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I. Introduction

This manual explains the responsibilities of the boards of county canvassers
across Michigan. The manual begins with an explanation of the composition,
duties, and authorities of the boards. It explains the county canvass process
and the ballot container approval process.

Any questions or concerns about this manual should be directed to
Elections@Michigan.gov.

II. Duties and composition of the
board of county canvassers

Boards of county canvassers play an important role in Michigan’s electoral
system. Each board of county canvassers is responsible for:

1. Canvassing each of the county’s precincts by carefully reviewing the
vote totals reported and ensuring consistency across all election forms
and certificates.

2. Canvassing the county’s vote totals by summing the votes cast in all
precincts in the county and reporting those results to the Board of
State Canvassers and relevant local election officials.

3. Determining the results of certain local and county elections and ballot
questions.

4. Managing any recounts that might occur.

5. Physically inspecting the county’s ballot containers every four years.

Legal obligations of boards of county canvassers

Boards of county of canvassers have specific duties under the Michigan
Constitution and the Michigan Election Law. The Michigan Constitution
provides:

It shall be the ministerial, clerical, nondiscretionary duty of a board of
canvassers, and of each individual member thereof, to certify election
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results based solely on ... in the case of boards of county canvassers,
statements of returns from the precincts and absent voter counting
boards in the county and any corrected returns. Const 1963, art 2, §
7(3).

The Michigan Election Law includes the same requirement:

It is the ministerial, clerical, and nondiscretionary duty of each board
of county canvassers, and each of the members of the board of county
canvassers, to certify election results based solely on the statements
of returns from the election day precincts, early voting sites, and
absent voter counting boards in the county and any corrected returns.
MCL 168.822(3).

Under both the Michigan Constitution and Michigan Election Law, boards of
county canvassers must certify election results based solely on election
returns. Boards of county canvassers do not have any discretion to consider
other evidence or information. For example, the Constitution and Michigan
Election Law do not authorize boards of county canvassers to refuse to
certify election results based on third party claims alleging election
irregularities, or a general desire to conduct election investigations. For a
detailed discussion of the duty and authority granted to boards of county
canvassers, see this manual’s discussion in the subsection titled Ministerial
and clerical nature of board of county canvassers’ duties; restrictions on
boards, on page 20.

A ballot cast by an eligible elector must not be rejected or otherwise not
counted in a canvass on the grounds that an election official failed to comply
with a directive set forth in the Michigan Election Law unless that ballot is
otherwise ineligible under Michigan Election Law or federal law. MCL
168.814.

Criminal liability. The willful failure to perform a duty imposed by the
Michigan Election Law is a misdemeanor. MCL 168.931(1)(9).

Composition of the board of county canvassers

Each board of county canvassers has four members. Two of these members
are appointed by the party whose candidate received the most votes for
Secretary of State in the last election where the Secretary of State was on
the ballot; the other two members are from the party whose candidate
received the second-most votes.
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The county clerk serves as the clerk of the board of county canvassers. The
county clerk should advise the board about election-related laws, practices,
and procedures, but the county clerk cannot vote on business before the
board.

Qualifications of board members

To serve as a member of a board of county canvassers, a person must be a
qualified elector of the county in which the board sits. An elected officeholder
cannot serve as a member of a board of county canvassers, nor can a

person who is a candidate for an elected office serve as a board member. A
board member cannot serve as an election inspector at any election during
their time on the board. A board member who becomes ineligible to serve on
the board because of a change of voter registration to a different county,
because the member become a candidate for elected office, or because the
member served as an election inspector is automatically removed from the
Board.

The prohibition on candidates serving as board members does not extend to
precinct delegates. A board member may serve as a precinct delegate while
retaining their position on the board. Likewise, a board member does not
lose their position on the board because a spouse or any other family
member becomes a candidate for office or serves as an election inspector
during the member’s term.

Before assuming the duties of a board member, a new member must take a
constitutional oath.

Selecting board members

Board members serve for staggered four-year terms. Each term begins on
November 1 of the calendar year in which the board member was selected to
serve on the board. The terms of two board members, one member of each
party, expire every odd-numbered year. No later than September 1 of each
odd-numbered year, the county committee of each political party
represented on the board shall submit the names of three persons interested
in representing that party on the board to the county clerk. The name of the
board member whose term is expiring may be one of the three names
supplied by the county committee to the county clerk. The county clerk shall
forward these names to the County Board of Commissioners, who shall vote
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to elect one of the three persons to serve a four-year term on the board.
The vote of each member of the County Board of Commissioners must be
public under Michigan’s Open Meetings Act.

Before the election, the County Board of Commissioners may request that
the three persons under consideration submit any or all of the following
materials:

e A letter sighed by the person indicating their interest in serving on the
board and confirming that the person, if selected, intends to discharge
the duties a board member to the best of their ability.

e A summary of the person’s prior election experience, including any
experience canvassing elections.

e Information on whether the nominee has been convicted of a felony or
an election crime.

Filling vacancies on the board of county canvassers

If a vacancy occurs on the board of county canvassers, the county clerk shall
notify the chairperson of the county committee of the party that nominated
the board member who created the vacancy. Within 10 days of the
notification of vacancy, the county committee of the political party shall
provide the county clerk with the names of 3 persons interested in filling the
vacancy on behalf of the party. Within 10 days of receiving the names from
the county committee, the county clerk shall appoint 1 of the 3 persons to
fill the vacancy. Prior to making an appointment, the county clerk may solicit
any or all of the same materials that the County Board of Commissioners
may request of persons wishing to fill a full term listed above. The newly
appointed member serves until the expiration of the term of the board
member who created the vacancy.

Temporary board members

If a board meeting is held but a quorum of the board cannot be present, the
county clerk may appoint temporary members so that a board business can
proceed. Temporary board members must meet all the qualifications as
regular board members, and temporary board members must be of the
same party as the board member who cannot be present at the meeting.
When a county clerk appoints temporary board members, the clerk should
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appoint a temporary member for each regular member who cannot be
present at the meeting.

Temporary board members appointed in this fashion should be drawn from
the lists of interested persons previously submitted by the county party
committee to fill open positions or vacancies on the board if those lists are
available. If the previously submitted lists are unavailable, the county clerk
may appoint any person meeting the requirements above.

A temporary board member’s appointment expires at the end of the board
meeting.

Counties divided between multiple congressional districts

If a county is divided into two or more Congressional districts, the
chairpersons of the congressional district committees for each district within
the county serves in place of the county committee for the purposes of
selecting board of county canvassers members and for filling vacancies on
the board. The chairperson of congressional district committees will select
one of their number to serve as the chairperson of the committee for board
member selection purposes.

Operations of the board of county canvassers

Organization of the board

Each board of county canvassers must elect a one member to serve as the
board’s chairperson and a second member to serve as the board’s vice-
chairperson. The election occurs in January of each even-numbered year.
The chairperson and vice-chairperson serve a two-year term.

Boards should split the chairperson position and the vice-chairperson
position between the two political parties represented on the board. The
party affiliation of the chairperson and vice-chairperson should be rotated
every two years between the two parties.

Quorum and bipartisanship requirement

Under Michigan law, boards of county canvassers are held to both quorum
and bipartisanship requirements. No board of county canvassers may vote to
take or authorize an action unless both:

Procedures and Duties of the Boards of County Canvassers | 5 /

(July 2024) Michigan Bureau of Elections \\




1. A quorum of members is present.

2. Members of both parties represented on the board vote to support the
measure.

Three members of any board of county canvassers is a quorum of the board.
While meetings may be held if only three board members are present, the
board can only take or authorize action if at least one member of each party
represented on the board supports the action. In other words, a 2-1 vote to
take or authorize an action is only effective if a board member representing
each party is in the majority; if both board members in the majority are of
the same party while the dissenting member is of the other party, the vote
has no effect.

When four board members are present at a meeting, any vote to take or
authorize an action must have support of at least three of the board
members present.

Frequency of meetings

Each board of county canvassers is required to meet as often as necessary
to carry out the board’s business, but each board may set their own meeting
schedule. Generally, meetings are called by the county clerk in their capacity
as clerk of the board. Meetings can also be called by the chairperson or vice-
chairperson.

At the beginning of each meeting at which a new board member is present,
the member should take the required oath of office prior to any board
business being conducted.

Public notification of meetings

Board of county canvasser meetings are public meetings that must comply
with Michigan’s Open Meetings Act. This act requires that public notice of
every board meeting must be made available at least 18 hours prior to the
meeting through a public posting at the board’s principal place of business.
If the board does not have a principal place of business, the posting should
be made at the county clerk’s office. Additionally, the notice should be
posted on the board’s website, if the board maintains a website, or on the
county clerk’s website, if the board does not maintain a website.

The notice should include the date, time, and place of the board meeting.
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Meeting minutes

The county clerk is responsible for taking or delegating the task of taking
minutes at board meetings. Minutes of board meetings must be an accurate
record of the events that occurred at the meeting and include all the
following:

e The meeting date, time, and location.
e The members present at, or absent from, the meeting.

e Any decisions made by the board at the meeting, including motions
voted on and the votes of individual board members on those
motions.

The minutes may also note discussions between members, testimony offered
by members of the public, motions made by board members, and votes
taken by board members. The minutes must record how each board member
voted on each motion brought to a vote. The minutes need not include a
transcript of discussions or testimony; merely stating that the discussion or
testimony occurred is sufficient.

After each meeting, a copy of the draft minutes is forwarded to each board
member. At the next meeting, the board members vote to adopt or reject
the draft minutes from the prior meeting. A copy of minutes adopted by the
board should be signed by all board members.

Draft minutes may only be rejected because they are inaccurate or because
they do not contain enough detail to meaningfully record the events of the
meeting. If the board rejects the draft minutes, the board must work with
the clerk to revise the minutes to reflect the events of the meeting more
accurately or fully.

The Open Meetings Act requires that minutes from each board meeting be
made available to the public at the same location that physical notices of
meetings are posted. Draft minutes must be made available within 8
business days of a board meeting; if the board requests any changes to draft
minutes before the minutes are approved, both the draft and approved
minutes must be available for inspection. Approved minutes must be made
available for public inspection within 5 business days after the meeting.
Minutes need not be posted online (MCL 15.269).
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Board budget

The board of county canvassers should work with the county clerk of the
county in which the board sit to prepare a yearly budget. Budget line items
should include any compensation to board members for their service, any
compensation to assistants hired by the board, and any costs associated
with holding meetings over the course of the year.

Compensation of board members

Members of the board of county canvassers receive compensation for their
service on the board. This compensation is paid by the county in which the
board sits. The compensation rate is negotiated between the board members
and the County Board of Commissioners.

Board assistants

The board may direct the county clerk to employ assistants to ensure that
the board’s business is conducted in a timely fashion. The wages of any
assistants hired by the county clerk to assist with board activities, whether
on the county clerk’s own initiative or at the direction of the board, must be
paid by the county in which the board sits.

Geographic authority of the board of county of
canvassers

After each election the board of county canvassers has two major duties:
e First, the board canvasses the votes cast in the board’s county.

e Second, for county and most local elections, the board determines the
election’s result.

In statewide elections, or elections involving electoral districts that lie in
multiple counties, the board of county canvassers must transmit the
county’s canvassed vote totals to the Board of State Canvassers.

If elections are held in a city, village, or school district that spans multiple
counties, the board of county canvassers may be required to transmit the
county’s canvassed vote totals in those elections to a different board of
county canvassers.
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The board of county canvassers is responsible for canvassing the votes cast
at each precinct within the county in which the board sits.! This section
explains the election types in which a board of county canvassers determines
election outcomes, transmits canvassed votes to the Board of State
Canvassers, or transmits canvassed votes to other boards of county
canvassers.

Federal and statewide partisan offices

The board of county canvassers always transmits the canvassed votes in the
primary or general election for the following offices to the Board of State
Canvassers:

e President of the United States
e United States Senator

e Member of the United States House of Representatives, if the
Congressional district lies in multiple counties

e Governor
e Attorney General
e Secretary of State

e Michigan State Senator, if the State Senate district lies in multiple
counties

e Member of the Michigan State House of Representatives, if the House
district lies in multiple counties

e Member of the Michigan State Board of Education

e Member of the University of Michigan Board of Regents

e Member of the Michigan State University Board of Trustees
e Member of the Wayne State University Board of Governors

Member of the United States House of Representatives, Michigan
State Senator, or Member of the Michigan State House of

1 A narrow exception to this rule occurs when the only elections or ballot questions on the
ballot involve a city or village that lies in multiple counties. See the section City, Township,
and Village Offices When the City or Village Lies In Multiple Counties for more information.
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Representatives: If a United States Congressional District, a Michigan
State Senate District, or a Michigan State House district is entirely contained
within a single county, the board of county canvassers for that county
determines the results of the primary or general election for that district. For
any primary or general election to a United States Congressional District, a
Michigan State Senate District, or a Michigan State House district that spans
multiple counties, the board of county canvassers does not determine the
election result. Instead, the board transmits the results of the county
canvass to the State Board of Canvassers. The State Board combines the
votes for the relevant election from the relevant county canvasses and
certifies the resulting totals.

Statewide ballot questions

The board of county canvassers is responsible for canvassing the votes cast
for statewide ballot questions. After the county canvass, the board of county
canvassers transmits the results of the county canvass to the Board of State
Canvassers. The State Board combines the votes for the statewide ballot
questions, determines the outcome, and certifies the resulting totals.
County partisan offices

The board of county canvassers both canvasses and determines the election
results for all partisan primary or general elections for county office.

State and county judicial offices

The board of county canvassers always transmits the canvassed votes in the
primary or general election for the following offices to the Board of State
Canvassers:

e Michigan State Supreme Court Justice
e Michigan Court of Appeals Judge

e Circuit Court Judge

e District Court Judge

e Probate Judge

e District Probate Judge
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Probate judge: Board of county canvassers is responsible for canvassing
and determining the result of primary or general elections for the office of
Probate Judge when the probate district is wholly contained within the
county.

Countywide ballot questions

The board of county canvassers is responsible for canvassing and
determining the result the votes cast on any countywide ballot questions.

City, township, and village offices for cities, townships, or villages
entirely contained within one county

The board of county canvassers is responsible for canvassing and
determining the result the election results for all partisan primary or general
elections for all city, township, and village offices for cities, townships, and
villages that lie entirely within the county in which the board sits.

City and village offices when the city or village lies in multiple
counties

If a city or village spans multiple counties, the board of county canvassers of
the county where the largest number of the city or village’s voters reside is
responsible for canvassing all precincts within the city or village and
determining the result of the primary or general election for election to
offices of the relevant city or village.?2

If any county, state, or federal offices or any countywide or statewide ballot
guestions appear on the ballot, the precincts that lie in the county with a
minority of the city or village’s voters are also canvassed by the board of
county canvassers of the second county. Because precincts in the second
county are canvassed by two boards, duplicate copies of the pollbook and
Statement of Votes must be prepared for both boards of county canvassers.
For more information, see the Delivery of Records to Multiple Boards of
County Canvassers section of this manual.

2 This section is written assuming the city, township, or village lies in only two counties. If
the city, township, or village lies in three or more counties, the county containing a plurality
of the city, township, or village’s voters is treated as if it contains the majority of the city,
township, or village’s voters, and all other counties are treated as if they contain a minority
of the city, township, or village’s voters.
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If the only items appearing on the ballot for an election concern the city or
village that spans county boundaries, the board of county canvassers for the
county containing the minority of the city or village’s voters is not
responsible for canvassing the election. In these cases, only the board of
county canvassers for the county containing the majority of city or village’s
voters is responsible for canvassing and determining the result of the
election.

City, township, village, local school district, and community
college district ballot questions

If the city, township, village, local school district, or community college
district is entirely contained within a single county, the board of county
canvassers of that county is responsible for canvassing and determining the
results of a ballot question in that city, township, village, local school district,
or community college district. If a city, township, village, local school district,
or community college district spans multiple counties, the ballot question
canvass and determination of the results is carried out in the same manner
as the election of officials in a city, township, or village spanning multiple
counties.

