1. The nature of the work to be performed or the service to be provided.
2. The proposed duration and cost of such sub-contracting.
3. The rationale for such sub-contracting.

The Union shall be entitled to all reports on all personal services contracts that are
filed in compliance with MCL 18.1281.

The Employer shall, upon written request, meet and confer with the Union over the
impact of the decision upon the Bargaining Unit. Such discussions shall not serve
to delay implementation of the Employer's decision.

If subcontracting results in layoff, the Employer shall attempt to place affected
employees in other vacant positions in accordance with Civil Service Rules and
Regulations. The Employer shall request Civil Service to provide examinations on
site for such affected employees to enable such employees to have their names
placed on employment registers by Civil Service.
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ARTICLE 4
UNION DUES

To the extent permitted by the Michigan Civil Service Commission Rules and
Regulations, it is agreed that:

Section A. Dues Deductions

Upon receipt of an individual authorization from any of its employees covered by
this Agreement, the Employer will deduct from the pay due such employee those
dues and initiation fees authorized by the Union and required to maintain the
employee's membership in the Union in good standing.

Such authorization shall be effective only as to membership dues and initiation
fees becoming due after the authorization. Deductions shall be made only when
the employee has sufficient earnings to cover same after deductions for Federal
Social Security (F.I.C.A.); individually authorized deferred compensation; Federal
Income Tax; state income tax, local or city income tax; other legally required
deductions; individually authorized participation in state programs and enrolled
employees' share of state sponsored insurance premiums. Membership dues and
initiation fees deductions shall be in such amount as shall be certified to the
Employer in writing by the authorized representative of AFSCME Michgian.

Such authorizations of employees transferred within the unit from the jurisdiction
of one Local Union to another, or one Agency or department to another and within
these bargaining units, shall automatically remain in effect. Employees recalled
from temporary or seasonal layoff of less than 180 days or returning from leave of
absence shall resume payroll deduction of dues, commencing the first pay period
of work.

Section B. Revocation.

Such authorization may be revoked by the employee in accordance with the terms
of regulations promulgated by the state personnel director.

Section C. Maintenance of Membership.

All employees covered by this Agreement who have submitted a valid individual
voluntary membership dues deduction authorization and have not revoked such
authorization after the effective date of this Agreement in accordance with the
provisions of this Article shall honor such authorization until exercising their
opportunity to terminate it.

Section D. Employer Notification.

When an employee enters the bargaining unit, the Employer shall inform the Union
of all new bargaining unit employees and agrees to make a good faith effort to
provide the Local Union with the employee’s name and work location within 10
workdays of his/her entry on duty.
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Section E. Revocation of Dues Deduction

Dues deduction authorization may be revoked at any time by the employee by
furnishing notice of such revocation in accordance with the terms of regulations
promulgated by the state personnel director.

Section F. Remittance and Accounting.

Deductions for any biweekly pay period shall be remitted to the designated
Financial Officer of AFSCME Michigan , with an alphabetical list of names, by
Department and Agency, of all active employees from whom deductions have been
made, and the amount deducted, no later than ten (10) calendar days after the
close of the pay period of deduction. The Employer shall provide to AFSCME
Michigan an alphabetical listing, by department and Agency, identifying those
active employees who have valid dues deduction authorizations on file with the
Employer for whom no deduction of dues was made.

Upon written request, the Employer shall recoup lost dues where such amounts
were not deducted in accordance with this Article.

Section G. Unit Information Provided to the Union.

The Employer shall notify the Local President or designee of any hire or rehire at
least by the date of hire. The Employer agrees to furnish a biweekly transaction
report to the Union in electronic form, listing employees in this unit who are hired,
rehired, reinstated, transferred into or out of the bargaining unit, transferred
between agencies and/or departments, promoted, reclassified, downgraded,
placed on leaves of absence(s) of any type including disability, placed on layoff,
recalled from layoff, separated (including retirement), added to or deleted from the
bargaining unit, or who have made any changes in union deductions. This report
shall include the employee's name, social security number, identification number,
employee status code (appointment type), job code description (class/level),
personnel action and reason, effective start and end dates, and process level
(department/agency).

The Employer will provide a biweekly demographic report to the Union in electronic
form, containing the following information for each employee in the bargaining unit:
the employee's name, social security number, identification number, street
address, city, state, zip code, job code, sex, race, birth date, hire date, process
level (department/agency), TKU, union deduction code, deduction amount,
employee status code (appointment type), position code (position type), leave of
absence/layoff effective date, continuous service hours, county code, worksite
code, unit code and hourly rate.

The parties agree that this provision is subject to any prohibition imposed upon the
employer by courts of competent jurisdiction.

