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14.00: File Transfer Service (FTS) Guide 

The State Of Michigan provides the File Transfer Service (FTS} as a web-based file transfer protocol (FTP}, to 
enable the fast and secure transfer of data files between agencies within the State Of Michigan and their external 
partners. The https protocol within your Internet Browser provides the security of the transfer over the Internet; no 
other software is necessary. There is no fee to your reporting unit to use this service. A link to the FTS site is on the 
left navigation bar. 

The FTS is currently used for TDP agreement and addendum files, Health Care Contribution information, Annual 
Wage Reviews and UAAL Stabilization invoices. To accurately upload secure messages to ORS, you must use the 
correct Mailbox, Application ID, Transfer Mode, and File Name. 

Last updated: 01/29/2016 
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14.01: Logging Into the File Transfer Service (FTS) 
Site 

ORS has created a File Transfer Service (FTS} account for your reporting unit. 

Your user ID is: ORS followed by your reporting unit number (e.g. ORS12340) 

A password was assigned to each reporting unit by ORS. If you have forgotten or never had the password, please 
contact ORS Employer Reporting at 800-381-5111 or by email at ORS_Web_Reporting@michigan.gov. 

Please be sure to keep your user ID and password available for future logins. 

1. Using Internet Explorer as your browser, go the FTS website.

2. Enter your Username and Password, then click the Logan button.

BTl'JIB File Transfer Service
....,.....,.,_,..,., 

State of Michigan FTS Web Client. 

Logon to State of Michigan FTS Web Client. 

Please enter your credentials below 

Usemame: 

Password: 

"' 

V 

WARNING! I"\ 

Powered by MessageWay 

ipswitch 
-- Con!IOI. Perlonn. 

Last updated: 12/27/2018 

THIS SYSTEM CONTAINS U.S.GOVERNMENT INFORMATION. 

By accessmg and using this computer system you are consenting to system 
monitoring for law enforcement and other purposes 

unauthorized use or, or access to, this computer system may subject you to State 
and Federal criminal prosecution and penarties, as weft as Civif penalties. 

MICHIGAN.GOV 

-Michigan 1s 
Official 
Website 
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14.03: Uploading Secure Files 

1. Using Internet Explorer as your browser, go to the FTS website. Enter your Username and Password,
then click on the Logon button.

State of Michigan FTS Web Client. 

Powered by MessageWay 

ipswitch 
-- Control. Porlo<m. 

Logan to State of Michigan FTS Web Client. 

Please enter your credentials below 

Usemame: 

Password: 

WARNING! 

THIS SYSTEM CONTAINS U.S.GOVERNMENT INFORMATION. 

By accessmg and using this computer system you are consenting to system 
monitonng for law enforcement and other purposes. 

Unauthorized use ar, or access to, this computer system may subject you to State 
and Federal criminal prosecution and penarties, as weft as Civif pena/Ues. 

2. Click on Upload Message to request an upload.

" 

V 

MICHIGAN.GOV 

Michigan's 
Official 
Website 

� 
Ml.gov-

MICHIGAN.GOV 

I.Mkhig···an's
Official 
Website 

State of Michigan FTS Web Client. � � ( Switch Mailbox) ( Change Password ) (Logout) 

Mailbox: DMBORSER Filename 
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File Name File Path 

12.20.2019.xls C:\Users\ 

To 

Upload Message 

Recipient: 

Class ID: 

Transfer Mode: @ Binary O Text 

File: 

Class ID Direction 

( Browse ... ) 

Status 

Download D Upload 202102081020210blhzs Com leted 

( Hide Detail ) 

( CloseAII ) 

7. At this point your upload is complete and you can resume using your browser normally. Record the 
confirmation number for your records.

8. You can click on the Uploaded link to see a history of your upload activities.

9. When finished, click on Logout.

10. If you have any questions or need further assistance with this process please contact ORS Employer 
Reporting at ORS_Web_Reporting@michigan.gov or 800-381-5111.

Last updated: 03/17/2021 
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14.05: Downloading from Available or Downloaded 
Tabs 

1. Using Internet Explorer as your browser, go to the FTS website.

2. Log in.

3. Click on the Available or the Downloaded tab option on the Action Menu Bar. See section 14.04: Downloading 
Secure Files for additional information on downloaded file locations.

4. Use the instructions included in your notification email to complete the download process.

F11e T1r,an.sfer Service,

Stale ol M ehlgan FTS Wob Cflent 

AV,1ifatil:!l' ��l�d� C�n5'�J�d ' U�l�-��ud' � 

[);.....-li.li.i lip Ow.flllJKJ A!, On.Vt l:lc>a1111::m! M Tilrill ' 
Or,;;<( 

Last updated: 01/29/2016 

IB1)lnf 

MICHtQAlll.,O()V 
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14.11: Obsolete - Download UAAL Rate Stabilization 

Invoice 

OBSOLETE section - UAAL Rate Stabilization invoices are no longer sent through the File Transfer Service. 

FTS File Download Instructions for UAAL rate stabilization invoice: 

1. Use Internet Explorer as your browser.

2. Go to the File Transfer Site (FTS) website File Transfer Site (FTS) at https://dxgweb.state.mi.us).

3. Log in.

4. The Available link will show all Messages available.

S- T � 15li 

5. Locate the filename called (month)UAAL.

6. Click the box next to the file you want to download.

?. Click the Download as Binary link.

8. A File Download dialog box will open.

9_ Navigate to the location where you would like to store the file.

10. Click the Save button.

11. Open the folder where you chose to save the file in step 9.

12. Double-click the file to open.

Last updated: 04/30/2020 
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