Instructions for Form 3215 Certification of Equalization Study by Equalization
Director in MEG

A signed copy of Form 3215 no longer needs to be uploaded to the filing cabinet in MEG.
STC Form 3215 shall be submitted in MEG not later than December 31

After Forms 4618 (L-4015), 4504 (L-4015a), 2793 (L-4017/4047), & 602/603 (L-4018 R/P) have
been submitted the ‘Study Certification” module will be highlighted. Land value analysis and ECF
analysis must be uploaded to the filing cabinet prior to submitting the study certification.

Sign into MEG, verify the correct equalization year and correct county are selected, then click
the module.

1 certify that the County Equalization Study for the county indicated above was prepared under my direct supervision in my role as Equalization Director. In compliance with Michigan Compiled Laws 211.148, and the rules of the State Tax Commission, | am certified as an assessor at the
level required for this county.

() Land Value Analysis has been uploaded to filing cabinet
Required

(0 ECF Analysis has been uploaded to filing cabinet
Required

Enter the secure PIN number provided by Treasury for Benzie County

Verify Pin

Verify that the land value analyses has been uploaded to the filing cabinet then click the box
that states “Land Value Analysis has been uploaded to filing cabinet”.

Verify that the ECF analyses has been uploaded to the filing cabinet and then click the box that
states “ECF Analysis has been uploaded to the filing cabinet”.

Enter the PIN assigned by the Department of Treasury for the Equalization e-File site from the
previous year’s equalization cycle and click ‘Submit’, then ‘Yes’.

If a new PIN is needed, please email a scanned copy of Form 4606
(https://www.michigan.gov/taxes/property/forms/instructions/equalization) and a reason why
a new PIN needs to be assigned to equalization@michigan.gov.
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