School district offices for school districts entirely contained within
one county
If a school district lies entirely within a single county, the board of county

canvassers for that county is responsible for canvassing and determining the
results primary and general elections for School District Office.

School district offices for school districts split across multiple
counties

If a school district lies in more than one county, the board of county
canvassers for each county is responsible for canvassing the portion of the
school district primary or general election that occurs within the county
where the board sits.?3

3 This section is written assuming the school district lies in only two counties. If the school
district lies in three or more counties, the county containing a plurality of the school
district’s voters is treated as if it contains the majority of the school district’s voters, and all
other counties are treated as if they contain a minority of the school district’s voters.
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In some circumstances, individual precincts within a school district might
also span multiple counties. When this occurs, the board of county
canvassers for the county where the largest number of the precinct’s voters
reside is responsible for canvassing that precinct.

There are two exceptions to the previously-stated directions for multi-county
school district elections and multi-county precinct processing directions:

e The first exception occurs when the only items appearing on the ballot
for an election concern the school district. In those circumstances, the
board of county canvassers for the county containing the minority of
the school district’s voters is not responsible for canvassing any
portion of election precincts. In these cases, only the board of county
canvassers for the county containing the majority of school district’s
voters is responsible for canvassing and certifying the election. This
exception also applies to precincts that span multiple counties; if the
only items on the ballot for a given election concern the school district,
the board of county canvassers for the county containing the minority
of the school district’s population does not need to canvass split
precincts, even if the majority of the population of any particular split
precinct falls within the county containing a minority of the district’s
voters overall. Instead, the board of county canvassers for the county
where the majority of the school district’s voters reside canvasses all
precincts for the election.

e The second exception occurs when a combination city and school
district or a combination village and school district election is
conducted by a city or village that spans more than one county. In
these situations, the portion of the school district election held within
the city or village is canvassed by the board of county canvassers
responsible for canvassing the city or village election. In other words,
because the city or village election would be canvassed by the board of
county canvassers for the county that contains the majority of the city
or village’s population, that board would also canvass the school
district election.

The following procedure is used to determine the results of an election for a
school district spanning multiple counties:
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1. Each of the boards of county canvassers for the counties in which the
school district lies meet and canvass the portion of the school district
election held in their counties.

2. After completing the canvass, boards in the county containing the
minority of the school district voters (the “outlying county”) forward
the canvass’s Statement of Votes to the board of the county
containing the majority of the school district’s voters. Example
versions of Statement of Votes for Partial County Results for such
school district elections can be found in the Appendix. The outlying
county is encouraged to complete the canvass precincts where school
district elections or ballot questions were voted on as early as possible
in the canvassing process to ensure that the board of the county
containing the majority of the school district’s voters has sufficient
time to review and certify the election results.

3. After receiving the canvassed vote results from the outlying county,
the board of county canvassers responsible for determining the result
of the school district election combine the canvassed vote results from
the outlying county with the canvassed vote results from the board’s
own county. The board then compiles a final canvass report that
covers the entire school district and determines the election results
for the district.

4. The County Clerk of the county in which a majority of the school
district’s voters reside provides certified final results of the election to
the secretary of the school board.

Before each school board election for a school board that lies in multiple
counties, the county clerk for the outlying county must inform the clerk of
the county where the majority of the school district’s voters reside whether
the board of the clerk’s county will or will not meet to canvass the county’s
portion of the election. The board of the outlying county should not meet if
the only items on the ballot are school board elections. Based on which
boards will meet, the county clerks for the counties encompassing the
district must ensure that the canvass documents completed at the precinct
level are transmitted to the appropriate county clerk for delivery to the
proper board.
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Special primaries and elections

The board or boards of county canvassers responsibility for canvassing and
certifying a special election are the same board or boards of county
canvassers that would be responsible for certifying a regular election in the
jurisdiction where the election is held.

Recall elections

Canvassing duties are divided between boards of county canvassers and the
Board of State Canvassers in the same manner as normal primary and
general elections, with the following exceptions:

e The canvassed votes for recall elections against county officials, other
than county commissioners, are sent to the Board of State Canvassers
for determination of the election results. The board of county
canvassers determines the result of county commissioner elections.

e For a recall election in a city, township, village, or school district that
lies in multiple counties, the recall vote is canvassed and the
determination of the result is made entirely by the board of county
canvassers of the county containing the majority of the voters of the
city, township, village, or school district.

Reimbursements of canvass costs

A school district, city, township, or village is required to reimburse the
county for the cost of the canvass of an election held in the school district,
metropolitan district, city, township, or village if the election does not occur
in conjunction with a federal, state, or county election. If multiple school
districts, metropolitan districts, cities, townships, or villages hold an election
on a date that does not coincide with a federal, state, or county election, the
cost of the election will be apportioned across the school districts,
metropolitan districts, cities, townships, and/or villages whose elections
appear on the ballot.

III. Overview of the county canvass

The county canvass is a multistep, multiday process designed to ensure that
election results are correct and consistent at the precinct and county level.
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The following steps, each of which is explained in detail in this manual, make
up the pre-canvass and canvass process:

1. After the close of polls on Election Day, the election inspectors close
their precinct (precinct refers to election day, early voting, and absent
counting board precinct) record write-in votes cast, complete the
precinct’s pollbook, complete the precinct’s Statement of Votes, seal
all ballots in appropriate containers, and seal election materials in
appropriate envelopes.

2. Two election inspectors one Democrat and one Republican deliver the
sealed ballot container, pollbooks, and other materials to the city or
township’s Receiving Board. Receiving Board members check that all
materials are properly sealed, seal numbers are properly recorded,
and the number of voters recorded matches the number of ballots cast
in the precinct, accounting for spoiled ballots or other issues noted in
the pollbook.

3. After Receiving Board checks are complete, envelopes addressed to the
board of county canvassers which contain a copy of the Statement of
Votes from each precinct are delivered to the chief probate judge or
their representative for safekeeping until the canvass begins.
Envelopes addressed to the county clerk which contain the precinct’s
completed pollbook and another copy of the precinct’s Statement of
Votes are delivered to the county clerk.

4. No later than 9 a.m. on the Thursday following Election Day, the board
of county canvassers convenes at the county clerk’s office and begins
the canvass.

5. The board of county canvassers or assistants of the board check the
pollbook and Statement of Votes from each precinct for completeness
and accuracy, as well as tabulating write-in votes cast in that precinct.

6. After every precinct’s pollbook and Statement of Votes is checked, the
board of county canvassers records the total number of votes for each
candidate and for or against each ballot question cast in the county.

7. For most local and county elections and ballot questions, the board of
county canvassers determines which candidates are elected to office
and the outcome of ballot questions.

Procedures and Duties of the Boards of County Canvassers | 16 /
(July 2024) Michigan Bureau of Elections \\




8. No later than 14 days following Election Day, the board of county
canvassers certifies the vote totals for each precinct and for the county
to the Board of State Canvassers.

9. Vote totals are transmitted to the Board of State Canvassers. Within 24
hours of certification, physical certification documents are delivered to
the Board of State Canvassers.

10. Certificates of Election or Certificates of Nomination are delivered to
candidates as appropriate. Local city and township clerks, and other
relevant local election officials, are notified of election outcomes.

Timing of the canvass

Generally, the county’s board of county canvassers must meet at the county
clerk’s office and begin the canvass no later than 9:00 a.m. on the Thursday
following each primary, general, or special election. The deadline for the
board of county canvassers to complete the canvass and certify the election
is 14 calendar days after the date of the election.

There is a narrow exception to the general rule: If a ballot question
concerning an authorized millage subject to the millage reduction described
in MCL 211.34d appears on the ballot during a May election, the board of
county canvassers shall meet to canvass and certify the results of the
election for that ballot question after May 31 and before June 15 of that
year. If any other elections or ballot questions appear on the ballot during
the same May election as the ballot question concerning the authorized
millage, the board must meet the Thursday following the May election to
begin the canvass of the results for those other items. The board must then
meet again after May 31 and before June 15 to canvass and certify the
results of the ballot question concerning the authorized millage.

Failure to complete the county canvass or transmit
election results by the 14th day following the
election

If a board of county canvassers fails to begin the county canvass by 9 a.m.
on the Thursday following an election, or if a board fails to complete the
canvass, fails to determine the outcome of appropriate county or local races,
or fails to transmit to the Board of State Canvassers required canvassed vote
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totals of one or more elections or ballot questions within 14 days of the
commencement of the county canvass, the Board of State Canvassers
becomes responsible for completing the canvass and/or determining the
result of any outstanding elections. (MCL 168.822)

If the board of county canvassers fails to begin or complete any of its
required duties by the statutory deadline, there are several consequences:

e The board of county canvassers must immediately deliver all records
and other information, including all necessary forms, to the Board of
State Canvassers.

o Board members will be required to personally deliver all
materials to the Secretary of the Board of State Canvassers in
Lansing, Michigan or to another designated location.

e Until the Board of State Canvassers completes canvassing and
certification, all members of the board of county canvassers, the
county clerk, and county election staff must continue to be available to
assist with and deliver records for the canvass upon request, and this
may require physical presence in Lansing or other designated location.

e The county will be responsible for all costs associated with the
canvass, including costs needed for transportation, lodging, meals, all
costs incurred by the Michigan Department of State, Michigan
Department of Attorney General, Michigan State Police, and any other
state agency.

e A delay in the seating of election officials because no officials may be
seated until the canvass is complete.

Authority of the board of county canvassers during
the canvass

Duties of the Board of County Canvassers

At the beginning of the canvass, the board must check each precinct’s
pollbook for completion, check each precinct’'s Statement of Votes for
internal consistency, and tally write-in votes. After each of the county’s
precincts is canvassed, the board must sum the votes cast in the county for
each candidate and votes cast in the county for or against each ballot
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question, determine the outcome of certain local and county elections and
ballot questions, and transmit all vote totals and accompanying information
to the Board of State Canvassers.

Enumerated powers of the boards of county canvassers

The actions that the board of county canvassers may take during the county
canvass are enumerated under Michigan Election Law. Specifically, the board
is empowered to do any of the following (MCL 168.24¢e(2) and MCL
168.822):

e Adjourn from day to day as necessary during the course of the
canvass.

e Employ assistants as needed to conduct and complete the canvass.

e Direct that any returns, poll lists, or tally sheets used or made during
the election be presented to the board.

e Open ballot containers to remove records related to the election that
were mistakenly or improperly secured in the ballot containers, so long
as the board does not remove any ballots from the secured containers.

e Correct obvious mathematical errors in the tallies and returns. The
error correction process is discussed in detail in the following
subsection.

e Direct election inspectors or staff of the county clerk to make the
corrections to documents, as explained in the following Error
Correction subsection.

Error correction

The board of county canvassers must correct any obvious and unambiguous
mistakes made by election inspectors. Corrections may take the following
forms:

1. If the board determines that an obvious mathematical error was made
by an election inspector, the error may be corrected by crossing out
the incorrect number and writing the correct number using red ink.
The inaccurate entries should not be erased, covered, or otherwise
removed.
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. If the board determines that documents were sealed inside of a ballot
container when the document should have been stored outside of the
ballot container and the document is necessary to complete the
canvass, the board may direct the city or township clerk to appear at
the canvass with the sealed ballot containers, to open the ballot
containers, and to remove the documents improperly sealed inside of
the containers.

. If the board determines that any ballots have not been tabulated, the
board may direct board assistants, members of the county clerk’s
staff, or the election inspectors who served at the precinct on Election
Day to tabulate those untabulated ballots and to add the vote totals of
the newly tabulated ballots to the totals reported for the relevant
precinct or absent voter counting board.

. If the board determines that the total number of ballots tabulated
according to the totals tape does not equal the number of voters
recorded in the pollbook and a physical count of the ballots conducted
by a team of two election inspectors who have expressed a preference
for different political parties determines that the number of ballots in
the ballot container is the same as the number of ballots reported in
the pollbook, the board may direct the election inspectors who
certified the returns to retabulate the ballots counted on election
night.

. If the board has reason to question the accuracy of the tabulation in a
precinct within the county where the board sits, the board may direct
the person who has custody of the ballot tabulation program to
present the program to the board and test the tabulation program to
verify its accuracy. If the ballot tabulation program is found to
produce inaccurate results at a test conducted before the board, the
board may require the programmer to submit corrected ballot
tabulation program. Once the corrected program has been verified as
accurate, the board may direct the appropriate persons to retabulate
the ballots and certify the results.

. If the board has reason to question the accuracy of the tabulation in a
precinct within the county where the board sits, the board may direct
the person who input the ballot tabulation program and instructions
into the tabulator to appear at the canvass with papers and
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documents pertinent to the ballot tabulation program to answer
questions relevant to the ballot tabulation program. This person is
typically either the county clerk or a staff member of an approved
election vendor.

After taking any of the above actions, the board of county canvassers is
responsible for ensuring that all ballot containers or voting equipment
involved are resealed and returned to the custody of the appropriate election
official. The serial numbers appearing on the seals used to reseal ballot
containers or voting equipment must be recorded in the proper pollbooks, on
the appropriate Statement of Votes forms, on the ballot container certificate
and in the minutes of the board’s meeting. In addition, the board of county
canvassers must secure all pollbooks and Statement of Votes in sealed
envelopes.

Ministerial and clerical nature of board of county canvassers’
duties; restrictions on boards

Under Michigan Election Law, boards of county canvassers have no canvass-
or certification-related duties or powers beyond those explicitly assigned by
statute and explained in this manual. Specifically, boards of county
canvassers exist to check the mathematical consistency of election records
and to ensure that the vote totals reported by the county to the state
accurately reflect the sum of the vote totals reported to the county by each
precinct and absent voter counting board. The Michigan Supreme Court has
held that the statutory duties of boards of county canvassers are
ministerial and clerical. Ministerial and clerical duties are duties that are
defined by law “with such precision and certainty as to leave nothing to the
exercise of discretion or judgment.”4 Examples of the board’s ministerial
duties include computing the arithmetic sum of all votes cast in a county,
verifying that the computation is correct, and determining which materials
Michigan Election Law require to be sealed within the ballot containers and
which materials Michigan Election Law require be stored outside of the ballot
containers.

4 Taxpayers for Mich Constitutional Gov’t v Michigan, 508 Mich 48, 82 (2021) (quotation
marks and citation omitted). See also Johnson v Secretary of State, 506 Mich 975, 976
(2020) (CLEMENT, J., concurring) (noting the “limited authority of the canvassing board” is
“to simply tally votes cast”) (quotation marks and citation omitted).
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Boards of county canvassers do not have a general mandate to examine
every aspect of the election process.> The Michigan Supreme Court has
specifically explained that boards do not have the power to examine the
manner in which clerks administer elections, investigate reports of election
malfeasance, or in any way “'go behind”” the Statements of Votes or
pollbooks delivered to the board “for the purpose of determining frauds in
election.””® The authority to investigate reports of election-related issues or
irregularities rests with other arms of government. If such reports are
brought to the board of county canvassers, the board should immediately
notify the Board of State Canvassers so appropriate action can be taken.

