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Retiree Class Codes 
View the Working after retirement - employer guide to determine which class code to use. 

Select from your reporting unit type: 

• K-12 public school districts, charter schools, public school academies, and intermediate school districts.

• Public libraries, museums, and tax-supported community colleges.

• Universities: Central, Eastern, Northern, and Western Michigan, Ferris State, Lake Superior State, and 
Michigan Technological universities.

Definition: Employees who have retired from the MPSERS system and return to work for a reporting unit. 

• 9003 A retiree who has returned to reporting unit employment as a teacher while receiving a monthly pension
from this retirement system. This code should be used as long as the retiree performs teaching duties. A
retiree is no longer a member of this system and must not be reported while receiving workers' compensation
or short term disability.

• 9004 A retiree who has returned to reporting unit employment and is performing the duties of an administrator
while receiving a monthly pension from this retirement system. This code should be used as long as the retiree
performs administrative duties. A retiree is no longer a member of this system and must not be reported while
receiving workers' compensation or short term disability.

• 9005 A retiree who has returned to reporting unit employment in a capacity other than teaching or
administration while receiving a monthly pension from this retirement system. This code should be used as
long as the retiree performs other than teaching or administrative duties. A retiree is no longer a member of
this system and must not be reported while receiving workers' compensation or short term disability.

• 9013 A retiree hired directly by the reporting unit returning to work in a Critical Shortage position as a
teacher.

• 9014 A retiree hired directly by the reporting unit returning to work in a Critical Shortage position as an
administrator.

• 9015 A retiree hired directly by the reporting unit returning to work in a Critical Shortage position other than a
teacher or administrator.

• 9023 A retiree hired by a reporting unit through a 3rd party administrator or as an independent contractor
returning to work in a position as a substitute teacher.

• 9024 A retiree hired by a reporting unit through a 3rd party administrator or as an independent contractor
returning to work in a position as a school improvement facilitator or instructional coach.

• 9025 A retiree hired by a reporting unit through a 3rd party administrator or as an independent contractor
returning to work in a position as a substitute teacher, school improvement facilitator or instructional coach to
be used when class codes 9023 or 9024 have already been used for a pay period and an additional DTL2
record for the same pay period is needed.

• 9033 A retiree hired directly by the reporting unit in a Non-Critical Shortage position as a teacher. Class
code also used for qualified participants.

• 9034 A retiree hired directly by the reporting unit in a Non-Critical Shortage position as an administrator. Class
code also used for qualified participants.

• 9035 A retiree hired directly by the reporting unit in a Non-Critical Shortage position other than teacher or
administrator. Class code also used for qualified participants.

• 9043 A retiree hired through a 3rd party administrator or as an independent contractor returning to work in a
position defined by ORS as a core service - teacher.

• 9044 A retiree hired through a 3rd party administrator or as an independent contractor returning to work in a
position defined by ORS as a core service - administrative.

• 9045 A retiree hired through a 3rd party administrator or as an independent contractor returning to work in a
position defined by ORS as a core service - other.

Last updated: 06/23/2021 
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11.03.01: DC Converted employee worked for your 
reporting unit on Feb. 1, 2013 
From the List Of Retirement Applicants screen, click the active hyperlink of the DC Converted member to open 
the Final Payroll Details screen. You will enter the information necessary for the retirement system to calculate your 
retiring employee's pension. The process of completing the FPO can be broken down into five sections. Instructions 
for completing each section are below: 

Applicant Detail 

Pending TOP 

Reportable and nonreportable wages 

Hours and days 

Save and submit 

Applicant Detail 
1. The first section is called Applicant Detail. The employee's name, last four digits of their Social
Security number, and retirement effective date will automatically be pre-populated based on the
employee's application.

Enter the employee's Termination Date, Last Day Worked, and Last Day Paid using the 
mm/dd/yyyy format. 

• Enter the Termination Date. If the employee has not provided a termination date, use the last
day paid. Note: This date may or may not be well before the retirement effective date if the
employee left your reporting unit but didn't retire at that time.

• The Last Day Worked is the last day the employee earned service hours as a Defined Benefit
employee in the pay cycle before or within Feb. 1, 2013.

• The Last Day Paid is the pay period end date of the last pay cycle before Feb. 1, 2013.

Mt1;hln G<o11 

Worikingi w,ith : PUB I' SCHOOLS, 1 45 

A:pphc::an·t Detad 

�

Pl e comple all the bl&nll ,ntry r Ii and V f'1fy erw r, Ids !ready PODUl&ted. 
No:1:e: 8y completing this form you are comj:)ilrini;i this. emp'loyee's. contracrua! rate to what was actually reported to OAS. 