Section H. Aid to Other Unions.




ARTICLE 4

The Employer agrees and shall cause its designated agents not to aid, promote,
or finance any other labor or employee organization which purports to engage in
employee representation of employees in this unit, or make any agreements with
any such group or organization for the purpose of undermining the Union.

Nothing contained herein shall be construed to prevent any authorized
representative of the Employer from meeting with any professional or citizen
organization for the purpose of hearing its views, except that as to matters
presented by such organizations which are proper subjects of negotiation, any
changes or modifications shall be made only through collective bargaining
negotiations with the Union.

Nothing contained herein shall be construed to prevent any individual employee
from (1) discussing any matter with the Employer and/or supervisors or (2)
processing a grievance in his/her own behalf in accordance with the grievance
procedure provided herein.



ARTICLE 5

ARTICLE 5
UNION RIGHTS

Section A. Bulletin Boards.

The Employer agrees to furnish space for Union bulletin boards at locations
mutually agreed upon for use by the Local Union to enable Bargaining Unit
employees to see materials posted thereon by the Union. Such mutual agreement
will be arrived at locally.

The normal size of new bulletin boards will be eight (8) square feet. The Employer
will continue providing bulletin boards provided under prior agreements with the
Union and they need not conform to the normal size. In the event new bulletin
boards are mutually agreed upon, the Union shall pay 100% of the materials and
installation cost of such new boards.

All materials shall be signed, dated and posted by the President of the Local Union
or his/her designee and concurrently provided to the Agency Superintendent in the
Department of Education, the Agency Director or designee in the Department of
Military and Veterans Affairs, the Appointing Authority or designee in the
Departments of Corrections, Natural Resources, Health and Human Services,
Career Development, and Licensing and Regulatory Affairs, the Commanding
Officer of the Human Resources Division in the Department of State Police.

No partisan political literature, nor materials ridiculing individuals by name or
obvious direct reference, or defamatory to the Employer or the Union, shall be
posted. The bulletin boards shall be maintained by the President of the Local Union
or his/her designee, and shall be for the sole and exclusive use of the Union.

Section B. Mail Service.

Local Unions shall be permitted to use the intra-agency mail distribution services
for matters which originate from conducting business with the State. For purposes
of mail service provisions, "Agency" shall mean "work location."

Mailings by the Union shall be of reasonable size, volume, and frequency, and
shall be prepared by the Local Union. The size of single items in the mailings shall
not normally exceed nine (9) inches by fourteen (14) inches in final flat or folded
configuration. The volume of such mailings shall be determined by the Local Union
President or designee, and shall be sufficient to assure access by all Unit
employees but shall not exceed one (1) per employee. Frequency of mailings shall
be reasonable as determined by the Local Union President or designee based on
current events and activities and consistent with the Agreement and Addendum
but shall not exceed twenty-six (26) per calendar year. Additional special mailings
of an urgent nature will be by mutual agreement.

Bulk mailing need not be addressed to specific members except in the
Departments of Corrections, Natural Resources and Licensing and Regulatory
Affairs. Every effort will be made to get bulk mail into work assignment locations
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where there are Unit members. The following persons shall be concurrently
provided with a courtesy copy of all bulk mailing signed by the Local Union
President or his/her designee: Education - Agency Superintendent; Military and
Veterans Affairs - Agency Director or designee; Corrections, Natural Resources,
Licensing and Regulatory Affairs and Health and Human Services- Appointing
Authority or designee; State Police - Commanding Officer of the Human Resources
Division.

Intra-agency and/or inter-agency mail may be used for mailings to Union officers
including Chief Steward and Stewards regarding Union business with the State
and for processing grievances. Union mail received through U. S. Mail or United
Parcel Service or intra-agency or inter-agency addressed to the Union or any
Union officer or steward in their official capacity shall in no case be opened by the
Agency or any agent of the Employer.

Local Union use of the mail system shall not include any U.S. Mails or other
commercial or state-wide delivery services used by the State as part of or separate
from such intra-agency mail systems. The Union's use of the mail service shall be
the responsibility of the Local Union President or his/her designee.

No partisan political literature, nor materials ridiculing individuals by name or
obvious direct reference, or defamatory to the Employer or the Union, shall be
distributed through the mail system.

The Employer shall be held harmless for the delivery and security of all mailings,
including mailings directed to Local Union officials from outside the Agency.

The Employer shall assure timely delivery of mailings by the Union and of mail to
the Union or Union officers and stewards to the extent possible. Mailings to the
Union or Union officers and stewards shall be delivered to the Union office or
placed in the Union's mail box.

Section C. Union Information Packet.

