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1 Overview

The Summary Report is a back-end financial report that can be generated for a filing under a specific
committee. Accessible only to Analysts and Managers, this report is not available to committee members
or efilers. It provides a comprehensive financial summary of the associated filing, including header details
and categorized sections for receipts, expenses, in-kind expenditures, and more. The current Summary
Report serves as a replacement for the report used in the previous application and contains the same

financial information as the legacy version.
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2 How to run

B Only upload files that are .CVS files. Other file formats will not work with the import process.

B The file layout for Names and Filing items has not changed. You can continue to use the layouts
you have been using.

B Imports is only allowed on initial filings. They are not allowed on amended filings.

B You cannot cancel a file while it is in the process of loading transactions to the temporary table.
You will need to wait until all transactions have been processed to the temporary table in order to
cancel the file.

B Review the file layouts for what fields are required based on your type of committee and type of
transaction you are entering.
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Processing: Main job | 3

3 Processing

There are two jobs associated with the import of Names and Filing items.

3.1 Main job

The Main job is called Data Import Main Job. This job loads the csv file to a temporary table. The user is
then able to fix any rows in error.

This job runs twice on files that have had at least one transaction run to error.
This job runs every five (5) seconds on CSV import files that have a status of Pending.

3.2 Sub job

The Sub job is called Data Import Sub Job. This job takes the data from the temporary table and loads
them into the application once there are no errors and warnings have been accepted.

This job runs every five (5) seconds on CSV import files that have a status of Awaiting Final Import.

Create C5V Import

File

Load CSV Import file

-

Main | rt job
4 All errors are fixed - ain impart o
runs

¥

v

Cancel file

v

Fix errors

Delate rons Sub Import job runs

Records created in
application

Figure 1 - Import Process
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4 Statuses

As a file moves through the import process, it transitions through a series of statuses that reflect its
current state and what actions—if any—are needed from the user. These statuses help track progress,
identify errors, and indicate when a file is ready for final import. Understanding each status is essential to
managing your imports effectively and ensuring that your data is successfully loaded into the system.
The following section outlines each possible status and what it means within the overall import workflow.

B Pending - After uploading an import file, the first status is Pending. This lets the system know that
there is a file waiting to be processed. This is also known as a "start" process.

B Processing Rows - When the Main Job picks up the file, the status will change from Pending to
Processing Rows. At this time, you will see the counts under Process Row Count increase.

B Pending Error Corrections - When a file has one or mow rows that have an error, then the status
once all rows have been processed will update from Processing Rows to Pending Error
Corrections.

B User Canceled - When a file has a status of Pending Error Corrections, you have the ability to
cancel the whole file instead of fixing the rows. When you cancel the file, the status is updated to
User Canceled.

B Awaiting Final Import - Once a file has no errors, the status is updated to Awaiting Final Import.
This lets the application know that the file is ready to be loaded to the system as part of the Sub
Job.

B Final Import in Progress - When the Sub Job picks up the file, the status updates from Awaiting
Final Import to Final Import in Progress to show that the file is now being loaded to the tables in
the application.

B Import Complete - When the Sub Job is complete, and the rows from the file have been saved to
the application, then the status of the file updates from Final Import in Progress to Import
Complete.

B Processing Error - If the Main Job or the Sub Job runs into an issue while processing, then the file
will update to the status of Processing Error. If a file has a status of Processing Error, contact
Tyler Support.

o tyler
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Pending Error

; User Canceled
Corrections

Pending

Awaiting Final Final Import In
Import Progress

Import Complete

Figure 2 - Process Statuses
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5

Names (Contact) Import

As a committee, you can upload your contacts via an import process instead of manually entering in

each contact individually. Once a contact is created in the application, maintenance of the contact is
manual. Each contact that is loaded into the application has a system generated Contact ID and a Client
ID. The Client ID is the Unique Sequence Number provided when loading the contact. You can use either
the Contact ID or the Client ID in the Receipt, Expense, Debt, or Sub imports to reference which Contact
the transaction should be associated.

As a reminder, contacts that have been associated with a transaction within the application, they cannot
be deleted.