Ryan ford 

ssN:: Txx 

l'l.eti en O te ( 'M/00/VYYY); 07/0lflOXX 

Ti!!ntnn Ci0f1 Dli!t.l!: 

w C>a',' Worked: 

las; 0;.1y P:;iid: 

oil Contract: Rat,e/lfoLI1iy ill.a�e for 
I :,g 000 ] D oh t,,11 1,¢:,: If tiour1y rate ntere11t..,s,t: v�ar Wllli:t!di - • · _ 
lf thJs is not the correct cootract or hoorly rate. enter the correct rate, 
fot hourly rat,es, entef" I!! irate mos.t IT&1uently used. 
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2. Review the Full Contract Rate/Hourly Rate For Last Year Worked field.

For DC Converted applicants, the contract rate must reflect the rate in place before after the 
conversion to DC on Feb. 1, 2013. 

If the amount is not correct, enter the correct hourly rate or full contract rate for this employee. 

To avoid common errors, please note the following: 

• If the employee earned an hourly rate, be sure to check the box next to the hourly rate.

• If the employee had more than one hourly rate, calculate and enter the average hourly rate.

• If the employee did not work the full school fiscal year, check the last reported Detail 2 (DTL2)
record before Feb. 1, 2013, for a prorated contract amount. If no amount is reported, enter the
full contract amount.

Womngi w,ith : PUB I SCHOOLS, 1 45 

Final Pa- -rolll Detaiils 

A�ppUcan·t Detad 
Plea comp4et all the bl nlk ,ntry r li'S and v r'ify orw r,elds !ready pop11la d. 
No:te: 6y completing this form '(OU are comparing this. emp'loyee's. oontracrua1 rate to what was actually reported l:o Ofl.5-

Ryan rord 

SSN,: .:,ocxxxx 

( 'M/00/VYYY): 07 /01/2DXX 

Ternnnati0f'I 011' 

� Dav Worl<ccf: 

a:;;t O.-y P;,iid: 

oll Contract RJne/lfoLiriy , 
la� Year Wcirl!-i!!d: 

lf thJs is not th!! cor,-ect contract or hoorly rate. E!nter the correct rate, 

for h.011rlv rates, enter e irate most ITeQ11ently um. 

Pending TDP 
3. The Pending TDP section appears only if the applicant has an open, active tax-deferred payment
(TDP) agreement. For each pay period listed, enter the amount you intend to report to ORS on your
regular payroll reports for this employee. Be sure to include any one-time payments. If the employee
is not paying off the TDP agreement, enter O (zero) in the TDP Amount field.

P,end Lifl!J TDIP 
Instrsm:tfo1115i For each pa'f penod, entet the amount au inh!nd 'lo report to ORS on your rqular pa ro I teports for thls empfoyee, 
·Se ·S-llre Ito include any ,ooe•lim payments. 

II !XXXX 

, Re err Period Sliirt_l)me 

I /09/lOX 

M/26/1fJXX 

, 5/0i{20XX 

o5/21noxx 

fil,}04/ X 

06/18/lO)(X 

Scheduledl Deduction A.mount 

$ 100,00 

Rt! url ileriod Lnd D ;ik 
- - -- -

04../22/l<JXX. 

as,o t 20:0:: 

05/2 120 

06/03/20 X'. 

06/17/2-0 

07/0 ll,mo:: 

Reportable and nonreportable wages 

� 

s 

$ 

$ 

$ 

s 

TDP Amotmt 
- - -
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4. The next section is called Reportable Wages Above the Base Rate. Enter the amount of any
reportable wages that were paid above the base pay rate in fiscal year 2013 (July 1, 2012, through
Feb. 1, 2013, the effective start date of the DC Converted retirement plan). In addition, enter the
wage amount paid for the remainder of the 2013 fiscal year (Feb. 1, 2013, through June 30, 2013,
the wages earned after converting to the Defined Contribution plan). Add all amounts together for
one total amount for the Excess Amount field. If the total reportable wages above the base rate is
of more than one type, list the individual payment amounts and the explanation for each one in
the Comments text box provided.

For example: A member received $500 in merit pay, earned $344.50 in overtime pay, and the 
remainder of their DC wages totaled $2,450.00. In the comment box enter: 

Merit Pay: $500.00 
Overtime Pay: $344.50 
DC Wages: $2,450.00 

Repo1rta,ble Wa-ges .Above Ba,se Rate
Instructions� Enter t!l,e arnoun_t of wages. paid that is above he baise pay rate for the most recent 
1:scal year. 

E'xcess Amount: 

Excess Amount Comments; 

(Pl@ase exp,ain wages ent�rad for exo�ss 
amount.) 