The Employer agrees to furnish to new employees of the Unit represented by the
Union a packet of informational materials supplied to the Employer by the Local
Union President or his/her designee. The Employer retains the right to review the
material supplied and refuse to distribute any partisan political literature or material
ridiculing individuals by name or obvious direct reference, or materials defamatory
to the Employer or the Union.

Section D. Union Presentation.

During planned orientation of new employees, the Union shall be given an
opportunity to introduce (or have introduced) one of its Local Representatives who
may speak briefly to describe the Union's office location, participation in
negotiations and general interest in representing employees. Where no orientation
is scheduled for new employees upon entry to the Bargaining Unit, an equivalent
opportunity shall be afforded the Union to address new employees. One Local
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Union representative shall be released from work to attend the orientation for
Union presentation. One (1) Employer representative may attend said presentation
as an observer, but shall not participate in and/or interfere with the Union
presentation. No partisan political material, nor materials ridiculing individuals by
name or obvious direct reference, and no material-defamatory to the Employer, or
the Union shall be presented in the orientation. Violation of this prohibition shall be
cause for suspension and/or revocation of this right by the Employer.

Section E. Union Office Space.

Subject to its availability, the Employer agrees to provide reasonable office space
at work locations with twenty-five (25) or more Bargaining Unit employees to
Locals of the Union. In addition, in the Department of Corrections the Employer
agrees to provide each local union secure storage space at the agency/facility
where each of the three local union presidents are employed, for the exclusive use
of the Union. Such premises shall be for the sole and exclusive use of the Local,
and shall be furnished without lease or charge unless required by applicable
statute. Access and security will be in accordance with institution rules.

No partisan political activity shall be conducted in such facilities, and no partisan
political literature or material ridiculing individuals by name or obvious direct
reference or defamatory to the Employer, shall be prepared in or distributed from
such facilities.

The Employer reserves the right to withdraw approval for the Local's use of such
premise, upon thirty (30) days written notice to the Local, only due to operational
requirements (where no other reasonable space is available), failure to pay
statutorily required charges, misuse by the Local or its Agents, or interference with
state operations.

Where approval has been withdrawn due to operational requirements,
Departments or Agencies will make good faith efforts to locate and furnish
premises in accordance with this Section or which afford the Union reasonable
geographic access to the largest feasible number of Bargaining Unit employees.

The location, type, size and amount of office space provided to the Union shall not
be subject to the grievance procedure, but disputes involving denial of availability
based on operational needs or an allegation that approval for use was withdrawn
without cause may be grieved.

The Union agrees to indemnify and hold harmless the Employer against any and
all claims, suits, orders or judgments brought or issued against the Employer
arising out of the Union's occupying office space under this Article.

Authorized personnel (i.e. as authorized through mutual agreement between the
Local Union and the Agency Appointing Authority) may only have access to the
Union Office when it is necessary to assure the safety of the building's occupants.

Section F. Union Meetings on State Premises.
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The Employer agrees to furnish state conference and meeting rooms for Union
meetings upon prior request by the President of the Local Union or his/her
designee, subject to approval by the appropriate local Employer representative.
Such facilities shall be furnished without charge to the Union. Union meetings on
State premises shall be governed by operational considerations of the local facility.

Section G. Telephone Directory.

The Employer agrees to publish the telephone number and business address of
AFSCME Michigan in the State of Michigan telephone directory. In those Agencies
where a telephone directory is published, the Appointing Authority shall publish the
telephone number and business address of the corresponding Local Union.

Section H. Access to Premises by AFSCME Staff.

The Employer agrees that non-employee Officers and Representatives of
AFSCME shall be admitted to the premises of the Employer during working hours
upon advance notice, if possible, to the appropriate Employer representative. Such
visitation shall only be for the purpose of participating in Labor-Management
meetings, interviewing grievants, attending grievance hearings/conferences, and
for other reasons related to the administration of this Agreement.

The Union agrees that such visitations shall be subject to operational security
measures established and enforced by the Employer. If access is denied, the
parties will meet to discuss an alternate plan to allow access.

The Employer reserves the right to designate a private meeting place whenever
possible or to provide a Management representative to accompany the Union
officer or representative where operational or security considerations do not permit
unaccompanied Union access. The Management representative shall not interfere
with or participate in these visitation rights.

At locations with public access Wi-Fi networks, efforts will be made to provide
access to AFSCME staff or designee upon request. The Union agrees to provide
a list of designees annually and whenever a change is made.

Section I. Access to Computers/Facility Wi-Fi.

Where the Employer provides computers for access by bargaining unit employees,
printers will be available in the same location. The equipment shall be in proper
working order and enable employee access to HRMN Self Service, NEOGOV and
department intranet sites where such sites are available.