5.1

Uploading a Contacts/Names Import File
Log in as an Official Committee Member or a Committee Data Entry user.
Navigate to the committee you would like to load contacts.
Navigation: Committee>My Committees
Select the Committee ID.

My Committees

Show | 10 +| entries Search:

Committee ID v Committee Name Committee Type Committee Status

0600213 el Test Candidate Active
Committee
CTE RAYLAN R

0600150 GIVENS FOR Candidate Active
GOVERNOR

0000106 JOE MAMAS PAC Independent Active

0000081 LB Candidate Active
Gubernatorial

0000074 Lexis for Senate Candidate Active

Showing 1to 5 of 5 entries Pravious 1 Naxt

Request Access/Create New Committee

Return to Home @

Figure 3 - Names Import
Navigate to Contacts for that Committee.

e tyler
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Select Upload Contacts at the bottom of the page.

Showing 1to 10 of 30 entries
Total Available Rows: 30

1 2 3 Next

New Contact
Upload Contacts

Return to My Committees

Figure 4 - Upload Contacts Button Location

On the Upload Contacts page, select Choose File to locate the .CSV file to load your contacts.

Once your file has been selected, select Create Import.

This adds the file to the section below where you can monitor the status of the upload.

Select the Refresh button to see your file below and the status updated on the file. As rows are
processed, the Process Row Count will increase. As rows with errors are found, those will appear
in the Issue Row Count. Total amount of rows in the file appears under File Row Count.

The file has been completed imported and the contacts saved when the Status is Import

Complete

FEB 21,2025 09:14
AM

FEn As AAAr An S4

exp names small 30 0 30

list.csv

Import Complete

Figure 5 - Names Import Complete
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6 Filing Imports

There are four types of transactions that can be loaded into a filing. Receipts, Expenses, Debts, and Sub
transactions. Sub transactions are receipt and expense memo itemizations. As such, in order to load a
sub transaction, that sub transaction must reference the original transactions ID.

Transactions can be imported to an initial filing. They cannot be imported to an amended filing. You can
import many files into one filing. This means you can separate your different types of transactions or load
them all together. You can also load one set of data in a file, then come back and load another set of
data into the same filing.

For specific details related to required fields and layout specifications, please see the MIBOE Imports
File Layout spreadsheet.

NOTE:

ONCE YOU ACTUALLY SUBMIT A FILING, YOU CANNOT USER THE IMPORT FILES PROCESS TO LOAD
TRANSACTIONS, THEY WILL NEED TO BE MANUALLY ENTERED INTO THE APPLICATION.

NOTE:

SUB RECORDS DID NOT PREVIOUSLY EXIST IN THE LEGACY FORMAT. SUB RECORDS HAD TO BE ADDED
WITHIN A RCPT RECORD OR EXPN RECORD BUT ONLY USING CERTAIN FIELDS. TO MAKE IT MORE
STRAIGHTFORWARD, WE CREATED ANOTHER LAYOUT BUT IT ONLY CONTAINS THE SPECIFIC FIELDS FOR THAT
RECORD TYPE. THE NUMBER REFER BACK TO THE FIELDS IN THE RCPT OoR EXPN RECORD THAT PERTAINED
TO A RECEIPT MEMO ITEMIZATION, EXPENSE MEMO ITEMIZATION, OR LOAN ENDORSEMENT. THE
NUMBERING IS NOT IMPORTANT, JUST THERE FOR REFERENCE IF NEEDED.

6.1 Uploading a Filing Import File
1. Log in as an Official Committee Member or a Committee Data Entry user.
Navigate to the committee you would like to load contacts.
Navigation: Committee>My Committees
Select the Committee ID.

o tyler
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My Committees

Show | 10 v/ entries Search:
Committee ID » Committee Name Committee Type Committee Status
0600213 Apr] Jest Candidate Active
Committee
CTE RAYLAN R
0600150 GIVENS FOR Candidate Active
GOVERNOR
0000106 JOE MAMAS PAC Independent Active
0000081 e Candidate Active
Gubernatorial
0000074 Lexis for Senate Candidate Active
Showing 1to 5 of 5 entries Pravious 1 MNext

Request Access/Create New Committee

Return to Home @

Figure 6 - Names Import

Navigate to Filing.