Documents used in the canvass

The board of county canvassers will inspect or complete several types of
documents during the election canvass and certification. The most common
documents are:

e Pollbooks: Pollbooks are used to document each ballot cast, rejected,
or spoiled at a precinct during early voting, at a precinct on Election
Day, or at an absent voter counting board. (This manual uses the term
“precinct” to include early voting precincts and Election Day precincts).
All precincts, early vote sites and absent voter counting boards are
equipped with a physical pollbook. In addition, all precincts and some
absent voter counting boards are equipped with an electronic pollbook
used to produce reports contained in the physical pollbook. The county
clerk will inform the board of county canvassers how records are
divided between the physical and electronic pollbooks.

e Precinct Statement of Votes: Each precinct or absent voter counting
board completes a Statement of Votes after all ballots have been
tabulated. The Statement of Votes documents the final vote totals for
each candidate and for or against each ballot question at that precinct
or absent voter counting board. The Statement of Votes also includes
votes cast for write-in candidates and the serial numbers of the seals

5 McQuade v Furgason, 91 Mich 438, 440 (1892); Office of Attorney General Opinion, No.
6230, issued June 14, 1984.

6 McLeod v State Bd of Canvassers, 304 Mich 120, 127 (1942), quoting McQuade v
Furgason, 91 Mich 438 (1892).
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used to close and secure the ballot containers containing the precinct’s
election materials.

e The County Canvassers’ Report: During the canvass, the board of
county canvassers will record the votes cast in each precinct or absent
voter counting board on the County Canvassers’ Report.

o The State Vote Total Form: After each precinct or absent voter
counting board has been canvassed and the totals recorded on the
County Canvassers’ Report, the board of county canvassers records
the sum of the votes cast in the county for each election or ballot
question on the State Vote Total Form. After the canvass and
certification are complete, physical copies of the form are delivered to
the Board of State Canvassers. Additionally, after the canvass and
certification are complete, electronic copies of the form are transmitted
to the Board of State Canvassers using the Election Night Reporting
(e-ENR) system.7

IV. Preparing for the county
canvass

Delivering records to the board of county
canvassers

Before the canvass can begin, election documents from each precinct—
precinct includes early voting precincts and Election Day precincts—and
absent voter counting board must be delivered the board of county
canvassers. The delivery process should be handled in the following manner:

1. Immediately after the close of polls, for in-person precincts, or at the
completion of tabulation for absent voter counting boards and early
vote sites, the election inspectors present should complete three
copies of the Statement of Votes. One copy of the completed
Statement of Votes is placed in an envelope addressed to the board of
county of canvassers and sealed with a red paper seal. One copy of

7 The Election Night Reporting Program is the same program used to transmit unofficial
election results to the state on election night; despite the program’s name, it has several
other functions, including the transmission of the electronic State Vote Total Form.
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the completed Statement of Votes is placed in an envelope addressed
to the local clerk and sealed with a red paper seal. The physical
pollbook, along with the third copy of the Statement of Votes, is
placed an envelope addressed to the County Clerk. This envelope is
also sealed with a red paper seal. All sealed envelopes are delivered
to the receiving board or directly to the city or township clerk
responsible for the precinct, early vote site or absent voter counting
board. If the jurisdiction uses a centralized receiving board to verify
the Statement of Votes, the Statement of Votes materials may be
organized into the appropriately addressed envelopes and sealed for
delivery to the county clerk at the receiving board level.

2. Once the city or township clerk has collected sealed envelopes
containing Statements of Votes from each precinct, early vote site and
absent voter counting board in the clerk’s jurisdiction, the clerk
delivers the sealed envelopes addressed to the board of county
canvassers and containing the Statement of Votes to county’s chief
judge of probate for the county or district may designate a
representative to serve in their place for these purposes. In counties
with only one judge of probate, that judge is the chief judge for the
purposes of these instructions. Once the envelopes are delivered to
the chief judge or their representative, the chief judge or their
representative is responsible for the safekeeping of the envelopes
until their delivery to the board of county canvassers. The chief judge
delivers the sealed envelopes containing the Statements of Votes to
the board of county canvassers when the board meets to canvass the
election.

3. Once the city or township clerk has collected sealed envelopes
containing Statements of Votes from each precinct, early vote site and
absent voter counting board in the clerk’s jurisdiction, the clerk
delivers to the county clerk the sealed envelopes addressed to the
county clerk. The county clerk uses the Statements of Votes in these
envelopes to compile unofficial returns for the election. The county
clerk must maintain the Statements of Votes in the envelopes
addressed to the county clerk and present the unsealed envelopes
containing the Statements of Votes used to compile the unofficial
returns to the board of county canvassers prior to the commencement
of the canvass.
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Delivering records to multiple boards of county
canvassers

As explained in the previous section addressing the geographic authority of
boards of county canvassers, when a city, township, or village lies in two
counties the board of county canvassers for the county in which the plurality
of the city or township’s voters reside is responsible for canvassing the votes
cast for, and determining the result in, any city, township, or village
elections or ballot questions that appear on the ballot. In elections where the
county containing the majority of the voters of the city, township, or village
that spans multiple counties has items on the ballot (or where a statewide or
national election is on the ballot), the county where the minority of voters
reside is still responsible for canvassing votes for non-city or non-village
elections or ballot questions appearing on the ballot. For both counties to
complete the canvass, complete copies of materials from the city, township,
or village’s precincts and absent voter counting boards must be delivered to
both boards of county canvassers.

The clerk of the city, township, or village that is lies in multiple counties has
two options to ensure the delivery of complete records to all boards of
county canvassers with responsibilities for canvassing votes cast in the city
or village. First, the clerk can instruct election inspectors to complete and
seal extra Statements of Votes in envelopes addressed to each of the
involved board of county canvassers. Alternatively, the members of the
receiving board may photocopy the pollbook and the Statement of Votes and
deliver those photocopies to the appropriate boards of county canvassers. In
either case, the pollbook must be delivered to the clerk of the county
containing the majority of the jurisdiction’s voters, and either a second copy
of the full pollbook or a special Addendum pollbook showing only the second
county’s voters must be delivered to the clerk of the county where the
minority of the jurisdiction’s voters reside.

V. Canvassing each precinct

When the board of county canvassers begins the county canvass, the
board’s first step is to canvass each of the county’s precincts. This section
instructs boards on how to carry out the Election Day precinct canvass
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process; the following two sections cover canvassing early voting precincts
and canvassing Absent Voter Counting Boards.

Examining the precinct’s pollbook

The precinct’s pollbook is reviewed to ensure each of the following
documents is completed.

The outside cover of the pollbook

The outside cover of the pollbook should contain the date of the election, the
number of the precinct or ward in which the pollbook was used, the
jurisdiction to which the precinct or ward belongs, and the county in which
the precinct is located.

ELECTRONIC POLL BOOK
(EPB)

AT THE ELECTION
Held On , 20 In the

Marsh and Day s WardFrecinect

Of the

Junsdiction

County of , State of Michigan

The Clerk’s Preparation Certificate

The Clerk’s Preparation Certificate section should be completed and signed
by the clerk or an authorized assistant of the clerk. This certificate verifies
the chain of custody established at the public accuracy test attesting to the
tabulator and voter assist terminal (VAT) serial number and seal humber of
the tabulator and VAT programs through to Election Day.
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CLERK’S PHEFAHATION CERTIFICATE
TABULATOR AND VOTEH ASSIST TERMINAL (VAT)

Tabulator Serial No. Voler Assist Terminal Serial No.  Voler Assis! Terminal Seal No.
! | certify that the abowe precinct tabulator and voter assist terminal have been
Tabulator Seal No. properiy prepared and tested for this electon in accordance with law, and, that
at the complation of the tests the programs were insered into the tabulator
| and tarminal and sealed with seats bearing the seal numbere recorded abowe.
Tabulator Seal No. x

Signatiing of Clerk or Authorized Assintant Dt

RETURN COMPLETED ELECTRONIC POLL BOOK IN MANILA ENVELOPE TO COUNTY CLERK

Election Inspectors’ Oaths

The Election Inspectors’ Oaths section should be completed. The
chairperson’s oath must be completed and signhed by both the chairperson
and the person who administered the oath to the chairperson (typically
another election inspector). All boxes in the Election Inspector’s Preparation
Certificate section of the pollbook should be completed, and all election
inspectors should have signed either the Signatures of Persons Taking Oath
& Certifying Preparation Certificate (if the election inspector was present at
the opening of the polls) or the Additional Signatures of Persons Taking Oath
Only (if the election inspector was not present at the opening of the polls).
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1 OATH OF CHAIRPERSON & ELECTION INSPECTORS ecre

I Do Solemnly Swear [or affirm) that | will support the Constitution of the United States and the Constitution of
this state, and that | will faithfully discharge the duties of the Office of Precinct Board Chairperson according to
the best of my ability.

X
Signature of Chairperson

Taken, subscribed and swom tobeforemeon__f  f X
Signature of Person Administering Dath

| Do Solemnly Swear (or affirm) that | will support the Constitution of the United States and the Constitution of
this State, and that | will faithfully discharge the duties of the Office of Election Inspector according to the best
of my ability.

|

ELECTION INSPECTORS’ PREPARATION CERTIFICATE
Before the Polls opened, we completed the following:

O Administered the Oath of Office to all present.

0 Verified the serial and seal numbers on the tabulator and voter assist terminal (VAT) are the same as
recorded on the Clerk’s Preparation Certificate.

O Completed all preparation steps of the tabulator and voter assist terminal (WVAT) and the equipment is
in proper working order.

0O Verified the ballot by comparing each candidate’s name and the placement of any proposals on the
ballot with the sample ballot and zero tape.

0O Signed below, certifying the above were completed.

3 SIGNATURES OF PERSONS TAKING OATH & CERTIFYING PREPARATION CERTIRCATE

b . . 4
o . . A 4

Taken, subscribed and sworn to beforemeon__ J [/

Signature of Chairperson or Person Administenng Oath

4 ADDITIONAL SIGNATURES OF PERSONS TAKING OATH ONLY (If not present at opening of polls)

X X
X X
X X
Taken, subscribed and sworn to beforemeon__J_ / X

signature of Chairperson or Person Administering Oath

List of Voters

The List of Voters section of the pollbook should be completed. The pollbook
must include the name of every voter who was issued a ballot in the precinct
and the serial number of the ballot that was issued to that voter. This list
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may be generated by printing the list of voters from the electronic pollbook
following the close of polls.

The List of Voters may contain notations signifying the following events:

e Spoiled ballot: A ballot is spoiled if the ballot cannot be tabulated.
For example, the ballot may be spoiled if the voter overvotes a ballot
or marks votes in both political parties on a primary ballot. If a voter
spoils a ballot, the word “Spoiled” must appear in the remarks column
next to the voter’s name, the original ballot number must be crossed
out, and the number of the replacement ballot must be recorded.

e Provisional ballot: Provisional ballots are issued when a voter claims
to have properly registered to vote but the voter’s name does not
appear on the list of qualified voters and their registration cannot be
located or verified. There are two types of provisional ballots:
provisional “affidavit” ballots and provisional “envelope” ballots. If a
voter is issued a provisional envelope ballot, the word “envelope” must
appear in the remarks column next to the name of the voter. If a voter
is issued a provisional affidavit ballot, the word “affidavit” must appear
in the remarks column next to the name of the voter.

o A provisional affidavit ballot is issued if the voter can produce an
acceptable photo identification listing the voter’s current address
to prove that the voter lives in the precinct. The voter completes
an affidavit attesting, under penalty of perjury, that they are a
registered voter in the precinct. The provisional affidavit ballot is
marked as “challenged” and tabulated in the precinct.

o A provisional envelope ballot is issued when the voter cannot
produce an acceptable photo identification listing the voter’s
current address, but the voter still attests under penalty of
perjury that they are registered voter in the precinct. A
provisional envelope ballot is placed in an envelope and
delivered to the clerk; the provisional envelope ballot is not
tabulated on Election Day and will only be tabulated after
Election Day if the local clerk verifies that the voter was eligible
to cast a ballot. The issuance of a provisional envelope ballot will
result in an additional name on the List of Voters less one ballot
tabulated.
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e Absent voter ballots processed in the precinct: Some jurisdictions
send their absent voter ballots to be processed by the in-person
precinct on Election Day. (Other precincts may use Absent Voter
Counting Boards, discussed in section VII). In jurisdictions processing
absent voter ballots on Election Day, the List of Voters should include
the name of each absent voter and the serial number of the absent
voter ballot issued to that voter. Alternatively, these jurisdictions may
include an Addendum List of Absent Voters recording the name and
ballot number of each absent ballot voter. If used, the Addendum List
of Absent Voters should be attached to the List of Voters included in
the physical pollbook.

e Absent voters voting in-person: A “"Converted AV” remark will be
noted on the List of Voters to document an absent voter who chose to
vote in-person using their absent voter ballot. This action will be
calculated in the second line of Line B of the ballot summary.

The following image is an example of the List of Voters:

PRECINCT 01005
LIST OF VOTERS
- Voter Name Ballots Remarks
3 e WA I 00000333  AbsenteeBallot
4 : . 00000032 | Converted AV |

Challenged voters

If a permissible challenge was issued in the polling place to a voter’s
qualifications as a voter, the challenge should be recorded in the Challenged
Voters section of the pollbook. If no permissible challenges to a voter’s
registration were issued in the polling place, the Challenged Voter section
will be blank or will have the word “none” written in the section.
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CHALLENGED VOTERS

Time Q [S am. Name of Challenger x?ﬂ'” SGIH{J ON

Name of Chalenged Voter M.t Ihi;i,(ﬂn,jl M QEEE ‘uhlersPtmem o56- 1234
Voler's Address |7 % Main St

Reason forCralenge _( i[04 u Staged Yhad \lott £ did Nt
(eaister 1o wote, d YA \¢ deadling,

Resut of Challange! j Balotssuedand ldentifed [l Balotnotssued

Time Name of Challenger
Name of Challenged Voter___ Voler's Phone No

Voter's Address

Reason for Challenge

Resutof Chelenge: [l Balotissted endicenifed [l Balotrotlssued

Challenged procedures

If a permissible challenge was issued in the polling place to an election
procedure, the challenge should be recorded in the Challenged Procedures
section of the pollbook. If no permissible challenges to an election process
were issued in the polling place, the Challenged Procedures section of the
pollbook will be blank or will have the word “none” written in the section.
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CHALLENGED PROCEDURES

Time 2 + 30 Pt Name of Challenger Sfr*-i t Sampaon)

Description of Challenged Procedureli}f' ecinct Ine .;_N*f‘ =YsS did not (:l'}'t"(-'_i’f-._ _

prote I of voler oc oSk yoler Yo sign Q€fidavit

Result fr’ncvdt,tre corvected and renfocced” with election
H\{\E)L’(‘ fors.

Time Mame of Challenger

Description of Challenged Procedure

Result

Remarks section

Election Inspectors at the precinct or the Receiving Board may record
comments in the Remarks section of the pollbook. Remarks may include
information explaining discrepancies between the total number of voters who
participated in the election and the total nhumber of ballots tabulated. For
example, an election inspector may note in the Remarks section that a voter
was issued a ballot, spoiled the ballot, but chose to leave without voting a
new ballot, which would cause the number of voters to be one voter higher
than the number of ballots tabulated.
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2/28/2012 - PRESIDENTIAL PRIMARY - PAW PAW TOWNSHIP

PRECINCT 00001
REMARKS
Date / Time User Remarks
2/28/20124:36:30 PM  ADMIN At 4:35 - informed campaigners they must be 100 foot

from the entrance to the polling location.

2/28/2012 5:3525 PM  ADMIN At 5:00 - The ballot bin was full, causing ballots to
jam. We removed the ballots and secured them in
the ballot container. Seal #38642

2/28/2012 8:45:26 PM  ADMIN At close it was determined the number of ballots
tabulated was one more than number of voters.
The physical ballot count equals the number of
voters - imbalance due to ballot jammed being re-
run through the tabulator when it had already been
tabulated.

Write-in tally

After the close of polls, Election Inspectors record votes for the write-in
candidates in the Write-In Tally section of the pollbook exactly as the voter
wrote the candidate’s name on their ballot. The write-in vote will be assigned
to the write-in candidate if the name written on the ballot can reasonably be
understood to be a vote for the write-in candidate. Do not record write-in
votes for candidates who did not file a Declaration of Intent.?