When requests for meeting virtually are agreed upon between the Employer and
the Union, efforts will be made to provide computer access and a private meeting
place where available.
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ARTICLE 6
MANAGEMENT RIGHTS

It is understood and agreed by the parties that management possesses the sole
power, duty and right to operate its Departments, Agencies and programs so as to
carry out constitutional and statutory mandates and goals assigned to the
Department and Agencies and that all management rights repose in management.
Management rights include, but are not limited to, the right, without engaging in
negotiations, to:

1. Determine matters of managerial policy; mission of the agency; budget; the
method, means and personnel by which government operations are to be
conducted; organization structure; standards of service and maintenance of
efficiency; the right to select, promote, assign or transfer employees; discipline
employees for just cause; and in cases of temporary emergency, to take
whatever action is necessary to carry out the agency's mission. However, if
such determinations alter conditions of employment to produce substantial
adverse impact upon employees, the modification and remedy of such resulting
impact on changes in conditions of employment shall be subject to collective
bargaining requirements.

2. Utilize personnel, methods and means in the most appropriate and efficient
manner as determined by management.

3. Determine the size and composition of the work force, direct the work of the
employees, determine the amount and type of work needed and, in accordance
with such determination, relieve employees from duty because of lack of funds
or lack of work.

4. Make reasonable work rules which regulate performance, conduct, and safety
of employees, provided that such work rules or changes shall be reduced to
writing and furnished to the Union at least ten (10) calendar days prior to their
effective date. The employer shall furnish each employee in the Bargaining Unit
with a copy of all new or amended work rules without undue delay. New
employees shall be provided with a copy of written work rules which apply to
him/her at the time of hire.

It is agreed by the parties that none of the management rights noted above or any
other management rights shall be subjects of negotiation during the term of this
Agreement, provided however, that such rights must be exercised consistently with
the other provisions of this Agreement.

It is recognized by the parties that the Employer is currently prohibited from
negotiating on the policies, practices, procedures and the Civil Service
Commission Rules and Regulations relating to:
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ARTICLE 6

Original appointments and promotions specifically including recruitment,
examinations, certifications, appointments, and policies with respect to
probationary periods.

The position classification system specifically including the classification of
individual positions and groups of positions, position and classification
qualification standards, establishment and abolishment of classifications,
assignment and reassignment of classification to salary ranges, allocation and
reallocation of positions to classifications, and determination of an incumbent's
status resulting from position and/or classification reallocation and
reassignment as well as all other prohibited subjects as defined in Civil Service
Rules and Regulations.

This Agreement, including its supplements and exhibits attached hereto (if any)
concludes all negotiations between the parties during the term hereof, and satisfies
the obligation of the Employer to bargain collectively with the Union under Civil
Service Rules and Regulations. The Union acknowledges and agrees that the
collective bargaining process, under which this Agreement has been negotiated,
is the exclusive process for affecting terms and conditions of employment at both
primary and secondary levels.
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ARTICLE 7
UNION BUSINESS AND ACTIVITIES

Section A. Time Off for Union Business.

To the extent that attendance for Union business does not substantially and
adversely interfere with the Employer's operation, properly designated Union
Representatives, regardless of shift assignment, shall be allowed time off without
pay for legitimate Union business such as Union meetings, Union Executive Board
Meetings, local, state or area-wide Union committee meetings, State or
International AFSCME or AFL-CIO conventions. The Local Union shall designate
to the Appointing Authority in writing the person who is authorized to notify the
Employer which employees are entitled to attend such meetings. This authorized
person shall notify the Agency designee, no later than one (1) pay period prior to
the start of the pay period during which such time off is requested, of the names of
persons who are authorized to attend. Such notification shall be presented to the
Agency designee in writing. Requests under this Section shall not be denied solely
on the basis of timeliness. For the purposes of this Article, the Agency designee
shall be identified at the first Labor-Management Committee Meeting following
ratification of this Agreement. The designee(s) shall be readily available for receipt
of requests by Bargaining Unit members and shall forward such requests to the
appropriate Employer representative for decision.

No employee shall be entitled to be released and the Employer is under no
obligation to permit union leave, pursuant to these provisions, unless notified by
the authorized designated representative as provided above. The employee may
utilize any accumulated time (compensatory, annual; compensatory time shall be
used before annual, unless the employee is at the annual leave "cap") in lieu of
taking such time off without pay up to a maximum of their accrued credits. Such
time off shall not be detrimental in any way to the employee's record. Any pay
provided for such union activity is governed by Civil Service Rules and
Regulations.

Section B. Loss of Benefits.