Select afile that you want to load transactions. Upload Contacts at the bottom of the page.

Dashboard for

CTE RAYLAN R GIVENS FOR GOVERNOR

Committee Addresses Amend SofO Contacts Campaigns Fundraiser Public Funding

@ Notifications Fees All Transactions Summary Preview Access

m Submitted

Show | 10 v entries Search:
Statement Year D it Name D 1t Type i?;::fe Refers to Seq No Date Received Status Election Date
[2025 July CS Campaign 25-000036 Pending Draft o
Statements Submission
Showing 1to1of 1 entries Previous 1 Next

New Filing

Figure 7 - Select Filing
A file can be uploaded on the following pages:
Additional Details, Receipts, Expenses, and Debts & Obligations.
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On one of the pages listed above, select Choose File.
Once your file has been selected, select Create Import.
This adds the file to a section where you can monitor the status of the upload.

Select the one of the dots on the subway to refresh the page and see the updated status of the
file.

As rows are processed, the Process Row Count will increase. As rows with errors are found,
those will appear in the Issue Row Count. Total amount of rows in the file appears under File Row
Count.

The file has been completed imported and the contacts saved when the Status is Import
Complete

: @ o ® o)

<, R
%; %

&

; % " 1, %, %
Begin 49) "60 %, . /:,\‘E ’%e %0 End
Do %, o S %, = 7%
86% Complete %, /@s( “%,
% %, d
%
Begin Ti v File File Row Count Issue Row Count Process Row Count  Status
Inand Out Memo
LII’GR 23,2025 11:08 [tem Training 6 6 6 (P:Z?rdelggoirror
Error.csv
MAR 23,2025 10:57  Inand Qut Memo
PM Item Training.csv & Z g fioEtaitists
MAR 23,2025 10:56  In and Out Memo
PM ltem Training.csv 5 & s User/Canceled
DocumentType: Campaign Statements MAR 23,2025 10:44  Inand Out Memo
. < : 2 6 0 6 Import Complete
Document Name: January C$ PM Item Training.csv
MAR 23,2025 10:38  Inand Out Memo
PM Item Training.csv o 2 S CEAR RS
MAR 23,2025 10:36  In and Out Memo
PM Item Training.csv 5 8 9 tser Genceled
MAR 23,2025 10:32  In and Out Memo
PM Item Training.csv 2 2 g User Ganceled
Showing 1to 7 of 7 entries Previous 1 Next

Figure 8 - Filing Import Complete
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7 Correcting Import Errors

There are many reasons as to why a file may run to Pending Error Correction. Most fields have
requirements and logic built around them. If a field is required but is not on the file, the row will error out.

If your file runs to error, you have one of three options.
1. Cancel your file, fix the errors within the file, and then reload the file.
Fix the rows in error.
Cancel the rows in error; then either reload a file with just those rows or do nothing.

7.1 Cancelling the File

On the Upload Contacts page, click on the file that has the status of Pending Error Correction.
Select the Cancel Import button.

MAR 23,2025 06:47 PM [

R Pendin
Begin Timestamp: 03*'23-’2325 Status: Error * File Row Count: 1 Issue Row Count:

e A0 Correction

Rows with Errors
Y Row Number Validation Status

Hard Required
Fields

Rows with MCFA Warnings

Validation
Y Row Numberge . o

Rows 0 of 0

Accept All MCFA Warning with this Filing

Figure 9 - Contacts Cancel Import
A pop-up window will appear asking if you are sure you want to cancel the import. Select “OK”
The windows refreshes and the Status of the file is updated to User Canceled.

7.2 Correcting a file in Error

1. From the Upload Contacts page, select the file that has the status Pending Error Correction.

o tyler
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Upload Contacts

Choose File |No file chosen

Begin Timestamp + File File Row Count Issue Row Count Process Row Count Status

;‘lh-:R 2320250647 Names One.csv 1 0 1 Import Complete

MAR 23,2025 06:47 MArnes Ons c5v 1 1 1 Pending Error
PM Correction

Figure 10 - Contacts Pending Error Correction
The Errors page appears.
Select a row that is in error.
Errors will appear in the Message section.
Review the error and correct it, as necessary.
When you have updated all errors, select Reprocess Row.

