
Fire Equipment Grant Program Application Reference Guide 
This document provides guidance on the application process (eSignature Solution) and online 
submission of the Fire Equipment Grant Program Application. Applicants must be the Chief 
Administrative Officer for the local government applying, or an authorized designee.   

Applicants are encouraged to complete Part 6 of the Application to request reimbursement of any 
allowable expenses occurred since October 1, 2025. Requesting Reimbursements at the time of 
application will help expedite the reimbursement process. If requesting reimbursement as part of 
the Application, make sure and upload the required supporting documentation. 

Eligible applicants who do not submit a reimbursement request for eligible expenses totaling the 
amount of the requested grant will be required to enter into a Grant Agreement with the Department 
of Treasury (Treasury) in order to receive future reimbursement of grant funds for which they may 
qualify. Treasury will contact eligible counties directly once award determinations are made.  

Applying for the Fire Equipment Grant Program using eSignature Solution 

Step 1: Request a link to the Fire Equipment Grant Program Application 
A web page appears when the user initiates an application request from the Department of 
Treasury’s Revenue Sharing Programs website. This step validates the email address entered on the 
form and will automatically send an invitation email with a direct link to the application to the Email 
address listed on the form.  

This request must be completed by the local government’s Chief Administrative Officer (CAO), or 
their designee. The name entered on this form will default as the Authorized Signer for the 
Application. The requestor must enter their First Name, Last Name, Email Address, Title and 
Company. 

https://www.michigan.gov/treasury/local/share


 

Step 2: Email confirmation with link to access the online application 
Once the user has completed and submitted the online request form (Step 1), an auto-populated 
email will be sent to the email address entered in the request form. This email will come from State 
of Michigan eSignature and provides access to the Fire Equipment Grant Program Application. The 
user must click on the GO TO DOCUMENTS button in the body of the email. 

You can also use the GO TO DOCUMENTS button if you begin an application and get timed out, 
need to complete it, or upload documentation, at a later time. 

 

Step 3: eSign Disclosure Statement 
You must review the Disclosure Statement; check the box to confirm you have read and agree to the 
terms, and then select Accept in order to access the Fire Equipment Grant Program Application.  

 



Step 4: Completing and Certifying the Application 
Complete each Part of the application, according to the instructions. The application may require 
you to skip certain sections, based on your responses.  Some questions will be grayed out if 
completion is not required; mandatory fields are notated with a red asterisk.  

You will certify the application in Part 7. The Printed Name of the Chief Administrative Officer (or 
designee) and Title fields must be completed before you are able to populate the electronic 
signature and date. Once you select the Sign button, the Signed by and Date fields will auto 
populate. You must select the Confirm button to complete the signing process.  

 

If you do not have any required documentation to submit, or proof of allowable expenditures since 
October 1, 2025, you can submit your application by selecting the Finished button.  

 

 

Step 5: Resolving Errors 
Errors must be resolved prior to certifying the application in Part 7. The eSignature Solution will 
display an Errors pop-up at the top of the screen when errors exist – an error includes the 
completion of required fields that were left blank. If you have multiple errors, you can navigate and 
resolve each error by selecting the Next Error command.  



 

 

Step 6: Uploading Documentation (Proof of Expenditures, Signatory 
Delegation, Resolution, Motion, Charter) 
Select Go to uploads, to submit proof of expenditure which may include, but is not limited to: 
Invoices, Cancelled Checks, Credit or Debit Card Receipts, ACH or EFT Confirmations, and Other 
Proofs of Purchase. This must be provided if you have completed Part 6 of the application, 
REIMBURSEMENT REQUEST.  

A Signatory Delegation letter must be uploaded at the time of application if anyone other than the 
Chief Administrative Officer is signing or submitting the application. Additionally, a Resolution, 
Motion, or Charter document must be uploaded, if the applicant is an Authority or Commission.  

When all uploads are completed, select Finish to complete the application process. 

 

 

Note: Multiple files are allowed, however there is a size limit of 16MB per file.   

 

 

 



 

Step 7: Downloading a copy of the Application and Consent Form 
You can download a copy of the completed Form 5874, Fire Equipment Grant Program Application 
as well as the Electronic Disclosures and Signatures Consent once you have completed the 
application process.  

If you need to print after your eSignature Solution has expired or after you have left the application, 
you can access the Download Documents feature by using the Go to Documents button in the 
original email you received from State of Michigan eSignature.  
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