8 For more information on the Declaration of Intent requirement, see the Election Officials’
Manual, available on the Secretary of State’s website.
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DECLARED WRITE-IN CANDIDATES ONLY oL
DONOT TALLY PRECNCT DELEGATE WRITEN CANDIOATES N THIS SECTION. REFER 10 DELEGATE STATEMENT) TALLY OF VOTES YOTES
CANDIDATE'S NAME 5 {10]15 [ s 0|8 s 560 5[ 0| 750 45 0] 5 0
James Webster | Twp. Clerk Reo. [Nl ; T Il 12
Jim WebsSter }Twp. Clerk | Rep. il | L[] ] | | 3
T, Webster -’Twp.CfUt | ﬂgp. 15880R | | | | | |
Jimmy Webster | Twp. Clere | Rep TTTTTTTT] i ;
Sarah Smith | Twp. TreaSurer | Dem. N 1 9
Safa Smyth | Twp. Treasurer | Dem. | T o
3. Smith Tp. Treagurer | Dem. : ,

Election Inspectors Completion Certificate

The Election Inspectors Completion Certificate must be fully completed and
signed by every election inspector present at the precinct at the close of
polls. The board of county canvassers should verify the following
information:

1. The total humber of tabulated ballots reported in the Election
Inspectors Completion Certificate agrees with the reported number of
ballots tabulated on the totals tape, or any discrepancy is adequately
explained. A discrepancy between the reported number of ballots
tabulated is permissible if the discrepancy is explained in the Remarks
section, or if the discrepancy is the result of envelope ballots delivered
to the clerk after the close of polls.

2. The total number of voters listed in the Election Inspectors Completion
Certificate agrees with the number of voters reported on the List of
Voters, or that any discrepancy is adequately explained.
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Statement of Votes —

Jurisdiction: Precinct#:

1 ELECTION INSPECTORS' COMPLETION CERTIFICATE

After the Polls dosed, we completed the following:

O Recorded the number of ballots tabulated according to the public counter of the tabulator as:

Q Sealed all provisional envelope ballots for delivery to the Clerk, and recorded the number as:

O Recorded the number of voters according to the List of Voters (including AV List if used) as:

Q Verified the number of ballots tabulated plus provisional envelope ballots equals the number of voters and
that if they do not, no discrepancies exist between the List of Voters and Applications to Vote. If they do not
agree and a valid discrepancy exists, a notation was made in the Remarks Section. O Yes O N/A

Completed and balanced the Ballot Summary Report. If the Ballot Summary Report did not balance and a valid
discrepancy exists, a notation was made in the Remarks Section. O Yes O N/A

Recorded all formal challenges made in the precinct, if any, on the Challenged Page.

Tabulated all valid absent voter ballots (if processed in the precinct).

Duplicated and tabulated ballots requiring duplication, if any.

Tallied all valid write-in votes, if any, and recorded the totals on the Write-In Statement of Votes.

Attached a signed tabulator total tape to all three copies of this page.

o

OooOooo

3. The seal number used to seal the ballot container/s is recorded and
attested to by one Democrat and one Republican election inspector.

4. If the tabulator memory is removed from the tabulator, the seal
number of the seal used seal the tabulator memory is recorded to and
attested to by two election inspectors.

WE, the undersigned members of the Board of Election Inspectors, certify that all used and unused ballots, voter assist
terminal (VAT) ballots, Spoiled and Original ballot envelopes, but not the provisional ballot storage envelope, were
properly sealed into an approved Ballot Storage Container by affixing seal(s):

1 cormtaeser repaines twbi ]|

No.

WE, further certify that the Tabulator andfor EFB Memory Device|s), if removed, were properly sealed into an approved
Transfer Container by affixing seal:

%__Chairperson
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5. The Ballot Summary should accurately account for all ballot activity in
the precinct including the number of ballots tabulated, ballots spoiled,
ballots used for duplication, any AV ballots tabulated and any AV
voters who chose to vote in-person.

CITY
Precnct (HHHMG

BALLOT SUMMARY

WE CERTIFY THE FOLLOWING:
NUMEER OF BALLOTS DELIVERED TO PRECINCT:

A Mumber of unvoted official ballots delivered to precind:

Ballot Style Starting No. E nding No. Count
A 00054001 00055600 1500
WAT noogo0o 00031000 1000
T 2600
B. Number of absentee woter retum envelopes received by board: 2
MumberofAV ballots tabulated in person by voters: 1

C. Total of lines Aand B (Must match Line K below: 2603

NUMEER OF BALLOTS AT CLOSE POLL S:
. Number ofballots tabulated: 11

E. Number of AV ballot envelopes delivered to precinct which did not contain 0
a ballot or were not processed for any reason:

F. Mumber of ballots reizzued to voters who spoiled their ballot at the polling 3
place (spoiled ordefective ballots):

G. Mumber of ballots rejected: 1
H. Numberofballots used by election inspectors for ballot duplications: 1
I. Numberof provisional envelope ballots issued: 0

J. Number of UNUSED BALLOTS (excess ballots)

Ballot Style Starting No. Ending No. Count
A 00064013 00085600 1588
VAT noogoon2 00091000 999

~ 2587

K. Total of Lines D, E, F, G, H, l and J {Must match Line C above): 2603

L. Difference: 0

Procedures and Duties of the Boards of County Canvassers | 36
(July 2024) Michigan Bureau of Elections




Provisional envelope ballots

If any provisional envelope ballots were issued at the precinct, the county
clerk should retrieve the Provisional Ballot Report submitted by the city or
township clerk of the jurisdiction containing the precinct. The Provisional
Ballot Report can be found in Michigan’s eLearning Center. Once the
Provisional Ballot Report has been retrieved, the county clerk determines if
any of the provisional envelope ballots cast in the precinct should be
counted. If any provisional envelope ballots are counted, the certified vote
totals included in the County Canvassers’ Report must be adjusted to reflect
these votes.

VI. Canvassing early voting
precincts

When the board of county canvassers begins the county canvass, the
board’s first step is to canvass each of the county’s precincts. This section
instructs boards on how to carry out the early voting precinct canvass
process.

Examining the precinct’s pollbook

The precinct’s early voting pollbook is reviewed to ensure each of the
following documents is completed.

The outside cover of the pollbook

The outside cover of the early voting pollbook should contain the date of the
election, the number of the precinct or ward in which the pollbook was used,
the jurisdiction to which the precinct or ward belongs, and the county in
which the precinct is located.
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EARLY VOTING
(EV)
POLLBOOK

Election Title
Date of Election .20
EV Location or #

City or Township
County ,» Michigan

The clerk’s oath

The clerk’s oath should be completed and signed by the clerk or an
authorized assistant of the clerk. This certificate verifies the chain of custody
established at the public accuracy test attesting to the tabulator and voter
assist terminal (VAT) serial number and seal number of the tabulator and
VAT programs through to Election Day.

in the Record of Seals on the
and tesfed far this elechion in

ests, the cumrent
[5), VAT{s), and BOD{s) and sealed with
ded.

at the election eguipmeant n

tian

Election Inspectors’ Oaths

The Election Inspectors’ Oaths section should be completed each day of early
voting. The chairperson’s oath must be completed and signed by both the
chairperson and the person who administered the oath to the chairperson
(typically another election inspector). All boxes in the Election Inspector’s
Preparation Certificate section of the pollbook should be completed, and all
election inspectors should have signed either the Signatures of Persons
Taking Oath & Certifying Preparation Certificate (if the election inspector was
present at the opening of the polls) or the Additional Signatures of Persons
Taking Oath Only (if the election inspector was not present at the opening of
the polls).
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The Clerk’s Preparation Certificate

The Clerk’s Preparation Certificate section should be completed and signed
by the clerk or an authorized assistant of the clerk. This certificate verifies
the chain of custody established at the public accuracy test attesting to the
tabulator and voter assist terminal (VAT) serial number and seal number of
the tabulator and VAT programs through to Election Day.
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1 OATH OF CHAIRPERSON & ELECTION INSPECTORS ecr:

I Do Solemnly Swear [or affirm) that | will support the Constitution of the United States and the Constitution of
this state, and that | will faithfully discharge the duties of the Office of Precinct Board Chairperson according to
the best of my ability.

X
Signature of Chairperson

Taken, subscribed and swornto beforemeon__ f X

Signature of Person Administering Oath

| Do Solemnly Swear [or affirm) that | will support the Constitution of the United States and the Constitution of
this State, and that | will faithfully discharge the duties of the Office of Election Inspector according to the best
of my ability.

2 ELECTION INSPECTORS' PREPARATION CERTIRICATE
Before the Polls opened, we completed the following:

0O Administered the Oath of Office to all present.

O Verified the serial and seal numbers on the tabulator and voter assist terminal [VAT) are the same as
recorded on the Clerk’s Preparation Certificate.

0O Completed all preparation steps of the tabulator and voter assist terminal (VAT) and the eguipment is
in proper working order.

Q Verified the ballot by comparing each candidate’s name and the placement of any proposals on the
ballot with the sample ballot and zero tape.

O Signed below, certifying the above were completed.

3 SIGNATURES OF PERSONS TAKING OATH & CERTIFYING PREPARATION CERTIACATE

A A A4

2 D D¢ o ¢ o

Taken, subscribed and sworn to beforemeon__ J f

Signature of Chairperson or Person Administering Oath
4 ADDITIONAL SIGNATURES OF PERSONS TAKING OATH ONLY (If not present at opening of polls)

X X
X X
X X
Taken, subscribed and sworn to before me on__J__ f_ X

Signature of Chairperson or Person Administering Oath
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List of Voters

The List of Voters section of the pollbook should be completed each day of
early voting. The pollbook must include the name of every voter who was
issued a ballot in the precinct and the serial number of the ballot that was
issued to that voter. This list may be generated by printing the list of voters
from the electronic pollbook following the close of polls.

The List of Voters may contain notations signifying the following events:

Absent voter ballots tabulated by voters in the precinct: Absent Voters
can bring their ballot into an early voting site to be tabulated. These voters
are marked in the early voting electronic pollbook as “AV to EV” in the Voter
Remarks Report.

Voter Remarks Report - 7/24/2024
08/06/2024 - STATE PRIMARY
DEWITT CITY HALL

Ti2&/2024
Tirme Uzer Code Voter & Last Marme First Name Remark

Challenged voters

If a permissible challenge was issued in the polling place to a voter’s
qualifications as a voter, the challenge should be recorded in the Challenged
Voters section of the pollbook. If no permissible challenges to a voter’s
registration were issued in the polling place, the Challenged Voter section
will be blank or will have the word “none” written in the section.

Procedures and Duties of the Boards of County Canvassers | 41 /
(July 2024) Michigan Bureau of Elections \\




CHALLENGED VOTERS

rme_{1 15 am Name of Challenger xg\{ﬂﬂ S pSoN

Name of Challenged Voter M ar Yha (vl M¢ QT ‘uhler!sPtmeHn 555- 1234

Voter's Address |7 % Maun St .

Reason for Chatenge _C h L\ enGer Staded Yhat \lote r did Nt
feqisior 1o uorte. by Yhe dendling,

Result of Challenge: * N Ballotissuedand identified [l Ballot not issued

Time Name of Challenger

Name of Challenged Voter____ Voler's Phone No
Voler's Address

Reason for Challenge

Resultof Chellenge: [l Balot lssued and ideniified - [l Ballotnotssued

Challenged procedures

If a permissible challenge was issued in the polling place to an election
procedure, the challenge should be recorded in the Challenged Procedures
section of the pollbook. If no permissible challenges to an election process
were issued in the polling place, the Challenged Procedures section of the
pollbook will be blank or will have the word “none” written in the section
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CHALLENGED PROCEDURES

f_—..,)O Q 1L .. e
Time _«2 « 2D -IJM_ Name of Challenger Q0o NamMpDoN )

Description of Challenged Procedureli}f' eCinct \ﬂ'{ i.’t*f‘ oS ¢ I_CI'_ VOt (:l'}'t"_.(-'k-_ _

proto 1D of voter or oSk yoler fn sign A6fidouct

Result___ frnu*dure corcected and renfocced” with election
l M\E)tf‘ tore,.

Time Mame of Challenger

Description of Challenged Procedure

Result

Remarks section

Election Inspectors at the precinct or the Receiving Board may record
comments in the Remarks section of the pollbook. Remarks may include
information explaining discrepancies between the total number of voters who
participated in the election and the total number of ballots tabulated.
Additional remarks may be found on the List of Voters documenting if a
voter transaction required to “undo” due to an incorrect voter record being
updated requiring a correction or a voter previously issued an AV ballot
chose to vote in person at the early voting site as “"AV to EV.”

Procedures and Duties of the Boards of County Canvassers | 43
(July 2024) Michigan Bureau of Elections \}




Write-in tally

After the close of polls, Election Inspectors record votes for the write-in
candidates in the Write-In Tally section of the pollbook exactly as the voter
wrote the candidate’s name on their ballot or document write-in images as
provided on the tabulator totals tape. The write-in vote will be assigned to
the write-in candidate if the name written on the ballot can reasonably be
understood to be a vote for the write-in candidate. Do not record write-in
votes for candidates who did not file a Declaration of Intent.®.

DECLARED WRITE4N CANDIDATES ONLY oL
{DO T TALLY PRECINCT DELECGATE WRITE4N CANDIDATES N THES SECTION REFER T0 DELEGATE STATEMENT) TALLY OF YOTES YOTES
CANDIDATE'S NAME OFFICE 5 |10]15(2 35:31535 alsls 5 606570 780 5] 5|5

James Webster iﬂmp. Clerk Rep. o | ' | [ || (2
Jim WebsSter ll'l'w;. Clerk Aep. i (1] ]] | } 3
7. WebSter iITwp Clerk ! ng |5 HERR | | . | |
jlmmj Webster i'ﬂm;. Clerc R_f;g |l 1] ] L] ] |
Sarph Smith | Twp Treasurer | Dem- |\l | | LTI T g
Sara Smyth | Twp. Tregsurer | Dem 1B | UL
8. Smith_ Twp. Treagurer | Dem. ; | J

Election Inspectors Completion Certificate

The Election Inspectors Completion Certificate must be fully completed and
signed by every election inspector present at the precinct at the close of
polls each day. The board of county canvassers should verify the following
information:

1. The total humber of tabulated ballots reported in the Election
Inspectors Completion Certificate agrees with the reported number of
ballots tabulated on the status/suspend/interrupt report, or any
discrepancy is adequately explained. A discrepancy between the

? For more information on the Declaration of Intent requirement, see the Election Officials’
Manual, available on the Secretary of State’s website.
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reported number of ballots tabulated is permissible if the discrepancy
is explained in the Remarks section, or if the discrepancy is the result
of envelope ballots delivered to the clerk after the close of polls.

The total number of voters listed in the Election Inspectors
Completion Certificate agrees with the number of voters reported on
the List of Voters, or that any discrepancy is adequately explained.

1 DAILY RECONCILIATION & BALLOT SUMMARY

After the Polls were suspended, we completed the following:

LD oU

[

Recorded the number of ballots tabulated according to the public counter of the tabulator as:
Sealed all provisional envelope ballots for delivery to the Clerk, and recorded the number as:
Recorded the number of voters according to the List of Voters inIthe Early VVoting EPB as:

Verified the number of ballots tabulated plus provisional envelope ballots equals the number of voters
and that if they do not, no discrepancies exists between the List of VVoters and Applications to Vote. If they do
not agree and a valid discrepancy exists, a notation was made in the Remarks Section. []Yes [JN/A

Recorded all formal challenges made in the Early Voting Site, if any, on the Challenged Page.

Duplicated and tabulated any ballots requiring duplication, if any.

Recorded and sealed all provisional envelope ballots, if any, and sealed all into the provisional ballot storage
envelope for delivery to the Clerk.

Printed a list of voters and attached to the back of this Daily Reconciliation & Ballot Summary

(July 2024) Michigan Bureau of Elections \}
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2 SEAL VERIFICATION

WE, the undersigned members of the Board of Election Inspectors, certify that all voted ballots, voter assist terminal
(VAT) ballots, Spoiled and Original ballot envelopes, but not the provisional ballot storage envelope, were properly
sealed into an approved Ballot Storage Container by affixing seal(s):
({If container requires two(2))
No. No.