53 Seq_Number
= e

Figure 11 - Reprocess Row Button

Selecting Reprocess Row, runs the row through the error checks again to see if it is still in error
or if the error(s) have been fixed.

If the row is still in error, then you will get a pop up saying that the row failed validation and to try
again.

If the row is fixed, then you will be taken back to the Error page.

Once all errors are resolved, the file willimmediately pick back up in the Main job to be
reprocessed as a whole.

If other errors are found, then the file will go back to Pending Error Correction.

If no errors are found, then the file will go to Awaiting Final Import. This lets the Sub job know that
a file is ready to be picked up and loaded to the tables.

NOTE:

THE NAMES IMPORT LOOKS AT THE UNIQUE SEQUENCE NUMBER TO SEE IF A DUPLICATE CONTACT IS BEING
IMPORTED. |IF THE UNIQUE SEQUENCE NUMBER ALREADY EXISTS IN THE APPLICATION, THEN THE ROW WILL
KICK OUT AS A DUPLICATE ROW.

e tyler
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7.3 Canceling a Row in Error

From the Upload Contacts page, select the file that has the status Pending Error Correction.

Upload Contacts

Choose File |No file chosen
Begin Timestamp v File File Row Count Issue Row Count Process Row Count Status
MAR 23,2025 06:47 1o e cay 1 0 1

Import Complete

g‘llaR 23,2025 06:47 Mathes One csy 1 1 1 Pending Error

Correction

Figure 12 - Pending Error Correction
The Errors page appears.

Select a row that is in error.

Errors will appear in the Message section.
Review the error.

When you are done, select Delete Row.

53 Seq_Number

v on | oo

Figure 13 - Delete Row Button
Selecting Delete Row, marks the row as deleted on the temporary table.

Once all errors are resolved (or deleted), the file willimmediately pick back up in the Main job to
be reprocessed as a whole.

NOTE:

ROWS THAT HAVE BEEN DELETED DO NOT GET REPROCESSED THROUGH THE MAIN JOB.

If other errors are found, then the file will go back to Pending Error Correction.

If no errors are found, then the file will go to Awaiting Final Import. This lets the Sub job know that
a file is ready to be picked up and loaded to the tables.

o tyler
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8 Filing Contribution Limitation Warning

As part of the filing import validation process, the system performs checks to ensure that contribution
limits are not exceeded based on campaign finance regulations. When a committee exceeds its allowed
contribution limit, a MCFA warning is generated to alert users. This validation is triggered by comparing
the imported data against established thresholds defined in the PSO Limit configuration. Several factors
are considered in this validation, including the committee's type, candidate office, public funding status,
independent status, election cycle or calendar year, and applicable receipt or expense categories.
Additional criteria such as campaign population and office sought may also apply. The system also
evaluates information about the contribution source, such as the source’s committee type, candidate
office, independent or public funding status, and contact sub-type. These comprehensive checks ensure
compliance with contribution limits and help users address potential issues before data is finalized in the
system.

8.1 Accepting MCFA Warnings

All warnings for a file can be accepted at once. You can also make changes to rows that are in warning
and reprocess the row.

1. To accept all warnings, on the Pending Errors page, review te Rows under Rows with MCFA
Warnings.

o tyler
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MAR 18,2025 12:22 PM

Pending

Begin Timestamp: Eg’r ;2%325 Status: Error File Row Count: gop Issue Row Count:
o Correction
Rows with Errors
Validation
Y Row Number Status
Rows 0 of 0
Cancel Import
Rows with MCFA Warnings
Y Row Number Validation Status
83 MCFA Level Warning
84 MCFA Level Warning
85 MCFA Level Warning
86 MCFA Level Warning
87 MCFA Level Warning
88 MCFA Level Warning
89 MCFA Level Warning
90 MCFA Level Warning
91 MCFA Level Warning
92 MCFA Level Warning

Figure 14 - MCFA Warnings
Select Accept All MCFA Warning with this Filing.

