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Michigan Transparency Network (MiTN) Lobbyist User Guide 
Version 1.1 

Introduction 
The Michigan Transparency Network (MiTN) is a web-based platform provided by the Michigan Department 
of State (MDOS), Bureau of Elections (BOE). It allows registered lobbyists and their agents to: 

• Manage registrations. 
• Submit and amend financial reports. 
• Receive and review notifications, penalties, and correspondence. 

This guide outlines all key processes in MiTN, providing detailed, step-by-step instructions for both new and 
returning users.  For information on lobbying requirements, please refer to the Lobby Disclosure page at the 
Bureau of Elections. 

Getting Started 

Registering for MiTN Access 
Step 1: Create a MiLOGIN Account 

MiLogin connects you to all State of Michigan services through one single user ID and allows you to sign up 
for and connect to the MiTN application. The sign-up process for businesses and citizens is the same with 
the exception of the starting point. 

All filers will need a citizen (personal) Milogin or business Milogin to access the new system.  The State of 
Michigan recommends the following: 

• Lobbyist:  
o Option 1: Utilize a Citizens MiLogin if working as an individual. 
o Option 2: Utilize a Business MiLogin if a lobbyist is firm/organization. 

• Lobbyist Agent:  
o Utilize the Citizens MiLogin 

• Lobby Data Entry: (NEW Role: Can input data into a report. Cannot submit/certify a report.) 
o Option 1: Citizens MiLogin if an individual. 

 Roles: Can input data into a report. Cannot submit/certify a report.  
o Option 2: Business MiLogin if a firm/firm employee. 

  
For additional information on MiLogin, visit the MiLogin Information page. 

1. Open a supported browser and go to: 
o Business Portal: https://milogintp.michigan.gov/ 

https://www.michigan.gov/sos/elections/disclosure/lobby
https://milogin.michigan.gov/uisecure/selfservice/anonymous/help?Target=https%3A%2F%2Fmiloginci.michigan.gov%2Foidc%2Fendpoint%2Fdefault%2Fauthorize%3FqsId%3D1acc87d5-8bbe-49a5-afae-f0585de68a27%26client_id%3D28d60358-8345-4827-9a4d-de796b4159c7&lang=en#passless
https://urldefense.com/v3/__https:/milogintp.michigan.gov/__;!!A69Ausm6DtA!Zq0H6A9ixWHkmYpsuEGSScuLyOphO1Q6uoRyvWu8qjcJaGd45deBYZojbZIW3DdtEw7ZcnAAomYaa2P0nQkykZlQBkR4jQ$
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o Citizen Portal : https://milogin.michigan.gov/ 
 

2. Click Create Account and provide the following information:  
o First name, middle name (optional), and last name. 
o Email address (used for account verification). 
o User ID and password. 

 

Step 2: Add MiTN to Your MiLOGIN Services 

1. Log in to MiLOGIN. 
2. Click Find Services and search for "MiTN." 

https://urldefense.com/v3/__https:/milogin.michigan.gov/__;!!A69Ausm6DtA!Zq0H6A9ixWHkmYpsuEGSScuLyOphO1Q6uoRyvWu8qjcJaGd45deBYZojbZIW3DdtEw7ZcnAAomYaa2P0nQkykZn0JGWqrg$
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3. Select MiTN from the results and open the Service Agreement Page. 

 

4. Read the terms and conditions, check the agreement box, and click Request Service. 
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5. Once approved, you can launch MiTN from your MiLOGIN dashboard. 

Note: As a one-time activity, you will need to click the confirmation to create account when redirected to 
MiTN.  

For assistance with MiLogin, please call the MiLogin help desk: 
              The MiLogin help desk: 877-932-6424 (then choose Option #5)  

Navigating MiTN 

Dashboard Overview 
After logging in, you will land on the Lobby Landing Page. This page provides: 

• A list of your associated lobbyists or agents. 
• Quick navigation to key sections like filings, registrations, and addresses. 
• Access to system notifications and correspondence from the BOE. 
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Key Buttons: 

• Home: Redirects you to the MiTN portal homepage. 
• Request Access/Create New Lobby: Allows you to request access to an existing lobbyist or 

create a new registration. 