We, further certify the following seals were applied to tabulators and polling equipment after removal of ballots.

Item. No.
Item. No. 1
Item. No.
Item. No.
Item. No.
Item. No.
X X
Signature of Election Inspector who sealed/verified the Ballot Storage Signature of Election Inspector who sealed/verified the Ballot Storage
Container and the Transfer Container. Container and the Transfer Container.
3 SIGNATURES OF ALL PERSONS PRESENT DURING DAILY RECONCILIATION
(Make a note on the Remarks page if an inspector left before the polls suspend.)
Phone Phone
X X
X X
X X
X X
X X
X X

3. The seal number used to seal the ballot container/s is recorded and
attested to by one Democrat and one Republican election inspector.

4. If the tabulator memory is removed from the tabulator, the seal
number of the seal used seal the tabulator memory is recorded to and
attested to by two election inspectors.

VII. Canvassing Absent Voter
Counting Boards (AVCB)

This section explains the AVCB canvass process.

Examining the precinct’s pollbook

The precinct’s absent voter pollbook is reviewed to ensure each of the
following documents is completed.
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The outside cover of the pollbook

The outside cover of the absent voter pollbook should contain the date of the
election, the number of the AVCB in which the pollbook was used, the
jurisdiction to which the precinct or ward belongs, and the county in which
the precinct is located.

TOTAL VOTERS

ABSENT VOTER POLL BOOK

— FOR THE —

ELECTION

Primary, General, Special or Schoal

Held on , 20 - in Absent Voter Counting Board #

Wionth and Deta

of the

Gy or Township

County of

STATE OF MICHIGAN

The Clerk’s Preparation Certificate

The Clerk’s Preparation Certificate section should be completed and signed
by the clerk or an authorized assistant of the clerk. This certificate verifies
the chain of custody established at the public accuracy test attesting to the
tabulator and seal number of the tabulator through to Election Day.

CLERK’S PREPARATION CERTIFICATE
[ABSENT VOTER COUNTING BOARD)

Tabulator Serial No. Tabulator Seal No. Tabulator Seal No.

| certify that the above precinct tabulator has been properly prepared and tested for this election in accordance with law, and,
that at the completion of the test program was inserted into the tabulator and sealed with a seal bearing the seal number

recorded above.

x Data

WardPrecinct No. Signature of Clerk or Authonzed Assistant
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Election Inspectors’ Preparation Certificate and Oaths

The Election Inspectors’ Oaths section should be completed. The
chairperson’s oath must be completed and signed by both the chairperson
and the person who administered the oath to the chairperson (typically
another election inspector). All boxes in the Election Inspector’s Preparation
Certificate section of the pollbook should be completed, and all election
inspectors should have signed either the Signatures of Persons Taking Oath
& Certifying Preparation Certificate (if the election inspector was present at
the opening of the polls) or the Additional Signatures of Persons Taking Oath
Only (if the election inspector was not present at the opening of the polls).

(July 2024)
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ELECTION INSPECTORS’ PREPARATION CERTIFICATE

[ABSENT VOTER COUNTING BOARD)
v WE CERTIFY BY SIGNING BELOW THAT THE FOLLOWING WAS COMPLETED PRIOR TO THE OPENING OF THE POLLS.
[] The oath of office was administered to and signed by all election inspectors present.

[] Verified that the serial number of the Precinct Tabulator and the number on the seal used to secure the Precinct Tabulator was
the same as the serial and seal numbers recorded on the Clerk's Preparation Certificate above.

[ All preparation tests of the Precinct Tabulator were completed and the equipment was found to be in proper working arder.

[ The ballot was verified by comparing each candidate's name and the placement of any propositions on the ballot with the precinct
instruction ballot, and the zero tape generated from the precinct tabulator.

OATHS OF CHAIRPERSON AND ELECTION INSPECTORS

(ABSENT WOTER COUNTING BOARD)

STATE OF MICHIGAN, k
S8.
COUNTY OF

| Do Solemnly Swear (or affirm) that | will support the Constitution of the United States and the Constitution of this State,
and that | will faithfully discharge the duties of the Office of Precinct Board Chairperson at the Election held on Tuesday, the

day of , 20 according to the best of my ability. | further swear (or affirm) that | shall not
communicate in any way any information relative to the processing or tallying of votes that may come to me while in this counting
place until after the polls are closed. x

Signaburs of Chairperson
Taken, subscribed and sworn to before me this

day of .20

X

Signature of Panson Administzring Oath

STATE OF MICHIGAN,
SS.
COUNTY OF

| Do Solemnly Swaar (or affirm) that | will support the Constitution of the United States and the Constitution of this State,
and that | will faithfully discharge the duties of the Office of Inspector of Elections at the Election held on Tuesday, the

day of 20 , according to the best of my ability. | further swear (or affirm) that | shall not
communicate in any way any information relative to the processing or tallying of votes that may come to me while in this counting
place until after the polls are closed.

Signatures of Persons Taking Oath and Certifying Preparation Certificate

e e[}
>R [R e

Taken, subscribed and sworn to before me this
day of .20

Signaturs of Pamon Administering Oath

Somcinen Prictas, I

List of absent voters (AV)

The AV list should be secured in the physical pollbook for the AVCB, in the
appropriate tab for that day of early AV processing. The AV List(s) will serve
as a record of which voters’ ballots were processed on that day, serving the
same role as the List of Voters for election day or early voting.
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Review end of day status reports on each tabulator that shows the number

of ballots tabulated up to that point.
Review the affixed end of day status reports to the physical pollbook page in

place specified. Verify that the number of ballots processed through the
tabulator matches the number of ballots marked on the AV List(s) for that

precinct/counting board for each day. Review the completed ballot

reconciliation summary in the physical pollbook.

Statement of Votes
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Remarks section

Election Inspectors at Receiving Board may record comments in the Remarks
section of the pollbook. Remarks may include information explaining
situations such as an empty envelope received, two ballots in an envelope,
or an invalid ballot found in envelope.

REMARKS SECTION
TIME Ploass record anything uressual or importat that ocourned on Bection Day.

-

Challenged voters

If a permissible challenge was issued in the AVCB to a voter’s qualifications
as a voter, the challenge should be recorded in the Challenged Voters
section of the pollbook. If no permissible challenges to a voter’s registration
were issued, the Challenged Voter section will be blank or will have the word
“none” written in the section.

CHALLENGED VOTERS

Time Name of Challenger
Name of Challenged Voter Voter’s Phone No.
Voter’s Address

Reason for Challenge

Result of Challenge: [l Ballot issued and identified Il Ballot not issued
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Challenged procedures

If a permissible challenge was issued in the AVCB to an election procedure,
the challenge should be recorded in the Challenged Procedures section of the
pollbook. If no permissible challenges to an election process were issued in
the polling place, the Challenged Procedures section of the pollbook will be
blank or will have the word “none” written in the section

CHALLENGED PROCEDURES

Time Name of Challenger

Description oTIChaIIenged Procedure

Result

Statement of Votes

Verify that the Election Inspectors have completed the Statement of Votes
Absent Voter Counting Board Certificate and signed the document.

STATEMENT OF VOTES - CERTIFICATE OF ELECTION INSPECTORS
AVCE NUMBER JURISDICTION: DATE OF ELECTION:
ABSENT VOTER COUNTING BOARD CERTIFICATE

U WE ALSO GERTIFY THAT WE:

O Checked the serial number of the ballot issued to sach voter against the O  Verified that all valid writein votss have besn tallied in this P oll Book and
aerial number of the ballot received from sach voter. tha totale recorded to the Statements of Wotea,

O Removed, from sach ballot, the detachable stub which bears the ballot O

Accurately duplicated the ball cte that re quired duplication.
eerial number

: . . N [m] Tabulated all valid ballots, including all duplicats ballota.
[} Recorded all challengea, if ary, in thia Poll Book and proped y identified

ary challangsd ballota.

By signing below: we, the undersigned members of the Board of Election
Inspactors, certify that all ballots dalivered to the counting board for this elaction | i | [ | || |
wiene propey ssaled into an approved ballot storage containe ifs) by afficing seals):

We further certify that the Tabulator and/or EPB Memory Device(s), if removed, | [ N | i |
wera properly sesled into an approved Tranefer Container by affiing seal:

MUST HAVE A MEMBER IF THE REPUBLICAN PARTY AND DEMOCRATIC PARTY SIGNII

X X
Sgnatum_of member who sealed the BALLDT Signairs of mamber wha verifisd fiess sedings.
STORAGE CONTAINER and TARLLATORPAOGAAM  (May not represent same pobtcel perty o=

STORARE CONTAINER mambar who sealed both sbmgs corianam)
X X X X
Cherpermn Phors' Phem Fhorm' Plors
X X X X
Phom Phom Fhom Thas
X X X X
Thare’ Thom: Phore' Pham
X X X X
Pharm Phorm. Fhem Phom.

WHEN YOU HAVE COMPLETED A “STATEMENT OF VOTES - ABSENT VOTER PRECINCT™ FOR EACH AV PRECINCT AND THE “STATEMENT OF WOTES - CERTIFICATE OF
ELECTION INSPECTOR'S", DETACH THE RED' AND GREEN STRIPED COPIES FROM THIS POLL BOOK, AFFIX TOTALS TAPE AND ENTER OR ATTACH PROPOSAL LANGUAGE
TO APPROPRIATE COPIES AND SEAL INDESIGNATED ENVELOPES.

GREEM - DETACH AND PLACE IN ENVELOPE NO. 3 TO LOCAL CLERK
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VIII. Examining the
Statement of Votes

Generally, examination of the Statement of Votes involves the same steps
for the early voting, Election Day voting, and AVCB canvass. Any differences
are noted in this section. Each precinct’s Statement of Votes documents the
number of votes cast for each candidate and for or against each ballot
question in that precinct. The Statement of Votes must include the following
four elements:

e A totals tape, or tabulator report when no tape is created, printed by
the tabulator after the close of polls showing the number of votes cast
for each candidate appearing on the ballot and for or against each
ballot question in the precinct. The totals tape or report should be
signed by every election inspector present at the close of the polls.

e A statement of the total votes cast for declared write-in
candidates.

e The seal number used to seal the ballot container, accompanied by
the signatures of one Democrat and one Republican election inspector
who sealed the ballot container.

e The Certificate of Election Inspectors, signed by every election
inspector who served at the precinct during Election Day present at the
close of polls; if any election inspector does not sign the Certificate of
Election Inspectors, the reason that election inspector did not sign
should be recorded in the Remarks section of the pollbook.

To verify the Statement of Votes, the board of county canvassers should
confirm that:

e The Certificate of Election Inspectors is fully completed as detailed in
this manual.

e The total write-in votes recorded on the Statement of Votes agrees
with the write-in votes recorded in the Write-in Tally section of the
pollbook.
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e The totals tape printed by the tabulator or tabulator report after the
close of polls agrees with the totals recorded on the Electronic
Management Software (EMS) report prepared by the county clerk.

While each board of county canvassers may choose how to verify the
Statement of Votes, most boards have found that accuracy and efficiency is
maximized if different canvassers take on the following roles simultaneously
while reviewing the same precinct:

e Canvasser 1 reads the vote totals from the totals tape and/or
tabulator report included with the pollbook.

e Canvasser 2 checks that the vote total read by Canvasser 1 matches
the vote total recorded in the EMS Reports.

e Canvasser 3 checks that the vote read by Canvasser 1 match the
vote totals on the totals tape and/or tabulator report included with the
Statement of Votes included in the board of county canvasser envelope
and reviews and records write-in votes.

e Canvasser 4 records the total ballots cast in the precinct and the total
number of voters recorded as appearing to vote. Canvasser 4 records
any discrepancies for reporting to the clerk of the city or township
containing the precinct being canvassed. This Canvasser may also
review and record write-in votes for later consideration for the entire
board to award.

IX. Final review and
determination of write-in
votes

Declaration of Intent requirement and valid write-
in votes

Michigan law requires an individual seeking nomination or election to a
federal, state, or local office to file a Declaration of Intent with the
appropriate filing official by 4:00 p.m. on the second Friday immediately
before the election. The local clerk is responsible for notifying election
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inspectors at each precinct of any write-in candidates who timely filed a
Declaration of Intent. The Declaration of Intent requirement does not apply
if any candidate appearing on the ballot for the office involved dies or is
otherwise disqualified on or after the deadline for filing the Declaration of
Intent. For more information on the Declaration of Intent requirement, see
the Write-In Candidate chapter of the Election Officials’ Manual, available on
the Michigan Secretary of State’s website.

A vote for a write-in candidate who has not properly filed a Declaration of
Intent is not counted. Similarly, a vote for a write-in candidate who has
filed a Declaration of Intent to seek nomination or election to an office other
than the office for which the write-in vote was cast is not counted. In a
partisan primary, both the office and the party of the write-in vote must
match the information included in the Declaration of Intent for the vote to be
counted. Precinct boards do not record write-in votes which do not count.

Tabulating votes for write-in candidates

Depending on the election equipment utilized in the county, election
inspectors are instructed to review ballots with a valid mark in the write-in
position or election inspectors will review the totals tape reflecting the write-
in executed by the voter. While election inspectors record write-in votes
exactly as they appear on the ballot, the board of county canvassers is
responsible for assigning write-in votes to the appropriate candidate. When
reviewing write-in votes, the board must attempt to discern the intent of the
voter.1 So long as the board can determine the candidate for whom the
voter intended to vote, misspellings and other differences between the name
recorded by the voter on the ballot and the name of the candidate used in
the Declaration of Intent filing are permissible. Each board should adopt a
standard for accepted name variations to consistently determine when a
certain name variation should be assigned as a vote.

Board of county canvasser awarded votes for write-in candidates are
recorded on the Write-In Certification Report.

10 petrie v Curtis, 387 Mich 436, 440-441 (1972) ("Where the intent of the voter as
expressed by his ballot, when considered in the light of such surrounding circumstances, is
not doubtful, the ballot should be counted and allowed for the person intended.”) (Quotation
marks and citation omitted).
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Determining if a write-in candidate has been
nominated or elected

The number of votes a write-in candidate must receive to be elected to office
or to be nominated to appear on a general election ballot depends on the
nature of the election in which the write-in candidate is participating:

e In a general election, a write-in candidate is elected if the candidate
receives more votes than any other candidate seeking the office, a
minimum number of write-in votes is not required.

e In a nonpartisan primary, the write-in candidate is nominated to the
office if the candidate receives enough votes to qualify to move
forward to the general election. In nonpartisan primaries, twice the
number of candidates are nominated and appear on the general
election ballot than will be elected to office at the general election. If
the write-in candidate receives enough votes that they move on to the
general election for the office sought, the write-in candidate has been
nominated to that office. A minimum number of write-in votes is not
required.

e In a partisan primary, a write-in candidate is nominated for office if
the candidate receives more votes than any other candidate seeking
nomination to that office and_the candidate meets a particular vote
threshold. The vote threshold is the largest of the following:

o 10 votes

o One fifteenth of one percent (0.15% or 0.0015) of the total
population in the last official census of the district or jurisdiction
represented by the office sought

o If the write-in candidate seeks nomination to an office where
more than one candidate is to be elected, five percent (5% or
0.05) of the greatest number of votes cast for any candidate
seeking any party’s nomination for the same office as the write-
in candidate.

o If the write-in candidate seeks nomination to an office where
only one candidate is to be elected, five percent (5% or 0.05) of
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the votes cast in the partisan primary in the district or
jurisdiction to which the write-in candidate is seeking election.