99 MCFA Level Warning

100 MCFA Level Warning

101 MCFA Level Warning

102 MCFA Level Warning
Rows 20 of 427

Load more rows

Accept All MCFA Warning with this Filing

Figure 15 - Accept MCFA Warnings
A pop up will appear asking if you are sure you want to clear all MCFA Warnings. Select OK.
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9 AQuestion and Answers

1. I'm assuming the import files use the excel format, since the layout files | received are tabbed
excel files. Does each transaction type get its own sheet in the excel file, or are all transactions
grouped together in a single sheet?

The import files should be in a.csv format. All filing transactions can be in one .csv
spreadsheet/document. Contacts should be uploaded before being used in a filing import
file.

2. Are sample files available so we can see how the files should look in a concrete example?

There are no longer forms to view. Imported transactions are listed in MiTN and can be
viewed before submitting the statement.

3. Is there a test filing account we can use to file test submissions to ensure our filers won't run into
any issues when they upload our files?

We will be opening a test environment soon and will send notification.

4. What is the process for filing amendments? Do filers import complete reports, or do they need to
work out what information has changed and only submit the changes?

Amendments cannot be imported. They must be created in MiTN. Amendments are
created by selecting the submitted filing and then selecting the Amendment button. This
creates an amendment. Amendment filings in MiTN does not allow imports. You should
make sure to load all necessary transactions that are a part of your filing before
submitting it.

5. The SUB sheet's sequence numbers are not consecutive. Should SUB records put data in the
columns corresponding to the listed sequence numbers, or should they use consecutive
columns? For example, Sub_Name is the 6th field but its sequence number is 8. Should
Sub_Name be in column 6 or column 87

Sub Name 6 is the Contact ID or Client ID related to the contact that needs to be related to
the sub transaction. If by sequence number, we mean Transaction ID, then it does not
matter if they are sequential or not. However, you should make sure to use distinct
numbers as using the same number twice is considered a duplicate in MiTN.

6. For Name records, does the Unique Sequence Number field work like Tran_ID for transactions,
where it's a filer-generated number in the range 1 - 2147483647, or does the number need to be
sequential? If the latter, is the sequence on a per-report basis, or does it need to remain
consistent for a given record across all reports?

Contacts must be import before transactions. Then, the transaction ID or the contact ID
must reference the ID of the contact. Yes, the Unique Sequence Number (USN) is like the
Tran_ID. These are distinct in the system. If you attempt to load another contact with the
same USN, then the system will kick it out as an error due to seeing it as a duplicate
contact. This is not per-report. It is across all reports.

7. Can all Name records related to a given report be included in the Name file, or will the system
only accept new or updated records?

The system will accept new contact records. The system does not accept updated
contacts. You will need to manually update the contact in MiTN.

o tyler
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8. For Name records, should Zip still be Zip+4 as in the MERTS format?
Zip codes can be just the 5 digits.

9. lIsthere a specific format required for Phone Number?
Phone number should just be the 10 digits no special characters.

10. In the MERTS format, Occupation was a conditionally-required field, but now it is listed as
required. What should be entered in this field for committees and organizations to avoid
prompting report warnings?

Although it is marked as required it will still be accepted if the occupation field is empty.
This is a freeform text field.

11. What is the Comm_Type field on RCPT, EXPN, and DEBT records for? The format says this is a
required field for all transactions. Does it pull the filer's committee type?

Yes, this should be the Filer’'s Committee Type.

12. FundRsr_Id on RCPT, SUB, and EXPN records matches "against an existing record if one exists
on the Fundraiser CTO." Can you clarify what this means? Is this an ID generated by your system
when a fundraiser record is created there? If so, is this ID visible in the Ul for filers to retrieve, or
is there an APl method to retrieve it?

This is the Fundraiser ID created in the MiTN system. The fundraiser’s date should be
withing the filing period. If it is not, then it will kick out as an error. The Fundraiser ID is
created when the fundraiser is created in the system.

Committee Addresses Amend SofO Contacts Campaigns Public Funding Filing Notifications

Test (B3]
Fundraising Event Sequence
|| Entries Number: E a 25-02499%6

Type of Event: Test

Event vl 5 atement Y
Date Held: 232024

Number of Attendees: 3211 | 023

13. What is the intended use of Seq_Number on RCPT records? The description and notes are
unclear to me.

The Seq_Number on the receipt records applies to Gubernatorial Committees seeking
public funding.

