
MTO Learning Series
Access MTO:  Register your business with Treasury

▪ E-Registration Tax Service

▪ e-register by connecting to a business



This handout is provided for illustrative purposes only.

The content does not carry the weight of law, bulletins 

or rulings. Therefore, it should only to be used as an aid 

for navigation reference.

The topics covered, screenshots provided and 

guidance supplied is subject to change. The most 

current Treasury information regarding this topic is 

available at michigan.gov/taxes.   



Treasury requires you to register for business taxes. 

 electronic or paper application: Form 518, Registration for Michigan Taxes

▪ electronic application through MTO processed in 5-10 minutes

▪ paper application can take up to 30 days to process 

► unable to use MTO web services until we process your registration application

► update your business’ registration information with Treasury

▪ MTO’s Manage Business Registration Tax Service

▪ paper Form 163, Notice of Change or Discontinuance

registration basics



log in to MTO 
mto.treasury.michigan.gov

On the left side of the screen, 

use your personal credentials 

to log in to MTO.



MTO

homepage

After logging in you will arrive on 

the MTO homepage. 

to e-register:

▪ click the Start a New Business 

(E-Registration) Tax Service

or 

▪ select any other Tax Service, then 

click Create a New Relationship



E-Registration Tax Service

IN 6 EASY STEPS



Step 1: select Start a New Business 

(E-Registration) on the MTO homepage



Step 2: click Start eRegistration

MTO will connect you the Michigan Unemployment Insurance Agency (UIA)’s website to complete the application. 

NOTE: While the registration application is shared, all filing and reporting requirements are done separately because 
Treasury and UIA are different state departments. Visit michigan.gov/uia for UIA’s post-registration instructions.  



Step 3: 

complete all 

steps

Medical Marihuana Facilities 
(MMF) tax is not on this 
registration application. 

If you are responsible for 
MMF tax, you must register 
for sales tax on this 
application. After you are 
licensed by the Department 
of Licensing and Regulatory 
Affairs (LARA) you will add 
MMF tax to your existing 
Treasury registration through 
MTO’s MMF Tax Service.  



Step 4: certify and submit the application



Step 5: 

registration 

confirmation 

number 

After receiving your 

registration confirmation 

number, wait 5 – 10 minutes 

while Treasury receives and 

process your application. 



Step 6: return to the MTO homepage

You are now ready to use MTO web services. Select a Tax Service to connect to the business.    



e-register by connecting to a business

IN 8 EASY STEPS



Step 1: select a Tax Service on the MTO homepage



Step 2: Dashboard – click Create a New Relationship



Step 3: identify the business

Enter your FEIN or Treasury 

Registration (TR) number. 

If you are not actively 

registered with Treasury, 

you will receive the 

message shown to the left. 

Follow the UIA link to 

complete the e-registration 

application. 



Step 4: click Start eRegistration

MTO will connect you the Michigan Unemployment Insurance Agency (UIA)’s website to complete the application. 

NOTE: While the registration application is shared, all filing and reporting requirements are done separately because 
Treasury and UIA are different state departments. Visit michigan.gov/uia for UIA’s post-registration instructions.  



Step 5: 

complete all 

steps

Medical Marihuana Facilities 
(MMF) tax is not on this 
registration application. 

If you are responsible for 
MMF tax, you must register 
for sales tax on this 
application. After you are 
licensed by the Department 
of Licensing and Regulatory 
Affairs (LARA) you will add 
MMF tax to your existing 
Treasury registration through 
MTO’s MMF Tax Service.  



Step 6: certify and submit the application



Step 7: 

registration 

confirmation 

number 

After receiving your 

registration confirmation 

number, wait 5 – 10 minutes 

while Treasury receives and 

process your application. 



Step 8: return to the MTO homepage

You are now ready to use MTO web services. Select a Tax Service to connect to the business.    