This value can be calculated by determining the primary contest
that received the most votes in the district to which only one
candidate would be nominated (typically, Governor or United
States Senator), determining how many votes were cast in the
relevant jurisdiction or district for that office, and then
multiplying that number by 0.05. For example, if a write-in
candidate is seeking a township clerk position and the
gubernatorial primary received the most votes in the primary
held in the township, the board of county canvassers would add
up the total number of votes cast for governor in the township in
the primary of the party from whom the write-in candidate seeks
nomination, then multiply that number by 0.05 to determine the
threshold. If the write-in candidate sought a township council
office, and the township council is elected by districts, the board
of county canvassers would multiply the number of votes cast for
governor in that district in the primary of the party from whom
the write-in candidate seeks nomination, then multiply that
number by 0.05 to determine the threshold.

X. Completion of county
canvass

After each precinct’s records have been inspected and, if necessary,
corrected, the board of county canvassers must take the following steps to
complete the canvass:

(July 2024) Michigan Bureau of Elections \\

Comple a County Canvassers’ Report recording the votes cast for each
candidate and for or against each ballot question.

Declare the winning candidates and the outcome of the ballot
questions for those offices and ballot questions for which the board of
county canvassers is responsible for determining the result.

Transmit to the Secretary of State both:
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o The votes cast for offices and ballot questions for which the
Board of State Canvassers is responsible for certifying, and

o The votes cast for U.S. Representative, State Senate, and State
House elections or nominations for which the board of county
canvassers is responsible for determining the result.

e Transmit county election certifications and records to local officials as
appropriate.

Different counties use different physical forms to accomplish these steps, but
the forms all accomplish the same functions. The final certification must be
signed by all board members present at the canvass.

Documenting county vote totals

The board of county canvassers documents the votes cast for each candidate
and for or against each ballot question by completing the County
Canvassers’ Report. The County Canvassers’ Report may take the form of a
booklet, a multi-sheet document, a computer-generated report, or some
combination of those formats. The County Canvassers’ Report consists of the
Statement of Votes, the Certificate of Determination, and the Certification of
the County Canvassers’ Report.

In most counties, the County Canvassers’ Report is electronically prepared
for the board. In those counties, the board is responsible for checking the
report for errors. In counties where the County Canvasser’s Report is
completed by hand, two copies of the report should be completed by two
teams working independently, and the reports should be checked against
one another to ensure that the final report is free of errors. It is essential
that each candidate and ballot question voted on in each precinct is listed,
that all figures are accurate, that all math is accurate, and that all entries
are legible.

Countywide Statement of Votes

This document includes the following vote totals, which must be written in
both words (e.g. fifteen thousand four hundred and thirty-seven) and
numbers (e.g. 15,437):

e The total number of votes cast for each office in the county.
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e The total number of votes cast for each office in each precinct in the
county.

e The total number of votes cast for each candidate for each office in the
county.

e The total number of votes cast for each candidate for each office in
each precinct in the county.

e The total number of votes cast on each ballot question in the county.

e The total number of votes cast on each ballot question in each precinct
in the county.

e The total number of votes cast for or against each ballot question in
the county.

e The total number of votes cast for or against each ballot question in
each precinct in the county.

Because some versions of the Electronic Management Software (EMS)
software cannot produce all of the above-listed required components for the
Statement of Votes, the following addendums are frequently used to
supplement the output of the EMS:

e The total number of votes received by each candidate written out in
words.

e The headings of ballot questions, the full text of ballot questions, and
the total number of votes cast for or against each ballot question
written out in words.

e The Write-in Vote Certification report.

Certificate of Determination

After the board of county canvassers has documented the votes cast for
each candidate and for or against each ballot question, the board must
determine the winning candidates and the outcome of ballot questions for
the offices and ballot questions for which the board of county canvassers is
responsible for certifying. To complete the necessary certifications, the board
examines the vote totals for the relevant offices and for or against the
relevant ballot questions and enters the outcome of the elections and the
ballot questions on the Certificate of Determination.
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CERTIFICATE OF DETERMIMNATION

STATE OF MICHIGAN )
) ss.
COUNTY OF NEWAYGO )

The Board of Canvasssrs of the COUNTY i
ACOUNTY. CITY, TOWMBME O VILLAGE] T, g

having Ascertained and Canvasssd ths Viotes of sald ___ COUNTY OF NEWAYGO

VOO, CAI Y. TOWNMERRR OF vl L)

at the __PRIMARY Election, held on the ___BTH day of AUGUST
im the ysar Twe Thousand S .
Bo Hersby Cartify and Delormins
That JuLis BIRD @ recolved s of votes is nominated candidate by
the BEPLBLICAN  Party for the office of _COUNTY COMMISSIONER - DISTRICT #1 .
That CHUCK TRAPP having re sufficionmt number of votes s nominatod candidets by
the REPLBLICAN Party for the offcs of __COUNTY —DISTRICT ¥2 -
That __ STANMLEY NIEBQER  having clent number of vobes Is nominated candidate by

the REPUBLICAN __ Parly for the office of _ COQNTY GO IONER - DISTRICT #3 —
That ROBER] ANE ZEN | sufficism numbar of woten is nominated candidata by
the _ REPUBLICAN Party for tha offics of SSIONFR — DISTRICT #4

That ADAM WHIGHT - d aufficient number of voles is nominated candidate by
the _BEPUBLICAN __ Party lor the office b HTY COMMISSIONER - DISTRICT 85
That PAT GARDNER ng recelved sufficient rumber of votes s nomineted candidate by

the _REPUBLICAN __ Perty for the office of _COUNTY COMMISSIONER — DISTRICT #6

That ___DANIEL POWELL having received sufficient number of votes I8 nominated candidate by
the REFUBLICAN __ Party for the offics of __CQOUNTY COMMISSIONER — DISTRICT #7 .

That having recetved asufficient number of votes is nominated candidate by
the Party for the office of e .

That having recelved aufficlent number of votes is nominated candidate by
the Party for the office of —

Thast having réceived aufficlent number of votes s nominated candidate by
ihe Party for the office of

That ] wutfieient of vates is | by
the Party for the office of -

Thast I ... Rirving received sufficlent RumMbor of woles is nominsted candidets by
the Party for the office of

That having recelved sufficient rumber of wotes I8 nominsted candidsts by
the Party for the office of

Tht having received sufficlent number of votes is rominaied candidate by
the Party for the office of .

Theai having recarved sufficlent mumber of wotes s Nominated candidate by
(LT Party for the office of -

Theat having recelved sufficient number of voles is nominated candidate by
the _ Party for the office of

Certification of County Canvassers’ Report

The County Canvassers’ Report must be certified. To certify the report, each
member of the board of county canvassers must sign the report, the seal of
the county’s circuit court must be affixed to the report, and the county clerk,
acting as the clerk of the board, must attest to the certification.
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CERTIFICATE OF DETERMINATION
That having received sufficient number of votes is nominated candidate by
the Party for the office of ,
That having received sufficient number of votes is nominated candidate by
the Party for the office of .
That having received sufficient number of votes is nominated candidate by
the Party for the office of g
That having received sufficient number of votes is nominated candidate by
the Party for the office of AN :
That having rece| ient number of votes is nominated candidate by
the Party for the office of
That having Q\ %1! number of votes is nominated candidate by
the Party for the office of
That lﬂ({i& ufficient number of votes is nominated candidate I'.w
the Party for the office of /" ™ .
That { Wﬂd sufficient number of votes is nominated candidate by
the Party for the office of \ i .
That hmfirlg received sufficient number of votes is nominated candidate by
the Party for the office of :
That having received sufficient number of votes is nominated candidate by
the Party for the office of
Do Further Hereby Determine
That the following Propositions or questions were passed or defeated as indicated below:
1. ROAD PATROL OPERATING RENEWAL _ Having 1@ Sufficient votes was @
NAME OF PROPOSITION
2, COMM ON AGING OPERATING RENEWAL Having _@ Sufficient votes was @
MAME OF PROPOSITION
In Witness Whereof, We have hereunto set our hands and affixed the Seal
of the COUNTY of NEWAYGO
(COUNTY, CITY, TOWNSHIP OR VILLAGE) (COUNTY, CITY, TOWNSHIP OR VILLAGE)
this 10TH day of _AUGUST
ATTEST: =
S o S
J CLERK OF'BOARD OF CANVASSERS . CHAIRMAN OF BOARD OF CANVASSERS
LAUREL J. BREUKER
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Transmitting determinations, county vote totals,
and precinct results to the Board of State
Canvassers

Immediately after the County Canvassers’ Report is completed, the board of
county canvassers must transmit the following information to the Secretary
of State for any statewide primary or general election:

e The total votes cast in the county

e The total votes cast in the county for each candidate seeking any of
the following offices:

o President of the United States

o Governor and Lieutenant Governor
o United States Senator

o United States Representative in Congress
o Secretary of State

o Attorney General

o State Senator

o State Representative

o Michigan Supreme Court Justice

o State Board of Education Member
o University of Michigan Regent

o Michigan State University Trustee
o Wayne State University Governor
o Court of Appeals Judge

o Circuit Court Judge

o District Court Judge

o Probate District Judge (if the probate district includes multiple
counties)
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e The total “yes” and “no” votes cast in the county for any statewide
ballot questions.

e Any determinations made for Congressional, State Senate, or State
House elections made by the board of county canvassers. As
previously explained, the board of county canvassers makes
determinations in Congressional, State Senate, or State House
elections if the relevant district is fully contained within the board’s
county. For any district that includes portions of multiple counties, the
board transmits only the total votes for that election within the board’s
county.

This information is transmitted via QVF (Qualified Voter File) utilizing the
CENR Vote Entry Module at the completion of the canvass.

Within 24 hours of the completion of the canvass, the following information
must be delivered to the Bureau of Elections via overnight mail with a copy
emailed to MDOS-File-Canvass@michigan.gov:

e A fully signed and certified paper copy of the official CENR Vote Entry
Module canvass report from QVF. The paper copy must include the
Write-in Vote Certification Report. Instructions for generating the
official QVF CENR Vote Entry Module canvass report are included in the
Appendix.

e The total number of votes cast in each precinct in the county, the total
“yes” and “no” vote cast in each precinct in the county for any
statewide ballot questions, and the total number of votes cast in each
precinct in the county for each candidate seeking any of the following
offices:

o President of the United States

o Governor and Lieutenant Governor

o United States Senator

o United States Representative in Congress
o Secretary of State

o Attorney General

o State Senator
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o State Representative

o Michigan Supreme Court Justice
o State Board of Education Member
o University of Michigan Regent

o Michigan State University Trustee
o Wayne State University Governor

Precinct results delivered to the Bureau of Elections may take the form
of a photocopy of the appropriate pages of the County Canvassers’
Report.

Transmitting vote totals and precinct results to
local levels

If a city or township primary or general election is on the ballot, the board of
county canvassers sends the clerk of the relevant city or township copies of
the appropriate parts of the County Canvassers’ Report showing the total
number of votes cast for each candidate for office in that city or township,
the total number of votes for and against each city or township ballot
question, and the determinations made by the board. The board may be
required to prepare additional documents; in those cases, the county clerk
should coordinate the completion of those documents with the city or
township clerk.

If a school district has offices or ballot questions on the ballot, the board of
county canvassers completes and sends to the school district’s election
coordinator a specially prepared document to certify the total nhumber of
votes cast for each candidate and for and against each question on the
ballot. Additionally, a copy of the election certification is sent to the county
treasurer along with two acknowledgement forms. The county treasurer
completes the acknowledgement forms and returns them to the county
clerk. The county clerk forwards the completed forms to the school district’s
election coordinator, and also provides the school district’s election
coordinator with two acknowledgement statements to confirm that a
certification of the election was provided to the school district and to the
county treasurer. Finally, the school district provides a copy of the election
certification to the intermediate school district and to the clerk of each city,
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township and village in the school district. In addition, the school district
provides its law firm with any requested documentation.

Breaking tie votes

In the rare instance a tie vote occurs, the tie is broken by a drawing. The
board of county canvassers and the county clerk establish a date on which
the tied candidates and other interested parties can assemble at the county
clerk’s office to observe the drawing. Once the date is chosen, the board
notifies the candidates and any interested parties.

At the meeting, the county clerk writes the word “nominated” (for a primary
election) or “elected” (for a general election) on a slip of paper and the
words “not nominated” or “not elected,” as appropriate, on an identical slip
of paper. Both slips of paper are folded so that the words written on the slips
cannot be seen and the two slips are indistinguishable from one another.
The slips of paper are placed in a box, and each candidate draws one of the
slips from the box. The candidate who draws the slip on which “"nominated”
or “elected” is written receives their party’s nomination or is deemed legally
elected to office, depending on whether the tie occurred at a primary or
general election. A written record of the drawing should be kept by the
county clerk.

If a candidate does not attend the drawing, the county clerk may appoint
any person to draw a slip of paper on the absent candidate’s behalf. If the
tied primary or general election is for nomination or election to the office of
county clerk, the drawing must be held in the presence of the county sheriff.
The candidate who draws the “not nominated” or “not elected” slip of paper
does not lose any of their rights to petition for a recount by virtue of
participating in or being unsuccessful at the drawing.

A tie vote on a ballot question defeats the ballot question; a tiebreaking
procedure is not followed.

Release of results

After a general election, if the result of an election for state senate or state
representative is certified by the board of county canvassers, the county
clerk is required to send the total votes cast for candidates for that state
senate or state house district to newspapers in the county.
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After receiving the Certificate of Determination from the board of county
canvassers, the county clerk "may have a statement of the total county or
district votes cast for the various candidates and the total vote cast for and
against the various ballot questions at the election to be published in at least
1 newspaper printed or circulated in that county.” MCL 169.826.

Issuance of Certificate of Election

After the canvass for a general or special election, the county clerk must
send all candidates which the board of county canvassers declared elected to
for federal, state, or local office other, than school district offices office, a
Certificate of Election. After a school district election, the school district’s
election coordinator is required to notify each elected candidate of their
election to office.

CERTIFICATE OF ELECTION

State of Michigan
County of Eaton

I, Fran Fuller, Eaton County Clerk, do hereby Certify that at the Election held on May 6, 2008,
Martha Brunger Parks having received a sufficient number of votes was elected to the office of
Library Board Member of the Grand Ledge Area District Library as determined by the

Board of County Canvassers of Eaton County.

In Witness Whereof, | have set my signature and affixed the Seal of the County of Eaton, this Friday, May 9,

2008.

SEAL —

Fran Fuller
Eaton County Clerk

Issuance of Certificate of Nomination

After the canvass for a primary election, the county clerk may, but is not
required to, send all candidates which the board of county canvassers
declared nominated to federal, state, or local office, other than school
district office, a Certificate of Nomination.
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CERTIFICATE OF NOMINATION

Gerrit W. Vander Kamp
11412 E. Indian Lake Drive
Vicksburg Ml 49097

State of Michigan 1
1ss
County of Kalamazoo }

I, Timothy A. Snow, Kalamazoo County Clerk, do hereby Certify that at
the Primary Election held on August 8, 2006, Gerrit W. Vander Kamp
receiving a sufficient number of voles, received the Republican Party
nomination to the office of Brady Township Trustee, as determined by

the Kalamazoo County Board of Canvassers.

In Witness Whereof, | have set my signature and affixed the Sea! of the

Circuit Court for said County, this 15th day of August 2006.

Timothy A. Snow, Kalamazoo County Clerk “

Disposition and retention of canvass documents

The original County Canvassers’ Report signed by the board of county
canvassers and all determinations made by the board are forwarded to the
county clerk. These materials are kept by the county clerk permanently.
Meeting records from board of county canvassers meetings and county
election result records must be retained for 100 years then transferred to
the Archives of Michigan.

XI. Special mail elections
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Special mail elections may be conducted if a defect or malfunction in the
voting equipment used to conduct an election prevents a voter from casting
a vote which may have changed the outcome of an election or ballot
question. Only a candidate for office may request a special mail election be
held for that office, but any registered voter who participated in the original
election where the defect or malfunction occurred may request a special mail
election be held for a ballot question. A petition signed by the candidate or
voter requesting a special mail election must be filed within 10 days after
the date of the election with the clerk of the county whose board of county
canvassers certified the election, or with the Director of Elections if the
Board of State Canvassers certified the election. The petition must:

e Describe the problem that may have affected the outcome of the vote
on the office or ballot question.

e Identify the precincts involved.

e List the serial number of the voting devices involved, if applicable.
e Be signed and certified by the candidate or elector.