14. For EXPN records, what exactly is intended to go in the Ballot_Nam field? Is this the Unique
Sequence Number or registration ID for the ballot measure committee?

The Ballot_Name field is intended to identify the Ballot Question Contact for the Get-Out-
The-Vote Expenditure that is being supported or opposed.

15. The Camp_ID field is required for most EXPN records supporting ballot measure and candidate
committees. What is intended to go in this field? Is this the registration ID of the supported
committee?

Correct.

. tyler



18 | User Guide

16.

17.

18.

19.

20.

21.

22.

23.

Vend_Name and Vend_USN are required on SUB records when the type is loan endorsement.
Should this be pulling the endorsed loans source, or what does this refer to that isn't already
contained in the parent DEBT record?

Vendor name and Vendor USN (Contact ID) should match what is in the DEBT record.
However, based on current requirements, there is not a check for that either on the

expense, receipt, or import. 1 would suggest that you tell them that this should be the
Vendor and Vendor USN (Contact ID) related to the Debt.

Will users be able to preview their full report after uploading names/transactions? And for testing
purposes, once | get a testing file to you, and we confirm it works, would it be possible at that
point to get pdf preview to confirm out output matches yours?

There will no longer be a forms output in the MiTN system.
Will current forms match new output? (same schedules, summary totals, etc)
There will no longer be a forms output in the MiTN system.

If a filer uploads their files and realizes something is wrong or runs into errors, are the entire
Names/Transactions files aborted? Do they resubmit everything?

During the importing process the user will have the option to fix the errors presented or if
it’s a common error across multiple records the user can cancel the import, fix their errors
and start the import again.

For Names file, does ‘Unique Sequence Number’ always start at 1 for each upload? In other
words, is that number only applicable for current filing?

The unique sequence number is specific to a committee. If | load a Names file with a user
with unique sequence number “123”, then when | try to load another Names file with “123”
it will kick out as a duplicate.

All transactions for a report should be uploaded, including unitemized? Name still required for
unitemized?

Contact information is required for all transactions, itemized or unitemized.

How will amendments of prior reports be handled once new system is live and MILoad is no
longer allowed? Will filers be able to amend prior reports using new uploads as long as
transaction IDs are same as before? In the case that we have a client who wasn't a client of ours
when they filed the original and now need to amend, how would we refer to the original
transactions?

The previously filed data will be migrated into MiTN. The user will be able to amend
previous statements. The user will not be able to import changes to an amendment.
Amending a filing will create a copy of the original filing that can be added to and updated
through the user platform.

Previously, the Late Contribution Report was filed on paper. Is that still the case, or can it now be
filed using template? Should transactions be included on subsequent CFR if already filed on a
late contribution report?

Immediate disclosure reports will be filed using the MiTN system.
Both files (Names and Transactions) always required.
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Like MERTS if you are importing transactions, you do not have to import the names then
the transactions. Names will only need to be imported once and then the names records
are within the system to reference and be maintained. The Names import can be used to
upload new contact.

Do transaction IDs need to be universally unique or just unique for that particular type? For
instance, could a RCPT and EXPN record have identical IDs?

To avoid any confusions with transactions there should never be identical IDs. The IDs
must be unique.

In the email sent by MDOS-CampaignFinance re: MiTN, it states the following: “Add Campaigns —
Ensure all campaigns are entered”. Can you please explain ‘Campaigns’ and how users would be
entering them?

Campaigns will be used to track cumulative totals and look for candidate to candidate
contributions. Campaigns can be added through the user platform.

In the email sent by MDOS-CampaignFinance re: MiTN, it states the following: “Fundraisers —
Input any required fundraiser”. Is this meant to replace reporting of FRSR items in MERTS? How
would users be entering these?

Fundraisers can be added through the user platform. Fundraiser ID’s will be required on
some type of transaction types. For the transaction to load successfully from the import,
the Fundraiser needs to exist in MiTN and added to the transaction.

RCPT - What is the difference between ‘Direct Contrib — Loan’ and ‘Other Receipt — Loan’?