$[���1------, 

5. In the Unreportable Wages section, enter any of the listed types of unreportable (nonreportable) 
wages that were reported on a DTL2 record before the first full pay period with a begin date on or 
after Feb. 1, 2013. See section 4.06.00 Nonreportable Compensation.

If you enter an amount for any of the nonreportable compensation types, you will receive a message 
after you submit the FPD advising you to create a negative adjustment for any pay period that 
included unreportable compensation. 

If you enter no amounts on any line, check the box at the bottom of the section. (The FPD cannot be 
successfully submitted without something in this section.) 
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Uinr,epo:rta bl,e Wa,ge·s 

C&s In fl•i.i or t-antl'lt ( ln�ur'6no■, a nnuiry. tt:c.) 

Employer-paid service cred 

l;xpenses (e.g., mtlug�, dry cie1111r�g, (he•�) 

Ilict Yil p. y ii�(ot!i'ly n· rt lr'lt·, U\ft 

In-suranc;e premiums 

S pu longl!IVJty 

Mlf' r.1-·bui'H lilts 

F.ICA re mbu ments 

PNyme!'lt5 � ln�l!i:!'4' ti! FJI/C 

_..rtect atn da.nee 

Unused V11<-<11tlon, personal, sick o comp pav 

Other I ng _ ben& b!: 

1.0.ng--U1 . drnblllty 

Othar 

; 0.0() 
$'p.OD 
s:o.oo 

; 0.0() 
---..... s'p.oD 

$:0.00 

OR 

0 This payroll a ar\y o, the abov,e u:nreport!lble wages durl:ng s.ta�ecl wage review pe ot:I for this employee, 

6. The next section is called Carryover (Usually Summer Spread). Enter wages paid after June 30
for service performed before July 1 for each listed fiscal year-end date listed.

Carryover wages can be either summer spread wages (Wage Code 08) or trailing wages, which 
refers to regular wages and hours reported with a begin date before July 1 and paid in July, using 
Wage Codes 01, 05, 11, or 25. Report both types of carryover wages here. 

Please note : 

• Summer spread wages that were originally reported correctly with Wage Code 08 will be pre­
populated. For more information on summer spread wages, see section 4.04.20: Summer 
spread wages (Wage Code 08) or 7.17.00 How to report summer spread wages on a DTL2 
record.

• The Final payroll detail e-learning module found in section 11.05 Additional resources for 
completing FPDs provides examples and practice with this step.

Ca:r.ry,over (Usually Summer Spre,ad) 
Instructions: For ea,ch pe,riod listed, enter the wagres paiid after June 30 for service performed 
befon:! July 

Date 

,06/30/2013 

06/30/2012 

06/30,/201 

06/30/2010 

Hours and days 

Amount 

$ [o .. oo 

.10.00 

$ [o.oo 

$ _ .• 00 

7 

I 
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Standard Hours Worked Per Fiscal Year (eg: 2:080, 1.020, 
[ I etc·.): ._ ____ _,_

Average Hours Worked Per Day: r 7 
Number Of Days Wo ked Since July 1,, 20 2 or last flsca:I 

:=:[ ====::I :
yea worked: .,__ ___ __, 
Not,e. If last fisca yiear worked is not the year listed 
please ente the fiscal year used in comme,nt box. Ple,as,e 
do not use the Count Days button if employee did not woli'k 
in the c1.1rrent. fisca I year. 

Comments: 
(You would be able ta entli!'r only 250 cha,ri;lcters fn this 
fil!!'ld) 

Save and submit 
10. The last section of the FPO includes fields for your name, phone number, and email address.
Your name will be automatically pre-populated.

You can submit a completed FPO or save it and come back at a later time. The Save button saves 
everything except for the information on this final screen. 

En ered By: Amy Vargo 

Emp'loyer Phone Number: 

Empl:oyer Email Address:

11. When you have completed all fields, click Submit.
When you submit the FPO, a calculation will automatically run that will compare
the Certified Reportable Wages entered on the FPO to the Wages Based on Contract housed 
on the ORS database. If the amounts match, the retirement system accepts the FPO and sends a 
confirmation message. If the amounts do not match, you will receive an error message. See the 
next section, 11.04 How to balance an FPO.

Last updated: 04/02/2021 
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11.03.02: DC Converted employee did not work for 
your reporting unit on Feb. 1, 2013 
From the List Of Retirement Applicants screen, click the active hyperlink to open the Final Payroll Details screen 
for the member with a DC Converted plan. The process of completing the FPO can be broken down into four 
sections. The instructions for completing each section are below: 

Applicant Detail 

Reportable wages 

Hours and days 

Save and submit 

Applicant Detail 
1. The first section is called Applicant Detail. The employee's name, last four digits of their Social
Security number, and retirement effective date will automatically be pre-populated based on the
employee's application.