If the county clerk determines that the petition complies with the above
requirements, the clerk must schedule a meeting of the board of county
canvassers within five days of the petition’s filing. The county clerk must
also contact the following interested parties by phone or first class mail to
advise them of the meeting of board of county canvasser’s meeting to
consider the petition:

e The clerk or clerks of the city and/or townships of the precincts where
the faulty voting equipment was present.

e All candidates who sought the office in question, if an office is involved
which appeared on a general election, special election, or nonpartisan
election ballot.

e All candidates who sought nomination to the same office, if an office is
involved with appeared on a primary ballot.

e The sponsor of the ballot question and any ballot question committees
organized to support or oppose the ballot question, as well as the
voter requesting the special mail election, if a ballot question is
involved.
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When the board of county canvassers meets, the board reviews the petition
and the facts surrounding the election. If the following two facts are
established, the board must order a special mail election be held in each
affected precinct:

e A voter could not cast a valid vote in the precinct for the petitioning
candidate, or for or against the ballot question at issue, because of a
defect or malfunction in the voting equipment.

e Based on the canvass of votes, the number of voters who could not
cast valid votes for the office in question, or for or against the ballot
question at issue, because of that defect or malfunction is greater than
the number of votes separating the candidates who won the election
and the candidate with the most votes who lost the election, if only
one candidate was elected, is greater than the number of votes
received by the candidate receiving the most votes who was note
elected and the candidate receiving the least votes who was elected, if
multiple candidates were elected, or is greater than the number of
votes separating the total votes for or against the ballot question.

When the board of county canvassers orders a special election, mail ballots
are sent to voters who voted in the affected precinct or precincts by the
clerk of the city or township in which the affected precincts are located.
Ballots are sent only to voter who actually voted or attempted to vote in
person on Election Day in the precinct or precincts involved in the special
mail election; a ballot should not be sent to any voter registered in an
affected precinct who did not cast or attempt to cast a ballot. Ballots are also
not sent to absent voters registered to in the precinct, if absent voters were
not affected by the defect causing the special mail election. The ballots must
be sent within five calendar days of the board’s order that a special mail
election be held. The ballot mailing must include a note from the board of
county canvassers which requests that the voter cast their vote in the
special mail election as they cast their vote, or attempted to cast their vote,
in the original election. Voters have five days to return the ballots to the
clerk. The ballots are tabulated by a specially convened counting board.
Votes cast in a special mail election cannot be recounted.
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XII. Ballot container
inspections

Ballot containers are the containers used to transport and secure optical
scan ballots, electronic voting system memory, test data, and any other
election-related materials that must be stored or transported in a sealed
container. Once every four years, the board of county canvassers is
responsible for conducting an inspection of every ballot container owned by
every city or township in the board’s county, as well as any ballot containers
owned by the county itself.

Timing of the ballot container inspection

In general, the ballot container inspection must be completed by June 1 of
every year in which a gubernatorial election is held. Due to the ballot
security period, however, if the county or any jurisdictions within the county
hold a May election any ballot containers used during that election cannot be
inspected until 30 days after the May election results have been certified. If
the May election results are recounted, the board may conduct the ballot
container inspection during that recount, even if the recount occurs during
the ballot security period.

Conducting ballot container inspections

A ballot container inspection can only be conducted if a quorum of the board
of county canvassers is present. At least three members of the board must
be present to constitute a quorum. The board can designate assistants to
help with the inspection, but a quorum of board members must be present
at all times that the inspection is underway.

A ballot container is inspected by verifying that the ballot container meets
the following requirements:

e The ballot container includes a ballot box, a transfer case, or another
vessel used to secure the contents of the container.

e The ballot container must be made of metal, plastic, fiberglass, or
some other material that provides resistance to tampering.

e The ballot container must be capable of being sealed with a metal seal.
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After inspection, each ballot container must be labeled with an “approved” or
“disapproved” sticker provided by the Bureau of Elections.

Photographs of ballot container and seals

Photographs of the ballot containers and seals approved for use in Michigan,
as well as instructions on how to properly seal each approved container, are
available at https://www.michigan.gov/sos/elections/admin-info/voting-
equipment-new/approved-ballot-containers. Requests for additional seals or
other equipment can be made by the county clerk through the eLearning
center.
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County Canvass Checklist

Jurisdiction: Precinct/AVCB: Election Date:

The following records must be reviewed for accuracy and completeness.
Note: All Corrections must be made in red

Poll Book Review: Certificate of Election Inspectors Review:

O Cover page. O Ballot Summary section must accurately account for all ballots
received by the board including used, unused and absent voter
ballots that were delivered for processing. Note: The number of
ballots issued will be greater than the number of ballots tabulated if
one or more provisional “envelope” ballots were issued as these
ballots are not tabulated. In this case, verify that the word

O Clerk’s Preparation Certificate must be complete and
signed by the clerk or authorized assistant.

O Chairperson’s Oath must be completed and signed by
the chairperson and the person who administered the

oath. “Envelope” appears in the list of voters section next to the name of
O Election Inspector’s Preparation Certificate/Group Oath each voter who was issued an envelope ballot. The number of

must be complete and signed by all election inspectors envelope ballots issued plus the number of ballots tabulated must

present at the opening of the polls. equal the total number of voters according to the Poll Book.

O Ballot container seal number must be recorded and attested to by

O Voter List Section must include the name of every voter
two inspectors.

that was issued a ballot in precinct. Absentee Voters will
appear on a separate AV List, and mustbe added tothe [ g  If the program was removed from the tabulator, the number on the
in-person List of Voters. If absentee voters are processed seal used to seal the transport container must be recorded and
through the EPB, names and ballots will be reflected on attested to by two inspectors.

the List of Voters with an “AV” designation. ) ;
O Allinspectors present at the close of the polls must sign the

certificate. Check the oath section and remarks page to determine
whose names should appear.

O “Spoiled” must appear in the remarks column next to
the name of each voter for whom a replacement ballot
was issued — in each case the original ballot number will
be crossed out and replacement ballot number
recorded. If a replacement number is not noted, check
for a remark on the Remarks Page.

O “Envelope” or “Affidavit’ must appear in the remarks O Signed copy of the Totals Tape {all inspectors present at the close of

the polls must sign).

Record of all write-in votes as tallied in the Poll Book.

Statements of Votes
Each copy must contain:

column next to the name of each voter whose ballot was
processed as a provisional ballot.

O Challenged Voter page must document any challenges O Ballot container seal number and signatures of two inspectors that
made at the election or the word “None” should appear sealed the container.

indicating that no challenges were made O Signatures of all inspectors that were present at the close of the

O Write-in Tally page must list the name of each polls.
“declared” write-in candidate that received a valid write-
in vote (a separate entry should be made for each

variation in names was written on ballots by the voters, [ O Verified Poll Book tabulator tape, Statements of Votes

e.g. Bob Smith, Clerk, Dem. |, Robert Smith, Clerk, Dem, tabulator tape, and EMS Report totals match
Ill, Smith, Clerk, Dem, Il. The word “None” should ’

appear if no write-in candidates filed.
O Remarks page should document any unusual events that | Errors/Omissions/Comments Report (to be delivered to the
occurred during the course of the election. In addition, city/township/village clerk responsible for administering
explanations for discrepancies in the poll list section, the election:
ballot summary and Election Inspectors Certificate
should be noted along with nhotations regarding election
inspectors who left prior to the close of the polls and the
assignment of additional inspectors.
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County Canvass Checklist — Early Voting

Jurisdiction: EV Site:

Election Date:

The following records must be reviewed for accuracy and completeness.
Note: All Corrections must be made in red

Poll Book Review:

Cover page properly identifies jurisdiction, Early Voting
site, and election date.

Clerk’s Preparation Certificate/Record of Seals must
be complete and signed by the clerk or authorized
assistant.

Chairperson’s Oath must be completed and signed by
the chairperson and the person who administered the
oath for each day of early voting.

0102030405 0637 3809

Election Inspector’s Preparation Certificate/Group Oath
must be complete and signed by all election inspectors
present at the opening of the polls for each day of early
voting.

0102030435 O6 3738139

Zero Tape must be attached at the opening of Early
Voting in the Pollbook. Verify that is printed, signed and
attached.

Voter List Section must include the name of every voter
that tabulated a ballot in early voting site. Verify that a
voter list was printed and placed in the pollbook each day of
early voting.

e “Undo” there may be names of voters that have a
line struck through, the voter list number will
remain and increment on next entry, but the
aggregated total of voters processed will not
include lined out actions. Review the Remarks
page for any additional information captured, if
any.

0102030405 Oe6 3738039
“Envelope” or “Affidavit” must appear in the remarks
page for ballots processed as a provisional ballot.

Challenged Voter/Process pages must document any
challenges made at the election or the word “None”
should appear indicating that no challenges were made.

Write-in Tally page must list the name of each
“declared” write-in candidate that received a valid write-
in vote (a separate entry should be made for each
variation in names was written on ballots by the voters)
or transcribed from the Write In Report from

tabulator, e.g. Bob Smith, Clerk, Dem. |, Robert Smith,
Clerk, Dem, lll, Smith, Clerk, Dem, Ill. The word “None”
should appear if no write-in candidates filed.

Remarks pages should document any unusual events
that occurred during the election. In addition,
explanations for discrepancies in the poll list section,
daily reconciliation/ballot summary and Election
Inspectors Certificate should be noted along with

notations regarding election inspectors who left prior to the close of
the polls and the assignment of additional inspectors.

0102030405 0607 0839

Opening Tabulator Suspend/Interrupt Report or Tape Present
0102033435 Oe 37 3839

Closing Tabulator Suspend/Interrupt Report or Tape Present
0102030435 0637 3809

Certificate of Election Inspectors Review:

Daily Reconciliation/Ballot Summaries verify the daily status tapes,
tabulator counts and number of voters match/balance for each day
of early voting.

0102030405 0607 0839

Ballot container seal number must be recorded and attested to by
two inspectors of opposing major parties.

0102030405 063738039
Final Record of Seals completed.
Opening BOD Suspend/Interrupt Report
02 3304 05 Oe6 O7 38 09 OON/A
Closing BOD Suspend/Interrupt Report
01020304035 06 37 0839 ON/A
Opening VAT Suspend/Interrupt Report
02 3304 05 Oe6 O7 38 09 OON/A
Closing VAT Suspend/Interrupt Report
0102 030435 06 37 0839 ON/A

If the program was removed from the tabulator, the number on the
seal used to seal the transport container must be recorded and
attested to by two inspectors of opposing major parties.

All inspectors present at the close of the polls must sign the
certificate. Check the oath section and remarks page to determine
whose names should appear.

01020304035 0637 3839
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Statements of Votes: Final
Each copy must contain:

O Signed copy of the Totals Tape (all inspectors present at
the final close of the polls must sign).

Record of all write-in votes as tallied in the Poll Book.

Ballot container seal number and signatures of two
inspectors of opposing major parties that sealed the
container.

O Signatures of all inspectors that were present at the
final close of the polls.

EMS Report and Tabulator Tape Verification

O Verified Poll Book tabulator tape, Statements of Votes
tabulator tape, and EMS Report totals match.

Errors/Omissions/Comments Report (to be
delivered to the county/township clerk
responsible for administering the election:
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County Canvass Checklist — Pre-Processing

Jurisdiction: AVCB: Election Date:

The following records must be reviewed for accuracy and completeness.
Note: All Corrections must be made in red

Poll Book Review:

O Cover page properly identifies jurisdiction, Early Voting
site, and election date. Opening Tabulator Suspend/Interrupt Report or Tape Present

O Clerk’s Preparation Certificate/Record of Seals must 0102030405 06 07 08

be complete and signed by the clerk or authorized

——— Closing Tabulator Suspend/Interrupt Report or Tape Present

01020304035 0637 38
Chairperson’s Oath must be completed and signed by

the chairperson and the person who administered the

oath for each day of early voting. Certificate of Election Inspectors Review:
0102030435 Oe 37 3839

Election Inspector’s Preparation Certificafte/.Group Oath Daily Reconciliation/Ballot Summaries verify the daily status tapes,
must be complete and signed by all election inspectors tabulator counts and number of voters match/balance for each day
present at the opening of the polls for each day of early of early voting.

voting.

01020304 35 O6 3738

Ballot container seal number must be recorded and attested to by
two inspectors of opposing major parties.

0102030435 06 3738

O Final Record of Seals completed.

0102030405 063708

O Zero Tape must be attached at the opening of Early
Voting in the Pollbook. Verify that is printed, signed and
attached.

Absent Voter List Section must include the name of
every voter that tabulated a ballot in early voting site.
Verify that a voter list was printed and placed in the pollbook
each day of early voting.

01020304035 06373809 O Allinspectors present at the close of the polls must sign the
certificate. Check the oath section and remarks page to determine
whose names should appear.

0102030435 J6 3738

O If the program was removed from the tabulator, the number on the
seal used to seal the transport container must be recorded and
attested to by two inspectors of opposing major parties.

O Challenged Voter/Process pages must document any
challenges made at the election or the word “None”
should appear indicating that no challenges were made.

O Write-in Tally page must list the name of each

“declared” write-in candidate that received a valid write- Statements of Votes: Final

in vote (a separate entry should be made for each Each copy must contain:
variation in names was written on ballots by the voters) | O Signed copy of the Totals Tape (all inspectors present at the final
or transcribed from the Write In Report from close of the polls must sign).

tabulator, e.g. Bob Smith, Clerk, Dem. |, Robert Smith,
Clerk, Dem, lll, Smith, Clerk, Dem, ll. The word “None”
should appear if no write-in candidates filed.

O Record of all write-in votes as tallied in the Poll Book.

O Ballot container seal number and signatures of two inspectors of

opposing major parties that sealed the container.
Remarks pages should document any unusual events

that occurred during the election. In addition,
explanations for discrepancies in the poll list section,
daily reconciliation/ballot summary and Election
Inspectors Certificate should be noted along with EMS Report and Tabulator Tape Verification
notations regarding election inspectors who left prior to
the close of the polls and the assignment of additional
inspectors.

0102030405 063708

O Signatures of all inspectors that were present at the final close of
the polls.

O Verified Poll Book tabulator tape/report, Statements of Votes
tabulator tape, and EMS Report totals match.
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Errors/Omissions/Comments Report (to be
delivered to the county/township clerk
responsible for administering the election:
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Sample of Canvass

Bureau Of Elections
P.O. Box 20126

County: ALCONA

County Code: (01)

MICHIGAN DEPARTMENT OF STATE

OFFICIAL COUNTY VOTE TOTALS

(Summary of County Canvasser's Statement)

I ing. .\hch.lgnn 43901 Presidential an:j‘ LElection
Phone: (517) 373-2540

Tuesday, February 28, 2012

Return To: MICHIGAN DEPARTMENT OF STATE

IMPORTANT

Bureau Of Elections

P.O. Box 20126
Lansing, Michigan 48901
Phone: (517) 373-2540

FIVE STEPS FOR COMPLETION OF FORM

4.) After completing the form affix all required signatures and county seal on the last page

1.) Check for candidate name omissions on this form by comparing it against the candidate names printed on the county’s ballots.
If an omission is found, contact the Department of State’s Bureau of Elections in Lansing,

1) Enter all totals in words ard numerals. Example: Three Hundred twenty—one (321). Do not fail to enter the county’s
Poll Book total below. When entering total number of votes cast for all candidates for a pamicular office, DO NOT include
write—in votes cast for individuals who did not submut a Declaration of Intent form

3.) Double check all entries for errors. There can be no descrepancies in the totals recorded on this form, the totals entered on
the Official County Canvessers' Statement and the precinet results certified for your county. Complete accuracy is of extreme
importance as the totals entered on this form represent the official record of the election.