An Other Receipt — Loan is from a financial institution while a Direct Contribution — Loan
can be from an individual, another committee, etc.

RCPT - Why is Oth_TypCd set to ‘Refund/Rebate’ when RcptType = ‘ORLP — Other Receipt —
Loan Repayment’?

When Receipt Category is OR:
1- Interest

2 - Refund/Rebate

3 - Other

When Receipt Category is ORLP:
Oth_TypCd 1)2 - Refund/Rebate

Per approved requirements, this is as requested. “Read only and defaulted to
Refund/Rebate when the Receipt Category = Other Receipt - Loan Repayment”.

RCPT - Why are some Entity Codes red?

These are new Entity Codes that did not exist in the previous layout.
RCPT - Does Loan_ID refer to Tran_ID of loan record?

Yes, this refers to the ID within MiTN for the Loan.

RCPT - What does ‘CTO’ refer to in ‘Fundraiser CTO’?

CTO is a Tyler term. It is referencing which table to be looked at.

RCPT - What is reported in new Comm_Type field? Given that there is already EntityCode for
contributor, is Comm_Type meant to report type of the filer?
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Comm_Type field replaces the Entity_Cd because we now have separate Committee Types
in the MiTN solution as compared to the separate MERTS modules which did not get as
granular as the new solution.

EXPN - Why is Amount not required when Forgive_Cd=17?
When Forgive_Cd = 1, it means that the entire balance of the loan is forgiven.

EXPN - Can you explain GOTV and Independent Expenditure loan types? | could be wrong but |
don’t think these were differentiated from other loans made in MERTS? Should they be reported
on outstanding DEBTS schedule (assuming loans are reported there)?

The types of Receipts loans are Direct, In-Kind or Direct Loan as an Other Receipt because
it was a loan from the bank. Expenses includes Direct Expenditure - Loan Owed to/Given
By, GOTV Expenditure - Loan Owed to/Given By, Independent Expenditure - Loan Owed
to/Given By (depending on the Committee Type), In-Kind Expenditure - Loan Owed
to/Given By and Incidental Expenditures - Loan Owed to/Given By (depending on the
Committee Type). These loans are specifically outgoing from the Committee. These types
were also previously available in MERTS.

EXPN - Why is Ink_Ind for Form_type IKE/IKEL? Shouldn'’t it be for GOTV?

The values in this field are specific to In-Kind Expenses. 1 = donation or loan of goods or
services (to another) 2 = purchase of goods or services (on behalf of another).

EXPN - Ballot_Nam field description is ‘Contact ID of Ballot Question contact record’. Where is
this found? Should this actually be Ballot Name and not ContactID? Shouldn't this field be used
for IEs (as well as GOTV)?

Ballot questions are held within Contacts. This is refereeing to the Contact ID created
when a ballot question is saved under Contacts. The Ballot Question is only required for
GOTYV expenditures per approved requirements.

Contacts

Contact ID 25117934 |

Client ID 7301

Contact Type * State Level Committee

EXPN - How/where is supported/opposed contact (and candidate info) reported for IEs and
GOTV? CampaignID? If so, where is that found?

This is added and maintained through the user platform via the Campaigns tab.

EXPN - Should Loan_ID column be populated with debt id for debt repaymentss/forgives?
Yes.

SUB - Can you give examples of Receipt Memo Itemization items that would be reported here?

Receipt memo itemization items are detail items that make up the summary of the receipt
item. As for specific requirements as to when this is needed, please refer to your
business processes.
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SUB - What is reported in Sub_Name field?

This should display the name of the contact of the vendor. For example, if a committee
makes a payment to a consultant group and the group used an outside vendor for printing,
media service the Sub_Name will be the name of the outside vendor used.

SUB - When would BackRef_TID point to a debt? (“This field links to the Tran_ID of the parent
record on RCPT or EXPN or DEBT”). If it was loan endorser, it would point to RCPT record,
correct?

This is currently only used for RCPT and EXPN records.
SUB - Can there be multiple endorsers of single loan?
There can only be one endorser.

SUB - Vend_Name is for name of lender?

This field is available per approved requirements. This aligns with legacy MERTS
functionality.