Enter the employee's Termination Date, Last Day Worked, and Last Day Paid using the 
mm/dd/yyyy format. 

• If the employee has not provided a termination date, use the last day paid.

• The Last Day Worked is the last day the employee earned service hours.

• The Last Day Paid is the pay period end date of the last pay cycle.

2. Review the Full Contract Rate/Hourly Rate For Last Year Worked field.

For DC Converted applicants, the contract rate must reflect the rate in place before the first full pay 
period with a begin date on or after Feb. 1, 2013, the effective start date of the DC Converted 
retirement plan. Since you do not have wage data for that period, contact ORS Employer Reporting 
at ORS_Web_Reporting@michigan.gov to confirm this amount and whether the amount is an 
hourly rate (if hourly, check the box). 

- - --

Workin!IJ with : PUB I SCHOOLS, 1 45 

Final Pa.- -rolll Detaiils 

A 1ppUcant DetaH 

---- - -

Pl e comr,i4et all the bla,nl. ,ntry r II end v t'Jfy Ol'IY f, Ids lreacly p01>ul&ti d. 

No:t : 6y completing this form you are comparing this. emp'loyei!!'s conl:racrual rate to what was actuallv reported to O.RS. 

A$1Ql4c.'!ll't Nam : 

SSN,: 

( 'M/00/'f'r'YY); 01/01/20:X.X 

� Oa!,' Worked: 

a:, O;,yP;,iid: 

oll Contract Rat,e/tfotrriy ,Ra�e for 59 000 00 La� Year Wlll'bdi L.::..:..:..:' ___:_:_'::...::_.....11■_.-

lf thJs is not th!! corrett am tract or hoorly rate. f!nt.er the corre,a rate. 

for h.011rlv rates, enter e rate most ITeQ11ently um.

Reportable and unreportable wages 
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6. When you have completed all fields, click Submit.
When you submit the FPO, a calculation will automatically run that will compare
the Certified Reportable Wages entered on the FPO to the Wages Based on Contract housed 
on the ORS database. If the amounts match, the retirement system accepts the FPO and sends a 
confirmation message. If the amounts do not match, you will receive an error message. See the 
next section, 11.05 How to balance a final payroll detail (FPO).

Last updated: 04/02/2021 
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11 6/24/2013 

15 6/24/2013 

16 

21 

28 

25 

26 

45 

6/24/2013 

12/15/2007 

12/15/2007 

6/24/2013 

6/24/2013 

6/24/2013 

46 6/24/2013 

Coaching Wages: used to spread out reported lump sum wages and hours for 

active employees as seasonal or part-time coaches. If a coach is full-time and paid 

every pay period for coaching, use wage code 01 for regular wages. 

Wages Without Hours Positive Adjustment: used to report a positive adjustment 

to a wages without hours (wage code 09 or 15) payment for an active employee 

that posted in a prior pay period. The amount of wages entered in the field will be 

added to the previously reported amount. 

Wages Without Hours Negative Adjustment: used to report a negative 

adjustment to a wages without hours (wage code 09 or 15) payment for an active 

employee that posted in a prior pay period. The amount of wages entered in the 

field will be subtracted from the previously reported amount. (Note: enter data as a 

positive number.) 

This wage code has been deleted. See section 4.04.14: Regular Wages Paid After 

Termination and/or Retirement. 

This wage code has been deleted. See section 4.04.14: Regular Wages Paid After 

Termination and/or Retirement. 

Coaching Wages Positive Adjustment: used to report a positive adjustment to 

coaching wages and/or hours (wage code 11 or 25) posted for an active member in 

a previous pay period. The amount of wages and/or hours entered in the field(s) will 

be added to the previously posted amount. 

Coaching Wages Negative Adjustment: used to report a negative adjustment 

to coaching wages and/or hours (wage code 11 or 25) posted for an active member 

in a previous pay period. The amount of wages and/or hours entered in the field(s) 

will be subtracted from the previously reported amount. (Note: enter data as a 

positive number.) 

Retroactive Wages Positive Adjustment: used to report a positive adjustment to 

a retroactive wage (wage code 04 or 45) payment made to an active member 

posted in a previous pay period. The wages entered will be added to the 

previously posted amount. 

Retroactive Wages Negative Adjustment: used to report a negative adjustment to 

a retroactive wage (wage code 04 or 45) payment made to an active member 

posted in a previous pay period. The wages entered will be subtracted from the 

previously posted amount. (Note: enter data as a positive number.) 
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