3.) Mail the original copy of this form to the Department of State’s Bureau of Elections as soon as it 15 completed.

07/03M12 11:36:08

POLL BOOK TOTAL

The TOTAL NUMBER OF PEOPLE voting at this election as shown by the POLL BOOK

was ONE THOUSAND SEVEN HUNDRED THIRTY TWO

(1732).

Page 1

(July 2024)
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CANVASS OF VOTES CAST
! AT THE ELECTION

I HELD ON

[DATE OF ELECTIZN]
AND CANVASSED BY THE BOARD OF CANVASSERS

OF ) COUNTY, MICHIGAN

{MAME CF COUNTY, CITY TOWWHS P OF VILLASE)

Mk

Orsl oo by Form Mo, Rl-32
CANVASSER BOOK
Specily whether General, Primary or Special Electlion
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Sample EM5 Generated Statement of Votes — Dominion

Results per Precinct

=
MI Cert 2016 12 Primary
Unofficial -
Lpatr gL R
US Senator (R} (Vobe for 1
Precinct Clark Durant - REP Gty Gllann - REP Randy Hakman - REF Pal Hoahaten - REF
Moridian Township, Precinct 1 0 i L 0
Mendkan Toanstep, Precnct 2 i 1] L (5]
Markdan Townshp, Precinct 3 [ [} by x]
Moridian Towniship, Precinct 4 0 L L o
Maridian Township, Precinct 5 Q) 0 7 0
Marcdian Towrmship, Precnct & [0 a Ly x]
Maridian Township, Precinct T 1] L1} [ 0
Maridian Townghip, Precinct 8 ) 0 0 0
Maridian Township, Precinct 8 0 i L 0
Mearndian Township, Precinct 10 1] 1] [ 0
Markdian Towrshep, Precinct 11 [0 [} by (x]
Maridian Towniship, Precinct 12 L] Li] [/ li]
Marndian Township, Precinct 13 1] 1] [ 0
Marichan Towrnihip, Precinct 14 0 0 b 0
Markdian Township, Precinct 15 [0 [} by (x]
Marndian Township, Precinct 17 0 a o 0|
Maoridian Towniship, Precinct 18 L] Li] [/ li]
Marndian Township, Precinct 19 1] 1] [ 0
Maridian Towrnship, Precinct 20 Q) 0 L 0
Total L L] o ]
Rap In Congm s § (F) (VoW for 1)
[Procinet |esian Hotrik - RER Wamion Molnar - REP [Mies Frogers - e Wit -in

(July 2024)
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Sample EMS Generated Statement of Votes — ES&5

NUMBERED KEY CANVASS WEST BLOOMFIELD CHARTER TOWNSH
GENERAL ELECTION
RUN DATE:05/30/08 0Z2:23 PM ROVEMBER 7, 2008&

WITH © OF 27 PR
TOTAL PERCENT
01 = REGISTERED VOTERE - TOTAL 47,565 03 = BALLOTS CA
02 = BALLOTS CAST - TOTRAL G

2001 W BLOCMFIELD CHRT TWEF 01 2089 , . 0. o
2002 W BLOOMFIELD CHRT TWF D2 2559 . . 0 . 0
2003 W BLOCMFIELD CHRT TWP 03 1857 . . 0 . 0
2004 W BLOCMFIELD CHRT TWP 04 1543 . . 0 . . O
2003 W BLOOMFIELD CHRT TWE 03 1242 . . 0. . 0
2006 W BLOOMEFIELD CHRT TWE 06 1447 . . 0O . 0
2007 W BLODMETELD CHRT TWP 07 1518 . ., 0 ., 0
2008 W BLOOMFIELD CHRT TWP OB 1530 . . 0 . . 0
2009 W BLOOMFIELD CHRT Twp 02 1001 . . O . 0
2010 W BLOOMFIELD CHRT THF LO 1445 . . D . 0
2011 W BLOOMFIELD CHRT Twe L1 1316 . . O . 0
2012 W BLOOMFIELD CHRT TWE L 2085 . . 0. 0
2013 W BLOOMEFIELD CHEHRT TWE 13 2028 . . 0 . 0
2014 W BLOOMFIELD CHERT TWE 14 1762 . ., 0. . 0
201% W BLOOMFIELD CHRT THE 15 1900 . . O . 0
2016 W BLOOMEIELD 1628 - 0. Q
2017 W BLOOMEIELD 2034 . 0. Q
2018 W OLOOMFIELD 16948 .0 G
201% W BLOOMFIELD 2582 . 0. 0
Z020 W BLOOMFIELD 1527 . 0. ¢
2021 W BLOOMFIELD 1687 S+ i+
2022 W RLOGMFIELD 2230 » 0. U
2023 W BLOOMFIELD 1468 . 0. 0
2024 W BLOOMFIELD 1572 M ¢
2025 W ALOOMFIELD 1904 N 0
2026 W BLOOMFIELD 1535 . 0. [
2027 W BLOGMFIELD 1791 1] 4]

WITH O OF 27 PR

VOTES PERCENT
STRATGHT PARTY
Vote for Hot More Than 1

01 REPUBLICAN (REP]) 0 05 LIBERTARIR

02 = DEMOCRATIC ([DEM) o 06 = HATURAL LA

03 = GREEN (GRE} 0 07 = OVER VOTES
0

04 = U.5. TAXPAYERS (UST) 08 = UNDER VOTE

2001 W BLOOMEIELD CERT TWE 01 1] Q Q aQ a 0 o o
2002 W BLOOMFIELD CHERT TWE 02 0 0 Q Q 0 a H [
2003 W BLOOMFIELD CHERT TWP 03 1] L¥] Q o a 0 o o
2004 W BLOOMFIELD CHRT TWP 04 4] 0 Q0 0 a 0 0 0
2005 W BLOOMFIELD CHRT TWP 0% [ C Q 0 2 0 0 0
2006 W RLOOMFIELD CHRT TWE O 4 & g 0 G e 0 0
2007 W BLOOMFIELD CHRT TWP 07 a [ o o} [H C a 0
2008 W BLOOMFIELD CHRT TWP 08 0 ] 0 O o o 0 0
2009 W BLOOMFIELD CHRT TWP 09 i} o o 0 H 0 0 0
2010 W BLOOMYLELD CHRT TWE 10 2 o G 0 0 0 0 0
2011 W BLOOMFIELD CHRT TWP 11 0 ] aQ 0 0 0 o 0
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sample Addendum 1 - Candidates

STATEMENT OF VOTES 2

The whale number of vates given for the alfice of

PET FrirRES
L TS CORE

Ll

and they were given for the following named persons:

received vales
racahsed writas
received voles
TOTAL votes

The whaole number of vates given for the office of

WAaS

and they ware given for the following named parsons:

received voles
ficaived woles
raceivec vothos
TOTAL veles

Thie whala number of votoes given for the office of

Was

arvd they were given lor the following named persons:

—-nTh—.n':_l’f

received Wolas
racaived wolos
racaived wiolns
TOTAL votes
The whole number of votes given for the ofics of ' o T ' IB
Was
and they ware given lor the following named parsons; )
received wiles
recaived wotes
ricaived vobes
raceived wvoles
received voles
risceivisd wileg
recaived voes
recaived voios
received woles
recaived : voles
fecaived wotes
TOTAL votes | |

(July 2024)
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Sample Addendum 2 — Proposals

STATEMENT OF VOTES ¥

The whode nsmber of voles ghen for and against ha

wAs

ol aiich fUTTDer,

voting ware mardked YES

and
violes wers marked NO

TOTALVOTES,

The whale rumber of votes geven for and aganst the,

(LY

of which number______ — _

vones were marked YES
and -
ol wane marksd NO

TOTAL VOTES,

Tha whole numser of voles given for and against e S — — —_

WAL

of whazh numbar___ —

wotes were marked YES
| and
wales wane markad NO

TOTAL VOTES,

Tha whoda number of vobes given for and against e

WS

of which numder

wvotes were marked YES

mnd

voles were marked MO

TOTAL VOTES,

NOTE: If using this sample addendum form, it will be necessary to supplement this form with
the full text of each proposal.
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Sample Addendum 3 — Write-Ins

—_——

Nepipue)
| d0j 52104 [E10],

|
PRI 10}
saj0 B30, |

JHquIny
1gBnog a0 ANEPIPUE) JO AtuEN JauaLg

WEN] BONIPSUR[ kA

:a)e(l U0y

:AJuno’) Jo awey]

Joday uoneIYNI) NOA UI-NLIA
uESIYIIA JO NE)S
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- CERTIFICATE OF DETERMINATION

STATE OF MICHIGAN,

COUNTY OF,

8 O I
T Boax of Lamessars 0f © pCouny, Ciry, Township or Villaga) {Courtly, City, Township or Village)

having Ascertained and Canvassed the Voles of md""""""""'""""c:':'u'itjr'.'ﬂir'. Yo o Vilaga— "

at the . _Elaction, held on e, i ABY OF s o s ;
two thousand... ... et it 5

Do Hereby Certify and Determine i
L ———— e e et .. n@ving received a sufficient number of

That.. . et e s VTG PECEIVEd: A sUMficient numbar of

L S —— P — “having received a sulficient numbar of
voles is elected. . .

Thal ket e+ 2 e et etreesmim e having received a sufiicient number of
voles is elected S e

That....... — e e e et
wotes 15 SIBEB. e ettt

That.. et ) “naving received a sufficient numbes of
votes isalected.... e —— S ————

Thitte.... S having recelved a sufficient number of
volesiselected. o - N —
L1 17| SO . ettt s s snee EVING rECEIVEd a sufficient number of

voies is olected. e et e AL ekt - ——
| — - N having recelved a sufficient number of

votes iselected. i e e e g b i
That R e e e e _having received a sufficient number of
VOIS i85 BleCIe0 e S B F—
THAL oo e cemrmse e e eres sttt seessensesesm e FTEWING TECEIVE 2 SUfficient number of
VOMES 18 BlBIB e — . e e et e e

voles is lected . et e e e e e ettt e e b e

That e e A AR Aot e e i@VING received a sufficient number of

T ;<= [BUR O S SO SER
L £ s VNG 1ECEIVED @ sUfficient number of
OB 18 BB o o emriierr e oo cem oo oot 8 e e e R
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Certification of County Canvassers’ Report

hawing recemed & sufficient numbar of

hawving received a sufficient number of

having recshed a sufficient numbar of |

having receved a sulficient number of

L — e TEVARG rECEVEd a sutficient number of

votes selected. o — I . I
L[ P— .having received a sufliciant number of
woles is electad...__. - S
- - S having racehved & sufficiert number of
wolas is elected .. e SR —
Do Further Hereby Determine
That Ihe leliowing Propositions or questions were passed or deleated as indicated below:
HAMEE OF FROPOSTION
Recaived ; Passed
1 i Having oy Recelved Sufficient voles was noy.p00g
NAME OF PROPOSITION
P
) B Having jio oot Sufficlent votes was [y
NABE OF PROPOSITION _ d
. Hmmmmﬂmwnlmm%
RABE OF PROPOSITION P
. Having Hm% Sufficient voles was ot syeg

In Witness Whereof, We have hersunio S0l cur nands and alfieed Be Scal

ol e — of —
[y, Gitw, Iowmris or Wil Couaty, Gy, Trwoshia o vilaga)

riis iy of

it The year twa thousand and

CHANHAN,
ATTEST: BOARD OF
——— CANVASSERS
" CLERK DF BOARD OF CANVGSTRE. CHARIMAN OF BCARD 0F CANWGSERS.
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Sample of Partial County School
Canwvass

CANVASS OF VOTES CAST

-AT THE-

GENERAL ELECTION

-HELD ON-

NOVEMBER 4,2014

ROCHESTER COMMUNITY
SCHOOL DISTRICT

OAKLAND COUNTY PORTION ONLY

CANVASSED BY THE BOARD OF COUNTY CANVASSERS
OF
OAKLAMD COUNTY, MICHIGAN

(July 2024)
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STATEMENT OF VOTES ROCHESTER COMMUNITY
- SCHOOL DISTRICT
The whale number of vobes glven for candidates for the office of Put figures In thls
BOARD MEMBER coluran
was  Thirty one thousand eight hundred eighty-five j[1|a(8|5
and they were glven for the following named porsons:
PERSONS RECEIVING THE VOTES NUMBER OF VOTES WRITTEN IN WORDS
1. Krisiin Bull Sixteen thousand seven hundred six 1|6|7T|0|6
2, Michael Zabat Fifteon thousand one hundred seventy-ning 118|1|T7]9
3
" ]
5.
6.
TOTAL 3 |1 |8 |8 |5
The whole number of votss ghven for candidates for the office of ’ r——r
BOARD MEMBER - PARTIAL TERM ENDING 12/31/2016 column
was  Sixteen thousand nine hundred ninety-nine 1/6(9f9]9
and they were glven for the following named persons:
PERSONS REGEVING THE VOTES NUMBER OF VOTES WRITTEN IN WORDS
1. SandraR. Flaschettl Sixteen thousand nine hundred ninety-nine 1161999
2
3
14,
5.
b.
TOTALY{1 (6|90 |9

(July 2024)
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CERTIFICATE OF DETERMINATION

STATE OF MICHIGAN )

)} 88,
COUNTY OF OAKLAND )

The Beoard of Canvassers of the COLUNTY of o]
TECURTY, CITY, OR VLLAGE] L TITY, VILLAGE)
having Ascertalnad and Canvassed the Votes of sald ROCH RCQ M !DIBTRIBT
= | EITY, x
atthe _ GENERAL Election, held on the ___4TH day of NOVEMBER .
. in the year Two Thousand FOURTEEN .

Do Hereby Certify and Determine that the preceding Statement of Votes reflect the ballots
cast in Oakiand County.

InWilness Wheroof, We have hercunto set our hands and affixed the Seal of
the Cireuit Court of Oakland County this _\i4' ™ day of _ NOVEMBER

inthe year !!2‘ EE?HEEND FOURTEEN.

, _——
";:’r‘- — £ [ VURPERAON Wﬂ:.“n

S ('"‘ AR o m CANVASSERS

ATTEST.

_ae i

CLERK OF BOARD OF CANVASSERS
LISA BROWHN
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SCHOOL BOARD MEMEER
ACCEPTANCE OF OFFICE AND OATH OF OFFICE

Within 5 business days after the certification of a school board election, the school district’s “election coordinator” is
required to issue a “Certificate of Election™ to each elected candidate. Within 10 business days afrer the issuance of
the certificare, the newly elected candidate is required to file an “Acceprance of Office” with the secretary of the
school board, The secretary of the school board is required ro forward a copy of the “Acceptance of Office™ ro the
school district’s election coordinator. (AMCL 168.308 and 309)

Before entering upon the duries of his or her office, an elected school board member must take and file the oarh
provided in Article X1, Section 1, of the State Constitution. (MCL 168.310(1)) The oath is filed with the secretary of
the school board.

ACCEPTANCE OF OFFICE |I

1 do hereby accept the office of Member of the Board of Education of

(LEGAL NAME OF SCHOOL DISTERICT)

Michigan. Dated 20|

SIGNATURE

CONSTITUTIONAL OATH OF OFFICE |I

STATE OF MICHIGAN )
)} 85
County of b

I do solemnly swear (or affirm) that I will support the Constitution of the United States and the Constitution
of thas State, and that T will fathfully discharge the duties of the office of Member of the Board of

Education of according to the best of my aluliry.
(LEGAL NAME OF SCHOOL DISTRICT)

Signature
Name Printed or Typed
Sworn to and subscrnibed before me this day of 20
Signature
Title
Name Printed or Typed
Subscribed and swomn to by Wame of Notary
before me on the day of ; Motary Public, State of Michigan. County of
My commission expires

Acting in the County of

Signature of notary public

* This information is requested if Oath of Office is taken before someone other than a notary public.
(October 200%)
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