SUB - Should field 16 (Type) always be 1 if endorsement and null/blank if not?
This is correct. It should either be 1 or blank.
DEBT - Can you confirm that loans still reported here as well as debts?

Debts and loans will show under the Debts tab. Loans should be created automatically
and updated based on the receipts and expenses created in relation to the loan.

DEBT - Are debts (and loans if applicable) only reported here when first incurred? Or would they
be included on subsequent reports/filings as well?

When they are initially added via the import process, the import would need to include
those records. Subsequent imports for other filings would not need to include those
records on the import unless it was a payment toward one of the outstanding loans. The
system will create the debt record for the loan and they will be included in subsequent
filings until the balance is at zero.

DEBT - Where are Debts Owed TO reported? They don’t appear to be included here according to
Description of Form_Type column.

These are on the EXPN layout as Direct Expenditure - Loan Owed to/Given By, GOTV
Expenditure - Loan Owed to/Given By, Independent Expenditure - Loan Owed to/Given By
(depending on the Committee Type), In-Kind Expenditure - Loan Owed to/Given By and
Incidental Expenditures - Loan Owed to/Given By (depending on the Committee Type).

NAMES - Does ‘Employer Serial Number’ actually refer to Sequence number?

Yes.

NAMES - Are the suffixes provided only acceptable options? (Il Ill, IV, Jr., and Sr.)

That is correct. If others are needed, the RDO that holds this would need to be updated.
NAMES - Is County actually required?

Yes.

NAMES - What is ‘MI_DCF’? i.e. “Employer Serial number or else enter '1' (only applicable for
import into a fresh MlI_DCF)”
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If the Employer record is sent within the same file as the Employee record, this field is
used to indicate if it is the parent record of it is pointed to the Unique Sequence Number.
This either populates with a 1 indicating that it is a parent record or with the Unique
Sequence Number of the record that is connected as the employer.

NAMES - Can you confirm the following? Employer Serial Number would be ‘1’ if reporting an
employer, ESN if reporting an individual with a linked Employer, and blank if neither of those?

Yes.

NAMES - What fields are needed/required when you’re reporting an Employer? i.e. What would
EntityCode be for an Employer?

Currently in MERTS they would enter the Employer record as Other Entity. Would this be
the same? This could be a contact type of Other Organization or Individual so Vendor,
Other Entity or Individual could be used.

Should we remove Obsolete fields from the file or should we send blank values so the sequence
number remains in sequential order? Since you added the new fields to the end of the file and
the new fields are in sequential order, it sounds like we should still send the placeholder but
remove the data...is this correct?

Do not remove the fields but know that if you send data in obsolete fields, it will not be
processed. Sending blanks is completely fine.

Are the Header, CVR, SMRY records needed in the new file format? filing format?
No longer filing with headers or CVR or SMRY.
Should we include all records in the file and not just the itemized transactions.

All records expected to be reported on the statement should be included in the import with
the exception of loans/debts that were previously reported.

If a client needs to amend an older report, should they use the new version or the old version? |
am 99% sure it is the new version but wanted to double check.

The new version Amending a filing will not use imports. When you select to Amend a
filing, the system will create a copy for you to add to or update.

Are the PDF forms the same or will the client generate the form from within your software after
they upload the data?

PDF forms no longer available.

The contributions, expenditure, debt and sub files should be in separate files or should they be in
one file - like they are today?

It can be sent as one file or as many. Depending on the types of transactions it may make
sense to load one file, then load another file. Note: Once you submit your filing, you will
not be able to import to an amended filing. Imports are only allowed on “new” filings.

Is the file extension changing for the files?

The file extension should always be CSV.

Do you have a copy of the old spec so we can compare the codes?

This can be found under Vendor File Layout at mertsplus.com/software.html
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What about transaction IDs? Will these also get assigned a separate ID by MiTN? And if so, what
will we refer to going forward if we need to reference this transation?

Yes, these will also be assigned with a separate ID by MiTN. They should still reference
the ID nhumber from the import.

If a sub-item or loan payment etc needs to be uploaded and needs to reference a transaction that
was manually entered in MiTN, can the user see that ID so it can be brought into our system and
referenced in the upload of related transaction?

Yes, the user will be able to see the MiTN ID for reference.
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