Employees who have been granted leave without pay shall not continue to earn
annual and sick leave and length of service credits for the time spent in authorized
Union activities. The parties agree to minimize time lost from work.

Section C. Executive Board of AFSCME Michigan.

AFSCME Michigan will furnish to the Office of the State Employer in writing the
names, Departments and local Union affiliation of elected members of the
AFSCME Michigan Executive Board within five (5) days after the election of such
members to the Executive Board. Notification of any changes in membership of
the Executive Board shall be made in writing to the Office of the State Employer
within five (5) days after such change.
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Duly elected members of the Executive Board of AFSCME Michigan (not to exceed
a total of two (2) from this bargaining unit) of whose election the Employer has
been properly notified shall be granted unpaid leave to attend meetings of the
Executive Board not to exceed four (4) each fiscal year. Such time off shall not
exceed two (2) workdays for each member per meeting. Except as may be
mutually agreed to locally on a case by case basis, such member(s) shall
individually furnish his/her immediate supervisor, no later than one (1) pay period
prior to the start of the pay period during which such time off is requested, written
notice of his/her intention to attend such meeting.

Section D. Unpaid Leave.

The Employer shall make every reasonable effort to allow employees in this unit
designated in accordance with the provisions below to be permitted time off without
pay during scheduled working hours to attend Union conventions, Union
coordinating committees, Union education functions, Union schools, and/or
conferences, or other authorized Union functions

Section E. Union Conventions, Schools and Conferences.

Duly elected Union delegates to annual conventions of AFSCME Michigan, the
Michigan State AFL-CIO Convention and the biennial convention of AFSCME,
AFL-CIO, or their alternates, but not to exceed five (5) employees from any Agency
shall be granted time off, without pay , to attend such conventions. Representatives
designated by the Union shall also be authorized time off, without pay, to attend
Union training seminars, Union schools, or Union conferences.

The Local Union shall designate to the Appointing Authority in writing the person
who is authorized to notify the Employer which employees are entitled to such time
off. This authorized designated representative shall provide, no later than one (1)
pay period prior to the start of the pay period, written notification to the Agency
Human Resource Officer that such employees are entitled to attend such
meetings. Requests under this Section shall not be denied solely on the basis of
timeliness.

No employee shall be entitled to be released and the Appointing Authority is under
no obligation to grant such time off without pay pursuant to these provisions, unless
notified by the authorized designated representative as provided above.

Section F. Union Leave/Leave for Union Office.

If any Union representative(s) spends more than five hundred twenty (520) hours
in a fiscal year (beginning October 1 of each year) in representation activities
he/she shall be placed on "Union leave" by the Employer. Such employees shall
be relieved of all work duties for the remainder of the fiscal year and the Union
shall reimburse the State for all payroll cost of such employee(s) for the five
hundred twenty (520) hours and for the time the employee is on Union leave.
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The employee's status for pay, benefits, insurance, retirement and other benefits
shall be identical to administrative leave, with the union reimbursing the state for
all payroll costs associated with the employee. Placing an employee on Union
leave shall constitute an acknowledgment that the employee is to be considered
as an employee of the Union during the leave. Should an Administrative Board or
court rule otherwise, the Local Union shall indemnify and hold the Employer
harmless from any Workers’ Compensation claim by that employee arising during
or as a result of the Union leave. Such employee shall have the same rights of
access as a AFSCME Michigan staff representative.

The Employer shall grant requests for leaves of absence to employees in this Unit
upon written request of AFSCME Michigan and upon written request of the
employee, subject to the following limitations:

a. The written request of AFSCME Michiganshall be made to the employee's
Appointing Authority and shall indicate the purpose of the requested leave of
absence.

b. If the requested leave of absence is for the purpose of permitting the employee
to serve in an elective or appointive office with either AFSCME Michigan or the
International, the request shall state what the office is, the term of such office
and its expiration date. This leave shall cover the period from the initial date of
election or appointment through the expiration of the first full term of office.

c. Ifthe requested leave of absence is for the purpose of permitting the employee
to serve as a staff representative for either AFSCME Michigan, or the
International, such leave shall be for a minimum of three (3) months, but shall
not exceed three (3) years. Thereafter, the employee shall notify the Appointing
Authority on an annual basis of his/her desire to continue on leave.

d. The Employer is not obligated to grant such leaves of absence for more than
two (2) employees from any one work location. In the Department of Health
and Human Services, youth facilities no more than one (1) employee from any
work location.

Such employee shall be considered as an employee of the Union during the leave.
Should an administrative board or court rule otherwise, the Union shall indemnify
and hold the employer harmless from any Workers’ Compensation claims by that
employee arising during or as a result of the Union leave of absence.
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ARTICLE 8
UNION REPRESENTATION

Section A. Union Representatives and Jurisdictions.