Core Functions and Step-by-Step Instructions 

Requesting Access 
Access an Existing Lobbyist Registration 

1. From the Lobby Landing Page, click Request Access/Create New Lobby. 
2. Select Yes to "Has the Lobby Registration for your Lobby been previously submitted?" 
3. Enter the first three characters of the individual or organization’s legal name in the search 

field. 
4. Select the correct record from the results. 
5. Click Save and Next 
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6. Choose your role:  
o Lobby Registrant: Full access to file and certify reports. 
o Data Entry User: Limited access to assist with filings. 

7. Step through the process by clicking Save and Next until you get to the end.  
8. Verify your information, check the certification box, then click Submit. 

 

o Once submitted, the BOE will review the access request and either approve or deny. 
In the event of a denial, a reason will be emailed to the email address provided.  

Create a New Lobbyist Registration 

1. From the Lobby Landing Page, click Request Access/Create New Lobby. 
2. Select No to "Has the Lobby Registration for your Lobby been previously submitted?" 
3. Enter the following details:  

o Lobbyist type: Lobbyist or Lobbyist Agent. 
o Name, active date, Fiscal Date range and registration date. 
o Address (mailing, business, or residential).  
o Authorized signatory (for organizations). 

4. Select the role for which you are requesting access. 
5. Submit the information to generate the registration. You will now be taken back to the Lobby 

landing page and see your Lobby in pending review.  

Note: Lobbies in this status will be read only until reviewed by the BOE.  
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Submitting Financial Reports 
Step 1: Add a New Filing 

1. Navigate to the Filings tab and click Add New Filing. 
2. Select Financial Report as the document type. 
3. Choose the appropriate document name (e.g., "Summer Financial Report"). 
4. Enter the statement year and the date the report is being submitted. 
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Step 2: Enter Expenditures 

1. Indicate if lobbying activity occurred during the reporting period:  
o Select Yes to enter lobbying activity details and expenditures. 
o Select No if no lobbying activity occurred. 

2. If Yes, provide:  
o Descriptions of lobbying activities. 
o Expenditure details, including:  

 Food and beverage for public officials. 
 Mass mailings and advertising. 
 Other lobbying expenditures. 

3. Click Save and Next. 
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Step 3: Enter Itemized Expenditures 

1. Click on Add Itemized Expenditures  

 
2. In the popup select:  

o Expenditure type. Depending on type selected, different entry options will appear 
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3. Click Save. 
4. Repeat the process until all Itemized Expenditures have been added.  
5. Click Save and Next 
6. Check the certification box and click Submit. 

Note: The buttons on this page have the following functions:  

o Previous will go back 
o Save and Next will advance you to certification 
o Exit will save as draft and allow you to come back to the filing 
o Cancel will abandon the filing  

 

Step 4: Certify and Submit the Report 

1. Review the report details for accuracy. 
2. Check the attestation box to certify the report. 
3. Click Submit. Once submitted, the report will be read-only unless amended. 
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Amending Financial Reports 

1. Open the submitted financial report from the Filings tab. 
2. Click Amend Filing. 
3. Update the required fields (e.g., expenditures or statement year). 
4. Save your changes, re-certify the report, and click Submit. 

 

 

Managing Registrations 
Viewing and Amending Addresses 

1. Navigate to the Registrations tab. 
2. View the list of registered Lobbies associated with your lobbyist profile. 
3. To update an address, click Amend Registration. 

 

Adding Employees 

1. Go to the Employees tab. 
2. Click Add New Employee. 
3. Enter the following details:  

o Employee’s name and contact information. 
o Associated organization or individual. 

4. Save the record to finalize the addition. 
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Terminating a Registration 

1. File a Termination Financial Report:  
o Include the requested termination date. 
o Submit a completed report covering the period up to the termination date. 

2. Until the termination is processed, continue filing reports as required by law. 
3. Review any penalties or fees to ensure compliance. 

 

Tips for Effective Use of MiTN 

Deadlines and Compliance 

• Financial Reporting: Reports are due January 31 and August 31. 
• Amendments: Promptly address amendments to avoid penalties. 
• Terminations: Submit termination requests with complete documentation. 

System Features 

• Notifications: Review alerts for late fees, errors, or requests for clarification. 
• Read-Only Access: Submitted reports cannot be edited unless formally amended. 
• Automatic Calculations: Verify totals calculated by the system for accuracy. 

 

Support and Contact Information 
For assistance with MiTN, contact: 

• Phone: 517-335-3234  
• Email: MDOS-FinancialDisclosure@michigan.gov 

For assistance with MiLogin, please call the MiLogin help desk: 

• The MiLogin help desk: 877-932-6424 (then choose Option #5)  
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