Employees covered by this Agreement are entitled to be represented as provided
in this Agreement by a Local Union representative or, at the discretion of the Union,
by a AFSCME Michigan staff representative. Local Union representatives shall be
members of the Bargaining Unit and shall be representatives for employees in the
Bargaining Unit.

For investigatory meetings or disciplinary conferences at which employees are
entitled to representation and in the event that an employee requests a particular
Local Union representative who is not available or in the event that a Steward in a
particular jurisdictional area is not available, the Appointing Authority or designee
shall request the Local Union President or designee to designate another available
Local Union representative who shall provide such representation services for the
employee.

The jurisdictional area for each Steward shall be designated by the Union;
provided, that each Steward shall be employed in his/her own jurisdictional area,
and that each jurisdictional area, if possible, shall be limited to a reasonable area
to minimize the loss of work time and travel, giving consideration to the
geographical area, work location, work unit, shift schedule, and the right and
responsibility of the Union to represent the employees in the Bargaining Unit.
Typically, jurisdictional areas shall not include work locations other than the work
locations in which the Steward is employed. However, in the case of Locals which
include more than one work location, upon advance notice to the appropriate
Employer Representative, the Local President or designee shall be able to access
all such work locations for representation purposes. The Union agrees that such
visitations shall be subject to operational security measures established and
enforced by the Employer.

In the event that the Employer in a work location has a concern about the Union's
designation of a jurisdictional area, or about the assignment of a Steward to a
particular jurisdictional area, representatives of the Employer and the Local Union
shall meet in a Special Conference at the request of the Employer to attempt to
resolve such concerns or related concerns over the Steward system. If the
concerns are not resolved in such a Special Conference, representatives of the
Department and/or State Employer and representatives of AFSCME Michigan
shall meet in a Special Conference to resolve the concern(s). Until such concern(s)
are resolved, the Union designated Steward shall represent employees within the
jurisdictional area.

In addition, the Union shall designate one Chief Steward for each work location
with more than fifty (50) employees; the Union may designate one Chief Steward
for each work location with less than fifty (50) employees. Normally an employee
shall be represented by his/her Steward or Alternate in his/her jurisdictional area.
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However, at the discretion of the Union, the President or Chief Steward may
represent said employee in lieu of the Steward or Alternate. The jurisdictional area
of each Chief Steward shall be only his/her own work location. In those facilities
where the Employer designates a separate, distinct and new work location, the
Union shall designate a new Chief Steward within one hundred eighty (180)
calendar days, and during this interim period the Union may use the Chief Steward
from the prior work location.

The Union shall furnish to the Employer in writing the names of the Stewards,
Alternate Stewards and Chief Stewards with the respective jurisdictional area of
each as soon as possible after the effective date of this Agreement. Any changes
or additions thereto shall be forwarded to the Employer by the Union in writing as
soon as such changes are made.

Section B. Release of Union Representatives.

No Local Union representative shall leave his/her work to engage in employee
representation activities authorized by this Agreement without first notifying and
receiving approval from his/her supervisor or designee. Such approval shall
normally be granted and under no circumstances shall unreasonably be denied. In
the event that approval is not granted for the time requested by such Local Union
representative, the Union, at its discretion, may either request an alternate Local
Union representative or have the activity postponed and rescheduled.

Any pay provided by the Employer for the following union activities, is governed by
Civil Service Rules and Regulations. Employees shall be allowed time off during
working hours to attend grievance meetings, Labor-Management meetings,
committee meetings and activities if such committees have been established by
this Agreement, or meetings called or agreed to by the Employer, Civil Service
Commission (including the Civil Service Commission or Employment Relations
Board), if such employees are entitled by the provisions of this Agreement to attend
such meetings or such activities by virtue of being Union representatives,
Stewards, witnesses, and/or grievants, except in the case of justified emergency
as claimed by the Appointing Authority. If an employee is not released to attend
such meetings in accordance with the provisions of this Agreement, the Union may
request the appropriate authority to postpone and reschedule such meeting. In
those cases where the Union makes such request, the Employer will grant or
concur in such request.

In the event a grievance conference is scheduled on an employee's R-day, and
the employee requests that the meeting be rescheduled, the Employer shall concur
with such request. Should the rescheduling of the grievance conference affect
either party's ability to meet contractual time frames for grievance responses or
appeals, upon request of either party, the parties shall enter into a written
agreement extending the time frames in such a manner that either party will have
at least as much time as if the meeting were held as originally scheduled.

Section C. Access to Documents, Records or Policies.
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Upon written request, the Union shall receive specific existing documents, records
(including electronic), or policies which may affect employees of this Unit and
which are not exempt from disclosure by statute. Discretion permitted under FOIA
shall not be impaired by this section. The Employer is not obligated to compile
reports for the purpose of complying with this Section. The Union shall pay all costs
of reproducing such information.

The document, records or policies requested shall be provided to the Union within
five (5) business days of the date of receipt of the request, except in unusual
circumstances. Unusual circumstances are defined as follows:

1. The need to search for, collect, or appropriately examine or review a
voluminous amount of separate and distinct public records pursuant to a single
request.

2. The need to collect the requested public records from numerous field offices,
facilities, or other establishments which are located apart from the particular
office receiving or processing the request.

Section D. Right to Representation.

An employee shall be entitled to a designated Union representative at any meeting
at which disciplinary or any adverse action may or will take place, or at an
investigatory interview of the employee by the Employer related to one or more
specific charges of misconduct by the employee, if he/she requests one. If an
employee is to be represented at a scheduled meeting by an attorney, the
employee or the Union shall give as much written notice as possible to the
Employer. It is agreed that where disciplinary or adverse action is intended as the
subject of a meeting, or where such action will result directly and immediately
depending upon the content of the meeting, representation is allowed. If during the
meeting the employee or representative requests to briefly meet, they shall be
provided a private meeting area.

Employees being interviewed in an investigation as a witness shall be entitled to
Union representation upon request if at any time during the interview they are
informed or it is determined that their statement(s) may lead to discipline or
adverse action. If an employee requests Union representation during an
investigatory interview because they believe their statement(s) may lead to
discipline or adverse action against them, the interview may be stopped so the
employee may confer with an available union representative in person (if the union
representative is currently at the work location) or by telephone, provided such
contact will not unduly delay the completion of the investigatory interview.

In any investigatory interview with an employee where the employee has been
suspended (with or without pay) or transferred from the employee's regular job
assignment, the employee shall have the right to representation.

When, in the course of any investigation, a written statement of any kind, other
than a critical incident report, is requested from an employee, the employee and
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the Union, if present at the investigatory interview, shall be given the request and
questions in writing, a reasonable time to respond without undue delay, a copy of
the written response and an opportunity to review, amend, change or correct said
statement which shall be done no later than the end of the employee's next
regularly scheduled work shift. Preparation of the written response will not be
monitored by the investigator or other management personnel. Said statement
shall not be used or considered as a complete statement of fact until the time
period set forth herein has expired. No disciplinary action or suspension without
pay pending investigation shall be taken on the basis of such statement until the
end of the period allowed for modification. The Employer shall permit an employee
to take notes of questions and their response during an interview. Transfer or
suspension with pay pending the outcome of an investigation shall not be
considered disciplinary action.

The Employer recognizes the importance of preserving electronic evidence for
later access. When electronic evidence exists which the Employer has reviewed
during the investigation, the employee and the Local Union shall be provided an
opportunity to review such evidence during the investigation as soon as
administratively feasible upon Union request.

Where an employee is required to report on his/her conduct to a trial board, board
of inquiry, patient abuse committee, or similar fact-finding inquiry making any
determination prior to imposition of discipline on him/her, he/she shall have the
right to appear, to have representation, and to have an opportunity to call
witnesses. He/she shall receive a copy of the findings and have an opportunity for
post-hearing appeal to his/her Appointing Authority before imposition of discipline.

When a Recipient Rights Office or other preliminary investigation results in a report
containing information derogatory to an employee or which would constitute a
basis for disciplinary action, an employee shall be entitled to representation in any
follow up investigation or discussion.

Following an investigative interview, an employee may amend, change or correct
their statement prior to or during any disciplinary conference.

Whenever, as a result of an investigation, disciplinary action is or may be
appropriate, a disciplinary conference shall be held with the employee who shall
be entitled to Union representation which must be requested by the employee. No
Disciplinary Conference shall proceed without the presence of a requested
Representative. The employee and the designated Union Representative shall be
given a copy of the written statement of charges, the results of the investigation
and documentation of all evidence gathered, including summaries of verbal
statements. When available, the employee shall be requested to sign for receipt of
the written notice of charges. The Employer shall provide reasonable, advance,
written notice of the disciplinary conference to the employee which shall contain
the date, time and place of the conference as well as the nature of the complaint
or allegations against him/her and the reasons that disciplinary action is
contemplated or intended.
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The employee shall have an opportunity to respond and discuss such information
prior to the imposition of disciplinary action. When documents upon which the
Employer is relying have not been provided and/or electronic evidence has not
been made available for viewing, at least five (5) days in advance of the disciplinary
conference, the Union may request to reschedule the disciplinary conference.
Such request shall not be unreasonably denied.

It is agreed that the imposition of charges and/or discipline shall be within a
reasonable and timely fashion. Where an investigation does not result in discipline,
the findings of the investigation shall be timely communicated in writing to the
employee under investigation, with a copy to the Local Union.

None of the above is intended to circumvent the normal relationship between
supervisor and employee as it pertains to discussions and counseling, during
which the right to representation shall not apply.

Section E. Union Negotiating Committees.

Employees covered by this Agreement will be represented in primary and
secondary-level negotiations conducted during the term of this Agreement in
accordance with this Section.

1. Primary Negotiations.

The Union will designate a primary negotiation team consisting of not more
than ten (10) persons who shall be employed in different local unions in this
Unit. No more than seven (7) of such persons shall be from the Department of
Health and Human Services; at least one (1) from each of the following
Departments: Military and Veterans Affairs, Corrections and Education. By
mutual agreement between the parties to such primary negotiations, but at
least once each month during negotiations, the Union may designate one (1)
additional employee from each local union not represented on the primary
negotiation team to participate in such negotiations, based upon the issues
scheduled on the negotiations agenda.

2. Secondary Negotiations.

In Departments with more than seventy-five (75) Bargaining Unit employees,
the Union shall be entitled to designate up to three (3) secondary negotiation
team members. However, in the Department of Health and Human Services,
the Union shall be entitled to designate one representative from each agency.
In all other Departments the Union shall be entitled to designate at least one
(1) team member. Secondary negotiation team members, and such additional
representatives as are mutually agreed to in secondary negotiations, shall be
employed in this Unit in the Department to which such secondary negotiations
pertain. However, in the case of Locals which include more than one
department, the Local President or his/her designee shall be an additional
member of the union’s negotiating team.
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By prior mutual agreement, either party may invite additional members to
attend a specific session for a particular purpose.

3. Pay for Union Negotiation Committees.

Properly designated primary and secondary negotiation team members, and
such additional employees mutually agreed to by the parties to participate in
negotiations as representatives of the Union, shall normally be released from
their scheduled work to participate in negotiations. Any pay provided by the
Employer for such union activities, is governed by Civil Service Rules and
Regulations. Overtime, travel time, and travel expenses are not authorized.
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ARTICLE 9

ARTICLE 9
GRIEVANCE PROCEDURE

In the pursuit of progressive labor-management relations the parties shall make a
good faith effort to resolve disputes in the spirit of cooperation and understanding.
The parties further agree that the purpose of this grievance procedure is to secure
prompt and fair resolution(s) of unresolved disputes.

Section A. General.

1. A grievance is a written complaint of violation of policy, rules, regulations,
conditions of employment, mutually accepted past practices or a violation of
law(s) covering Bargaining Unit employees, the provisions of this Agreement
or a dispute over its application and interpretation or a claim of discipline
without just cause. In a grievance concerning past practice, mutuality shall be
one of the issues for the Arbitrator.

2. There shall be no appeal beyond Step Two (2) on initial probationary service
ratings or dismissals of initial probationary employees which occur during or
upon completion of the probationary period except that grievances alleging
unlawful discrimination against a probationary employee may be appealed by
the Union to Step Three (3).

3. Employees shall have the right to present grievances in person or through a
Union representative at any step of the grievance procedure, and no further
discussion shall be had on the matter until the appropriate Union representative
has been afforded a reasonable opportunity to be present at any grievance
meetings with the employee(s) and provided further that any settlements
reached shall be communicated to the Union and shall not be inconsistent with
the provisions of this Agreement.

4. Counseling memoranda, reprimands, and annual performance ratings are not
appealable beyond Step Two (2). However, reprimands can be subject to
mediation upon request by either party.

5. All written grievances shall specify as soon as possible: who is affected, date
of occurrence, what happened, sections of the Agreement, rules or policy
involved, if any, and relief sought. Grievant(s) shall, where possible, make a
good faith effort to provide such information in the designated spaces on the
grievance form. Grievances that do not contain sufficient information to
understand the dispute shall not be returned to the grievant but shall be so
indicated by the Employer at the appropriate step of the grievance procedure.
The additional information needed shall then be provided if possible at a
conference at such step. The grievance shall be presented to the designated
supervisor involved on a mutually agreed upon form furnished by the Employer
and the Union and signed and dated by the grievant(s).
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It shall be the intent of the parties that all grievances and grievance responses
contain the necessary information needed to process and resolve complaints
as fairly and expeditiously as possible in accordance with this Article.

6. The appropriate Management representative shall, if possible, answer the
grievance(s) to the fullest possible extent and shall indicate the basis for the
determination.

7. When appealing grievance denials to the next